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CHAPTER 1
INTRODUCTION AND POLICY

1-1 Purpose. The Accounting Principles and Standards contained in
ER 37-2-10, Chapter 1, are applicable to this regulation and incor-
porated herein by reference in lieu of reprinting. The purpose of this
regulation is to describe the system used in accounting for Military
functions.

1-2 Scope. The system of accounts prescribed and reports required
herein are applicable to Divisions, Districts, and Waterways Experi-
ment Station which incur obligations against military funds allotted
or suballotted by the Chief of Engineers, or other military agencies.

1-3 References.

a. Publications. This publication includes references to other
publications which are listed below. This list does not include all the
publications governing installation integrated accounting which,
however, should be available in field offices.

(1) Department of the Army.

(a) Army Regulations (AR):

37-20
37-21
37-27
37-100
37-101
37-103
37-103-1
37-105
37-106
37-107
37-108
37-109
415-28
700-43
735-5
735-20

(b) (Reserved.)

1-1
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* (2) Office, Chief of Engineers, Engineer Regulations (ER):

1-1-6 37-345-1
10-1-2 405-345-700
10-1-3 415-35-1
11-2-320 415-345-10
18-1-2 415-345-270
37-2-10 1180-1-1
37-3-7

b. Forms. This publication includes references to the forms
listed below. Other forms required for accounting and reporting
are referred to in publications which should be available in field
offices.

(1) Standard and Stock Accounting Forms.

SF 1014 General Ledger

SF 1014A General Ledger

SF 1034  Public Voucher for Purchases and Services
OtherThan Personal

SF 1038 Application and Account of Advanced Funds

SF 1049  Public Voucher for Refunds

SF 1080 Voucher for Transfers Between Appropriations
and/or Funds

SF 1093  Schedule of Withholdings Under the Davis-Bacon
Act

SF 1096  Schedule of Voucher Deductions

SF 1097  Voucher and Schedule to Effect Corrections of
Errors

SF 1113  Public Voucher for Transportation Charges

SF 1114  Bill for Collection

SF 1114A Official Receipt

SF 1114B Collection Voucher

SF 1129 Reimbursement VVoucher

SF 1166 Voucher and Schedule of Payments

SF 1166A Voucher and Schedule of Payments (Memorandum)

SF 1167 Voucher and Schedule of Payments (Con't Sheet)

SF 1167A Voucher and Schedule of Payments (Continuation
Sheet) (Memorandum)

(2) Department of Defense Forms.

DD 448 Military Interdepartmental Purchase Request

DD 1131 Cash Collection Voucher

DD 1144 Interservice Supply Support Agreement

DD 1351 Travel Voucher

DD 1351-2 Travel Voucher or Subvoucher

DD 1354 Transfer and Acceptance of Military Real Property
DD 1391 Miilitary Construction Project Data

1-3a 1-2



(3)

(4)
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Depart ment of Army Forms.

DA

DA
DA
DA

DA
DA
DA
DA

Form 2153

Form 2544
Form 3717
Form 3900

Form 3970
Form 3974
Form 3994
Form 4522

ENG For ns.

1A

4R

17A

93

453

1301

1301a

1301b
2106
2440
2904
2956
3003
3004
3005
3006
3006a
3007
3007a
3008

3013
3018c

3027

3030

Manpower Utilization and Requirements Part A -
Utilization (Including Personal Services
Ear ni ngs)

Intra-Arny Order for Reinbursable Services
M scel | aneous bl igati on Docunent

Bills Register - Supplies and Services -
Non- Per sonal

Transfer Adjustnment Voucher

Installation Bl ock Ticket

Cash Bl otter

Record of Advance Paynents

Enpl oyee's Daily Labor Report
Daily Labor Report (Short)
Sunmary of Distribution of
Mont hly Report of Receipt and |ssue of

Mat eri al s and Supplies

Cost Sheet - M scell aneous

Payment Estimate - Contract Performance
General Ledger

Time and Attendance Report and Labor Report
Cost Sheet

Time and Attendance Report and Labor Report
Cost Sheet

Labor Report Cost Sheet

Al l ot ment Ledger/Work Al |l owance Ledger

Acqui sition Progress Report

Conti nuation Sheet to SF 1080

Statement of Status of I|nprest Fund

Account s Recei vabl e Regi ster

Accrued Expenditures Register

Bur eau Voucher (Procurenents)

Bur eau Voucher (For Cost Transfers)

Bur eau Voucher (For Cost Transfers)

Journal Entry

Journal Entry (Sunmary)

Conti nuati on Sheet (Bureau Voucher or Journal
Entry)

Work Order/ Conpl eti on Report

Fi scal Year Cost - Budget Summary - Mlitary
Activities

Funds Recei pts and Di sbursenments Regi ster -
Mlitary Funds

Transaction Regi ster*
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3036 Al l ot ment Ledger/Work Al |l owance Ledger (Ci vi
Activities Only)

3038 Transaction Regi ster

3039 M scel | aneous Conmi t nent Document

3040 Conmi t ment Ledger

3041-R Report of Real Estate Receipts

3046 Anal ysi s of Warehouse Stocks, Accounts
Recei vable MIlitary Construction - Supervision
and Admi ni stration Account - Revol ving Fund

3055 War ehouse Stock (lnventory) Record Card

3059 Requi si ti on on \WArehouseman

3163 I ndi vi dual Accounts Payabl e Record

3313 Rem ttance Regi ster

3315 Check Regi ster

4013 Daily Worksheet for Reconciliation of Cash
Bl otter and Check Register with Fund Receipts
and Di sbursenent Register (Journals)

4261-R Sanpl e Trial Bal ance

4300-R Fi nanci al Report - Honmeowners Assistance Fund

4369 Fi scal Year Cost-Budget Sunmary

4564 Real Estate Schedul e/ Cost and Perfornmance FY.

(5) Corps of Engineers' Cost Fornmns.

67R Field I nspection Report of Material in Place
68R Conput ati on of Material Costs
69R Dai |y Equi prent Operation Card

(6) (Rescinded.)

1-4 Concept.

a. Di sbursing, general accounting, allotnent accounting, and cost
accounting are integrated into a single conprehensive accounting
system This systemis operated on the "double entry" principle and
prescribes the mmintenance of a general |edger, various subsidiary
| edgers which are controll ed by speci fied gener al | edger
accounts, and related transaction registers.

b. The accounts in this system are generally maintained on an
accrual accounting concept, i.e., accounts are debited and credited as
appl i cabl e on the basis of goods and services received without regard
to whether an invoice has been presented and/or disbursenent
made. However, the allotnent ledger is maintained on the cash
accounting basis with respect to accounts receivable.

1-3b 1-4 1-4
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1-5 Accounting Periods. The accounting period for recording actual
transactions and accruals is the calendar month. The fiscal year
cycle is from 1 October through 30 September as established by law.

1-6 Establishment, Organization and Functions of Finance and Ac-
counting Offices.

a. Establishment of Finance and Accounting Branch. The Fi-
nance and Accounting Branch will be activated only with the advance
approval of the Comptroller of the Army. Recommendations of in-
stallation commanders for such activation will be submitted through
channels in accordance with Chapter 2, AR 37-103. Finance and
Accounting Branches will be organized in accordance with AR 37-101, ER
10-1-2, and ER 10-1-3. Authority to deviate therefrom must be obtained
in advance from the Chief of Engineers. However, the Examination and
Disbursing Sections will never be merged or headed by the same
individual.

b. Operations. Accounting, disbursing and reporting opera-
tions will be in accordance with applicable regulations (para 1-3a).
The accounts prescribed herein will be maintained in the Finance
and Accounting Branch and will in no way be duplicated by similar
records maintained elsewhere in the district office.

c. Appointment of Finance and Accounting Officers. A Finance
and Accounting Officer will be appointed at each installation to serve
as head of the Finance and Accounting Branch under the direct
supervision and control of the Comptroller. The provisions of para-
graph 2-6, AR 37-103 will be followed. In the case of appointment of
civilians as Finance and Accounting Officers (special disbursing
agents), a Qualification Statement will accompany the request for
appointment from the installation commander. The Qualification
Statement will show: 1 Education. List details of education beyond
high school, including semester hours of credit, degrees or di-
plomas conferred. Include any extension courses completed or
Army Schools attended. Clearly indicate semester hours of ac-
counting completed. 11 Experience. Briefly detail types of expe-
rience under Governmental and non-Governmental. Under Govern-
mental, list all phases of accounting operations experienced, such
as fiscal accounting (finance and cost), disbursing, vouchering,
auditing, and include years of experience and highest grade held in
each phase. 111 Recommendation. The proposed Finance and
Accounting Officer should be recommended for approval on the
Qualification Statement by the installation Comptroller. 1V Qual-
ification Statement. The installation Personnel Officer should
state on the Qualification Statement that the qualifications of the
above-named applicant meet Civil Service requirements for the
title, code and grade of the position of Finance and Accounting
Officer, installation.

1-5 1-5
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d. Appointment of Deputies. Section Il, Chapter 2, AR 37-
103. will be followed m the appointment of deputies. One or two
years' experience as a deputy special disbursing agent will go far
toward satisfying the Chief of Finance as to the qualifications of an
otherwise qualified nominee for assignment as finance and
accounting officer (special disbursing agent). Accordingly, an
employee should not normally be designated deputy special
disbursing agent unless it is anticipated at the time of designation
that the deputy may ultimately become the principal.

e. Appointment of Class "A" and "B” Agent Officers. Com-
manding Officers of Corps of Engineers installations and activities
are authorized to appoint commissioned or warrant officers to act as
agents for Finance and Accounting Officers (Special Disbursing
Agents) under the provisions of Chapter 15, AR 37-103.

f.  Appointment of Cashiers for Working Groups. Commanding
Officers of Corps of Engineers installations and activities are auth-
orized to appoint cashiers for working groups under the provisions
of paragraph 2-52b, AR 37-103.

(1) Mechanical check signing equipment, including signature
dies. will be requisitioned from U. S. Army Finance and Accounting
Center (FINCY) Indianapolis, Indiana 46249 in accordance with
paragraph 2-80. AR 37-103, except as provided in (2) below. In
certain instances USAFAC may authorize local procurement of the
equipment.

(2) Where mechanical check signing equipment is available for
use in connection with the disbursement of civil funds it may also be
used for military. In such instances the signature dies used for
military checks will be procured locally. The same border design used
for civil signature dies will be used for the military, except that
"United States Army" and "Special Disbursing Agent” will be
substituted for "Corps of Engineers" and "Disbursing Officer” in the
upper and lower margins, respectively. Consecutive numbers
beginning with "1", including both military and civil in the same
series, will be shown in the lower left-hand corner of the border to
designate the signature dies acquired.

(3) Where a signature die is procured locally, sixteen speci-
mens of the facsimile signature produced by the die will be
furnished HQDA (DAEN-ECF-A) WASH DC 20314 for approval
of the Treasurer of the United States. These specimens will be on
plain white paper about the size, weight and thickness of a
Treasury Check. Two of these specimens will be certified manually
by the special disbursing agent as follows:
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"l certify that this is a true specimen of my official signa-
ture to be affixed by machine to checks drawn on the Treasurer of
the United States under any symbol number now or hereafter
assigned to me."

(Sign here the same as on the plate)

(4) No check will be signed with the signature dies until ap-
proval of the facsimile signature has been received.

h. Deficiencies in Finance and Accounting Officers' Accounts.
HQDA (DAEN-ECF -A) WASH DC 20314 will be furnished a copy of
notification of irregularity or deficiency submitted to U. S. Army
Finance and Accounting Center (FINCY) Indianapolis, Indiana
46249, in accordance with paragraph 3-152. AR 37-103.

1-7 Records Management. Standards for disposition of accounting
records generated by this system are published in AR 340-18-3.

1-8 Mechanization.

a. The methods prescribed in the manual contemplate the
maintenance of accounts on conventional bookkeeping machines or
on manually posted records, since these are the methods used by
most installations. Where other methods are in use or planned, the
Chief of Engineers will give full consideration to deviation requests
to permit efficient utilization of these other recordkeeping methods.
Prerequisites for the installation of automatic data processing
(ADP) and electrical accounting machine (EAM) methods are
included in ER 18-1-2, the provisions of which should be followed.

b. Proposals for installation of ADP and EAM equipment will
describe deviations from prescribed methods in sufficient detail to
enable evaluation in the Office, Chief of Engineers. Approval of the
proposal will constitute authority to depart from prescribed methods
to that extent. Further specific approval by the Chief of Engineers
will not be required so long as specified accounting controls are
retained and the content of internal forms and reports is not altered.
Expansion or add-on of additional routines which were not included
in the original proposal will require approval of the Chief of Engi-
neers. To illustrate, machine listings reflecting voucher numbers,
amounts, appropriation and general ledger accounts affected en-
compassed in the approved ADPS may be substituted for prescribed
accounts receivable and accrued expenditure register forms without
additional Chief of Engineers approval; however, a revised procedure

1-7 1-6f
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involving the elimination of these records or any significant item of data
thereon must be reviewed and approved by the Chief of Engineers

* prior to its implementation. In every instance, authority must be
obtained for the revision of external report forms, such as the
ENG Form 3018c report.

c. The policy stated in the preceding sub-paragraphs a and b
will be followed also when accounting operations are applied to exist-
ing installed ADP or EAM equipment. Applications which involve
deviations from approved forms and procedures will be presented to
the Chief of Engineers for approval prior to their implementation.

* 1-9 (Rescinded.)

* 1-8b 1-8
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Chapter 2

General Ledger Accounts

2-1 Chart of general |edger accounts. The follow ng classification

of general |edger accounts is prescribed use by Corps of Engi neers
Divisions and Districts. New accounts will not be added without the prior
approval of the O fice, Chief of Engineers:

ASSET ACCOUNTS

Avai | abl e Funds
1000 Disbursing Oficer’'s Cash
1010 Unapplied Approved Operating Budget Resources
1020 Funds with Treasury

Accounts Receivabl e

1100 Accounts Receivabl e
| nvent ori es

1327 Work in Process, Contractors’ Plants
1328 Work in Process, Other Governnent Plants

Advances | ssued

1401 Advances to Travelers

1411 Advances to Contractors and Suppliers
1412 Advances to Industrial Fund Installations
1421 Working Fund Advances

Fi xed Assets

1701 Land

1702 | nprovenents to Land

1715 Buil di ngs and Structures

1721 Utility Distribution and Sanitary Systens
1731 Production Equi prent

1747 Other Capital Equipnent

Real Estate Acquisition and Construction Work - Current Program

1801 Work in Progress - Real Estate Acquisition and Construction
1802 Compl eted Work, Current Fiscal Year - Real Estate Acquisition
and Construction

Unappl i ed Construction Costs - Cenera

1811 Construction Materials and Supplies

1812 Construction Facilities and Equi pnent

1813 Operation and Mi ntenance of Construction Facilities and
Equi pnent

1814 Ceneral Overhead

1819 O her Unapplied Costs
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LIABILITY AND OTHER CREDI T ACCOUNTS
Accounts Payabl e and Accrued Liabilities
2100 Accounts Payabl e
2120 Contract Payments Wthheld (Retained Percentage)
2201 Accrued Payrol |l
2400 Unapplied Deposits

Accrued Civilian Annual Leave
2810 Accrued Annual Leave, Cumul ative
2811 Accrued Annual Leave, Current
2812 Accrued Annual Leave, Prior
2813 Accrued Annual Leave Used

Cumul ati ve Depreciation
2892 Cumul ative Depreciation - Construction Facilities and Equi prent
(Unapplied Construction Costs - General)

Civil Service Retirement Contributions
2901 CSR&D Fund Deductions, Current
2902 CSR&D Fund Deductions, Prior
2903 CSR&D Fund Deducti ons, Cumul ative (DR)

| NVESTVMENT OF THE UNI TED STATES

3002 Capitalized Assets
3011 Net Investnment From Appropriations
3012 Expended Al l otnents
3013 Appropriation Revenues
3014 Deposits to Treasury
3018 Appropriation Rei mbursements Col | ected
3021 Gains from Donations
3031 Loss due to Donations
3043.- Mlitary Personnel Services
-.1 Oganic
-.2 Billed by Gthers
-.3 O her Service Personnel
3051. Transfers Wthout Rei mbursenent - Costs
3051.2 Transfers Wthout Reinbursement - O her
3052 Transfers of Accounts Receivabl e
3121 Adj ustment to Prior Years Operations

=

Unexpended Appropriations

4301.- Operating Resources Currently Avail able
-.1 CG&MA
-.2 Mlitary Personnel

4302.- Operating Resources Authorized Subsequent Peri ods
-.1 CG&MA
-.2 Mlitary Personnel

4501 Unconmitted All otments

4502 Reserve for Receipt of Orders

4601 Unobl i gat ed Commi t nent s

4801. - Undelivered Orders
-.1 Current Year; -.2 Prior Years

2-1 2
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Rei nbursable Orders
4731 Orders Recei ved
4732 Unfilled Orders
4733 Rei mbur senent s Ear ned

| NTEROFFI CE ACCOUNTS

5201 Di sbursenents from Conpl eted Subal | ot nents Received (Cr)
5251 Di sbursenents from Conpl eted Subal | ot nents |ssued (Dr)
5351 Costs under Suballotnments Issued (Cr)

| NCOVE ACCOUNTS

6051 Sal es - Noncommerci a
6799 Undistributed M scel | aneous | ncome

EXPENSE ACCOUNTS
7000 O&MA Expenses
7199 Undi stributed Expenditures
7822 Accounts Receivabl e Charged O f

2-2 Descriptions of general |edger accounts. Descriptions of the genera
| edger accounts are furni shed bel ow. The posting chart indicates the
entries of transactions in these accounts.

Avai |l abl e Funds. The accounts in this group represent the fisca
resources of the installation available for execution of its mission as
est abl i shed by specific fund authorizations and for |iquidation of
liabilities, including deposit liabilities, incurred in the course of
operations. These accounts do not include the fiscal resources repre-
sented by open allotments or restricted open allotnents avail able w thout
specific limtation as to anpbunts. The resources represented by these
accounts are not identified by appropriation or other source of the funds
i nvol ved. Such identification will be reflected in the liability and un-
di sbursed appropriation accounts. The bal ances reflected in these accounts
represent actual cash and realized or potential checking authority. The
latter represents the equival ent of the bal ance of avail abl e funds which
have not been converted into actual cash.

1000 Disbursing Oficer's Cash. This account shows the anmount
of nmoney for which the installation (and the finance and accounting
of ficer, personally) is accountable. It represents the bal ance of nonies
recei ved by the finance and accounting officer which have not been dis-
bursed, deposited, or transferred by himto another disbursing officer
This account is maintained as a control over subsidiary records represent-
ed by the check register, cash blotter, and subsidiary individual accounts
showi ng the total cash accountability of the finance and accounting officer
i ncl udi ng amounts on authorized deposit with linited depositaries; anounts
of negotiable instrunents on hand; anpunts in the hands of agents, etc.
as provided in AR 37-103. In addition, finance and accounting officers
are responsible for submtting reports of transactions involving their
di sbursing officer’s cash by appropriation, fund, and subsidiary accounting
classification as set forth in AR 37-108. Accordingly, subsdiary records
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will be maintained to facilitate the preparation or the prescribed dis-
bursenent and receipt reports. These subsidiary records will, in general, be

represented by records required to support other general |edger accounts,
nanel y: Accounts 2400, 3012 m nus 2201 and that portion of 2100 payable
frominstallation allotments, 3013, 3014 and 3018. |In addition, to com
plete the analysis of disbursing officer's cash transactions, a "trans-
actions for others" subsidiary | edger showi ng the appropriations charged
or credited for disbursenments or collections nmade by the installation

for others will be maintained. Adjustnent documents (SF 1097 and DA Forns
14-104) validated by the installation will be posted to these subsidiary
records, notwithstanding they do not affect the balance of Account 1000,
but do affect the prescribed reports.

1010 Unapplied Approved Operating Budget Resources. This is normally a
debit bal ance account representing the unapplied bal ance of operating
resources received in AOB during the fiscal year, net of anticipated automatic
rei mbursenment authority reflected in the AOB. The account is initially
charged with the amount of the AOB, and reduced by the O&VA obligation
authority available for the current quarter. The account is also credited for
mlitary personnel expense applied to O&MVA activities. Thus, the account
bal ance includes O%MA obligational authority for future quarters, and un-
applied mlitary personnel services authority for future periods.

1020 Funds with Treasury. This is a summary account, normally with
a debit bal ance, which together with the disbursing officer's cash account
shows the undi sbursed bal ance of allotnents specifically identified with
the installation. The account is initially charged with the anount of
specific fund authorizations received. Its balance is reduced by the
total nount of checks issued for the nmonth representing charges against
appropriation and fund accounts and by paynments by others for the installa-
tion. |Its balance is increased by additional fund authorizations, the
amount of confirmed deposits for the nonth, and by paynents for others.
The rel ati onshi p between accounts 1000 and 1020 nay be stated as foll ows:

The net total of the balances in these accounts nust equal the net
total of accounts 11401 (excludi ng advances from Air Force specific
allotments), 1411, 2100 (excludi ng open allotment accounts payable),
2120, 2201, 4501, 4601, and 4801 and the collected and unapplied
portion of the unapplied deposits account (2400) Thus, any trans-
action which affects the balance in one of these accounts (1000 or
1020) nmust at the sane tinme affect the bal ance of the unexpended
appropriation accounts, accounts payable or the collected but un-
appl i ed deposits account, or it rmust have an opposite effect on the
other account. Simlarly, any transaction affecting unexpended
appropriations, accounts payable or the collected but unapplied
portion of the unapplied deposits account nust affect one or the other
of the available funds accounts. Account 1020 may reflect a debit

bal ance, indicating that disbursing officer's cash held by the in
stallation is less than the funds available to the installation; or
it my reflect a credit balance, indicating that disbursing officer’s
cash held by the installation is in excess of the installation's
requi rements as set forth under "Avail abl e Funds", above. That
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excess will be utilized to discharge the strictly disbursing mssion
of the installation of effecting paynments chargeable to open
allotments and payments for others. No subsidiary accounts are
required in support of accounts 1000 or 1020.

1100 Accounts Receivable. This is a debit balance account repre-
senting amounts due the installation. It controls the file of
uncol l ected bills and will be supported by accounts in the cost | edger
by projects. This account wll i nclude ampunts due as the result of
sal es of services and property, including sales for cash which are for
appropriation reinbursenent; and anmounts owing to the installation as
the result of mscellaneous clains of the Government against individuals
or organizations, such as amounts due with respect to property |ost or
damaged, interest on advances to contractors, taxes inposed on buyers for
collection and refund to the taxing authority by the seller,
refundabl e terninal |eave paynents, etc. Amounts due as the result of
over paynents of accounts payable will be included herein. Amunts due
as the result of advances or progress payments will not be reflected
herein, inasmuch as the asset will have been recorded in the advance,
progress payment, or work in progress accounts. This account will not
i ncl ude amounts due as collections when recorded on the mlitary pay
record, such as indebtedness for overpayment, Soldiers' Home contribu-
tions, CGovernnent property |ost or danmaged, fines, etc. However, clains
est abl i shed, when not recorded on the nilitary pay record, or against
other individuals or carriers pursuant to findings and recommendations
in Reports of Survey, will be recorded in these accounts. Amounts due
which are for credit to 599-999 accounts or miscellaneous receipt
accounts and which by admnistrative directive will be collected at a
central or designated installation other than that at which the charge
originated will be reflected in this account originally and transferred
as a charge to Account 3052, Transfers of Accounts Receivable.

1327 Work in Process, Contractors' Plants. This is a debit bal ance
account numintained to show the amount of contractors' accunul ated costs,
i ncluding retained earnings for unconpleted work at contractors' plants.
Debits to this account wll be based on adninistratively approved
requests for progress paynents. Credits will be based on evidence of
recei pt of conpleted work.

1328 Work in Process, Oher Covernment Plants. This is a debit
bal ance account mmintained to show the amount of progress paynents nade
to other Governnent agencies for unconpleted work. Debits will be based
on approved requests for progress paynents; credits will be based on
evi dence of receipt of conpleted work.
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Advances | ssued. This group of accounts shows the outstanding
bal ances of authorized paynents to travelers, contractors, suppliers or
ot her CGovernnent agencies in advance of the performance of service or
contract by the payee.

1401 Advances to Travelers. This account shows the outstanding
amounts of advances to travelers under AR 37-108. It includes advances
made by any installation which are identified by the installation's
fiscal station nunber. This account is a control over subsidiary
accounts mai ntai ned by individual traveler on Standard Form 1038
(Application and Account of Advanced Funds). The balance in this
account wll equal the sum of the balances in the special allotnent

accounts in the allotnment |edger identified by the project symbol P930,
pl us the balances in cost accounts 778, disregarding the fact that the
P930 account bal ances are credit.

1411 Advances to Contractors and Suppliers. This account shows the
out standi ng amount of advances to contractors under AR 37-108. It
i ncludes advances made by any installation fromthe special allotnent
and project accounts established for the purpose which are identified by
the installation's fiscal station nunber. This account is a control over
subsi di ary accounts nmi ntai ned by individual contractor and contract on
DA Form 4522 (Record of Advance Payments). The balance in this account
will equal the sum of the balances in the special allotnment accounts in
the allotnment |edger identified by the project symbols P940, P941, P942
and P991 (AF Funds).

1412 Advances to Industrial Fund Installations. This account shows
t he outstandi ng amount of advances nade to industrial fund installations
under the provisions of Chapter 5, Sec |V, AR 37-108. The balance in
this account will equal the balance in the special allotnment accounts in
the allotnent |edger identified by the project synbol P943.

1421  Wbrking Fund Advances. This account shows the outstanding
amount of advances to other Governnment agencies for the financing of
services for the installation. Such advances require the prior approva
of the Chief of Engineers. This account will also include intradistrict
advances to the Revolving Fund or other funds. This account will be
supported by cost account 780 nmintained for each project.

Fi xed Assets. The accounts in this group are debit bal ance accounts
showi ng the value at cost or other basis as determ ned by applicable
directives and regul ations, of real property and capital equi pnent in the
accountability of District and Division Commanders (exclusive of TOE
property issued to TOE activities, issues of equipment to be installed
and becone part of a building (lInstalled Building Equi prent, para 2-3d,
AR 735-20); and issues of nonconsumable property authorized to be
transferred with a TD unit) including that in the hands of Arny contrac-
tors used in contract operations or |ayaway plans not intended for sale
or consunption. The 1700 series of accounts wll exclude the property
which is included in the 1800 series for real estate acquisition and
construction.
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1701 Land. This account shows the investment in land owned,
including Government-owned land leased to other agencies or
parties, and land leased by the Government from other agencies or
parties, exclusive of improvements.

1702 Improvements to Land. This account shows the invest-
ment in improvements such as roads, driveways, sidewalks, public
thoroughfares, airfields, runways, etc., which are permanently
annexed or attached to land owned by the Government and improve-
ments made by contractor or Department of the Army to land leased
from others.

1715 Buildings and Structures. This account shows the cost of
buildings, permanent, semipermanent or temporary, and structures,
e.g., portable buildings, sheds, storage tanks, reservoirs, wells and
standpipes, dykes, retaining walls, piers, wharves, tunnels, and
railroad trackage.

1721 Utility Distribution and Sanitary Systems. This account
shows the cost of utility distribution and sanitary systems such as
electrical distribution lines, telephone and telegraph systems, gas
and water mains, sanitary and storm sewer systems, etc.

1731 Production Equipment. This account shows the cost of
Government-owned equipment and machinery specified in AR 700-43
for reporting to the Defense Industrial Plant Equipment Center
(DIPEC). The costs of all other production equipment will be re-
corded under account 1747, Other Capital Equipment.

1747 Other Capital Equipment. This account shows the value
of all equipment of a capital nature other than that included in ac-
count 1731, Production Equipment.

Real Estate Acquisition and Construction Work - Current Pro-
gram. The accounts in this group are debit balance accounts showing
status of real estate acquisition and construction work performed
under the current work program. These accounts will reflect the
total net applicable accrued costs, and will be supported by
subsidiary cost accounts maintained for each project.

2-7 2-2
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1801 Work in Progress - Real Estate Acquisition and Construction
This account shows the total net costs of specific projects under way
and unconpl eted, and adjustments to costs of prior years' conpleted work.
It is the control account for the project cost accounts maintained for cur-
rent programline itens and undistributed project costs. This account
is credited with anpbunts of conpleted line itemcosts transferred to
account 1802, Conpleted Wrk, Current Fiscal Year -Real Estate Acquisition
and Construction.

1802 Conpleted Wirk, Current Fiscal Year - Real Estate Acquisition
and Construction. This account shows the net total costs of current pro-
gramline items of work completed in the current fiscal year. It is de-
bited with the costs of those line items conpleted in the fiscal year
This account is closed into Account 3011 at the end of each fiscal year

Unapplied Construction Costs - General. The accounts in this
group will reflect costs of a deferred or distributive nature which when
i ncurred cannot be related to a specific project. The accounts are cre-
dited on the basis of issues or usage, at which time charges are made to
t he appropriate account controlling the project benefited. The use of
this group of accounts is generally restricted to overseas districts not
operating with the Revolving Fund, Corps of Engineers. Sinmilar costs
applicable to specific projects will be included under Account 1801 Work
in Progress, Real Estate Acquisition and Construction

1811 Construction Materials and Supplies. This control account
shows costs of materials and supplies, which cannot be identified with
and/ or charged to a specific project at time of receipt.

1812 Construction Facilities and Equi pment. This control account
shows costs of construction facilities and equi pnent (e.g. tenporary
bui | di ngs, tenporary roads, sidings, yards, nobile construction plant,
tool s and equi prent) whi ch cannot be charged to a specific project at the
time of receipt.

1813 Operation and Mintenance of Construction Facilities and
Equi pnrent. This control account shows the operations and mai ntenance costs
of the construction facilities and equi pment carried in account 1812. De-
preciation or anortization of the facilities and equi pment carried in
account 1812 is charged to this account with contra credit to account 2892.
Any incone resulting fromthe operation of construction facilities and
equi prent, such as rental for tenporary quarters, townsites, subsistence,
sale of tenporary utility services, etc., is credited to this account.

1814 General Overhead. This control account shows unapplied gene-
al overhead costs which cannot be identified with and/or charged to a
specific project at the tinme they are incurred.
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1819 Other Unapplied Costs. This control account shows

deferred or distributive costs which cannot be identified with
and/ or charged to a specific project at the time they are incurred,
ot her than the costs included in accounts 1811 through 1814.

Accounts Pavable and Accrued Liabilities. The accounts 2100,
2120 and 2201 in this group will reflect the actual or estimated
accrued liabilities for disbursement frominstallation allotments

or open allotments. They are supported by files of unpaid documents
and data in the allotment accounting records. They are debited with
amounts of disbursements made, and are adjusted to actual liability
upon payment.

* 2100 Accounts Payabl e. This account shows unpaid liabili-
ties resulting fromthe recei pt of goods and services, and amounts
of liquidated damages pending final determ nation by Contracting

Of ficer exclusive of contract payments withheld (retained per-
centage) (account 2120) and personal services (Account 2201).

2120 Contract Payments W thheld (Retained Percentage).
This account shows amounts of earnings withheld from contractors
pendi ng compl eti on and acceptance of work covered by the contract.
This account will be supported by subsidiary accounts maintained
by contract to reflect cumul ated withhol di ngs.

2201 Accrued Payroll. This account shows unpaid liabilities
for the gross earnings of civilian employees.

2400 Unapplied Deposits. This account shows the accrued
liability of the installation for the proceeds of accounts receiv-
able which will be for credit to unapplied deposits identified with
the installation (citing the installation's fiscal station number );
and the firmliability of the installation for collections credited
to unapplied deposits identified with the installation. Subsi di ary
records will show symbol numbers of accounts to be credited and
the contingent or firm nature of the liability involved. Thi s

account includes deposits on bids, withheld income tax, collections
for sale of U. S. Savings Bonds, and for the employees' and Govern-
ment's shares of FICA taxes and contributions to the Iife insurance,
heal th benefit, and civil service retirement and disability funds,
etc. This account is a control over subsidiary records which wil
be designed to differentiate between the accrued liability for out-
standi ng accounts receivable which are for credit to unapplied
deposits, and the firmliability for funds collected and credited
to unapplied deposits; accumul ate net collections by deposit fund
account differentiated as to net collections by the installation
and net collections by others; and accumul ate the unapplied bal ance
of collections by remtter and/or purpose. This account will be
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debited with payments and refunds of amounts from unapplied
deposits, and transfers out or charge-offs of accounts receiv-
able which were classified for credit to this account, Contra:
3052 or 7822.

Accrued Civilian Annual lLeave. This group of accounts (2810, 2811
2812 and 2813) is designed to reflect the unfunded |iability of
unused accrued | eave and the cost of |eave taken during the year
for civilian empl oyees. These accounts comprise a self-bal ancing
group. The accrued annual | eave liability will be established

at the current pay rate in effect for each individual multiplied
by the number of unused | eave hours due each empl oyee as of the

| ast day of the complete pay period in June and the | ast day of
the | eave year. These accounts will not be used by offices

mai nt ai ni ng accrued | eave accounts under Revolving Fund, Corps of
Engi neers.

2810 Accrued Annual Leave, Cumul ative. This account is a debit
bal ance account maintained to show the contingent liability for
unused accrued annual | eave. The bal ance in this account equals

the sum of the bal ances in accounts 2811, 2812 and 2813.

2811 Accrued Annual Leave, Current. This is a credit bal ance
account mai ntained to show the value of annual |eave earned by
empl oyees in the current period, and the appreciation in changes
in value due to transfers of employees in (or out), and changes in

val ue of annual |eave accumul ated in prior years. Bal ance of this
account is closed into account 2812 at the end of each fisca
year.

2812 Accrued Annual Leave, Prior. This is a credit bal ance
account maintained to show the cumul ative unfunded liability for
unused accrued annual | eave at beginning of current fiscal year
2813 Accrued Annual Leave Used. This is a debit balance account
mai ntained to reflect the value of annual |eave taken during the
current fiscal year. Bal ance of this account is closed into

account 2811 at end of each fiscal year.
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2892 Cunul ative Depreciation - Construction Facilities and Equip-
ment (Unapplied Construction Costs). This control account shows the
peri odi c depreciation or anortization (loss in service value) of construc-
tion facilities equipment acquired for general purposes for which the
cost is reflected in account 1812, due to wear, obsol escence, technol ogi-
cal inadequacy or other inpairnment of value through physical processes
and which service value is not restored by current nmaintenance or repair
over the economically useful life of the assets.

Cvil Service Retirement Contributions. These accounts are for the
use of installations performing payroll accounting and not operating under
ER 37-2-10, Financial Admnistration, Accounting and Reporting, Civi
Works Activities. This group of accounts (2901, 2902 and 2903) is de-
signed to sumarize financial data with respect to civil service retire-
ment and disability fund deductions applicable to currently enpl oyed
civilian enpl oyees of the installation paid fromnilitary funds avail -
able to the installation. Unless the retirenment records of the enploy-
ees involved are nmaintained by the installation making the deduction
deductions for civil service retirement and disability made in connec-
tion with payments for others will not be included in these accounts.
Them accounts are maintained in the liability section to show the
amounts owed to civilian enployees for their contributions to the civi
Service retirement and disability fund. These accounts conprise a self-
bal anci ng group. Installations operating under KR 37-2-10 will continue
to record retirement deductions for enployees on MIlitary payrolls as
prescribed therein.

2901 CSR&D Fund Deductions, Current. This account shows the
amount of retirement deductions collected by the installation in the cur-
rent cal endar year. This account is debited with amounts of current
year deductions to the credit of civilian enployees transferred out or
separated. The balance in this account shoul d equal the amount reflected
inthe GCvil Service retirement colum of the individual earnings records
of active enployees. The balance in this account is transferred the cl ose
of the cal endar year to Account 2902.

2902 CSR&D Fund Deductions, Prior. This account shows the cunu-
| ati ve deductions to the credit of civilian enployees of the installa-
tion with the exception of current year deductions. It is credited with
t he amounts of deductions to the credit of civilian enpl oyees
transferred in fromother Departnent of the Army installations and with
year end bal ances transferred from Account 2901. It is debited with
amounts to the credit of civilian enployees for prior years transferred
out or separated during the year. The balance in this account should
equal the mount reflected on the individual Retirement Records (SF 2806)
by the installation.

2903 CSR&D Fund Deductions, Cunulative (Dr). This control account
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shoes the cunul ative anobunt or retirement fund deductions to the credit
of civilian enmployees of the installation. This account is debited
with deductions to the credit of civilian enployees transferred in from
ot her Departnent of the Army installations and current deductions made

by the installation with respect to its civilian enployees. It is cre-
dited with the amount to the credit of civilian enployees transferred
out or separated. The balance in this account will equal the bal ances

in accounts 2901 and 2902.

Investment of United States. The accounts in the 3000-series
show an anal ysis of the equity of the United States in the assets of
the installation with respect to utilization and application of appro-
priated funds; and capital transfers or adjustments resulting from do-
nati ons, transfers of assets or liabilities, or revenue not available
to the installation. The net bal ance of these accounts is exclusive of
that portion of avail able funds representing undi sbursed
appropriations.

3002 Capitalized Assets. This credit bal ance summary account
shows the value of fixed assets in the 1700 series of accounts at the
time of inplenmentation of financial accounting for fixed assets. It
al so includes increases or decreases in fixed assets due to adjustnent
of errors in original capitalization.

3011 Net Investnment from Appropriations. This is a credit bal ance
summary account representing that portion of the investnment of the United
States in the assets of the installation which are derived fromthe con-
versi on of appropriated funds and were not consuned, transferred, or other-
wi se di sposed of in the course of operations. This account will be a
fiscal year end clearing account for the follow ng capital accounts re-
presenting sunmaries of operations and capital transfers: 1802, al
ot her accounts in the 3000 series, except 3002, and all accounts in
t he 5000, 6000, and 7000 series.

3012 Expended Allotnments. This account shows the net accrued ex-
pendi tures made during the current fiscal year from appropriated funds
available to the installation. This account will include the net in-
crease in accounts payable, and net disbursenents made by the install a-
tion - -

(1) O by others with respect to allotnments, suballotnments, and
simlar authorizations made in specific amounts to the in-
stallation;

(2) From Department the Army open all ot nents;
(3) By others with respect to restricted open allotnents avail abl e

to the installation without specific liabilities as to amount;
and
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(4) Fromthe deposit fund disbursenment accounts (Chapter 4, AR
37-100).

This account will not include net disbursements nade by the installation
from appropriated funds available to other installations (identified by
the fiscal station number of another installation), nor net disburse-
ments made by the installation fromopen allotnments with respect to
appropriations adm nistered by other departnents. Wth respect to the
activities referred to in (2), (3), and (4) above, the avail able funds
accounts (Accounts 1000 and 1020) of the installation do not include
funds for these purposes. Upon utilization of available funds for these
pur poses, under the accounting treatnent accorded such transactions,
(viz: Dr 1801 or 7199, Cr 1000; Dr 1020, Cr 3012) the debit to account
1020 will automatically increase the funds available to the installation
by the ampbunt the funds have been decreased by di sbursenents credited to
account 1000. Thus, the available funds of the installation are not im
paired. This account will be a control over, and will be supported by,
subsi di ary accounts maintained in such detail as required to prepare
prescribed fiscal and disbursement accounting reports. These subsidiary
accounts conprise the current fiscal year accrued expenditure data con-
tained in the allotnent | edger and open allotnent |edger. The accrued
expenditure data in these | edgers will be maintained in a manner which
will clearly differentiate between di shursenment transacti ons by others
and transactions affecting the disbursement accounting reports
prescribed in AR 37-108. This account will be closed into account 3011
at the end of each fiscal year

3013 Appropriation Revenues. This account shows the departnental
revenue earned or collected by the installation during the current fis-
cal year but not available to the installation. This account will in-
clude net collections made by the installation - -

(1) For Departnent of the Army general S99-999 appropriation
rei mbursements; and

(2) For Departnent of the Army deposit fund receipt accounts
(AR 37-100).

This account will be a control over accounts in the cost |edger and sub-
sidiary records (appropriation revenue |edger) maintained in such detai

as required to prepare prescribed fiscal and disbursement accounting
reports. The data in this |edger win be maintained in a manner which

will clearly differentiate between transacti ons by others and transactions
af fecting the disbursenment accounting reports prescribed in AR 37-108.
This account will be closed into account 3011 the end of each fisca

year. Funds collected by the installation for credit to these accounts

are not available to the installation for obligation purposes. The

noni es are retained, however, for general disbursing purposes. The account -
ing treatment accorded such transactions result in affecting the transfer
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of the funds to the departnmental |evel where they are available (Dr:
3013: Cr: 1000) and the reacquisition of the cash as an advance of funds
(Dr: 1000: Cr: 1020).

3014 Deposits to Treasury. This account shows the Government al
revenue earned or collected by the installation during the current fisca
year but not available to the installation. This account covers collec-
tions made by the installation for credit to m scellaneous receipt
accounts. This account will be a control over accounts in the cost |edger
and subsidiary records (mscell aneous receipts | edger) maintained by
i ndi vi dual mi scell aneous recei pt account classification. This account
shoul d not normally contain any transactions by others. This account will
be closed into account 3011 at the end of each fiscal year. The proceeds
of collections for credit to miscellaneous recei pt accounts are not
physically deposited to the Treasury, but are retained for genera
di sbursing purposes. The accounting treatnment accorded such transactions
acconpl i shes, simultaneously and on paper only, the deposit of the
proceeds (Dr: 3014: Cr: 1000) and the reacquisition of the cash as an
advance of funds (Dr: 1000: Cr: 1020).

3018 Appropriation Reinbursements Collected. This is a debit
bal ance control account showing the installation appropriation reinburse-
ments collected by the installation, or by others, but set available to
the installation. It is supported by the rei mbursenents collected colum
of the appropriation reinbursenents |edgers.

3021 Gains from Donations. This control account shows the anmount
of property or services donated to the installation from sources outside
t he Departnment of Defense. This account will be closed into account 3011
at the end of each fiscal year

3031 Loss due to Donations. This control account shows the anmount
of assets (other than nonetary) donated to individuals or outside
organi zati ons outside the Department or Defense. This account will be
cl osed into account 3011 at the end of each fiscal year

3043. - Mlitary Personnel Services -. These credit bal ance contro
accounts shows the value of nilitary personnel services (including
al | owances) included in programed costs. These accounts will be cl osed

into account 3011 at the end of each fiscal year

3043.1 Mlitary Personnel Services - Organic. This account will
include all mlitary | abor expenses other than those reflected bel ow

3043.2 Mlitary Personnel Services - Billed by thers. This

account will include those menorandummlitary |abor expenses reflected on
billing documents received fromperformng installations.

3043.3 Mlitary Personnel Services - Qher Service Personnel. This
account will include those mlitary | abor expenses that result from ot her

service personnel (Air Force, Navy, Marine Corps) assigned to Arny.

The above accounts (3043.-) will be further subdivided by appropriation to
which the mlitary personnel services are related, e.g., O&MA, MCA MCAF
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Transfers Wthout Reinbursenment. Accounts are nmmintained under this
heading to reflect the net transfers of capital in the formof property,
servi ces, and accounts receivable, w thout reinbursenent, exclusive of
t hose included in accounts 3021 and 3031

3051.1 Transfers Wthout Reinbursement - Costs. This contro
account shows the net transfers of property or services related to current
wor k bet ween components of the Departnent of Defense. This account nmay
refl ect a debit bal ance indicating an excess of transfers to other
installations or a credit bal ance indicating the reverse. This account
will be closed into account 3011 at the end of each fiscal year.

3051.2 Transfers Wthout Reinmbursement - Gther. This is a
control account reflecting net transfers of capital equipment (contra 1731
and 1747)between conponents of the Departnent of Defense. This account
may reflect a debit balance indicating an excess of transfers from ot her
installations or a credit bal ance indicating the reverse. This account
will be closed into account 3011 at the end of each fiscal year.

3052 Transfers of Accounts Receivable. This control account
shows the net transfers of receivables and uncollected advances between
conponents of the mlitary establishment. This account will include
transfers due to noverment of individual debtors; transfers with respect to
recei vables for credit to 599-999 accounts and ni scel | aneous recei pt
accounts which are transferred for collection or other appropriate action
at a central point (e.g.) at the Finance Center, U S. A ) by admnistrative
direction; and transfers of delinquent accounts receivable in accordance
with AR 37-108. This account will normally reflect a debit bal ance except
at the collection points, where it will reflect a credit balance. This
account will be closed into account 3011 at the end of each fiscal year

3121 Adjustments to Prior Years Operations. This is a debit or
credit bal ance account maintained to reflect adjustnents in expenses
incurred in prior year operations. No subsidiary account is maintained
for these adjustments, nor will prior-year cost records be adjusted.

Unexpended Appropriations. The accounts in this group are credit
bal ance accounts showi ng the status of an installation's resources acquired
t hrough the budgetary processes. This includes authorizations received in
speci fic amounts by means of allotment, suballotnent, or sinilar authorization
identified by the installation's fiscal station number. The term"installation
allotments" is used to designate these authorizations. (These accounts do
not include open or open restricted allotnments.) The accounts are designed
to provide administrative control over these resources; and to show the status
thereof with respect to the balance available for initiating additiona
procurenment of services, supplies, or equipnment and the bal ance reserved for
conpl etion of such actions or liquidation of the resulting liability. The
resources are identified in subsidiary records by appropriation and such
addi ti onal subsidiary accounting classification as prescribed.
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Operating Resources Available. The accounts in this group are credit
bal ance accounts maintained to show the status of an installation's
avai |l abl e resources authorized by the AOB.

4301.1 Qperating Resources Currently Available, O&VA.  This account
is a credit balance account naintained to show the currently avail abl e anpbunt
of O&MA nligational Authority, exclusive of anticipated automatic reinburse-
ments, received in the AOB and adjustnments thereof during the fiscal year

4301. 2 perating Resources Currently Available, Mlitary Personnel
This account is a credit bal ance account nmintained to show the current
availability of MIlitary Personnel Expense authorization reflected in the
AOB for the fiscal year.

4302.1 Operating Resources Authorized Subsequent Periods, O&VA. This
is a credit balance account nmaintained to show the bal ance of O&VA
obligational authority authorized in AOB for use in subsequent quarters of
the fiscal year.

4302. 2 Qperating Resources Authorized Subsequent Periods, Mlitary
Personnel. This is a credit bal ance account maintained to show the bal ance
of Mlitary Personnel Expense Authorization as reflected in AOB applicable
to subsequent quarters of the fiscal year

4501 Unconmi tted (Unobligated) Allotments. This account shows
t he amount available to the installation for incurring commtnents
(obligations) chargeable to installation allotnments. The account is a
control over subsidiary records maintained by allotnent account or other
appropriate subsidiary accounting classifications. The credit bal ance of
t he account represents the uncomm tted (unobligated) balance of installation
allotments, or the differences between the allotments received and the
conmitments (obligations) incurred.

4502 Reserve for Receipt of Orders. This account shows the
bal ance of funded rei nbursenment obligation authority included in allotnments
but not avail able pending the receipt of related orders. It is supported

by the appropriation reinbursenments | edgers as the difference between the
reserve and the funded orders received col ums.

4601 Unobligated Commitnments.. This account shows the bal ance of
conmitments formally established as firm adm nistrative reservations
of funds. The account is a control over subsidiary records maintained
by al |l ot mrent account or other appropriate subsidiary accounting classi-
fications. The credit bal ance of the account represents the unobligated
conmitments and is supported by unobligated conmtnment docunents.

4801. - Undel i vered Orders. This account shows the unaccrued bal ance
of obligations incurred chargeable to installation allotnents. This account
is a control over subsidiary records maintained by allotment account and
prescri bed subsidiary accounting classification, as represented by the
undel i vered contracts and orders, or the differences between the obliga-
tions incurred accounts and the expended all ot ment accounts (di sburse-
ments and accounts payable) in the allotnment | edger. For O&MA, this account
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will be subdivided as follows: -.1 Undelivered Orders, Current Year, and
-.2 Undelivered Orders, Prior Years. As of 1 July, the balance in -.1
will be transferred to -. 2.

Rei nbursable Orders. This group of self-bal anci ng accounts shows
the status of reinbursable orders received and accepted by the installa-
tion. The effect of orders received is reflected in the budgetary
accounts as increases in available funds. These accounts are supported
by the appropriation reinbursenents | edgers, allotnent accounts for the
orders received, and docunment files in which the details of the orders
are recorded.

4731 O ders Received. This is a credit bal ance control account
showi ng the orders received during the current fiscal year and orders
carried forward fromthe preceding year. It is supported by the orders
recei ved columms of the appropriation reinbursenents |edger. The bal ance
in this account equals the sum of the balances in accounts 4732 and 4733.

4732 Unfilled Oders. This is a debit balance control account
showi ng the bal ance of orders received which have not yet been conpl eted
t hrough perfornmance of services or delivery of supplies to the ordering
agency.

4733 Reinbursenments Earned. This is a debit bal ance contro
account showi ng the total amount of reinbursenments earned under reim
bursabl e orders in the current fiscal year. It is supported by the
rei mbursenments earned columms of the appropriation reimbursenents | edger
It is closed into account 4731 at the end of each fiscal year

Interoffice Accounts. This group or accounts includes a pair of
cl earing accounts (5201 and 5251) designed to adjust the disbursed allot-
ment accounts of suballotors and suballottees for conpl eted suball ot -
ments, to conformw th the adjustment to the allotnment |edger thereby
transferring a sunmary of the transactions into the allotnment records of
the installation accountable for the underlying allotnents (AR 37-108).

The entries with respect to accounts 5201 and 5251 will be nade by
subal |l ottor and suballottee in the sane accounting period, so that the
accounts will "wash" overall. Also included in this group is credit

bal ance account 5351 Cost Under Suballotnents |ssued to of fset anmounts
i ncluded in costs of work

5201 Disbursenments from Conpl eted Subal |l otnents Received. This
is a credit balance, summary account showi ng the total of suballotnments
recei ved whi ch have been conpl eted and cl osed out during the current
fiscal year, or annual transactions as provided in AR 37-108. This
account will be closed into account 3011 at the end of each fiscal year

5251 Disbursenents from Conpl eted Suballotnents Issued. This is
a debit bal ance, sumary account showing the total of suballotnents
i ssued whi ch have been conpl eted and cl osed out during the current
fiscal year, or annual transactions as provided in AR 37-108. This
account will be closed into account 3011 at the end of each fiscal year
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5351 Costs Under Suballotnments Issued. This is a credit bal ance
control account showing the total costs incurred under suball otnments
i ssued which are included in costs of work. This account will be
closed into account 3011 at the end of each fiscal year

6051 Sales - Noncommercial. This account shows the incone de-
rived fromrei nmbursenments earned in connection with orders received for
property di sposal operations.

6799 Undistributed Mscellaneous Incone. This is a credit bal-
ance control account maintained to sunmarize inconme that is not credit-
able to other specific accounts, such as interest on advances to con-
tractors; refundable term nal |eave paynments (except amounts credited
to account 1801 for collections creditable to construction appropria-
tions); recoveries, jury service; conm ssions on collections at tele-
phone pay stations ; and rentals on | eases of real property to others.
This account will be closed into account 3011 at the end of each fisca
year.

Expense Accounts. The accounts in this group are debit bal ance
accounts maintained to record net expenses incurred by the installations
not chargeable to other specific accounts. These accounts will be cl osed
into account 3011 at the end of each fiscal year

7000 O&MA Expenses. This account shows the net expenses applied
during the period. It is a control over the data entered in the O&WA
expense | edger.

7199 Undistributed Expenditures. This control account shows net
expenses incurred in carrying on activities other than those for which
specific accounts are provided (e.g.: &M activities; real estate acquis-
ition and construction work for which specific accounts are provided). In
addition to costs financed with installation allotnments it will be charged
with costs financed with open allotnments, and val ues of goods and services
recei ved without reinmbursenent from other conponents of the nmilitary
establ i shment and donated from other sources. This account will be
supported by those subsidiary cost accounts which are not controlled by
ot her general |edger accounts.

7822 Accounts Receivable Charged Of. This control account shows
t he anpbunts of accounts receivable determ ned to be uncollectible and
charged of f in accordance with AR 37-108.

2-3 Rel ationshi ps between general |edger accounts and subsidiary data.

a. Mst of the general |edger accounts will be supported by subsidiary
| edgers or records; or files of related docunents. Some general | edger
accounts will not be so supported, but entries therein will be in suffic-

ient detail for required purposes. The principal subsidiary |edgers are
of two kinds, allotment (and commitnment) |edgers and cost |edgers; and
each kind will be maintained separately for each project.
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(1) Allotnent (and comm tnent) | edgers (See Chapter 5) are the
records of all transactions that affect the uncomm tted or unexpended
bal ances of avail abl e funds.

(2) Costs |edgers (see Chapters 6 and 7) are the records of direct
al l ocations and indirect distributions of expenditures and earnings accrued
in the performance of the Corps of Engineers nission, and offsetting and
cl earing accounts maintained to facilitate the reconciliation with allot-
ment | edgers and the preparation of cost reports.

b. Certain general |edger accounts will be supported by other subsi-
diary records and files. The following chart is furnished to show the
rel ati onshi p between the general |edger accounts and the subsidiary

| edgers, records and files:
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2-4 Adjusting and G osing Entries. This system provides for the
peri odi ¢ adjusting or closing of certain general |edger accounts. Ap-
plicable entries are made at the end of each nonth, cal endar year or
fiscal year, through the use of Journal Entry) ENG Form 3007.

a. Mnth end adjusting entries are nade to acconplish the fol-
| owi ng.

(1) To adjust accounts for checks issued during the nonth.

(2) To adjust accounts for deposits confirnmed during the
nont h.

b. Cal endar year end closing entries are limted to nilitary
districts performing payroll accounting and not operating under ER 37-2-
10 Financial Adm nistration, Accounting and Reporting, Cvil Wrks
Activities. The closure affects the civil service retirement and
di sability funds deductions accounta. The bal ance in account 2901 will
be closed into account 2902.

c. Fiscal Year End dosing Entries are nade to acconplish the
fol |l owi ng:

(1) To close income and expense accounts into net investnent
account .

(2) To close interoff ice accounts into net investnent ac-
count .

(3) To close into net investment account the accounts repre-

senting conpl eted work, disbursed allotnments, appropriation revenues,
nm scel | aneous receipts, transfers w thout reinbursement, etc.
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CHAPTER 3
Forms and Records

3-1 Bureau Voucher (Procurenments). a. Ceneral. Bureau Voucher
(Procurenments), ENG Form 3005, also used in the Corps of Engineers civi
accounting system is prescribed as the posting nmedium for processing al
accounts payabl e transactions from supporting data to cost |edgers,

al l ot ment | edgers) and the Accounts Payable Register. This formis

desi gned for describing the transactions; indicating the financing
appropriation or fund, the general |edger and subsidiary cost accounts
and amounts chargeable, the total credits to accounts payabl e accounts
and adj ustnents; indicating postings to the transaction registers and
allotment | edgers as to anount of undelivered order |iquidated) and
amount actual ly payable; identifying the transaction by bureau voucher
nunber, and the di sbursement or adjustment voucher covering the paynent
therefor; and recording the nanes or initials of the enpl oyees-processing
the voucher. The bl ocks on this and other voucher forms described herein-
after for "Accounting Distribution Made By" with "Date”, and "Posted By"
are for recording the nanmes or initials of the enployees performing the
accounting classification, with the date of such action, and of those
maki ng postings to | edgers, block tickets, or registers.

b. Description of ENG Form 3005. (1) The upper portion of the
formis designed for showi ng the nanes of the installation and the
creditor, brief description of the goods or services received, and
reference data relating the transaction to procurenent records
property records, etc.

(2) Accounting O assification. This section of the formis
provided for listing conplete identification of cost and all ot nent
accounts affected.

(3) Qbj ective Class. Not applicable to military accounting
system Cbjective classification data will be derived from di sbursenent
document s.

(4) General Ledger Account No. These columms are for listing
t he general |edger accounts to be debited or credited with the anpunts
(or summary totals) of Accrued Expenditures.

(5) bl igations Liquidated. Amount of outstanding undelivered

orders represented by the transaction covered by the voucher. |In the
case of a partial shipnment, this amount will be the full anmount of the
transaction; in the case of a "final" shipnment, it will be the full or

remai ni ng portion of the obligation dependi ng upon whet her the order was
filled in a single or several shipnents.
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(6) Accrued Expenditures.

(a) Anpunts applicable to the accounts identified in "Accounting
Classification" are entered in this colum and should be sunmari zed as
appropriate for posting to allotnment and general | edgers.

(b) Adjustnents. |If there are adjustments, plus or mnus, sub-
sequent |y determ ned upon voucher exam nation to be actually payable in
amounts different fromthose originally vouchered, they will be indicated
on the lines for each account affected. These adjustnments will be sum
mari zed periodically through the use of another ENG Form 3005, which
will refer to the ENG Forns 3005 originally processed for the transac-
tions and will indicate the projects, cost accounts, general |edger ac-
counts, etc., with the summarized adjustment anounts involved, plus or
m nus, as shown in the original vouchers exam ned and approved for pay-
ment .

(7) Audited - Anpunt to Pay. This section is for the voucher
exam ner (invoice auditor) to indicate the total amount to be paid, and
his initials.

(8) Bureau Voucher Nunber and Date. The docunments supporting the
bureau voucher, and the ENG Form 3005 will be identified by the prefix
"V'* and a compound number. A new series of numbers will be initiated
for each nonth with necessary fiscal year and nonth identification such
as: VI - 77-8, denoting Cct, FY 1977, voucher No. 8; or V12-77-8, de-
noting Sep, FY 1977, voucher No. 8. The date will be the cal endar date
of the assignment of the numnber.

(9) D. 0. Voucher Nunber and Date. These will be the number and
date of the di sbursenent or adjustnment voucher processed to pay for the
transacti on.

3-2 Bureau Voucher (For Cost Transfers).

a. General . Bureau Vouchers (For Cost Transfers) ENG Forns 3006
and 3006a, also used in the Corps of Engineers Civil accounting system
will be used for transferring costs fromone project to another financed
with the sane or different MIlitary appropriations or funds available to
the installation, and as the accounting nediumfor recording billing to
private parties and to Government activities other than those financed by
Mlitary funds available to the installation. Separate forms will be
prepared for each appropriation or fund involved. ENG Form 3006a is de-
signed for billing (accounts receivable) transactions; and ENG Form 3006,
for accounts payabl e transactions.
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b. Description of ENG Fornms 3006 and 3006a. The formats of the
ENG Form 3006 (payable) and ENG Form 3006a (receivable) are simlar

except for the amount columms. |In practice, these forns are further
di stingui shed, one fromthe other, by the assignment, on the last line,
of a "B" nunber for accounts receivable bill and a "V' nunber for

accounts payabl e voucher.

(1) The upper part of the formis provided for showi ng the nanme of
the installation and a description of the articles or services
transferred. The lines at the top of the form and the blocks at the
bottom of the form for field units, will not be used in the nmlitary
accounting system

(2) The instructions provided in paragraph 3-1, b(2) thru (4) above
are applicable to ENG Forns 3006 and 3006a. The instructions contained
i n paragraph 3-1, b(5) and (6) are applicable to ENG Form 3006. Separate
colums are provided for entry of debit and credit amounts to cost
accounts and for sumary totals to general |edger accounts.

(3) Nunbers and Dates of Bill and Voucher Fornms. ENG Forns 3006 or
3006a will be assigned both a Bill, or Voucher Nunber, and a D. O
Voucher nunber.

(a) Bill. The number of the ENG Form 3006a (accounts receivable)
formw |l consist of the prefix "B" and a conmpound nunber. A new series
of numbers will be initiated for each nonth with necessary fiscal year and

nonth identification such as: B 1-77-8, denoting Oct, FY 1977, bill No. 8;
or B 12-77-8, denoting Sep, FY 1977, bill No. 8. The date will be the
cal endar date of assignnment of the nunber.

(b) Voucher. The nunber of the ENG Form 3006 (accounts payable)
form when it is required to transfer costs from anot her project under
the installation, will consist of the prefix "V' and will be numbered in
the sane series and dated simlarly as ENG Form 3005.

(c) D. 0. Voucher and Date. These will be the nunber and date of
t he di sbursenment, collection, or adjustnment voucher processed to pay for
t he voucher or collect the bill

3-3 Journal Entry.

a. General . Journal Entry, ENG Form 3007, also used in the Corps
of Engineers Civil accounting system wll be used for processing trans-
fers between cost accounts of the same project or between general |edger
accounts, including transfers to effect distributions of |abor, distribu-
tive costs, etc.; to effect corrections of errors in previous postings to
accounts; and to transfer between avail able funds accounts the ful
amount of confirmed deposits recorded for the nonth and the full anount
of checks issued during the nonth. Postings will be made from ENG Form
3007 directly to the | edger accounts affected.

3-3 3-3
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b. Description of ENG Form 3007. This formis simlar to ENG Form
3006. The nunber and date of ENG Form 3007 will be determined simlarly
as for ENG Form 3005 and 3006, except that the nunber will be in a
separate series prefixed with the letter "J".

3-4 Summary Journal Entry. a. General. Summary Journal Entry,
ENG Form 3007a, also used in the Corps of Engineers civil accounting
system will be used for sunmarizing debits and credits to genera

| edger accounts fromnonthly totals of the columms in the Accounts
Recei vabl e, Accrued Expenditure, and Funds Recei pts and Di sbursenents
Regi sters and all ot ment accounting records. Entries will be rmade from
summary journal entries directly to general |edger accounts.

b. Description of ENG Form 3007a. (1) The upper part of
the formis designed for showi ng the name of the District, the period
covered and the nature of the register or record sunmarized.

(2) The body of the formis designed for listing the
general |edger account nunbers, with anpunts to be debited and
credited. Colums for appropriation synbol are not applicable to this
system

(3) At the bottomof the formis a certification for
acconpl i shment by the enpl oyee preparing the entry for attesting to
the correctness thereof, and bl ocks for the enpl oyee posting the entry
to the general |edger to place his initials and the actual date of the
posti ng.

(4) Summary Journal Entry No. and Date. Sunmmary journa
entries will be nunbered and dated in the same manner and included in
the sane series as Journal Entry, ENG Form 3007.

3-5 Continuation Sheet (Bureau Voucher or Journal Entry). Continuation
Sheet (Bureau Voucher or Journal Entry), ENG Form 3008, also used

in the Corps of Engineers civil accounting systemis provided for

use in those cases where the space provided on the prescribed bureau
vouchers or journal entries for recording the transactions is

i nsufficient.

3-6 Voucher and Schedul e of Paynments. The follow ng Standard Formis
will be used in accordance with AR 37-107:

SF 1166 - Voucher and Schedul e of Paynments (Original)

SF 1166a - Voucher and Schedul e of Paynents (Menorandum Copy)

SF 1167 - Voucher and Schedul e of Paynments - Continuation
Sheet (Original)

SF 1167a - Voucher and Schedul e of Paynments - Continuation
Sheet ( Menmorandum Copy)
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The Voucher and Schedul e of Payments will be used to schedule all basic
vouchers (SF 1012, SF 1034, SF 1113, and others, including invoices)
citing the installation*s funds, that are payable by cash, check or
voucher deduction. A separate SF 1166 nay be prepared for payments from
funds of another installation as transactions for others.

3-7 DA Form 3974 (Installation Block Ticket). This formmay be used in
accordance with AR 37-108, if desired, in lieu of individual vouchers, as
the posting nedium to ENG Form 3027 (Funds Receipts and Di sbursenents
Regi ster).

3-8 Funds Receipts and Disbursenents Register. a. Description, This
regi ster, ENG Form 3027, is designed to serve as a book of original entry
for recording all fund receipts and di sbursenments transactions, as they
affect both the cash accounts and other accounts, and for arriving at
nonthly totals for summary posting to the general |edger. Except for
Approved Operating Budgets (AOB) received for O&VA and recordi ng resources
made available by the AOB, entries are made in the register from
di sbursenment vouchers and collection vouchers (or block tickets based
t hereon); advices of allotnment, etc, in the columms as described bel ow

Col umm Description

(a) Dat e of voucher (or other docunent).

(b) Ref erence - Voucher nunber (or description
of docunent)

(c) to (f) Avai l abl e Funds. A debit and credit colum

each for account 1000 Di sbursing Ofi -
cer*s Cash, and account 1020 Funds
with Treasury.

(g) to (j) Qther Accounts to be Debited.

(g) Accounts Payabl e, account 2100

(h) Accrued Payroll, account 2201

(i) and (j) General. Debits to accounts
for which separate colums are not
provided. Colum (i) is for the
general |edger account nunber and
colum (j) is for the anmount.

(k) to (n) Qther Accounts to be Credited.

(k) Accounts Receivable, account 1100

(1) Unapplied Deposits, account 2400 (for
voucher deducti ons)

(m and (n) General. Credits to other
accounts for which separate col ums
are not provided. Colum (in) is for
t he general |edger account number and
colum (n) is for the anmount.
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b. Posting to GCeneral Ledger. (1) The Funds Receipts and Dis-
bursements Register will be totaled at the end of each nonth and an ENG
Form 3007a (Journal Entry (Summary)) prepared and signed by the
appropriate individual executing the form Amounts to be debited and
credited will be devel oped either from columar totals or by selective
addition in those colums containing anpbunts classified to nore than one
account .

(2) Recording of AOB and resources nade avail able thereby will
be made by means of ENG Form 3007 (Journal Entry).

3-9 Accounts Receivable Register. a. This register (ENG Form 3003) is the
book of original entry which provides for recording accounts receivable
transactions from Bureau Vouchers, ENG Form 3006 (yellow), as they are
i ssued.

b. ENG Form 3003 (Accounts Receivable Reqgister) has been designed
for manual posting with colums to be-used as foll ows:

(1) Columms (a) through (d) —Self-explanatory.
(2) Accounts to be debited.

Colums (e) through (i) - These colums are provided for
recordi ng accounts receivable or debits to other accounts.

(3) Accounts to be Credited

Colums (j) through (r) - These columms are provided to
record amounts credited for work in progress, expenses, etc.

(4) Appropriate columm headings will be inserted as required.

c. (Rescinded.)
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d. Mnthly Cosing. These registers will be totaled at the end of
each an a sunmary entry prepared for each register on ENG Form 3007a
(Journal Entry (Sunmmary)) signed by the appropriate responsible individual
executing the fornms. Ampunts to be debited and credited to the genera
| edger accounts will be developed either from colummar totals or by
sel ective addition in those col utms contai ni ng amounts classified to nore
t han one account.

e. Cancellations or Correction of Entries. Wien a bill is cancel ed,
an entry reversing the original entry will be made in the Accounts
Recei vabl e Regi ster, using ENG Form 3006a. A notation will be made in the
colum for “paynent received” data on the line of the original entry for

the canceled bill to the effect that the bill has been cancel ed. The sane
procedure applies when a corrected bill is issued, except that in
addition, the newbill will be entered in the Accounts Receivabl e Register
and the notation opposite the original billing will show a cross-reference
to the corrected bill nunber.

3-10 Accrued Expenditure Register. a. This register (ENG Form 3004) is
the book of original entry for recording all accounts -payable trans-
actions, Including working fund advances, processed on Bureau Vouchers,
ENG Forns 3005 and 3006 for arriving at nmonthly totals for posting to
general |edger accounts; for registering the nunbers of bureau vouchers or
other fornms covering advances, and di sposition of unapplied deposits, and
for optional registering the month and year of paynent nade for all bureau
voucher transactions.

b. ENG Form 3004 has been desi gned for manual posting. The register
colums are described as foll ows:

Col um (a) - Bureau voucher date of each entry

Col um (b) - Bureau voucher number

Col um (c) - Particulars necessary to explain the transaction
Col um (d) - Month and year paynent is nade

Col um (e) - Amount of the liability due creditors

Colums (f) and (g) —Credits to accounts other than Accounts
Payabl e. The code number of the general |edger account affected
will be entered in colum (f) and the anpunt in colum (g).

Colums (h) thru (n) —Anmounts applicable to specific accounts to
be charged for the services or commodities received and
resulting in the liability being recorded. Account designation

will be inserted in blank col unmm headi ngs (overprinting or
rubber stanps may be used) to neet the needs of individua
of fices.

Colums (0) and (p) - These colums on the debit side will be

utilized in the sane manner as colums (f) and (g) on the
credit side.

3-7 3-10
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This procedure requires that the anount of the liability and other credits
be entered on the credit side of the register in Colums (e) and (g) to
record the net liability, and distributed on the debit side in Columms (h)
thru (p) to charge the appropriate accounts for the service or commodity
acquired, thus nmaking the registers self-bal anci ng.

c. (Rescinded.)

d. Mnthly dosing. At the end of each nonth, the registers will be
total ed and posted by ENG Form 3007a (Journal Entry (Summary)) to the
appropriate CGeneral Ledger Accounts. The Accrued Expenditure Register may
be coded so far as object classification is concerned and the
recapitulation thereof made periodically (nonthly, seni-annually or
annual l y).

3-11 Cash Blotter. A cash blotter will be maintained on DA Form 3994 as
prescribed by Chapter 8 of AR 37-103. The total amount of confirnmed
deposits for the nonth will be devel oped fromthis record and entered on
an ENG Form 3007 (Journal Entry) as a debit to General Ledger Account 1020
Funds with Treasury, and a credit to General Ledger Account 1000
Di sbursing O ficer*s Cash.

3-12 Check Register. a. A check register will be maintained to record
daily the inclusive nunbers of checks used and the total anount of checks
i ssued. (Chap 8, AR 37-103).

b. Posting to General Ledger. The nonthly total of checks issued
will be entered on ENG Form 3007 (Journal Entry) as a debit to Cenera
Ledger Account 1000 Disbursing Oficer*s Cash, and a credit to Genera
Ledger Account 1020 Funds with Treasury.

3-10 3-8
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3-13 Ceneral Ledger. The general |edger accounts will be maintained on
ENG Form 453, Standard Form 1014, or Standard Form 1014A.
3-14 Allotnent lLedger, and Transaction Reqgisters will be nmintai ned on

ENG Fornms 2106 and 3036, and ENG Forns , 3030 and 3038, respectively.
Conpl ete description of these forns and procedures for their operation
are contained in Chapter 5. In addition, subsidiary |edgers will be
mai nt ai ned for open allotments, appropriation revenues, mscellaneous
recei pts, and unapplied deposits as prescribed in AR 37-108.

3-15 Cost Ledgers. Cost accounts and controls will be maintained in
accordance with the provisions of Chapters 6 and 7, each separate
construction project and military activity in support of applicable
general |edger accounts.

3-16 Other Subsidiary Records. Ot her subsidiary records as outlined in
AR 37-108 will be maintained as applicable.
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4-1 General. a. Financial Controls. Financial controls in this
system are established on the basis of costs incurred (accrued expend-
itures) and in terns of conmitnments, obligations and di sbursenents.
The systemis designed to provide full disclosure of financial oper-
ations and to assure that the resources obtained are used as intended
in acconplishing the nmissions assigned to the Corps of Engineers.

b. General Ledger Accounts. The accounts contained in this
system are established and maintained to account for all funds and
assets for mlitary activities under the Command cf the Chief of
Engi neers at Divisions, Districts, and Waterways Experinent Station

Applicability of this chapter includes such funds as:
(1) Mlitary Construction Funds of the Arny
(2) Mlitary Construction Funds of the Air Force
(3) Operation and Mintenance Funds cf the Arny

(4) Research, Devel opnment, Test and Eval uation funds of the
Ar ny

(5) Oher Mlitary Funds

C. Subsi diary Ledgers. Two basic subsidiary | edger classes are
prescribed for mlitary funds accounting, nanely: the allotment (and
conmitment) accounting | edgers and the cost accounting | edgers.
Detailed instructions relative to the maintenance of the all otnent
(and comritment) accounting | edgers are contained in Chapter 5 of this
regul ation. Detailed instructions relative to maintenance of cost
accounts are contained in Chapters 6 and 7 of this regulation.

d. Source of Entries to General Ledger Accounts. Exanples of
entries to the general |edger accounts are contained in Sanple
Transactions, Appendix 1. Al postings to the general |edger will be

made from one of the foll owing two basic docunents:

(1) Summary Journal Entry, ENG Form 3007a. This formis used
to sumari ze postings to be made to the general |edger fromthe
foll owi ng books of original entry:

(a) Funds Receipts and Di sbursenents Regi ster
(b) Accounts Receivabl e Register

(c) Accrued Expenditures Register

(d) Allotrment (and conmmitment) Ledgers
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(2) Journal Entry, ENG Form 3007. This formis used primarily to
record recei pt of AOB and availability of O&MWA resources, and to record
di stributions of cost in the general |edger such as cost devel oped from
data contained in the |abor (costs) portions of time and attendance re-
ports. Al postings to the general |edger, other than the summary post-
ings listed in (1) above, will be by means of Journal Entry, ENG Form
3007.

e. Accounting Cycles. The fiscal year accounting cycle is from
1 Cctober through the follow ng 30 Septenber as established by | aw. The
nont hly accounting cycle is the cal endar nonth.

4-2 Allotnents and Approved Operating Budgets Received. The provisions
of AR 37-108, as applicable, will be followed in receiving, blocking,
journalizing and posting advices of allotnments and approved operating
budgets and revocati ons or other documents meking funds avail able for
obligation. Instructions for posting to allotment |edgers (including
such | edgers maintained for approved operating budgets) are contai ned
in Chapter 5 of this regulation

4-3 Suball ot nents Recei ved. Ampunts received as suballotnents will be
accounted for as prescribed in AR 37-108.

4-4 Suballotnents | ssued. Ampunts suballotted to other installations
will be accounted for as prescribed in AR 37-108.

4-5 Conmmitnents and Cbligations.

a. Commitments Incurred. The instructions contained herein wll
be observed in lieu of those contained in AR 37-108, and are supple-
mentary to those contained in AR 37-21. Commitnment docunments will be
received, certified, posted to fiscal accounting records and filed in
accordance with the provisions of Chapter 5. Commitnment documents will
not be bl ocked since entries to general |edger accounts will be made
fromsummaries of the allotnent (or commitnent) | edgers.

b. bl igations Incurred. The instructions contained herein
supersede those in AR 37-108. Obligation docunments will be received,
posted to fiscal accounting records and filed in accordance with the
provi si ons of Chapter 5. Cbligation docunments will not be bl ocked or
entered in an obligation journal, since entries to general |edger ac-
counts will be-made from summari es of the allotnment |edgers.

4-6 Unobligated Bal ances of lLapsed Appropriations and “M Accounts -
Di sposition

a. Lapsed Appropriations. As of 1 Cctober each year, immediately
after subm ssion of the 30 Septenmber status of allotment reports, un-
obl i gat ed bal ances refl ected thereon for appropriations then |apsing
will be closed out by journal entry, ENG Form 3007, debiting genera

4-2 4-2 *
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(a) Ceneral. Upon audit for paynent, bureau vouchers on ENG
Forns 4480 covering accounts payable for the furnishing of goods
and services by private parties, Navy, Corps of Engineers civil
activities, and Governnent agenci es outside the Departnent of
Def ense wi Il be schedul ed on Standard Form (SF) 1166.

(b) The basic paynent vouchers to be listed on SF 1166 wi ||
i nclude SF 1034, etc., and vendors* invoices in whatever form
Vendor s* invoi ces should be obtained in an original and two copi es,
one copy being returned with paynent therefor. Al copies of basic
paynment vouchers shoul d show the applicabl e bureau voucher
nunber (s), the synbol nunber of the appropriation, fund and
[imtation fromwhich payable; and, any other information that may
be necessary to neet specific requirenents.

(c) The Voucher and Schedul e of Paynments will be prepared by
t he Fi nance and Accounting Branch in an original and at |east two
menor andum copi es, to |ist each basic voucher by bureau voucher
nunber and amount. |If nore than one bureau voucher relates to a
basi ¢ voucher, they will all be listed in the “Bureau Voucher
Nunber” columm. |If nore than one basic voucher is payable to the
sane payee, the amount of each will be listed separately in the
“Payee” colum, with the total shown in the “Anmount” columm. The
original, SF 1166, will|l be used as a covering jacket for the
originals of the basic paynent vouchers and obligating docunents
and any ot her docunents required to support the paynent and to be
submtted to the Defense Finance and Accounting Service. One copy
w Il be used as a covering jacket for an assenbly consisting of a
copy of each of the docunents attached to the original schedul e,
and the original receiving reports, work papers, etc., to
constitute the file of Disbursing Oficer*s copies. The other copy
of the schedule will be retained as a “suspense" copy. After
certification in accordance with the succeedi ng paragraph, both the
original and one copy of the schedules, with attachments, wll be
routed to the disbursing unit. An additional copy of each voucher
schedul e covering paynent of a civilian payroll voucher, or paynent
on a cost-type contract, i.e., cost reinbursable or
cost-plus-a-fixed-fee contract, wll be prepared to acconpany the
original schedule and attachnents.

(d) Voucher Certification. Except for vouchers for contract
field printing and conmuni cati on services, basic vouchers or
invoices will not be certified individually by the Certifying
O ficer when they are |isted on a properly certified Schedul e of
Payments, SF 1166. Only the certification on the SF 1166 is
necessary. It inplies that the certificates required in special
situations have been conplied with through signature on the SF
1166. In connection with payrolls, the payroll certifying officer

4-7 4-7h
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wll sign the Standard Form 1166 and, if necessary, nodify the
certificates thereon to neet any special requirenents as the
restrictions, such as enploynent of aliens, etc. Where Finance
and Accounting Oficers are required to certify as the
availability of funds such certification may al so be placed on
the Standard Form 1166. In order to prevent possible duplicate
schedul i ng and paynent, each bureau voucher and both sets of
attachnments to the schedules will be punched or stanped “PAI D' at
the time the schedule is certified for paynent.

i Pai d Docunents Files. Three separate files of paid
docunents will be maintained at the installation, in addition to
the original voucher schedul es and supporting docunents which are
submtted nonthly to the Defense Finance and Accounting Servi ce:

(1) The paid D.O voucher file will include the copies of
t he voucher schedules with attachnments thereto, maintained in
D. O voucher nunber sequence.

(2) The paid bureau voucher file wll include the original
pai d bureau vouchers ENG Forns 4480 nmai ntai ned in bureau voucher
nunbers sequence, referenced to the D.O. Voucher No. and Date.

(3) The vendor file will consist of copies obligating
docunents show ng the assi gned bureau voucher nunber and the
anount paid, and will be filed al phabetically by payee, or a
vendor*s card file may be maintained. For the |latter purpose, DA
Form 3900, Bills Register, will be maintained to the extent of
recording required information. The Conmercial Accounts
Processing System (CAPS) will suffice as an alternative to the
manual bills register system

4-8 Accrual Accounting Procedures.

a. The General Accounting Ofice (GAO prescribes that the
accrual basis is the basis of accounting to be used by Federal
agenci es. The accrual basis of accounting recognizes the
signi ficance and account abl e aspects of financial transactions,
events, or allocations as they occur wthout regard to when the
goods or services were ordered or paid. Accrual accounting can
contribute materially to effective financial control over
resources and costs of operations and is essential to devel op
adequate cost information. Proper accrual accounting is
essential in nmeeting the GAO mandat ed accounting principle of
mat chi ng costs to the proper period.
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b. Estimated accruals will be used when exact val ues cannot
be established. Arbitrary prorations are not to be used as a
basis for estimating accruals. Accruals will be devel oped by the
organi zati on responsible for insuring receipt of the goods or
services. The GAO Title Il standards for materiality wll be
considered in determ ning when certain individual estimted
accruals are required to fairly reflect and disclose the cost of
an operation or project. The Finance and Accounting Oficer is
responsi ble to ensure that the accruals are devel oped wthin the
GAO Title Il standards. Activities are not to inflate accruals.
Accounting should review an activity*s accrual performance in the
tri-annual review of unliquidated obligations. This review should
i ncl ude an assessnment of nmmjor estimted contract accruals. There
should be a relationship with the value of the estimated accrual
and subsequent disbursenent. |If estimated accruals are not
di sbursed within 60 days, the accrual process should be revi enwed
to determine if the values are being inflated. Conversely, if
maj or anounts are being disbursed in the subsequent period w thout
i nput of estimated or actual accruals, accounting should take
action to require the activity responsible to i nput appropriate
accrual s.

C. Accrued Expenditures.

(1) Accrued expenditures wll be recorded in the accounts
for performance (including retained percentages) to the end of
each cal endar nonth for the foll ow ng:

(a) Construction contracts, major supply contracts, (e.g.,
turbines, generators, transforners, fabricated steel), equipnent
rental contracts, architect-engineer contracts for design
services, unless such om ssions are determ ned insignificant by
the District Engineer, and reinbursable orders placed on other
federal activities including other Corps of Engineers offices
and other itens not specifically covered bel ow (see subpara (4)
bel ow) .

(b) Intra-district activities, as described in paragraph
5-12d(2).

(2) Payroll earnings and benefits.

(3) Accrued expenditures wll be the sane anmbunt as
obligations incurred for the following where initially financed
by project funds:

(a) Tenporary duty travel and transportation of things.

4-8a 4-8b
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(b) Public utility services.

(c) Real estate leases. If such | eases contain term nation
clauses, the termnation anount will be accrued in the nonth when
termnation occurs if such costs represent a penalty and not
addi ti onal usage beyond the current nonthly peri od.

(4) significance, as referred to above, relates only to
end-of -the nonth transactions for itens included in a(l)(a),
above, not yet covered by receiving reports, contract paynent
estimates, etc. Significance, as determ ned by the D strict
Engi neer, wll be based on the inpact of the om ssions at the
account | evel needed for financial managenent, performance
eval uation, and future planning. Under this rule, for nonths
ot her than Septenber insignificant itens need not be accrued. As
of 30 Septenber of each year, however, estinmated accruals wll be
entered regardl ess of anpbunts for construction, major supply, and
equi pnent rental contracts.

d. Accrued Revenues.

(1) Revenues accrued wll be recorded to the end of each
cal endar nonth on the basis of performance of reinbursable work
and services for others including other Corps of Engineers
activities, warehouse issues, sales of maps, etc. Collections
received prior to performance will be accounted for as advances
recei ved except as provided bel ow.

(2) Revenues fromreal estate grants will be accrued in the

anounts of the periodic paynents due when the collections are
received or bills issued depending on which occurs first.

4-8c(3)(b) 4-8b



ER 37-345-10
Change 8
22 Dec 69
4-9 Progress Payment

a. O8MA funded contracts. Progress paynments nmade from O&MA appropri a-
tion funds on service or construction contracts are to be considered and ac-
counted for as partial payments. The partial payment will sinultaneously
liquidate partially the obligation, establish the accrued expenditure and
i ncur the cost (expense). This includes progress paynments to Industria
Fund Installations.

b. Construction contracts. O her progress paynments under construction
contracts will not be charged to account 1327, but will be charged to
accounts as applicable (e.g., 1801, 1812).

c. Supply contracts. (1) Al progress payments (as defined in
AR 37-108) under supply contracts will be charged to account 1327 on
the basis of certification by the contracting officer approving the
contractor’s request for each progress paynent, and the transaction
will be processed in the same manner as for other accounts payable.

(2) Upon delivery of end itenms, the appropriate accounts
(e.g. 1801, 1812) will be charged therefor. Account 1327 will be
credited to the extent that the progress paynents are recouped by such
delivery, by voucher deduction.

(3) Progress paynents not recouped by application of end
items delivered and voucher deduction will be recouped by cash refund
t hrough billing (as accounts receivable) and collection procedures.

d. Oher Government agencies. Al progress paynents to other Govern-
ment agencies, except as provided in para a above, will be charged to ac-
count 1328 and delivery of end itenms will be credited thereto, in the
manner as provi ded above for progress paynments under supply contracts.

e. Contract payments withheld (retained percentage). (1) Anounts
of retained percentages due contractors will be recorded under G L.
account 2120, Contract Payments Wthhel d (Retained Percentage) supported
by subsidi ary accounts nai ntai ned on General Ledger Forms ENG Form 453 or
SF 1014 properly headed by contract, appropriation, allotnment and BSN or
BAAN.

(2) A single bureau voucher, ENG Form 3005 in normal numnber of
copies will be prepared covering each pay estinate.

(a) The applicable cost accounts will be charged with the
current period gross earnings and the G 2120 subsidi ary account (par
(1) above) credited with the anmount of retained percentage being wth-
hel d, or debited with the anmount of retained percentage to be paid.

(b) G L. Account 1801 or other applicable G L. accounts
will be debited with the current period gross earning.; account 2100
will be credited with the amount of paynent to be made including, if
applicable, that portion of the anpunt of retained percentage previously
wi thhel d; and G L. Account 2120 will be credited with the anount of
retai ned percentage being w thheld, or debited with the anount of
retai ned percentage to be paid.
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(c¢) The anpunt of |iquidations and accruals will include the
amount of retained percentage invol ved.

4-10 Advance Paynent Transactions. This paragraph concerns advance
payments of the nature chargeable to the general |edger accounts |isted
bel ow

1401 Advances to Travelers
1411 Advances to Contractors and Suppliers
1421 Working Fund Advances

a. Advance payments to travelers, contractors and suppliers.

(1) Advance paynents to travelers. (a) Arny Funds. Advance
paynments made to travel ers chargeable to Arnmy funds covering expenses of
travel or nmovenent of househol d goods will be processed and accounted
for in the fiscal accounting records in accordance with AR 37-106 and
AR 37-108. Executed and approved DD Form 1351, will be nunbered in the
sane series as for bureau voucher nunbers on ENG Fornms 3005. These
vouchers are not entered in the Accrued Expenditure Register. To
mai ntai n accountability for and continuity of bureau voucher nunber, in
t he Accrued Expenditure Register, bureau voucher nunbers used for
advances will be annotated in the Register as “Used for Advance Paynent
to Travel ers.” The vouchers will be schedul ed on SF 1166 and processed
for payment. The original and a copy of the voucher will be attached to
SF 1166 and 1166a, respectively, and disposed of in the same manner as
paynments of accounts payable. A third copy of the paid voucher will be
filed, in bureau voucher nunerical sequence, in the paid bureau voucher
file. Posting in the Receipts and Di sbursenments Register will be
refl ected as a charge to Account 1401, Advances to Travel ers and
credited to Account 1000, D. 0. Cash. The rei mbursenent voucher pre-
pared, cover the consuinted travel of the enployee and to recoup the
travel advance will be covered by ENG Form 3005 in the normal manner,
i.e. to charge the total anpunt of the expense in the Accrued Expendi -
ture Register to the applicable cost and general |edger accounts with
credit to Account 2100, Accounts Payable. Upon paynment of the reinburse-
ment voucher (DD Form 1351-2) entry will be nade in the Funds Receipts
and Di sbursenents Register to debit Account 2100, Accounts Payabl e and
credit Account 1000 D. 0. Cash, with the total (gross) anount of the
voucher. Concurrently, SF 1096, Schedul e of Voucher Deductions, wll be
processed to cover the amount of advance recouped by deduction fromthe
basi ¢ DD Form 1351-2, the rem nder, if any, being paid to the enpl oyee.
The SF 1096 will be entered in the Funds Recei pts and Di sbursenments
Regi ster as a debit to Account 1000 and credit to Account 1401. The

gross anount of the DD Form 1351-2 will also be recorded in the
al l ot ment | edger covering applicable funds cited in the travel order
However, the SF 1096 will not be recorded in allotment |edgers. Any

amount recouped by cash collection rather than by voucher deducti on,
will be covered by SF 1114, Bill for Collection, and processed through
t he Funds Recei pts and Di sbursenments Register to credit Account 1401
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(b) Air Force Specific Allotnents. Travel advances to
travel ers chargeable to specific allotnents of Air Force funds, as shown
on the travel order, will be vouchered on DD Form 1351 for paynent. NG
Form 3005 will be prepared for the anpbunt of the advance and recorded in
t he Accrued Expenditure Register and the allotment |edger of the
specific allotnent charged in the normal manner. The Accrued Expenditure
Regi ster will develop a charge to Account 1401, Advances to Travel ers,
and a credit to Account 2100, Accounts Payabl e Cost Account 778 will be
charged as described in Chapter 6. The DD Form 1351 will be schedul ed on
SF 1166 and the disbursenent entered in the Funds Receipts. and
Di sbursenents Register as a debit to Account 2100 and a credit to
Account 1000, D. 0.. Cash. Recoupnment of the advance and adjustnent to

actual cost of the travel will be acconplished on the basis of vouchers
(DD Form 1351-2) processed upon consummation of the travel. Tota
expense of the travel, covered by ENG Form 3005, will be entered in the

Accrued Expenditure Register as a debit to Account 1801, Work in
Progress, or other applicable cost account and as a credit to Account
1401, (Cost Account 778), for anount of advance recouped, and as a
credit to Account 2100, Accounts Payable, for any additional anount

owing to the traveler. Disbursement will be reflected on the Funds
Recei pts and Di sbursenments Register as a debit to Account 2100, and a
credit to Account 1000. Any anmount recouped by cash collection, will be

covered by SF 1114, Bill for Collection, and processed through the Funds
Recei pts and Di sbursenents Register as a credit to Account 1401
Advances to Travelers.

(2) Advance payments to contractors and suppliers will be pro-
cessed and accounted for in the fiscal accounting records in accordance
with AR 37-108. The advance will be vouchered on SF 1034, Public Voucher
for Purchases and Services Other than Personal, and charged to Account
1411, Advances to Contractors and Suppliers. Recouprent of the advance
will be effected by voucher deduction or cash collection, and treated in
a manner simlar to that for recouprments of advances to travelers, Arny
Funds (1) (a) above except that recoupments will be credited to Account
1411.

b. Wrking Fund Advances.

(1) Advances to other Governnent agencies including conponents
of the Department of Defense, will be processed in accordance with AR
37-108. On the basis of receipt by the installation of copy of letter
fromthe Chief of Engineers forwarding certified SF 1080 to the Finance
and Accounts O fice, ENG Form 3005 will be processed to credit account
2100 Accounts Payable and to charge account 1421 Wbrki ng Fund Advances
and the applicable cost and all otnent accounting records. The paid copy
of SF 1050, when received by the installation whose funds are cited,
will be processed in the fiscal accounts ama transaction by others. A
journal entry will be processed crediting account 1421 and debiting the
appl i cabl e cost and general |edger accounts for the full anmount of the
advance. Any part of a working fund advance returned will be treated as
an appropriation refund.
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(2) Advances to the Revolving Fund or other funds, within a
district, will be processed utilizing SF 1080 billings and rel ated ENG
Forms 3005, EM G Forms 3006 (no check transfer) billings, and journa
entries, ENG Forns 3007, as applicable. Advances to the Revol ving Fund
covering mlitary payrolls, will be processed by serviced districts in
accordance with ER 37-2-10. At districts and divisions financed directly
frommlitary funds, advances between projects to finance deferred and
di stributive type costs common to nore than one project, when required,

will be processed in accordance with Chapter 7.
4-11 Unapplied deposits. a. General. Unapplied deposits (deposit
funds) will be accounted for and di sbursed in accordance with AR 37-103

except that SF*s 1034 and 1049 need not be prepared and certified
individually to effect paynments and refunds. Documents processed to

ef fect refunds, payments, and transfers from unapplied deposits will be
nunbered in the sane series as bureau vouchers (ENG Forns 3005 and
3006). The numbers assigned to these docunents will be accounted for in

the Accrued Expenditure Register in a manner simlar to that for those
processed for advances to travelers, contractors and suppliers.

b. Fi nancing of Construction Wth Non- Appropriated Funds.
When construction of norale, welfare, recreational and other facilities
is performed by districts from nonappropriated funds furnished by a
Conmand Welfare activity, it is not necessary that the full amounts
required for estimated governnent costs and contract paynments be
deposited with the District Finance and Accounting O ficer before
contracts are awarded. Wth respect to each job, before prelimnary or
firmdesign is begun, bids are opened, or hired | abor work is started,
witten assurance will be obtained fromthe Command having jurisdiction
over the non-appropriated fund activity involved, to the effect that the
full anpbunt required fromthe nonappropriated funds for the job is
avail able and will be provided upon request of the Corps of Engineers
perform ng office.

C. Ref unds and paynents. Docunents covering refunds and pay-
ments will be schedul ed on SF*s 1166 and 1166s, and the schedule will be
certified by the certifying officer. Accordingly, the documents nmay be
in any formwhich will clearly substantiate di sbursenent. Paynments to
taxing authorities, and paynents to Federal Reserve Banks for United
States Savi ngs Bonds will be docunented on SF 10149, Public Voucher for
Refunds, or SF 10314, Public Voucher for Purchases and Services other
than Personal. The original and a copy of the appropriate docunments will
be attached to SF 1166 and 1166a respectively, and disposed of in the
same mannner as provided for accounts payable. A third copy of the docu-
ment, referenced by the bureau voucher nunber assigned, will be filed in
t hat numerical sequence in the paid bureau voucher file.

d. Transfers from unapplied deposits will be effected through
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the use of SF 1080, Voucher for Transfers Between Appropriation and/or
Funds, as provided by AR 37-108. The original will be used as a dis-

bur senent voucher, and a copy as a collection voucher. In addition, a
copy, referenced by the bureau voucher nunber assigned, will be filed in
t hat numerical sequence in the paid bureau voucher file.

4-12 Use and Accounting for Inprest Funds. The provisions of AR
37-103-1 will be followed in the establishment and operation of inprest
funds.

a. Devi ation fromthe provisions of AR 37-103-1 is authorized

to the effect that installati on coomanders nay approve an inprest fund
up to the estimated nonthly paynents or $500, whichever is greater, but
not in excess of approved limtation. This deviation should not be
construed as authorizing a m ni num fund of $500, but should be applied
based on determination of justifying circunstances in each case.

b. Di vi sion Engi neers are del egated authority, w thout power
of redel egation, to approve the establishnent of properly justified im
prest funds In excess of $1,000 but not to exceed $5, 000.

C. The Standard Form |1 29 Rei nbursement Voucher will be
covered by ENG Form 3005 Bureau Voucher (Procurenents) to process
charges for purchases made from | nprest Fund cash to the cost, general
and all otment accounting records.

d. UG Form 2956 Statenent of Status of Inprest Fund will be
used in the inspection and verification of inprest funds. The principa
of the fund will be verified to assure that cash, Treasury checks, un-
pai d rei nbursenment vouchers, unvouchered sub-vouchers, and interim
recei pts are on hand equal to the authorized ambunt of the fund. The
cash bal ance shoul d consist only of cash or uncashed Treasury checks
payable to the cashier. Unreinbursed itenms should be exanined for
validity of supporting docunents, and assurance that all unreinbursed
items are current.

4-13 Disbursenents. a. General. Disbursenents are defined as charges
agai nst appropriations and funds by the installation disbursing officer
on the basis of certified disbursement vouchers, described herein, sub-
mtted to him Disbursenents may be effected by cash, check, or voucher
deduction, on the basis of paynent vouchers; or without the use of cash
or check, on the basis of transfers or correction vouchers. These dis-
bur senent vouchers will be assigned D. 0. nunbers in accordance with the
provi sions of Sec. |Il, Chapter 6 AR 37-103. Block tickets may be used as
summary posting media for entering di sbursenent data on the Funds

Recei pts and Di sbursenents Regi ster

b. Di sbursenents by cash, check, or voucher deduction will be
made and accounted for in accordance with the applicable provisions of
AR*s 37-103 through AR 37-108, on the basis of Voucher and Schedul e of
Payments, SF 1166, for paynents frominstallation funds; and on the
basi s of separate voucher documents for payments for others.
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c. Disbursenments other than by cash., check or voucher deduction
These di sbursenents will be acconplished through the use of specified
voucher fornms as foll ows:

(1) SE 1080, Voucher for Transfers between Appropriations
and/ or Funds will be used to process disbursenments such as the follow ng:

(a) Transfers between appropriations in the accounts of
the installation.

(b) Transfers between appropriation accounts of differ-
ent fiscal stations of the Departnent of Defense, except Navy. This wll
i nclude also transfers for others. A copy of SF 1080 will be used as a
col I ection voucher.

(c) Distribute to the proper appropriation or receipt
account funds which were credited initially to a disbursing officer*s
deposit account.

(2) SE 1097, Voucher and Schedule to Effect Correction of
Errors, will be used for all adjustnment actions between appropriations,
funds, and receipt accounts involving either disbursenents (charges) or
collections (credits) in accordance with AR 37-108. SF 1097 will be used
to correct errors in anpbunts on previously processed transactions.

4-14 Accounts Receivable Bills Issued. a. General. This paragraph
covers procedures for the issuance of bills for anpbunts due the United
States, and the entry of such bills rendered in the accounting records.

b. Policy. (1) Al anmounts due for services perforned, goods
furni shed, an advances made, will be billed pronptly upon perfornmance, or
i n advance, when collection is to be made in advance of perfornmance of
service or work except as provided bel ow. GCenerally, separate bills will
be rendered covering each anmount due; however, in instances where it is
known that several billing transactions will mature during a given nonth
to the sane debtor or ow ng agency, only one consolidated billing need be
prepared. Bills to other Governnent agencies should not be submitted for
amounts of less than $100, except for final billing. In this connection,
it is inportant to note the distinction which exists between billing and
vouchering. For purposes of this regulation billing is the preparation of
docunents to be used to notify a debtor or owi ng agency of an amount due.
Vouchering is the preparation of docunents to be used as posting nedia to
the Accounts Receivabl e Register and to the subsidiary accounts.

(2) Al anpbunts due, or collected, will be vouchered as ac-
counts receivable, whether or not issuance of bills is required. Bills
are not required to be issued where DD Form 1131, Cash Col |l ection
Voucher, or ENG Form 3313, Renittance Register, is used to schedule
collection items not previously billed (e.g., cash sales of plans
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and specifications), including deposit fund collections (e.g., bid de-
posits, cash sales of bonds), and where collections are by voucher deduc-
tions. For collections received prior to billing, ENG Form 3006a will be
used for entry in the Accounts Receivabl e Register

(3) (Rescinded)

(4) Systematic followup action will be taken to insure
pronpt settlenent of unpaid bills. The provisions of Section Il, Chapter
6, AR 37-108, will be appli ed.

c. Billing Forms. (1) SF 1114 Bill for Collection, for billing
to ot her than Governnment agencies.

(2) SF 1080 Voucher for Transfers between Appropriations
and/ or Funds, for billing to other Governnent agencies or appropria-
tions.

(3) ENG Form 3006a Bureau Voucher (for Cost Transfers) for
intra-district billing, Such billing will be processed as prescribed in
par agraph k, bel ow.

(4) DA Form 3970 Transfer Adjustnent Voucher, for billing
bet ween accounts under the same appropriation.

(5) Special Bills. In offices where the nunber of collection
transactions are vol um nous special fornms may be designed to effect a
nore efficient and econom cal procedure. Each plan should be worked out
in detail and submitted to the Chief of Engineers for approval

d. Oigination of Bills Receivable. (1) Bills for all pre-
billed itens (except for real estate outleases) will be prepared in the
cost accounting section. Bills for real estate outleases will be pre-
pared in the section of the Finance and Accounting Branch best suited
therefor, as determined by the district engineer

(2) Only one series of bill nunbers will be used by each office
regardles, of the nmilitary appropriations or the type of billing docunent
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i nvol ved. The bill nunber assigned to ENG Form 3006a will al so be
assigned to the SF 1080 or SF 1114 which supports it. |n instances
where ENG Form 3006a is not required (see (3) below), a nunber fromthe
same series as used on ENG Form 3006a will be assigned to the billing

docunent. The nunbering systemused in connection with ENG Form 3006a
is further described in Chapter 3.

(3) In the preparation of bills on SF 1080 and SF 1114,
where practicable the cost, general |edger and allotnment |edger entries
may be included in the accounting classification block or on the
reverse of the bill form wth extra copies of the bills being prepared
for use as posting nedia in |lieu of ENG Form 3006a.

e. Preparation of Bills Receivable. (1.) SF 1114 is prepared in
three-part sets, except as stated in d(3) above. The original SF 1114 is
sent to the debtor as notification of amount due; and SF 1114a serves as
the debtor*s official receipt and SF 1114b serves as the collection
voucher, when the bill is collected. An extra copy of SF 1114b may be
made for administrative use of the preparing office, if needed.

(2) SF 1080 is prepared in quadruplicate, except as stated
in d(3) above. The original SF 1080 and one copy serve the debtor
agency as the disbursing voucher and menorandum copy of di sbursing
voucher. Two copies serve the creditor district as the collection
voucher and nmenorandum copy pendi ng collection. The billing office,
when preparing the SF 1080, will indicate whether the bill is partia
or final. The SF 1080*s will be reviewed by the Chief, Mlitary
Accounting Section to verify that they have, in fact, been properly
prepared and t hat adequate docunentation is attached. Some exanpl es of
docunent ati on are: Copy of DA Form 2544, TT Message or letter of
authority for the charges, copy of Travel Order and Paid Travel Voucher
etc. When it is inpractical to attach such documentation, sufficient
narrative information nust be displayed on the face of the SF 1080*s
to enable the receiving office to pronptly and properly identify, vali-
date and approve the bill for paynent. Al SF 1080*s should be mailed to
the attention of the office and synmbol which requested the service.

(3) DA Form 3970 (see AR 37-108).

(4) LUG Form 3006a is prepared in duplicate. The, origina
serves as the posting nediumto the accounts receivable register. The
copy is the posting nediumto the cost |edger

f. Preparation of ENG Form 3006a. ENG Form 3006a is prepared in
connection with all accounts receivable transacti ons not processed in
accordance with d(3) above.

g. Cat egori zation of Receivables. Accounts receivable transac-
tions and the resultant collections will be classified as appropriation
refunds, appropriation rei nbursenments, appropriation receipts, genera
fund receipts or deposit fund receipts in accordance with AR 37-100.
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Adjustments between construction appropriations (military and/or
civil) for services and materials common to the administration and
operation of construction programs under such appropriations will
be treated as appropriation refunds.

h. Processing of Accounts Receivable. As previously stated,
all accounts receivable, except those processed in accordance with
d(3) above, will be vouchered on ENG Form 3006a for accounting
expediency. The original ENG Form 3006a accompanied by the re-
tained copies of bills will be used by the Finance Accounting element
for recording in the Accounts Receivable Register. The copy of ENG
Form 3006a will be used by the Cost Accounting element for record
ing in the appropriate subsidiary (cost) accounts. Accounts receiv-
able documents not requiring preparation of ENG Form 3006a will
be recorded on the basis of the accounting distribution shown
thereon. In such cases additional copies of the bills will be used in
lieu of ENG Form 3006a and the procedures in i and j below,
modified accordingly.

I. For billing to Government agencies, the cost accounting
element will prepare a set (original and one copy) of ENG Form
3006a and SF 1080 in quadruplicate. SF 1080. (original and two
copies) will be transmitted to the debtor or owing agency. One copy
will accompany the original ENG Form 3006a through entry to the
Accounts Receivable Register to the Uncollected Receivable (sus-
pense) file.

j.  For billing to other than Government agencies, the cost ac-
counting element will prepare a set (original and one copy) of ENG
Form 3006a showing pertinent accounting data. SF 1114 series will
be prepared--SF 1114 and SF 1114a will be transmitted to the
debtor and SF 1114b will accompany the original ENG Form 3006a
through entry to the Accounts Receivable Register to the Uncollected
Receivable (suspense) file.

k. For all adjustments between the military cost accounts of
a single installation, two sets of Bureau Voucher (for Cost Transfers)
will be prepared. ENG Form 3006 accounts payable voucher (origi-
nal and two copies) will show the cost, allotment, and general
ledger accounts chargeable. ENG Form 3006a accounts receivable
voucher (original and one copy) will show the cost and general led-
ger accounts creditable. These vouchers will be recorded in reg-
isters and ledgers in the same manner as other vouchers on these
forms. They may be summarized periodically on SF 1080 or on
DA Form 3970 as
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appropriate, and the total entered concurrently as a disbursement and
receipt (in the current or the subsequent nmonth) in the Funds Receipts

and Di sbursenents Regi ster

1. Eiling and Reconciliation of Uncollected Bills.

(1) After processing through the Accounts Receivabl e Register
etc., accounts receivable and related billing documents will be filed
in “uncollected files” by bill number until collection is effected.
This file is the support for and should bal ance with the general |ed-
ger accounts receivable.

(2) At the end of each nmonth the uncollected file will be checked
agai nst the bal ances in the subsidiary | edger accounts which they sup-
port. They must balance. Wth respect to nmonthly verification of un-
collected itenms, the open accounts receivable will be |isted by appro-
priation as of the end of each nonth including references to the bil
nunbers. Such listing may be prepared by use of addi ng machi ne tape or
other informal record. At the end of each fiscal year the listings of
uncol l ected bills will be prepared in quadruplicate and distributed as
fol | ows:

(a) Original attached to the Accounts Receivabl e Regi ster sheet
for October of the new fiscal year

(b) Copy attached to Accounts Receivabl e Regi ster sheet for
Sept ember of the closing fiscal year

As bills of prior fiscal years are collected, collection data will be
noted on the original listing (cited in subpara (a) above).

4-15 Coll ections.

a. General. The provisions of Chapter 6, AR 37-108 will be ap-
plied, except that the amounts of obligation adjustnments (paragraph 4-
151c, AR 37-108) will not be conputed or posted, since such adjust-
ments are reflected in the general |edger accounts automatically
t hrough the operation of the fiscal accounting records. (See Chapter
5.)

b. Real Estate Collections.

(1) All collections for rentals will be deposited directly to the
appl i cabl e General Fund Recei pt account upon receipt by the Finance
and Accounting O ficer.
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(2) In the event it becomes necessary to terminate a lease and to
refund any rentals paid in advance, the refund may be accomplished by
either a set off against current collections or by following the adjustment
procedure provided in paragraph 11-6a. AR 37-108.

c. Receipts from Sales of Government Publications. Collections
derived from sales of publications, and sales of plans and specifications
will be deposited to General Fund Receipts. However, where the
reproduction of plans and specifications is financed initially from the
Civil Revolving Fund, sales to potential bidders should be made and the
receipts credited to the Revolving Fund prior to transfer (sale) of the net
reproduction costs to the military project involved.

d. Collections from Contractors for Underpayment of Wagqges.

(1) Where violation of the Davis -Bacon Act or the Work Hours Act
of 1962 (PL 87-581) has been detected, sufficient funds will be withheld
from contract payments and retained in Deposit Fund Suspense Account
21X6875 pending restitution to the employee by the contractor, or other
action as follows:

(a) Where the contractor fails to make restitution, or if any of the
employees involved cannot be located, SF 1093 will be prepared and
check drawn in favor of the Treasurer of the United States to cover the
total amount shown on the form.

(b) Cases within the scope of ASPR 18-704. 13(b) and (c) will be
submitted through the Chief of Engineers with one exception noted be-
low. With respect to ASPR 18-704. 13(b), (voluntary restitution is not
made by the contractor) the report of investigation shall be forwarded to
HQDA (DAEN-GCL) WASH DC 20314 and the SF 1093 and accom-
panying check to HQDA (DAEN-ECF-A) WASH DC 20314. Concerning
ASPR 18-704. 13(c) (restitution not made because employees cannot be
located), a brief summary as required by para 12-404. 13(c), ER 1180-1-1
will be furnished with check and SF 1093 to HQDA (DAEN-ECF-A)
WASH DC 20314 with copy of SF 1093 and summary to HQDA (DAEN-
GCL) WASH DC 20314. In cases where the violations total less than
$500. 00 and the contracting officer has found them to be neither willful
nor aggravated, the SF 1093 with check and completed notation
(specified at end of ASPR 18-704.13(c) shall be processed directly from
the disbursing office to the General Accounting Office. An information
copy of SF 1093 with completed notation should be furnished HQDA
(DAEN-GCL) WASH DC 20314.
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(2) Al'l amounts of |iquidated damages assessed contrac-
tors under the Work Hours Act of 1962 will be retained as un-
delivered orders in the project allotment account until final

determ nati on has been made as provided in the Act. \Where the
i qui dat ed damages are contested by the contractor under
Section 104 (c) of the Act, the obligation viii be cancelled
upon recei pt of the order issued by the Chief of Engineers
affirmng the adm nistrative determ nation; or in a case where
relief is recommended, the obligation viii be adjusted in
accordance with decision received fromthe Secretary of Labor
In a case where the contractor does nor contest the assessment
of liquidated damages, the obligation will be cancelled upon
expiration of the sixty days allowed for subm ssion of an
appeal .

e. Filing and Control of Documents. Col | ections re-
ceived will be identified to the rel ated documents in the
Uncol | ected Receivable (suspense) file. All copies will be

wi t hdrawn, assigned a collection voucher number (AR 37—-103)

and processed in accordance with subparagraph a above. The

ori ginal ENG Form 3006a, or copy of bill used in accordance with par
4-14d(3), is filed in a “Collected” file by bill nunber, the origina
col l ection voucher forwarded to the General Accounting Office with the
Statement of Accountability, and the copy of the collection voucher
filed in nunerical order by voucher nunber.

4-16 Transactions by and for Gthers. Transactions by others will be
processed and accounted for as provided in Section X, Chapter 4, AR
37-108. However, obligation adjustments (par. 4-172d, AR 37-108) will
not be conputed or posted, since they are reflected in the genera

| edger accounts automatically through the operation of the all otnent
accounting records (see Chapter 5). Transactions for others wll
consi st generally of disbursenments and coll ections nade by the
installation*s disbursing officer and identified with the funds of
another installation or departnent. (See Sec. Xl, Chapter 15, AR 37-
108). They will affect General Ledger Accounts 1000 and 1020 only.

4-17 CdCivil Service Retirenent Deductions. Civil Service Retirenent
deductions applicable to payrolls paid directly frommlitary funds
appropriations will be accounted for in accordance with the applicable
provi sions of ER 37-2-10 in those offices operating under that

regul ation. Ot herwi se, Sec. VII, Chapter 13, AR 37-108 is generally
applicable. The summary entries described therein will be docunented
on ENG Form 3007, Journal Entry.

4-17 20
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4-18 Payroll and Leave Accounting. Payroll and | eave account -
ing procedures applicable to civilian employees who are engaged

on military activities are covered in Chapter 11, ER 37-2-10,
and other regul ations referenced therein. The assignment of
civilian division and district employees to payrolls to be paid
directly fromcivil or mlitary funds will be in accordance
with the following:

a. Division Employees. In Divisions where the supervision
of both civil and military activities is involved, all Division
office employees will be paid fromthe Civil Revolving Fund
of the District perform ng administrative service for the
Division office. In the case of a division office which is
responsible for mlitary activities only, the employees will be

paid from mlitary funds unless other methods are specifically
aut horized by Chief of Engineers.

b. District Employees.

(1) In the case of a district which is responsible only
for mlitary activities, district employees will be paid from
mlitary funds unless other methods are specifically authorized
by Chief of Engineers.

(2) In all other districts operating under this
regul ati on, empl oyees will be paid in accordance with the
provi sions of ER 37—=2-40.

C. Labor Costs.

(1) The costs of | abor of personnel paid directly from
mlitary funds are the amounts of gross pay earned, and
severance payments to former employees, plus the Government *s
share of Civil Service Retirement (CSR), Social Security Taxes
(FI CA), Employees Life Insurance (ELIF) and Federal Employee
Heal th Benefits (EHBF), as applicable.

(2) The costs of | abor of personnel paid fromthe
Revol ving Fund are the amounts billed therefrom for the time
actually worked at rates established to include a provision for
pay for |leave earned while working plus the Government*s share
of Civil Service Retirement (CSR), Social Security Taxes
(FI CA), Employees Life Insurance (ELIF) and Federal Employee
Heal t h Benefits (EHBF).

(3) Gui dance for reporting requirements is furnished in
Chapter 5.
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4-19 Reconciliation of Cash Blotter and Check Register with Funds
Receipts and Disbursements Register. The cash blotter and check
register will be reconciled daily with the Funds Receipts and Dis-
bursements Register. ENG Form 3027, utilizing ENG Form 4013
(worksheet) to perform the reconciliation. Provision of Section XII,
Chapter 4, AR 37-108. will be followed except for substitution of the
register (ENG Form 3027) for the journals referred to therein.

4-20 (Reserved.)

4-21 Transfer of Projects Between Districts. When projects are
approved for transfer between districts, financial transactions rela-
tive thereto will be processed as provided below.

a. The transferring district will report to HQDA (DAEN-ECF-
A) WASH DC 20314. the amount of funds allotted applicable to the
project, simultaneous with release of appropriate adjusting directive
(where required by ER 415-35-1), requesting either of the following
actions:

(1) Revocation and reallotment of the funds, if the amount is
only part of an allotment.

(2) Change in accountable officers, without revocation action,
if the amount is the total allotment and the allotment is current.

(3) In respect to completed total allotments, a revocation and a
reallotment of these allotments or a change in accountable officers
will not be requested. However, the allotment ledgers therefor will be
transmitted to the transferee district in accordance with sub-
paragraph d, below.

b. The transferring district will take the following action as of
the close of an appropriate accounting period:

(1) Based on subsidiary cost, allotment and commitment records
and supporting documents, determine amounts in applicable general
ledger accounts pertinent to the transferred project in the form of a
trial balance, and close out those amounts in the general ledger by
journal entries as follows:

(a) Close asset, liability, and investment accounts (except ex-
penditures included in GL 3011 and 3012), representing net total
costs, into “Funds with Treasury.” (For example: Dr 2010, 2100,
3051; Cr 1100, 1801, 1802, 3011 (completed Work PFY)). Process
DA Form 3970 for the resulting amount of collections (this installa-
tion) and of disbursements as a “Transaction for Others.” Make
collateral current fiscal year budgetary entry for total expenditures,
including CFY and PFY, (Dr 3012; Cr 4501).
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Prior year expenditures reflected in GL 3011 will become adjusted by
normal fiscal year closing entry.

(b) Close undelivered orders and commitments into “Uncom-
mited Allotments,” (Dr 4601, 4801; Cr 4501).

(c) Enter the advice of revocation or change in accountability,
(Dr 4501; Cr 1020).

(d) Concurrent with the above entries (a) to (c), corresponding
entries will be made in allotment and/or commitment ledgers in the
amounts of disbursements, accounts payable, undelivered orders,
advice of revocation, and outstanding commitments. Such amounts
will be excluded when preparing the month-end summary posting to
the general ledger. Also, appropriate notations as to transfer will be
made opposite each applicable item in the accrued expenditure and
accounts receivable register.

(e) Prepare lists of documents and amounts making up the ac-
counts payable, accounts receivable, undelivered orders, and out-
standing commitments, and verify totals thereof with the respective
amounts included in entries described in (a) and (b), above.

(f) Action to develop the preceding entries maybe taken in ad-
vance, but postings thereof will be deferred until receipt of the advice
of revocation or change in accountability and all entries will be made
concurrently.

(g) No entries will be made in the cost accounts.

(2) Furnish the transferee district copies of the journal entries
and supporting lists, documents and files; copy of the DA Form 3970
mentioned in subpara (l)(a) above; and all cost ledgers for the project
being transferred.

c. In the case of a(2) above, the transferring district will proc-
ess DA Form 3970 for the purpose of changing the fiscal station num-
ber for prior disbursements. Copy thereof, together with allotment
ledger, transaction register, cost accounts, and supporting documents
will be sent to the transferee district. Notations as to transfer of
accounts payable and receivable will be made in the registers and
journal vouchers will be processed covering entries to applicable
general ledger accounts as described in subpara b above.

d. A summary sheet will be prepared by the transferring dis-
trict listing the trial balance amounts for each general ledger ac-
count applicable to the project and columnar breakdown by journal
entry showing disposition of each amount. Entry b(1)(a) will be
footnoted to show amounts of completed allotments, detailed by
serial numbers, to agree with the amounts reflected in allotment
ledgers transferred. Entry b(l)(c) will be footnoted as being
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for “Revocation of Allotment” or “Change in Accountability” as the
case may be. The original summary sheet will be furnished the
transferee district, along with the records and documents being
transferred, and a copy thereof will be sent to HQDA (DAEN-ECF-A)
WASH DC 20314.

e. The transferee district will:

(1) Receive the records and documents mentioned in subparas
b(2) and ¢ above and make entries in the general ledger contra to
those made by the transferring district, described in subparas b(1)(a)
and (b) above. Also change by pen and ink, as appropriate, the fund
citations appearing on the documents and advise the Finance and Ac-
counting Officers to whom fund citations, sub-allotments, etc. had
been issued of subject changes.

(2) Concurrently in the case of a(l) above, corresponding entries
will be made in the allotment and/or commitment ledgers in the
amounts of disbursements, accounts payable, undelivered orders,
advice of allotment, and outstanding commitments. Such amounts will
be excluded when preparing the month-end summary postings to the
general ledger. For disbursements, the amount so posted will be
verified with the validated copy of DA Form 3970, “Transaction by
Others,” received from the accounts office. The undelivered orders and
outstanding commitments will be entered by individual documents
aggregating the amounts reflected in the journal entry described in
subpara b(l)(b) above.

(3) Enter the accounts payable and accounts receivable in the
respective registers by individual documents aggregating the amounts
reflected in the journal entry described in subpara b(l)(a) above. Such
amounts will be excluded from the month-end summary postings to
the general ledger.

(4) Enter the advice of allotment or change in accountability
concurrently with the other entries covering the transfer.

(5) Continue maintenance of transferred cost accounts and other
records described in b(2) and c above.

(6) Continue liguidation of accounts payable, taking all possible
steps to avoid delays in payment to creditors.

(7) Continue collection action on accounts receivable.

f. When considered advantageous to the district involved, ar-
rangements may be made between the districts for the transferring
district to continue certain payment and/or collection actions to com-
pletion, following transactions for others procedures.

g. Information other than that prescribed above will be
exchanged by the respective districts as may be necessary to insure
proper accounting treatment. Instructions relative to transfer of cost
ledgers and other data are contained in Chapter 7.
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CHAPTER 5
ALLOTMENT ACCOUNTING PROCEDURES

5-1 General. Fiscal accounting records (commitment ledgers. al-
lotment ledgers and transactions registers) will be maintained to record
amounts of allotments (including O&MA funds made available by
Approved Operating Budgets), commitments, obligations, accounts
payable, and net disbursements following generally the policies and
procedures stated in AR 37-108. ENG series forms are designed to
provide efficient use of various bookkeeping machines in field operating
agency offices. Alternative procedures for accounting for commit-
ments are provided in this system. One procedure provides for main-
taining a hand-posted commitment ledger and the machine-posted
allotment ledger. The other procedure provides for maintaining com-
mitment data on the allotment ledger. Commitment accounting is
prescribed for certain military appropriation funds. Commitments to be
recorded must be within the definition of a commitment as contained
in AR 37-21. A procedure will be selected to be maintained with re-
spect to each particular allotment or program, and so fulfill the ob-
jectives of commitment accounting.

5-2 Commitment Ledger.

a. The commitment ledger (ENG Form 3040) is a hand-posted
accounting record, maintained at allotment ledger level, the sole pur-
pose of which is to control fund reservations and unobligated com-
mitments (lllustration 5-15/2). Fund reservations are defined in AR 37-
108. In general the commitment ledger should be maintained in
numerical order by fiscal year by appropriation, budget program, and
allotment serial number.

b. Fund reservation or commitment transactions will be recorded
directly from individual documents. Advices of Allotment will also be
posted directly to the commitment ledger in addition to the required
posting to the allotment ledger.

c. Each individual disbursement or accounts payable transaction
which increases obligations must first be processed through the com-
mitment ledger to adjust the unreserved balance prior to recording the
transaction in the allotment ledger.

d. The current month balance brought forward to column (6) will
be determined by adding the unreserved balance as contained in
column (8) to the unobligated commitments balance brought forward to
column (4) and the fund reservations balance, column (3). The balance
brought forward in column (6) represents the amount available for
obligation, based on balances recorded in the commitment ledger. The
difference between this balance and the unobligated balance contained
in the allotment ledger will be adjusted as described in subpara e
below.

e. Normally, adjustments which increase the unreserved balance
column of the commitment ledger as a result of accounts payable and/or
disbursement transactions, will not be processed through the com-
mitment ledger on an individual document basis. Such adjustments
generally in-
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significantly increase unobligated and unconmitted bal ances. They wil
be made as of the end of the preceding nonth, by entering, in colum
(b) of the conmitnent |edger, the unobligated balance as contained in
the related allotnent | edger concurrently entering in colum (7) the
current nmonth anount brought forward (previously recorded in
colum(6)).

f. VWhen the unreserved bal ance shown in the commtnent |edger is
neari ng exhaustion (e.g. at the end of a quarter), individual accounts
payabl e and/ or di sbursenent documents (or batches) may be journalized
t hrough the conmitnent | edger and adjustnents made as frequently as
appropriate in order to disclose the maxi num anount avail able for
reservation or commtment.

5-3. Allotnment Ledger. The allotnent |edger is used

for accounting for funds at the allotnent number or other accounting
classification level, where it is required that records disclose viol a-
tions of RS 3679 as inplenented by AR 37-20. It may be used al so for

ot her accounting classifications where it is desired to disclose the
unobl i gat ed bal ance of budgetary all owances or targets. Wen so used,
a distribution of funds by the installation commander to budget
subproject or other |evel belowthe allotnment will not be considered

a subdivision of funds within the nmeaning of RS 3679, unless the
docunent making such distribution contains a positive statenent such

as “obligations incurred pursuant to this authority shall not

exceed $__ wi thout either prior witten approval of the issuer or an
amendment to this authority.” The allotment |edger is also prescribed
for use for control accounts when rel ated subsidiary accounts are
mai nt ai ned on that form In general, the allotment |edgers should be
mai ntai ned in numerical order by fiscal year, appropriation, budget
program and all otment serial nunber and by program year for PEMA,
RDT&E and construction appropriations. Transactions pertaining to

t he amounts of funds authorized (or authority to obligate) will be
posted to the ledger directly fromthe Advices of Allotment (Sub-
allotment) or Revocation or other funds distribution forms.
Transactions incurring, increasing or canceling a commtnent will be
posted to the allotment | edger directly fromthe individual docunents.
Conmitments |iquidated, obligations, accounts payable, and net dis-
bursenents will be entered from sunmary posting run totals devel oped
from postings to related subsidiary allotnment |edgers or transaction
regi sters mai ntai ned as descri bed bel ow. \Wen no rel ated subsidiary

| edger or register is maintained (e.g. a suballotnment received for a
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specific job; stock funds) individual conmtnment, obligation, accounts
payabl e and di sbursi ng docunments will be posted directly to the all otnent

| edger, followi ng the procedure described in paragraph 5-4. Wen a
separate commtnment | edger is maintai ned, the unobligated comi tnent
colum of the allotment |edger will not be used. The following forns are
prescribed for use as applicable. Although the fornms have been designed
for use on specific nodels of machines, use of the fornms is not restricted
to any particular make or nodel. Other forms will not be used w thout

speci fic approval of the Chief of Engineers.

a. ENG Form 2106 Al'l ot ment Ledger (Burroughs)
desi gned specifically for use on Burroughs Corporation Mdel F-503
Sensi mati ¢ bookkeepi ng nmachi nes.

b. ENG For m 3036 , Al'lotnment Ledger (NCR and R
Rand) designed specifically for use on National Cash Regi ster Conpany
Cl ass 31 bookkeepi ng machi nes and Rem ngton Rand Conpany accounting
and posting nmachi nes.

5-4. Transaction Register. The Transaction register

is provided for optional use in recording transactions affecting accounting
classifications bel ow the | evel at which. allotnment |edgers are naintained
(paragraph 5-3). In general, the transaction registers should be naintained
in nunerical order by allotnment nunber and other accounting sub-
classification nunbers. Transactions incurring, increasing, or canceling

a conmmtment will not be posted to the transaction register but will be
posted to the related allotnment |edger directly fromthe individua
docunents. Commitments |iquidated, obligations, accounts payable, and

di sbursement transactions will be posted to the formdirectly fromthe
i ndi vi dual docunents. At the conclusion of each posting run the totals
devel oped by the bookkeeping machine will be transferred to the correspond-

ing colums of the related allotnment | edger. When a separate comm t nent

| edger is maintained the conmmtnents |iquidated columm of the transaction
register will not be used. The following forns are prescribed for use as
applicable. Although the forns have been designed for use on specific
nodel s of machi nes, use of the forns is not restricted to any particul ar
make or nodel. Other forms will not be used without specific approval of
t he Chief of Engineers.

a. ENG For m 3030 Transaction Regi ster (Burroughs)
desi gned specifically for use on Burroughs Corporation Mdel F-503
Sensi mati ¢ bookkeepi ng nachi nes.

b. ENG For m 3038 Transaction Regi ster (NCR and
R Rand) designed specifically for use on National Cash Regi ster Conpany
Cl ass 31 bookkeepi ng machi nes and Reni ngton Rand Conpany accounting and
posting machi nes.
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5-5 Control Accounts. A control account will be maintained for: (a) each
appropriation and all otment or Approved Operating Budget serial number under
whi ch funds have been received fromthe Chief of Engineers; (b) all suballot-
ments received fromthe Chief of Engineers; (c) all suballotnents received
from other sources. Detail posting will be nade only to the | edger or

regi ster for the lowest accounting classification mintained, with

summary anounts devel oped therefrom posted to internedi ate or genera

control accounts. Sinmilarly, postings to internediate controls, when

mai nt ai ned, shoul d devel op postings to the control account at the next

hi gher accounting classification. Generally, the amounts for such

postings can be accunul ated automatically as a by-product of bookkeeping
machi ne entry of detail amounts in subsidiary registers or |edgers.

VWhere this is not practicable, prelists, adding machi ne tapes of totals

on subsidiary registers or |edgers, or other manual procedures should be

enpl oyed.

5-6 Level of Maintenance. Allotnent |edgers or transaction registers
wi Il be maintained as prescribed above, at the levels indicated in the
foll owi ng tabul ation, and to the extent necessary to provide informtion
required for fiscal reporting. These records will not be nmintained at

| ower | evels unless specifically authorized by the Chief of Engineers.
In the tabul ati on, under each appropriation, line indentations indicate
successively | ower accounting classifications into which the next higher
classification may be divided.

Al |l ot nent ledgers/Transaction Registers —Level of Mintenance

Accounting C assification

Mlitary Construction, Arny
Mlitary Construction, Arnmy Reserve
Mlitary Construction, Arnmy National Guard
Appropriation
Al l otment - By Number
Program Year Contro
Budget Station Number
Public Law (See Note 1 bel ow)
Rei mbur sabl e Order

Mlitary Construction, Air Force
Mlitary Construction, Air Force Reserve
Mlitary Construction, Air National Guard
Appropriation
Al l otment - By Number
Budget Aut horization Account Nunber (BAAN)
(See Note 3 bel ow)
Public Law (See Note | bel ow)
Line Item (See Note 2 bel ow)
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Procurenment of Equi pnent and M ssles, Arny
Appropriation
Al l otment - By Number
Program Year Contro
Budget Subpr oj ect
Program Line Item (See Note 4 bel ow)

Research, Devel opnent, Test and Eval uation, Arny
Appropriation
Al l otment - By Number
Program Year Contro
Budget Subpr oj ect
Approved RDT&E Proj ect
Rei mbur sabl e Order

Qperation and Mai ntenance, Arny
Appropriation
Al lotment or AOB Currently Available - By Number
Budget Program
Budget Proj ect
Summary Cost Account

Wor ki ng Funds
Ceneral Contro
Al l otment - By Number

Subal | ot nent _Recei ved
Ceneral Contro
Al l otment - By Number

O her Appropriations and Funds
Appropriation
Al l ot ment —By Nunber
Budget Program
Budget Proj ect
Country

Note 1: Allotnment |edgers or transaction registers nay be maintained at
aut horizing Public Law | evel when supplemental control is considered
advi sabl e.

Note 2: Allotnment |edgers or transaction registers nay be maintained at
line item | evel when specific linmtations are inposed.

Note 3: On Air Force package prograns where advice of allotnent and
wor k aut hori zation are on the sane formor are cross-referenced, the
allotment is made on a BAAN |l evel to each district. Anpunts listed

by | ocation under the same BAAN for a package program are to be
considered as line itens within the district on which interim adjustnment
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may be made within the overall authorization for the BAAN upon approva
of an initiation of action by the AFRCE to obtain required reprogranmm ng
of the AF Form 378. Programyear identification is included in the
BAAN; therefore programyear control account is not required.

Note 4: \Where detail ed records bel ow budget sub-project levels are
mai nt ai ned i ndependently, the summary data will be recorded in the
appl i cabl e budget subproject |edger

5-7 FEiscal Year Procedures. Allotnent |edgers and transaction registers
covering no-year appropriations nmay be maintained on a cunul ative basi s,
or bal ances may be brought forward, and the records maintained on a
fiscal year basis, as desired by the installation commander. Where

the latter option is exercised, new allotnment |edger and transaction

regi ster sheets will be established at the begi nning of each fiscal year
wi t h openi ng bal ances as follows (reference columms on ENG Forns 2106
and 3030):

COLUWN SOURCE OF POSTI NG

F — Disbursenents No Posting

G — Accounts Payabl e Bal ance of outstandi ng accounts payable
at end of prior fiscal year

H — Undelivered Orders Bal ance of undelivered orders at end of
prior fiscal year.

| — Cunul ative Obligations No posting. Total is mechanically
conputed by posting to Colums G & H

J — Unobligated Commitnents, Bal ance of outstanding comm tnents

(Al'l ot rent | edger only, at end of prior fiscal year

when used for conmitnent
accounti ng)
K - Funds Authori zed Unexpended bal ance (funds authorized
(Al'l ot ment | edger only) | ess di sbursenents) at end of prior
fiscal year (Col. K Mnus F prior
fiscal year).

L — Unconmitted or Unobli - No posting. Balance is nechanically
gat ed Bal ance (All ot nent conputed by entries in various
Ledger only) col ums. Bal ance nust agree with

bal ance at end of prior fiscal year

Prior year allotment records will be retained pending financia
conpl etion of the allotnment account.

5-8 General Ledger Postings. The sunmary of entries for the nmonth on
t he appropriation and general control |edgers will be journalized on
ENG Form 3007a and posted to the general |edger nonthly, as foll ows:
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a. Di sbursenments. The total net disbursements for the nonth wll
be debited account 4501 and credited to account 3012.

b. Accounts Payable. The net total increase in the accounts
payable for the month will be debited to account 4501 and credited to
account 3012. A net decrease will be posted to the sane accounts in
contra.

c. Undel i vered Orders. The net total increase in undelivered
order; for the month will be debited to account 4501 and credited to
account 301. A net total decrease will be posted to the sane accounts
in contra.

d. Unobl i gated Conmitnents. The net total increase in unobli-
gated comm tnents for the month will be debited to account 4501 and
credited to account 4601. A net total decrease for the nonth will be
posted to the same accounts in contra. Where a separate comm t nent
| edger is maintained, general |edger entries relative to net changes

in unobligated commtnments will be journalized fromthe comm tnent
| edger.
e. Funds Aut horized. No posting will be made fromthis col um

to the general |edger, since the anmounts of allotnments and revocations
are accumul ated in the Funds Recei pt. and Di sbursenments Register for
Sunmary posting to the general |edger, or by Journal Entry posting to
t he general |edger for O&A funds authorized in AOB.

5-8



ER 37-345-10
Change 11
11 Aug 70

5-9 Docunments Recorded in Allotnment Accounts. The provisions of pertin-
ent portions of Sections Il through | X, Chapter 4, AR 37-108, are
applicable as nodified herein. In addition to the docunents. stated in

AR 37-108, bureau vouchers, ENG Fornms 3005 and 3006, will be entered as
accounts payable. The disbursenents recorded in the allotnment |edgers wll
not be reduced by the value of the applicable uncollected accounts

recei vabl e; therefore, ENG Form 3006a and ot her docunents representing
uncol | ected anpbunts due (accounts receivable) will not be posted to the

al l ot ment accounts. O&VA fund availability will be entered by neans of
Journal Entry pursuant to AOB

5-10 Objective Cassification. a. Object class coding of all transactions

will be in accordance with AR 37-100, as anplified bel ow
b. Billings by Revolving Fund.
(1) Anounts will be recorded under the ultimtely charged appro-

priations by the foll ow ng object classes, as applicable:

1100 Personnel conpensation, for all enployees paid initially by
t he Revol vi ng Fund.

1200 Personnel benefits, applicable to code 1100.

2100 Travel and transportation of persona:
2110 U.S. Personnel stationed abroad (1BOP).
2120 U.S. Personnel stationed U.S. traveling abroad (1BOP).
2130 U.S. Personnel travel paid to foreign carriers (1BOP).
2140 Travel of direct hire foreign national personnel (IBOP).
2150 Travel of indirect hire foreign national personnel (IBOP).

2190 All other travel

2570 Purchased services: includes services rendered by the Revol ving
Fund not allocated to other objects

2600 Supplies and materials (warehouse issues):
2610 Supplies (except POL, ADP, nedical and aircraft).
2620 Aircraft POL.
2630 Ship POL.
2640 O her POL.
2650 ADP Supplies.
2660 Medical Supplies.

3100 Equi prrent (warehouse issues).
I ndi vidual billings of less than $5.00 will be classified as 2570. *
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(2) For reporting purposes (e. g., report of Obligations by Ob-
ject Class (RCS CSCFA-212); Manpower Utilization and Requirements
Report, DA Form 2153, and supplemental attachments as applicable,
RCS CSFOR-78;) the amounts reflected for personal services will in-
clude only the obligations and expenditures recorded for “personnel
compensation” in the accounts.

(3) (a) Reimbursable orders on the Revolving Fund (DA Form
2544) will be coded under object class 2570.

(b) Estimates of accrued expenditures, other than labor, will be
recorded under object class 2570 when more than one object class is
involved in the actual transfers (para 7-27). This applies to distri-
butions of plant, equipment and facilities operations, overhead, etc.
Estimated labor charge distributions, to be paid initially from the
Revolving Fund will be classified as 1100 and 1200.

(c) Subsequent actual cost distributions will be supported by
memorandum records reflecting the proper objective class breakdown.
These records will be used as the basis for ENG Form 3006 to adjust
the estimated expenditure previously entered in the records and to
record the actual amounts under the proper objective classes.

c. Bills from offices other than Corps offices will be objectively
classified as 2570.

d. This paragraph relates to object classification of Supervision
and Administration (S&A) costs of military construction defined and
discussed in Chapters 6 and 7.

(1) Total strength, man-months, and corresponding obligations
(classes 1100, 1200, 1600, 1700, and 2800) for costs of S&A will be
accounted for under the funds charged for S&A distribution, and so
reported on DA Form 2153 and supplemental attachments, as
applicable. by the office employing the personnel.
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(2) Charges for S&A to account 805 distributed from account
465.806 will be coded under the paying funds as objective classifications
1100, 1200, 1600, 1700, 2110, 2120, 2130, 2140, 2150, 2190, 2570, and
2800, as applicable. Codes 2110, 2120, 2130, 2140, 2150, and 2190 in-
clude costs for travel and transportation of persons charged to account
465.802. - from functional accounts (460. - series) as well as direct
charges to the S&A account 465.802. -. For the overhead portion, travel
will be included in code 2570.

(3) Transfers of balances to Baltimore District, recorded in
account 465.807, will be coded 2570 under the paying funds.

(4) Collections of S&A costs from Baltimore District which are
treated as appropriation refunds in accordance with para 7-13h(3) will
also be coded 2570.

5-11 Program Year Classification

a. These instructions apply to commitments, obligations and ex-
penditures under the following appropriations:

Procurement of Equipment and Missiles, Army
Research Development, Test and Evaluation, Army
Family Housing Management Account

Military Construction, Army

Military Construction, Army Reserve

Military Construction, Air Force

Military Construction, Air Force Reserve

Military Construction, Air National Guard

b. The first digit of the allotment number preceding the operating
agency code on each commitment, obligating and expenditure document
will reflect the program year regardless of the year in which the trans-
actions actually occur.

c. Adjustments to obligations incurred in previous years will not be
separately identified nor reported. They will be combined with all “then
current year transactions related to the particular program year
affected.

d. Procedures will be locally established to assure that all docu-
ments received which authorize commitment or obligation actions (e. g.,
reimbursable orders accepted; construction or procurement directives
received) contain information relative to the applicable program year for
citation on commitment obligation and disbursement documents, arid
other information needed for compiling data to meet reporting
requirements.
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e. Initial obligations and expenditures applicable to distributive
accounts (e. g., cost accounts in the 500, 700 and 800 series) will be
coded Program Year 62 and prior. Obligation and expenditure adjust-
ments for distributions of costs will be coded for the applicable pro-
gram years charged and credited. Since accounting for construction
program line items is on a cost accrued (work in place) basis, with
obligation data maintained by installation (budget station number),
obligations by program line item may be computed for reporting pur-
poses by adding an appropriate proration of the undelivered orders to
the funded cost data which is identified by program year (and program
line item), see OCE Supplement 1 to AR 37-1 08.

f. Construction line items are identified to the applicable pro-
gram year in construction directives. For MCA, execution program
annexes to the CEOP identify each item to the program year
(ER 415-35-1). Commencing with program year 1963, the Air Force
provides program year identification of construction line items (MCAF,
MCAFR and MCANG, P321, P331, P341. P351) by using a prefix digit
in the BAAN. Except for P341, the program year 1962 and prior is
identified by the BAAN without a prefix digit; for P341, the prefix digit
“2” 1s used.

g. Planning work, unlike construction, is a continuous activity
and (except for Family Housing) is not susceptible to line item identi-
fication by program year. Accordingly, advices of allotment will identify
the applicable program year, where appropriate. Other pertinent
factors to consider are as follows:

(1) MCA (21X2050) P6300 and MCAR (21X2086) P8651. The pro-
gram year scope will be the dollar value of work funded under the
appropriation for a fiscal year. The use of these funds will follow the
principle of “first-allotted first-obligated,” i. e., funds available under
the earliest prior program year will be first cited.

(2) Army Family Housing (21-97X0700) P1841. The fiscal year
designation, shown with the appropriation symbol in allotment docu-
ments, is the program year.

(3) MCAF (57X3300), MCAFR (57X3730, MCANG (57X3830),
P313 and AF Family Housing (57-97X0700) P714.

(a) The program year for Air Force planning funds is denoted
by a prefix digit in the BAAN. For P313, BAANs 6-007, 7-008 and 8-009
are program years 1966, 1967 and 1968, respectively. For P714,
BAANs 7-006 and 7-008 are program year 1967; 8-008 and 8-009 are
program year 1968.

(b) MCAF (57X3300) and MCAFR (57X3730) planning funds
are allotted at P313 level without program year (BAAN) identification.
The use of these funds by BAANSs will be reflected in status of allotment
reports.
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h. Obligations which implement programs approved for FY 63
and each subsequent FY will reflect the corresponding year designation
in the first digit of the allotment serial number preceding the operating
agency code, e.g., “308-." Obligations incurred after 30 June 1962 which
are implementing programs approved for FY 62 or prior years will
reflect a “2” in the first digit of the allotment serial number preceding
the operating agency code.

I. (Rescinded.)
j.  Adjustments after 30 June 1962 applicable to obligations in-
curred prior to 1 July 1962 in MCA, MCAR, MCAF, MCAFR, and

MCANG will be coded as Program Year 62, unless specifically directed
otherwise.

5-12 Administrative Control of Funds.

a. Responsibility.

(1) District/Division Engineers and the heads of other Corps
activities are responsible for administrative control of funds and may
delegate such control to one or more persons. If delegation is to more
than one, responsibility and authority of each should be in writing. If
it is to only one person, authority to redelegate should also be included.
We recommend delegation to the Comptroller with authority to
redelegate. The responsibility redelegated by the Comptroller would be
to Chiefs of Divisions and Separate Offices of the District. A sample
redelegation to chiefs of other divisions and separate offices would
contain similar instructions, modified to fit the particular organization
or functions.

TO: Chief, Engineering Division
SUBJECT: Administrative Control of Funds

1. You are hereby delegated responsibility for management
and control of all funds contained and approved in the
current year operating budget (program to be charged to
appropriated funds) for the Engineering Division, including
any funds suballocated from other offices of the District.
You are responsible for establishing those operational
controls necessary to assure that you do not exceed
obligation/expenditure limits assigned in your approved
program of work. Funds management must take place before
execution of the work.
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2. In the event trends indicate the need to exceed previously
established funds limitations, you are responsible for notify-
ing the Comptroller or Program Development Officer for de-
cision to either acquire additional funds, or cease work.
These actions must be taken in sufficient time to allow for
the securing of additional funds or orderly cessation of
work.

3. The Finance and Accounting Office will provide you with
status reports on funds utilization. Also, prior to incurrence
of contractual obligations, certification of funds. availability
must be obtained from the F&AO. For detailed instructions
on administrative control of appropriated funds, see District
Regulation No. 37-1-1, dated 1 July 1977.

(2) Authority to certify funds availability will be delegated
to the Finance and Accounting Officer by the Installation Commander.
This delegation will be by inclusion in FOA local regulation. The F&A
Officer must redelegate this authority in writing to other F&A personnel
who may certify in his/her name. The F&A Officer may also redelegate
this authority, up to limits of bulk commitments issued to others such
as Project Engineers, where such procedures are in effect.

b. Leqgislative and Administrative Limitations.

(1) The applicable provisions of AR 37-20 and OCE Supple-
ment to AR 37-20 will be followed without deviation.

(2) Reports of violation will be submitted in accordance with
the provisions of AR 37-20 as implemented by OCE Supplement to
AR 37-20, to HQDA (DAEN-RMF) WASH DC 20314.

(3) The following clarification has been issued by the Comp-
troller of the Army in regard to reportable violations of Section 3679.
RS, on overrun of estimates for reimbursable work performed by Re-
volving Fund, Corps of Engineers, Civil. In instances where funds are
obligated on an estimated basis in the project accounts to reimburse the
Revolving Fund for actual charges incurred for maintenance and
operation of equipment, financing of common inventories, etc., it has
been determined by the Comptroller of the Army that if the actual
charges exceed such estimates, no reportable violation of Section 3679,
Revised Statutes, occurs until or unless such excess is billed against
such project. The Comptroller of the Army has pointed out, however,
that the practice of allowing or incurring costs in the Revolving Fund in
excess of fund limitations imposed on an’ given project is considered
contrary to sound management practices.
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(4) VWhile the above ruling all ows each installation and activ-
ity time in which to obtain additional funds to cover the |ack of project
funds due to underestimating of such charges as cited in subparagraph (3)
above, it does not necessarily allow |large anbunts to remain unbilled in
t he Revol ving Fund for a long period of time due to |lack of proper funds.
Care should be exercised in the application of the ruling to maintain
financi al management on a sound basis. It is recognized, however, that
rei mbursable work on an estimted basis cannot always be performed in any
given month to or within an exact anount.

(5) There is nothing contained in subparagraphs (3) and (4)
above whi ch shoul d be construed as authorizing the cormmencenent of work
prior to the receipt of an allotment of funds. Neither should it be
construed that work may continue beyond any nonth where the estimte for
t he previous nmonth has been exceeded and funds are not available in the
project to continue the reinbursable work. Whenever it becones apparent
that work requirenents are in danger of exceeding project funds, work
shoul d be halted until additional funds are nmade avail able. Estimates
for reinmbursable work to be performed by the Revol ving Fund for a given
nonth nmust be nmade at the begi nning of the month and nust be realistic
to cover the work to be perforned. Sufficient funds nust be available in
the project for the estimted work to be performed, and the work per-
formed must be within the scope of work covered by the estimate.

c. Prevalidation of Docunents.

(1) Ceneral. Normally the Finance and Accounting Officer wll
del egate to an assistant having ready access to the conmtnent |edgers or
allotment | edgers authority in witing for certifying to the propriety
and availability of funds cited.

(2) Prevalidation of Commitnents. A mininumof two copies
of every comm tnent docunment will be submitted to the Finance and Ac-
counting Officer for prevalidation as to propriety and availability of
funds cited prior to recording a conmitnment. If the funds cited are

proper and available, a certificate to that effect will be placed on
two copies of the commitnment docunment. The certificate may be rubber
stanped on the conmitment docunent and will conformgenerally with the

certificate used on M scel | aneous Commitment Document, ENG Form 3039.
The rubber stanp should al so provide space for insertion of nmonth and
year of liquidation of the conmitment. One of the certified copies
will be initialled and inmediately recorded in the conmitment |edger

or the allotnent |edger as applicable and the other certified copy wll
be signed and returned to the originator. If the funds cited are not
proper or available, a statenent to that effect will be placed on one
copy of the docunment and both copies will be
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returned to the originator. |If it is locally determined that inmediate
entry of the conmitment is not essential to the purpose of commitnent
accounting, commitment documents nmay be accunul ated and posted on a
daily basis. Amounts to be committed will be determined in accordance
with the criteria stated in AR 37-21.

(3) Prevalidation of Obligations.

(a) Obligating docunents preceded by conmi tnent docunents
will not require prevalidation. Three copies of such obligating docunents
wi Il be furnished the Finance and Accounting O ficer for accounting
purposes. Two of the copies will be used in the processing of vouchers
for disbursement and will be a part of the original and the disbursing
of ficer’'s copy of the disbursenent voucher, as provided in par 4-
7h(2)(c). The third copy of each obligating document will be the basis
for entering the obligation in the transaction regi ster and all ot nent
| edger. The originator of the obligation will cite the conmitnent
docunent number involved in a conspicuous place on this copy of the
obligating docunent. Concurrent with the establishment of an obligation
the related conmitnment is liquidated. To facilitate recording this
action, a rubber stanp will be placed on the third copy of the obligating
docunent, readi ng substantially as foll ows:

Obligate $RXXXXX
Commi t nent Li qui dat ed $RXXXXX

Commi t ment Document No.

Initials -- (O enpl oyee maki ng above determ nation).

(b) Obligating docunents not preceded by conmitnment
docunents will be prevalidated as to propriety and availability of funds
cited prior to recording as an obligation. Four copies of such obligating
docunents will be submitted to the Finance and Accounting Officer. |If
the funds cited are proper and available a certificate to that effect
will be placed on two copies of each obligating docunent. One certified
copy will be returned to the originator and the other certified copy wll
be used as the basis. for recording the obligation in the Transaction
Regi ster or Allotment Ledger. The two uncertified copies of the
obligating docunent will be used in the processing of vouchers for
di sbursement and will be a part of the original and the disbursing
of ficer*s copy of the disbursenent voucher, as provided in par 4-7h(2)(c)
of this regulation. If the funds cited are not proper or available, a
statement to that effect will be placed on one copy of the document and
all copies will be returned to the originator
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d. Commitnent Accounting. (1) General. The principles contained in
t hese procedures are consistent with AR 37-21 and are applicable to the
appropriations listed in para 5-11a(l), this regulation. Commtnent
accounting will be maintained at allotnent, suballotment, or other funding
| evel at which a violation of Section 3679, Revised Statutes may appear
Conmitments are firmadnmi nistrative reservations of funds based upon specific
docunent ati on authorizing the creation of an obligation w thout further
recourse to the official responsible for certifying the availability of
funds. It is not intended that every obligation be preceded by a commtnent
(AR 37-21); however, it is mandatory that necessary adjustnent be
made to the pertinent unconmitted bal ance record prior to or concurrent with
the recording of an obligation. Were a separate conmmitment | edger™ procedure
is followed, such adjustment may be summarized in bulk total for each
posting run. The point at which a commtnment becones a valid obligation is
governed by the provisions of AR 37-21

(2) (Rescinded)

(3) Mscellaneous Commitnent Documents. Conmmitments for which
no specific formis available will be docunented on ENG Form 3039
M scel | aneous Commitment Docunment (lllustration 5-11/1). This form
will be initiated by the official requesting a firmadmnistrative
reservation of funds. It will be subnmitted in the original and one
copy to the enpl oyee designated by the Finance and Accounting O ficer
to approve such requests. Upon approval the original will be signed
for the F&AO and returned to the initiator and the copy will be
initialed and recorded in the commtnent or allotnent |edger

(4) Unobligated Conmitnent Files. (a) Upon recording a
conmitment, the docunent will be filed pending receipt of an obligation
docunent (or docunents) in liquidation of the coomitment. A file of
unobl i gated comm t nent docunments will be maintained for each separate
allotment | edger. Wthin each file the docunents will be filed by class
of docunent (e.g. requisitions; requests for travel; mscellaneous
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commitment docunents), and within each docunent class by consecutive
numeri cal sequence (e.g., regn 57-20; 57-23; 57-29; requests for travel
OVHVF 57-2; OVHVF 57-17; MCD 57-2; 57-19). Upon liquidation of a com
mtment (by an obligation) the unobligated conmitment document will be
withdrawn fromfile and attached to the related obligating docunent, or
cross referenced by nonth and year liquidated and filed in a comitnents
liquidated file maintained by fiscal year, class of docunent, and con-
secutive nunerical sequence w thin each docunment cl ass.

(b) The documents in the unobligated commitnents file will be
reviewed nonthly for validity and assurance that continuance of the
comritnent is justified. Followup action will be taken to obtain ob-
ligating docunents fromthe source which initiated the conmtnment action
when such action is considered warranted (e.g. , request for travel not
obligated after travel was schedul ed to commence).

(c) Unobligated commtnents pertinent to allotnments not avail able
for obligation after the close of the fiscal year will be cancelled at the
end of the fiscal year as provided in AR 37-108.

e. bl igati on Accounting.

(1) Ceneral. The prerequisites for determning and recording
obl i gati ons under the provisions of Sec. 1311, PL 663 and DOD Directive
7220.6 are contained in AR 37-21.

(2) Citation of Fiscal Year Linmited Appropriations On Contracts.

(a) The provisions of this section apply only to contracts that
cite one year or nultiple year appropriations that expire for obligation
at a specified time. The provisions of AR 37-21, paragraphs 2-10a(l)
t hrough (5), 55 Conp. Gen. 768 (B-132900), 61 Conp. Gen. 610 (B-195732),
31 U.S.C. 1502, PL 96-436 (mlitary only) and the guidance in the
succeedi ng subparagraphs apply to contracts that cite these fiscal year
limted appropriations, and exceptions thereto.

(b) When a contract is awarded it mnmust include a citation to the
appropriation(s) which is/fare to be obligated. Once obligated no new
appropriation may be added to the contract except by supplenmental
agreement covering new work outside the basic contract scope. For
exanple, a contract was awarded citing FY 83 OVA funds, symnmbol 2132020.
The three denotes this fund is available for obligation in Fiscal Year
1983. Si nce it is a limted year appropriation, change orders,
overruns, changed conditions and simlar adjustments throughout the life
of the contract must cite the same appropriation no nmatter when they
occur. OMA funds appropriated in FY 84 or 85 etc. may not be legally
obl i gated under this contract for in scope price adjustnments. The sane
principle applies to obligation authority received by reinbursable
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order. Limts applicable to the ordering appropriati on govern. Statutory
and Comptroller General Decision exceptions to this principle have been
made in the case of contracts citing mlitary construction appropriations
and in certain cases involving discretionary cost increases to a cost-
rei mbursenent contract. These exceptions are covered in the succeeding
par agr aphs.

1 10 U S.C. 2860 contains the follow ng provision

“(a) Subject to the provisions of appropriation Acts and except
as otherw se provided under subsection(b), any funds appropriated to a
mlitary department or defense agency for the construction of mlitary
projects may be obligated for a mlitary construction project or contract,
or for any portion of such a project or contract, at any tine before the
end of fourth fiscal year after the fiscal year for which funds for such
project were appropriated if the funds obligated for such project (1) are
obligated fromfunds available for nilitary construction projects, and (2)
do not exceed the amount appropriated for such project, plus any amount by
whi ch the cost of such project is increased pursuant to | aw

“(b) Should a requirenment develop to obligate funds for a
mlitary construction project after the end of the fourth fiscal year
after the fiscal year for which such funds were appropriated, such
obligation may be made after the end of the 21-day period begi nning on the
date on which the appropriate conmittees of Congress receive notification
of the need for such obligation and the reasons therefor.”

The above cited section provides the necessary authority to permt
citation of nore than one fiscal year nmilitary constructi on appropriation
on a contract for in scope change orders, quantity variations, changed
conditions, etc. This neans that an MCA (or any other mlitary
construction appropriation) funded project or contract may be funded from
nore than one fiscal year appropriation

2 Comptroller General Decision B-195732, dated 23 Septenber 1982
(61 Comp. Gen. 610), nodifies the previous decision rendered on 11 June
1980 (59 Comp. Gen. 518), concerning the proper appropriation to charge
for a cost overrun of a cost-plus-fixed-fee-contract. The principle
established that a fiscal year Iimted appropriation may only be charged
for contracts executed to neet the bona fide needs of that year is not
changed. However, where there are discretionary cost increases in a
cost —rei mbur sement contract the guidance is as follows:

Di scretionary cost increases in a cost-rei nbursement contract which exceed

contractually stipulated ceilings, and which are not based on an
antecedent liability, enforceable by the contractor, may be charged to
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either the funds current when the discretionary increases are granted or
the funds cited on the original contract, at the option of the FOA
af fect ed. Simlar increases which do not exceed a contractually
stipulated ceiling must be charged to the funds cited on the origina

contract.

(3) Intradistrict Transactions.

(a) Except as nodified by (b) below, an obligation to cover antici-
pated billings fromthe Revolving Fund (or other fund - see para 7-7
this regulation) for |abor, travel, transportation services, equipnment
usage, overhead and other estimated costs wll be established on a
m scel | aneous obligation docunent for each project at the beginning of
each nonth. I ndi vidual billings received daring the nmonth will be re-
corded thereon as liquidations. After the final (actual or estimted)
cost distribution fromthe Revolving Fund (or other fund) for the nonth
has been recorded as an accrued expenditure in the allotment account and
t he anmount |iqui dated on the obligation record, any unliquidated bal ance
of the estimated obligation will be cancell ed.

(b) In any month except the final nonth of each fiscal quarter if
| ocal controls are considered by the District Commander to be sufficient
to preclude overobligation of project funds w thout the recording of
estimted obligations for each project at the beginning of each nonth,
obligations and accrued expenditures nay be recorded simultaneously on the
bases of cost distributions. Interimreports on obligations which may be
prepared during a month will include estimted anpbunts of obligations for
payrolls and other Revol ving Fund (or other fund) charges expected to be
chargeable to projects through the end of the nonth being reported
reagrdl ess of whether the obligations have been recorded in the allotnent
accounts.
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(c) Obligating military construction engineering and
design (E&D) and supervision and adninistration (SM. Instructions
which follow apply only to installations that have the Cvil Wrks
Revol vi ng Fund.

1 Engineering and design. Allotnents avail able for
E&D wor k under no-year appropriations will be obligated for the estimted
total costs of E&D by Government forces (direct costs, indirect
techni cal costs, and overhead) financed initially by the Revol ving Fund.

For such work under an annual appropriation, the obligation will be for
only the estimted Governnent forces E& to be perfornmed in the one
fiscal year. The obligations will be recorded in accordance with the
fol |l owi ng:

a E&D of a line itemby contract. The
Government forces E&D portion of the approved phase (budget sketches
and estimates, prelinmnaries, finals) of E&D will be obligated at the
time related AVE contracts or nodifications are obligated. For exanpl e,
when an A/E contract covers budget sketches and estimates, only the

estimted Government forces E&D applicable to that phase will be
obligated; later, when the A/K contract is extended to cover design, the
estimted Government forces EM applicable to that phase will be
obl i gat ed.

b E& of a line itemw th Governnent forces.
VWhen decision is made to acconplish a phase of E&D of a line itemwth
Government forces-, the estimted cost of the phase will be obligated at
the tine the phase is ready to begin. For exanple, when the phase
covering budget sketches and estimates is ready to begin, the amount of
the currently approved working estimate (CWE) therefor will be obligated.
Li kewi se, when criteria fromthe using service have been received and
design is ready to begin, the amount of the approved CWE for the
aut hori zed design phase will be obligated. If design of a line itemis
interrupted for a significant. period of tinme, funds obligated therefor
shoul d be rel eased for use on other itens that are ready to proceed.

¢ Engineering costs for checking shop draw ngs
will not be obligated until the construction contract is obligated.
Engi neering costs applicable to contract nodifications will be obligated
when need for nodification engineering materializes.

2 Supervi sion and adm ni stration. Funds avail able for
contract construction work under nulti-year appropriations will be obli-
gated for the estimated cost of SMto be incurred during the remaining
peri od these funds are avail able for obligations when the related contracts
or nodifications are issued. When contract work extends past the period

avail abl e for obligations, an obligation for that period will be established
when funds for that period are received. For such work under an annua
appropriation the obligation will be for only the estinmated S&A for one fis-

cal year. Wen the contract work extends into the next fiscal year, an
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obligation for S&A will be established when the next fiscal years

funds are available for obligation. In those cases where contractor
clains are recognized and settled after the work is physically conplete
and the funds cited in the contract have since expired, the claim
settlenent is considered an obligation adjustnent. It is also appro-
priate to consider the uniformmlitary SM charge an obligation

adj ustment. Such charge for S&A woul d be charged to the sanme fund as
the claimsettlenment itself.

3 O der on the Revolving Fund. Except as provided in |ast
sentence of a below, the obligation will be based on DA Form 2544,
Intra-Arny Order for Reinbursable Services.
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a A separate order will be prepared for the anpunt of Govern-
nment forces E&D for all line itenms within a single planning fund entity

(e.g., programyear for MCA; BAAN for MCAF) or for each line item to
cover both the E&D perforned in-house and the Govermment forces E&D

related to AVE contracts. Alist of all lineitenms within a fund entity
with CWE anpbunt for each approved design phase will be attached to the
order or anmendnent thereto. The total of all such CWE anmounts for
approved design phases will be obligated as one anount. Liqui dations,
representing cost distributions from the Revolving Fund to a fund
entity, or line item wll be applied to each such order. Amendnents to

the order shoul d be processed when CWE*s for approved desi gn phases are
revi sed, new phases of design are approved, or design itens are del eted
or deferred. Engineering costs for nodifications for which the
engi neering effort is not expected to exceed $500 each may be obligated
in accordance with subpara 5-12e (3)(a) or (b), rather than by use of
DA Form 2544.

b It may be practicable to prepare only one order for the S&A
of contract construction for each line item Were this is inpractica-
ble, a separate order will be prepared for the S&A applicable to each
contract.

¢ The classifications “Funded” and “Automatic” in block 1 of
the formw |l be left blank. The organi zational el ement responsible for
supervi sing and adnministering the E&D or the construction will be shown
in block 4, and block 7 will be executed by a responsible official of
that element. “Revolving Fund, CE, Civil ( office )* will be shown in
bl ock 5. The order will be accepted in block 11 by an appropriate
menber of the Comptroller staff.

(4) Oders on Gvil Wrks Revolving Fund for S&A. Instructions
which follow apply only to offices which do not have the Civil Wrks
Revol ving Fund and which have construction projects operated under
the uni form S&A rate procedure (e.g. , Europe Division). Such offices
will prepare and accept reinbursable orders (DA Form 2544) on the
Revolving Fund for estimated S&A services as outlined in para
5-12e(3)(c) above, in view of the accounting rel ationships established
bet ween the Revolving Fund and the MIlitary Construction projects
operating under the uniform S&A rate procedure. These orders will be
limted to projects operating under the Corps-wi de S&A rate; they wll
be adjusted nmonthly to equal estimated project unliquidated S&A
obl i gations (undelivered orders) beyond the end of the current nonth
with all owances (reductions) for obligation amounts applicable to other
than the Revol ving Fund, so that the total is realistic.
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(5) Inter-district DA Forns 2544. These forms will include in
bl ock six the ultimte six-digit ENG Form 3018b or seven-digit ENG Form
3018c report itemcode that will be used by the ordering district. This
information will enable the performing district to properly identify
the ultimate appropriation to be charged as well as to assure the
proper categorization of costs of services rendered on its ENG Form
3018b or c, as appropriate. For exanmple, the ordering district wll
ultimately report the work as ENG Form 3018c item code 23111A2 and wil |
so indicate on the DA Form 2544. The performing district can then
properly identify the ultimate appropriation as MIlitary Construction,
Arny and code its ENG Form 3018c costs as 44111A1 to properly show the
work as direct funded engineering effort relatable to construction.

(6) (Reserved)
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(7) Rental Agreenents —Nomi nal Consideration. Wen the considera-
tion stated in a rental agreement is a nom nal amount ($1.00 - $50.00)
the full anount will be obligated agai nst funds avail abl e upon execution
of the agreenment. When the consideration is nore than $50.00 the pro-
vi sions of paragraph 2-8g(1) or (2), AR 37-21 will be followed -- the
sel ection of method depending upon availability of funds within the
operating prograns.

(8) Travel. Under the option in para 2-20a(3), AR 37-21, estimated
amounts for travel orders will be obligated at the tine the orders are
i ssued; all other provisions of para 2—20, AR 37-21 will be observed.

(9) Severance Pay (PL 89-301). Basis for obligating a mlitary
appropriation will be DA Form 3717, M scell aneous Obligation Docunent
obt ai ned from the personnel officer. An appropriate notice from the
personnel officer to the finance and accounting officer concerning the
enpl oyment status, will serve to nodify the unpaid obligations.

(10) Return of Materiel to Inventory. Fund credits received for
materiel returned to an inventory in the Army Supply System will be
accounted for as reductions in obligations as provided in para 7-113, AR
37—108, by reduction of accounts payable. Informal control over such
returns will be maintained as provided in para 7-114, AR 37-108.

(11) Utilization of Prior Year Single Year Funds. The greatest
utilization will be made of the carry-over unobligated bal ance, and the
amounts of deobligations and downward adjustnents in obligations
pertaining to a prior year single year appropriation. Current year funds
will not be used to cover obligations legally chargeable to prior year
funds. Exanples of conditions under which prior years* funds may be
obligated foll ow

(a) Adjustment due to accounting errors.

(b) oligations legally chargeable to prior year funds which were
not obligated during the applicable fiscal year

(c) Obligations erroneously charged to another appropriation

(d) Contract adjustnent where the scope of the contract is not
changed.
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(12) Mscellaneous Cbligation Documents. Certain items, such as
personal services, conmunication services, some intra-government
transactions, etc., are of such a nature that no specific docunent is
readily available for recording as an obligation. \Wen required, each

obligation of this type will be docunented on a M scel |l aneous Cbligation
Docurent, DA Form 3717, which will be numbered serially conmmencing with
No. 1 at the beginning of each fiscal year. In every instance it will be

initiated by an individual who is in a position to make an accurate
estimte of the amount of the obligation, signed and forwarded to the
Fi nance and Accounting Branch for entry to the allotnent |edger. This
form when prepared in accordance with the foregoing, constitutes the
witten adm nistrative determnation specified in AR 37-21

(13) Unpaid Obligations Files. (a) Ceneral. Files of unliquidated
obligation documents will be nmaintained in the Finance Accounting Section
by allotnents to support the “Undelivered Orders” and “Accounts Payabl e”
colums of the allotnent |edger. Periodically, all unpaid obligating
docunents (undelivered orders and accounts payable) will be examined to
determ ne that the anmounts represented thereby are properly stated and
are supported by docunentary evidence as required by Section 1311, Public
Law 663, 83rd Congress, as inplenented by AR 37-21. To insure the
validity of obligating docunents at the end of a fiscal year, a conplete
(1009% exam nation will be made beginning no earlier than 1 Aug and
conpleted no |ater than the cl osing of books as of 30 Septenber.

(b) Undelivered Oder Files. These files will be conposed of
copies (copy No. 2 para 5-12c(1) of contracts, purchase orders, trave
orders, partial payment records, and other obligating docunents author-
i zing the performance of services or the delivery of articles which have

not been acconplished. Docunents will be placed in the file when they
have been certified in accordance with para 5-12(3)(b) and posted to the
al lotment |edger. Docunents will be renmoved from the file when the

rel ated bureau voucher evidencing acconplishnent is prepared and posted
to the allotnent ledger. In the case of partial delivery or performance,
the value thereof will be entered in the expenditure colum of DA Form
3717, the unliquidated bal ance computed and the form replaced in the
file.

(c) Accounts Payable Files. These files will consist of (1)
i nconpl ete bureau voucher jacket assenblies and (2) copies of obligation
docunents representing conpleted assenblies in process of audit and
paynment. Each bureau voucher will becone the basis of a jacket assenbly
in which will be placed the receiving report, earnings estimate, purchase
order, invoice or other related docunents, (see para 4-7). Bureau voucher
jackets will be assenbled and placed in the file when the bureau voucher
has been posted in the allotnent |edger. They will be renoved fromthe
file and replaced with a copy (No. 2) of the obligating document when the
rel ated invoice is ready for
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audit and payment. The copy of the obligating document will be re-
noved fromthe file when the rel ated di sbursenment voucher is posted

to the allotment | edger

5-13 Reconciliation of Ledger Account Bal ances with Supporting Docunents.

Periodic reconciliations will be effected as foll ows:

a. Undelivered orders docunents will be inventoried once each nonth.
The total of the inventory pertaining to an allotment will be verified
with the undelivered orders bal ance contained in the corresponding
all otment | edger. The sumtotal of all inventories of undelivered orders
docunents will be verified with the bal ance contained in General Ledger

Account 4801, Undelivered Orders.

b. Unobligated comm tnent docunments will be inventoried once each
nonth. The total of the inventory pertaining to an allotnment will be
verified with the unobligated conmm tment bal ance contained in the
corresponding allotrment | edger (or comm tnent |edger where a separate
conmitment | edger is maintained). The sumtotal of all inventories of
unobl i gated comm t nent docunents will be verified with the bal ance
contained in General Ledger Account 4601, Unobligated Comitnents.

d. Accounts Payabl e docunments will be inventoried nonthly, as
provi ded in paragraph 4-7g.

5-14 Year-end Status of Project Orders. The unliquidated obligations
(undel i vered orders plus accounts payable) represented by project orders
will be analyzed as of 30 Sept of each fiscal year for each general and
speci al appropriation, and the following data will be shown as a footnote
on the | ast page of the status of allotnment report for the nonth of Sept:

a. The amount which represents obligations to the public or to other
appropriation accounts $

b. The anount which has been obligated by reason of the issuance
of a project order, but which has not yet been obligated to the public
or to other appropriation accounts by action of the performing installa-

c. The total amount of unliqui dated project order obligations
(items 1 and 2 above) &
5-15 Forms. The integration of formal conmitment accounting into the
accounting system contenpl ates the use of the foll owi ng additiona
forms. Supplies of these forms will be requisitioned through normnal
supply channel s.

a. ENG Form 3039, M scellaneous Commitnment Docunment (Illustration
5-15/1).

b. ENG Form 3040, Commitnent Ledger (lllustration 5-15/2).
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MCO SENVAL NO.
MISCELLANEOQUS COMMITMENT DOCUREN 58-10-1
INITIATING UNIT DATL ¢ uEpP Ay
Construction Division 1 Apr 1958
FUNDS TO Of CraNCED CSAMTEUTY AL gl 1T L TED
57X3300 077-2222 P21 BAAN 111 $165.00
[ITCHATUAE AND YITCE SF RETIVITING OFF .t A
L. A. GILLES, Chief, Comstruction Division
oaTE OESCRIPTION Cf’":)':‘":;f"; o Ur':i :2:- IET:'»: v
1 Apr 58 Install one additional fire bell 165.00

Line item 8 - 042.3

Contract No. 46-022-eng-1958

The escunt shows below has Leen committed and it avuiluble 1.0 fidore abliynion ueain:t the funds ¢itol alare,
Polated ubligations will not be incusred in excoss of the amount ¢ omenitted.

LApx 1958 8 165.00 /' P, Cash
DATE AMOUNT COMMITTL SIGNATUNE OF INLPIWUAL DELRGATEU

FOI: Clemmie Weaver
Finance & Accounting Officer

.“fu:m;: 3039 <(mM 35.2-10 ane EM IS-945.4) Illustration 5.15/1
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1 Mar 69
 e—————
COMMITMENT LEDGER
[ACCOUNTING DESCRIPTION (Appwopriadion, Allotment, Program, otc.)
57X3360 077-2223 p-321 Theo Gressel AFB BAAN 111
Line UNOBLIGATED COMM TMENTS AVAILABLE FOR COMMTMANT OR HASERVATION UNRESERVED
no. oare REFERENCE FUND RESERVATIONS AUTHORIZRD LIQUIDATED INCAEASES OECREASES BALANCE
1 2 ’ ‘ s [ 7 8
v ercﬁ”g 14127 No. XXX 1100 1100
2 17 {DA Farm £62 No, XXXX 20 1080
s 18 |Reqn No. JOOX 75 1005
s 28 |Letter of Request dated XXXX 5 1 1005
. 31 [Petty Cash Reimbursement Voucher No. XXXX 2 1003 -}
1 TOTALS 5 95 i) 1105 Z 1003 l
S lApril 1 |>royght Forward 5 20 1028 1003
’ 1 |MCD NO. XXXX 165 1 838
" 3 |Reqn llo, XXX 35 | 803
" 7 |Contract No., XXXX 165 5 808
12 10 |March 31, 1958, Unobligated Balance in
"’ the allotment ledger 1038 1028 518 J
1 30 |Petty Cash Reimbursement Voucher No. XXXX 7 811
L ona TOTALS 5 220 811
e |May “17" |Brought Forward 5 55 871
"” Explapation of Transag¢tions
" Lide|l - Allotment received; Line J - request [for travel, commifted; Line 3 - requisition commigted; Line 4 - ohlligation incurreii for $70,
¥ |liquidatifgg a $75 comitment; Line 5 - reserved far jadministrative cputingencies; LiLe 6 - disbursed}without prior commitment; Line l? - gelf-
e
®» |explanatogy; Line 8 - balances of colums 3, 4 and J (net), and 8, Drought forward. |Amount in colum:i 6 is developed py totaling amoupts brougnt
1 |forward id columms 3, 4, and 8; Line 9 - cotmitment |incurred for penging contract chqnge order; LinJ 10 - requsition committed; Ling 11 -
2 |contract ¢hange order issued for $160, comnitment lijquidated $165; ldines 12 and 13 -ladjustment to cqlumn 8 made based on unobligatedgbalance in the
o | allotment ledger as of 31 March 1958, reversing line| 8 coltmn 6 entr}y by entry in collimn 7 and enteripg in <olumn 6 the proper unoblighted balance as
» | Of 31 Mar'; Line 14 disbursed without prior commitmenf; wuine 15 selfjexplanatory; Lige 16 - same as L{ne f.
P Note:
a Morm4lly this ledger will be maintained by manjal posting. This illustration |has been typewriften to permit gleater legivility of reproductio
r

V% W0 (5R 37-2-10 and ER 37-345-10) Illustration  5-15/2
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CHAPTER 6

Cor ps of Engi neers Managenent |nformation System
(COEM S) ADP Cost Accounts/ Corps of Engi neers Financi al
Managenent System (CEFMS) Work Categories

6-1. General. This chapter prescribes the CCEM S ADP Cost
Account s/ CEFM5S Wrk Categories to be used in recording costs
related to acconplishnment of the mlitary construction and ot her
mlitary mssions of the Corps of Engineers. Detailed
descriptions of the cost accounts/work categories not currently
included in this chapter will be added as they becone avail abl e
fromthe technical proponents.

6-2. Structure. COEM S ADP Cost Accounts/ CEFMS Wrk Categories
are al phanuneric codes designed to record and track specific
categories of cost. In COEMS, the ADP cost account is entered
into the last five positions of the ADP work code and becones an
integral part of the full fifteen (15) character ADP work code.
In CEFMS, aut horized work categories are included in selection
tabl es fromwhich the user can select. Once selected, the work
category is linked to the work item and becones an integral part
of the relational data base records for the work item

6-3. Authorized COEM S ADP Cost Accounts/CEFMS Wbrk Cat egori es.
The COEM S ADP Cost Accounts/ CEFMS Work Categories |isted bel ow
are the only cost accounts/work categories currently authorized
for use. However, subordinate conmands with special requirenents
may request that additional cost accounts/work categories be
added to the authorized list. As a general rule, requests nust be
made in witing and forwarded through appropriate comand
channel s to HQUSACE (CERMF) for approval. In energency
situations requiring i medi ate action, requests may, however, be
made by tel ephone and subsequently confirmed in witing.

COEM S ADP COST ACCOUNTS/ CEFM5 WORK CATEGORI ES ACCOUNT

ACCOUNT
NUVBER TITLE
1---- ¥V PLANNI NG AND DESI GN (P&D) - EXCEPT BRAC

ENVI RONVENTAL PROGRAMS, DERP HTRW PROGRAMS
AND HOST NATI ON PRQJIECTS

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT

NUMBER TITLE

1A--- Y P&D RELATED TO CONSTRUCTI ON

1A1-- Y SUPERVI SI ON AND REVI EW ( S&R) OF DESI GN

1A110 S&R OF AE CONTRACTS

1A120 S&R OF | N- HOUSE DESI GN

1A130 S&R OF VALUE ENG NEERI NG BY AE CONTRACT

1A140 S&R OF | N- HOUSE VALUE ENG NEERI NG

1A200 VALUE ENG NEERI NG ACTI VI TI ES

1A300 AE LI ABI LI TY ACTIVITI ES

1A400 ALL OTHER

1B--- Y P&D NOT RELATED TO CONSTRUCTI ON

1B1-- Y SUPERVI SI ON AND REVI EW ( S&R) OF DESI GN

1B110 S&R OF AE CONTRACTS

1B120 S&R OF | N- HOUSE DESI GN

1B130 S&R OF VALUE ENG NEERI NG BY AE CONTRACT

1B140 S&R OF | N- HOUSE VALUE ENG NEERI NG

1B200 VALUE ENG NEERI NG ACTI VI TI ES

1B300 AE LI ABI LI TY ACTIVITIES

1B400 ALL OTHER

1C000 LOST/ DELETED DESI GN ( MEMO)

1D000 DESI GN BREAKAGE

2---- VY CONSTRUCTI ON - EXCEPT BRAC ENVI RONVENTAL

PROGRAMS, DERP HTRW PROGRAMS AND HOST NATI ON
PROQIECTS

2A--- Y CONSTRUCTI ON SUBJECT TO UNI FORM FLAT RATE S&A

2A100 DI RECT CONSTRUCTI ON ACTI VI TI ES ( PLACEMENT)

2A200 WORK PERFORVMED BY | NSTALLATI ON ENG NEER

2A300 CONTRACT PAI D BY OTHER THAN USACE ( MEMO
PLACENMENT)

2A400 FLAT RATE S&A

2B--- ¥ CONSTRUCTI ON EXEMPT FROM FLAT RATE S&A

2B100 DI RECT CONSTRUCTI ON ACTI VI TI ES ( PLACEMENT)

2B200 WORK PERFORVMED BY | NSTALLATI ON ENG NEER

2B300 CONTRACT PAI D BY OTHER THAN USACE ( MEMO
PLACENMENT)

2B400 AT COST S&A

2C000 ENG NEERI NG DURI NG CONSTRUCTI ON

2D000 VALUE ENG NEERI NG CHANGE PROPCSALS

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT
NUMBER TITLE
3---- ¥ REAL ESTATE
3A000 PRQIECT PLANNI NG
3B000 ACQUI SI TI ONS
3C000 CONDEMNATI ONS
3D000 | NLEASI NG
3E--- ¥ APPRAI SALS
3E100 STAFF APPRAI SALS
3E200 CONTRACT APPRAI SALS
3E300 REVI EW CONTRACT APPRAI SALS
3F000 RELOCATI ON ASSI STANCE
3G-- Y TEMPORARY PERM TS
3G100 MANEUVER PERM TS
3&200 ALL OTHER PERM TS
3G300 DAVAGE CLAI M5
3HO00 AUDI TS
3J000 ENCROACHMVENTS AND TRESPASS
3K000 Dl SPCSALS
3L000 REAL PROPERTY ACCOUNTABI LI TY
3R--- ¥ REAL ESTATE PAYMENTS
3R100 LAND PAYMENTS
3R200 RELOCATI ON ASSI STANCE PAYMENTS
3R300 DAMVAGE PAYMENTS
3R400 RENTS
3S000 REAL ESTATE RECEI PTS
3T--- ¥ | NSPECTI ONS
3T100 UTI LI ZATI ON | NSPECTI ONS
3T200 . COMPLI ANCE | NSPECTI ONS
3U--- & OQUTCGRANTS
3U100 OUTGRANTS OTHER THAN O L AND GAS LEASES
3U200 O L AND GAS LEASES
3Vv000 TI MBER HARVESTI NG
3W00 PRQIECT RELATED ADM NI STRATI ON
32000 OTHER ( CONVERSI ON USE ONLY - NOT FOR USE AFTER
CONVERSI ON)
4---- ¥V HOVEOMNERS ASSI STANCE PROGRAM
4A000 APPLI| CATI ONS
4B000 REJECTI ONS
4C--- Y APPRAI SALS
4C100 STAFF APPRAI SALS

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT

NUMBER TITLE

4C200 CONTRACT APPRAI SALS

4D000 PRI VATE SALE/ REAL PROPERTY

4E000 PURCHASE/ ASSUMPTI ONS

4F000 FORECLOSURES

43000 APPEALS

4HO00 Dl SPCSALS

47--- Y | MPACT STUDY

43100 STAFF STUDY

43200 CONTRACT STUDY

4K--- ¥ PAYMENTS

4K100 EQUI TY PAYMENTS TO HOVEOWNERS

4K200 LI QUI DATI ON OF FI RST MORTGAGE/ LI ENS

4K300 LI QUI DATI ON OF SECONDARY AND OTHER

MORTGAGE/ LI ENS

4K400 MORTGAGES PAYABLE ASSUMED

4K500 REI MBURSEMENT FOR LOSS ON PRI VATE SALES

4K600 REI MBURSEMENT FOR LOSS ON REAL PROPERTY

4K700 HOVEOMNERS BENEFI T PAYMENTS

4K800 PAYMENTS | N FORECLOSURE CASES

4L--- ¥ PROGRAM ADM NI STRATI O\ MANAGENMENT

4L100 USACE ACQUI SI TI O MANAGEMENT & DI SPOSAL ADM N

EXPENSES

4L.200 OTHER ACQUI SI TI ON PROGRAM EXPENSES

4L.300 OTHER MANAGEMENT & DI SPOSAL PROGRAM EXPENSES

47000 OTHER ( CONVERSI ON USE ONLY - NOT AUTHORI ZED FOR
USE AFTER CONVERSI ON)

5---- YV HOST NATI ON

5A--- ¥ P&D RELATED TO CONSTRUCTI ON

5A100 SUPERVI SI ON AND REVI EW OF AE CONTRACTS

5A200 VALUE ENG NEERI NG ACTI VI TI ES

5A300 AE LI ABI LI TY ACTIVITIES

5A400 ALL OTHER

5B--- ¥ P&D NOT RELATED TO CONSTRUCTI ON

5B100 SUPERVI SI ON AND REVI EW OF AE CONTRACTS

5B200 VALUE ENG NEERI NG ACTI VI TI ES

5B300 AE LI ABI LI TY ACTIVITIES

5B400 ALL OTHER

5C000 LOST/ DELETED DESI GN

5D000 DESI GN BREAKAGE

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT
NUMBER TITLE
5E--- Y CONSTRUCTI ON EXEMPT FROM FLAT RATE S&A
5E100 DI RECT CONSTRUCTI ON ACTI VI TI ES ( PLACEMENT)
5E200 CONTRACT PAI D BY OTHER THAN USACE ( MEMO
PLACENMENT)
5E300 AT COST S&A
5F000 ENG NEERI NG DURI NG CONSTRUCTI ON
5Q00 VALUE ENG NEERI NG CHANGE PROPCSALS
6---- Y RESEARCH, DEVELOPMENT, TEST AND EVALUATI ON ( RDT&E)
61--- Y Cl VI L ENG NEERI NG
611-- Y CAPI TAL ASSETS
61110 BUI LDI NGS
61120 OTHER STRUCTURES AND FACI LI TI ES
61130 SOFTWARE
61140 EQUI PVENT
61150 CAPI TAL LEASES
61160 LEASEHOLD | MPROVEMENTS
61190 OTHER CAPI TAL ASSETS
61900 ALL OTHER CI VIL ENGA NEERI NG ACTI VI TI ES
62--- Y ENVI RONVENTAL QUALI TY
621-- Y CAPI TAL ASSETS
62110 BUI LDI NGS
62120 OTHER STRUCTURES AND FACI LI TI ES
62130 SOFTWARE
62140 EQUI PVENT
62150 CAPI TAL LEASES
62160 LEASEHOLD | MPROVEMENTS
62190 OTHER CAPI TAL ASSETS
62900 ALL OTHER ENVI RONMENTAL QUALI TY
69--- Y OTHER RESEARCH AND DEVELOPMENT
691-- ¥ CAPI TAL ASSETS
69110 BUI LDI NGS
69120 OTHER STRUCTURES AND FACI LI TI ES
69130 SOFTWARE
69140 EQUI PVENT
69150 CAPI TAL LEASES
69160 LEASEHOLD | MPROVEMENTS
69190 OTHER CAPI TAL ASSETS
69900 ALL OTHER ACTI VI TI ES

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT

NUMBER TITLE

72--- Y HTRW OEW PROGRAM PRECONSTRUCTI ON AND PRQJECT
MANAGEMENT

721-- Y PRQIECT MANAGEMENT

72110 PRQIECT MANAGEMENT PLAN

72120 DATA NMAI NTENANCE AND REPORTI NG

72130 MANAGEMENT DI RECTI VES

72140 CUSTOVER AND | NTERAGENCY AGREEMENTS

72150 PRQIECT AUTHORI ZATI ON DOCUMENTS

72160 PROGRAMM NG DOCUMENTS

72170 PRQIECT RELATED AWARDS

72180 ALL OTHERS

722-- Y | NVESTI GATI ONS ( PRQJECT DEVELOPMENT AND

PLANNI NG)

7221X | N- HOUSE AGREEMENTS

7222X AE PROFESSI ONAL SERVI CE PROCURENMENT

7223X AE PROFESSI ONAL SERVI CE CONTRACTS

7224X AE SUPERVI SI ON & REVI EW

7225X CUSTOVER TECHNI CAL ASSI STANCE

7226X ALL OTHER (TO | NCLUDE PRP PAYMENTS)

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY -

CODE (X) TYPE OF | NVESTI GATI ON

I OTMmmMmoOOwWm>

TZZIr AT

PRELI M NARY ASSESSMENTS ( PA)

SI TE | NSPECTI ONS (SI)

COVBI NED ( PASI)

REMVEDI AL | NVESTI GATI ONS (RI)

FEASI BI LI TY STUDIES (FS)

COMVBI NES (RI FS)

ENVI RONVENTAL EVALUATI ON/ COST ANALYSI S
( EECA)

ENVI RONVENTAL COMPLI ANCE ASSESSMVENTS

( ECAR)

RCRA FACI LI TY ASSESSMENTS ( RFA)

RCRA FACI LI TY | NVESTI GATI ONS ( RFI)
RCRA CORRECTI VE MEASURES STUDI ES ( CVB)
RCRA CORRECTI VE ACTI ON PLANS ( CAP)
RCRA CLOSURE PLANS (CP)

UNDERGROUND STORAGE TANK STUDI ES (UST)

NCR FACI LI TY DECOWM SSI ONI NG PLANS ( NCR

FD)

DI RECTLY TO THESE ACCOUNTS.
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NUVBER

723- -
7231X
7232X
7233X
7234X
7235X
7236X
7237X
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TITLE

CODE (X) TYPE OF | NVESTI GATI ON ( CONTI NUED)

Nou AW NER< X S<CHTO

DOE CONCEPTUAL DESI GNS ( DOE CD)
TREATABI LI TY STUDI ES

SI TE SURVEYS ( PREDESI GN AND OTHER)
GEOTECHNI CAL SI TE | NVESTI GATI ONS
CHEM STRY SI TE | NVESTI GATI ONS
VALUE ENG NEERI NG SCREENI NG

| NVESTI GATI ONS

| N\VEST. PER OTHER APPLI CABLE OR RELEVANT
AND APPROPRI ATE REQUI REMENTS ( ARAR)
POTENTI AL RESPONS| BLE PARTY ( PRP)
NEPA | NVESTI GATI ONS

ENDANGERED SPECI ES ACT ( ESA)
CONSULTATI ONS

ESA Bl OLOG CAL ASSESSMENTS

CLEAN WATER ACT (CWA) 404 (B)
EVALUATI ONS

CWA WETLANDS EVALUATI ONS

HI STORI CAL/ ARCHEQ' CULTURAL SURVEYS
OTHERS

v REMEDI AL DESI GN

| N- HOUSE WORK AGREEMENTS

AE PROFESSI ONAL SERVI CE PROCUREMENT
AE PROFESSI ONAL SERVI CE CONTRACTS
AE SUPERVI SI ON & REVI EW

CUSTOMER TECHNI CAL ASSI STANCE
VALUE ENG NEERI NG

ALL OTHER

CODE (X) TYPE OF DESI GN

TmMmOoOOW>

CONCEPT
PRELI M NARY
| NTERMEDI ATE
PREFI NAL

FI NAL

ALL OTHER

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT

NUMBER TITLE

73--- Y CONSTRUCTI ON ( REMEDI AL ACTI ON) - EXCEPT RAPI D
RESPONSE

73100 WORK AGREEMENTS ( SUBJECT TO FLAT RATE)

73200 ENG NEERI NG DURI NG CONSTRUCTI ON

73300 SUPERVI SI ON & ADM NI STRATI ON (S&A) - FLAT RATE

73500 WORK AGREEMENTS ( EXEMPT FROM FLAT RATE)

73600 SUPERVI SI ON & ADM NI STRATI ON ( EXEMPT FROM FLAT

RATE)

7R--- Y CONSTRUCTI ON ( REMEDI AL ACTI ON) - RAPI D RESPONSE

7R100 WORK AGREEMENTS ( SUBJECT TO FLAT RATE)

7R200 ENG NEERI NG DURI NG CONSTRUCTI ON

7R300 SUPERVI SI ON & ADM NI STRATI ON (S&A) - FLAT RATE

7R500 WORK AGREEMENTS ( EXEMPT FROM FLAT RATE)

7R600 SUPERVI SI ON & ADM NI STRATI ON ( EXEMPT FROM FLAT

RATE)

74--- Y HTRW PROGRAM POST CONSTRUCTI ON & FI NANCI AL
CLOSEQUT

741-- Y FI SCAL/ FI NANCI AL CLOSEQUT ACTI VI TI ES

74110 WORK AGREEMENTS

74120 CLOSED FI NANCI AL ACCOUNTS, DD FORMS 1149

742-- Y OPERATI ON & MAI NTENANCE (O&M ACTI VI TI ES

74210 O&M PLANNI NG DOCUMENTS

74220 O&M EXECUTI ON DOCUMENTS

74230 POST CONSTRUCTI ON O&M

75--- Y MANAGEMENT AND SUPPORT FUNDS

75100 HQUSACE

75200 VsC

75300 MCX

75400 OTHER

8---- ¥ M SCELLANEQUS ACTI VI TI ES

8A000 | NDUSTRI AL HYA@ ENE/ OCCUPATI ONAL HEALTH

ACTI VI TI ES

8D000 UNFUNDED M LI TARY PERSONNEL SERVI CES

80000 REI MBURSABLE LABOR TRANSFERS

8E000 EMERGENCY OPERATI ONS/ EXERCI SES

8F--- ¥ FMS ADM NI STRATI ON

8F1-- ¥ HQUSACE

8F1A0 PROGRAM MANAGEMENT

8F1B0 RESOURCE MANAGEMENT

8F120 ALL OTHER

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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91A63

ER 37-345-10
Change 52
30 Sep 96

TITLE

M5C
PROGRAM MANAGEMENT
RESOURCE MANAGEMENT
ALL OTHER
ALL OTHER
ALL OTHER

EXECUTI VE DI RECTI ON AND MANAGEMENT
EXECUTI VE DI RECTI ON AND MANAGEMENT - HQUSACE
| NFORMATI ON MANAGEMENT ACTI VI TI ES
ADM NI STRATI ON
PLANNI NG
BUDGETI NG
GENERAL MANAGEMENT
ALL OTHER
LI BRARY
PUBLI C LI BRARY SERVI CES
LEARNI NG RESOURCE CENTER
ALL OTHER
RECORDS MANAGEMENT
MAI L
FI LE MANAGEMENT
ALL OTHER
REPRODUCTI ON MANAGEMENT
FORMS MANAGEMENT
PUBLI CATI ONS MANAGEMENT
COPI ER PROGRAM
PRI NTI NG DUPLI CATI NG SUPPCRT
ALL OTHER
AUTOVATI ON SUPPORT
HARDWARE SUPPORT (HELP) OPERATI ONS
SOFTWARE SUPPORT (HELP) OPERATI ONS
GENERAL SOFTWARE DEVELOPMENT
END USER ACQUI SI TI ON SUPPORT
CEAP | A SUPPORT
ALL OTHER
TELECOVMUNI CATI ONS
TELECOVMUNI CATI ON SUPPORT
LAN SUPPORT
COMMUNI CATI ON CENTER

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ER 37-345-10

Change 52

30 Sep 96

ACCOUNT

NUMBER TITLE

91A69 ALL OTHER

91A70 VI SUAL | NFORNVATI ON

91B-- ¥ M LI TARY PROGRAM ACTI VI TI ES

91B10 ENVI RONVENTAL RESTORATI ON ACTI VI TI ES
91B20 BRAC ACTI VI TI ES

91B30 FMS ACTI VI TI ES

91B90 ALL OTHER ACTI VI TI ES

91CG - ¥ HECSA MANAGED HEADQUARTERS ACTI VI TI ES
91C10 DARSE

91C20 VSI P/ VERA

91C90 ALL OTHER

91D00 OCE - PENTAGON

91700 ALL OTHER

92--- ¥ EXECUTI VE DEVELOPMENT AND MANAGEMENT - MSC OFFI CES
92A-- ¥ | NFORMATI ON MANAGEMENT ACTI VI TI ES
92A1- ¥ | NFORMATI ON MANAGEMENT OFFI CE

92A11 PLANNI NG

92A12 BUDGETI NG

92A13 GENERAL NMANAGEMENT

92A19 ALL OTHER

92A2- ¥ LI BRARY

92A21 PUBLI C LI BRARY SERVI CES

92A22 LEARNI NG RESOURCE CENTER

92A29 ALL OTHER

92A3- Y RECORDS MANAGEMENT

92A31 MAI L

92A32 FI LE MANAGEMENT

92A39 ALL OTHER

92A5- ¥ AUTOVATI ON SUPPORT

92A51 HARDWARE SUPPORT (HELP) OPERATI ONS
92A52 SOFTWARE SUPPCORT (HELP) OPERATI ONS
92A53 GENERAL SOFTWARE DEVELOPMENT
92A54 END USER ACQUI SI TI ON SUPPORT
92A55 CEAP | A SUPPORT

92A59 ALL OTHER

92A6- ¥ TELECOVMUNI CATI ONS

92A61 TELECOVMUNI CATI ON SUPPORT

92A62 LAN SUPPORT

92A63 COMVUNI CATI ON CENTER

92A69 ALL OTHER

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ER 37-345-10

Change 52
30 Sep 96

ACCOUNT

NUMBER TITLE

92A70 VI SUAL | NFORNVATI ON

92700 ALL OTHER

93000 EXECUTI VE DEVELOPMENT AND MANAGEMENT -

M SCELLANEQUS ACTI VI TI ES
96000 HUVPHREYS ENG NEER CENTER SUPPORT ACTIVITY
99000 ALL OTHER

6- 4. Descriptions of COEM S ADP Cost Codes/ CEFMS Work
Categories. The COEM S ADP Cost Codes/ CEFMs Wr k Cat egories
listed in the preceding chart are described and/or further broken
down into detail accounts, as foll ows:

ACCOUNT
NUVBER TI TLE AND DESCRI PTI ON

1---- Y PLANNI NG AND DESI GN (P&D) - EXCEPT BRAC ENVI RONVENTAL
PROGRAMS. DERP HTRW PROGRAMS AND HOST NATI ON
PRQIECTS. This cost account/work category includes
all planning and design activities that result in a
set of plans, specifications, instructions,
publications, test results, findings, reports, etc.
for follow On construction, operation, nmaintenance,
desi gn, or use.

1A--- Y P&D RELATED TO CONSTRUCTI ON. Thi s cost account/work
category includes all costs specified under the line
item appropriation “Planning and Design” in the
Mlitary Construction Authorization Act.

1A1-- Y SUPERVI SI ON AND REVI EW (S&R) OF DESI GN. Thi s cost
account/work category summarizes all costs associ ated
with the supervision and revi ew of design products
produced by both governnent (in-house) forces and AE
contractors. This cost account/work category al so
sunmmari zes costs associated with the procurenent and
managenent of AE contracts.

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ER 37-345-10

Change 52
30 Sep 96

ACCOUNT
NUVBER

1A110

1A120

1A130

1A140

1A200

1A300

TITLE

S&R of AE Contracts. This cost account/work category
i ncludes all costs associated with the procurenent
and managenent of AE contract including the review of
desi gn products produced by an AE under the terns of
a contract.

S&R of I n-House Design. This cost account/work
category includes all costs associated with the
supervi sion and review of in-house design efforts and
product s.

S&R of Val ue Engineering by AE Contract. This cost
account/work category includes all costs associ ated
wi th the supervision and review of val ue engi neering
studi es/activities and products acconplished by AE
contractors.

S&R of 1n-House Val ue Engi neering. This cost
account/work category includes all costs associ ated
wi th the supervision and review of val ue engi neering
studi es/activities and products acconplished by in-
house forces.

Val ue Engi neering Activities. This cost account/work
category includes all costs associated wth actual
per formance of val ue engi neering studies and rel ated
activities by in-house forces and AE contractors
(labor, travel, contracts, etc.). Costs associ ated
with the S&R of val ue engi neering activities should
be charged to 1A130 and 1A140 as appropriate.

AE Liability Activities. This cost account/work
category includes all direct |abor costs related to
the investigation and pursuit of AE liability for
potential damages incurred by the governnent prior to
construction contract award or start. This wll
include adm nistrative duties perfornmed by the AE
Responsi bility Coordi nator frominception of the case
to resolution as well as review of docunents and
devel opnment of case files by the technical staff.

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT
NUVBER

1A400

1B1-- ¥

1B110

1B120

ER 37-345-10
Change 52
30 Sep 96

Al Oher.

(1) For designs by governnment forces or hired | abor
(COEM S Field Types 224 through 339) this account

i ncludes all governnent |abor costs associated with
the direct in-house design of plans and
specifications that are intended for foll ow on
construction.

(2) For AE contracts (COEM S Field Type 298) this
account includes all contract costs for AE services
including project site investigation; testing;
surveys; mappi ng; reviews; and preparation of
sketches, cost estinmates, plans, specifications and
construction contract docunents for the use of

foll owon construction activities.

P&D NOT RELATED TO CONSTRUCTI ON. Thi s cost
account/work category includes all costs for
governnment | abor, AE and technical services (not
covered under the Brooks Act) that are for other than
t he production of plans and specifications or
packages for followon construction.

SUPERVI SI ON AND REVI EW (S&R) OF DESI GN. Thi s cost
account/work category summarizes all costs associ ated
with the supervision and revi ew of design products
produced by both governnment (in-house) forces and AE
contractors. This account al so summari zes costs
associated wth the procurenent and managenent of AE
contracts.

S&R of AE Contracts. This cost account/work category
i ncludes all costs associated with the procurenent
and managenent of AE contract including the review of
desi gn products produced by an AE under the terns of
a contract.

S&R of I n-House Design. This cost account/work
category includes all costs associated with the

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ER 37-345-10

Change 52
30 Sep 96

ACCOUNT

NUVBER

1B130

1B140

1B200

1B300

1B400

TITLE

supervi sion and review of in-house design efforts and
product s.

S&R of Val ue Engineering by AE Contract. This cost
account/work category includes all costs associ ated
wi th the supervision and review of val ue engi neering
studi es/activities and products acconplished by AE
contractors.

S&R of 1n-House Val ue Engi neering. This cost
account/work category includes all costs associ ated
wi th the supervision and review of val ue engi neering
studi es/activities and products acconplished by in-
house forces.

Val ue Engi neering Activities. This cost account/work
category includes all costs associated wth actual
per formance of val ue engi neering studies and rel ated
activities by in-house forces and AE contractors
(labor, travel, contracts, etc.). Costs associ ated
with the S&R of val ue engi neering activities should
be charged to 1A130 and 1A140 as appropriate.

AE Liability Activities. This cost account/work
category includes all direct |abor costs related to
the investigation and pursuit of AE liability for
potenti al damages incurred by the governnent due to
AE failure to deliver acceptable product. This w |
include adm nistrative duties perfornmed by the AE
Responsi bility Coordi nator frominception of the case
to resolution as well as review of docunents and
devel opnment of case file by technical staff. AE
l[iability actions and review of nodifications by
Counsel , Procurenent and ot her General and

Adm nistrative staff will be charged to General and
Adm ni strative over head.

Al Oher.

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT
NUVBER

1C000

1D000

ER 37-345-10
Change 52
30 Sep 96

TITLE

(1) For designs by governnment forces or hired | abor
(COEM S Field Types 224 through 339) this account

i ncludes all governnment costs associated with the
direct in-house design of plans and specifications
that are intended for foll ow on construction.

(2) For AE contracts (COEM S Field Type 298) this
account includes all contract costs for AE services
including project site investigation; testing;
surveys; mappi ng; reviews; and preparation of
sketches, cost estinmates, plans, specifications and
construction contract docunents for the use of

foll owon construction activities.

LOST/ DELETED DESI GN (MEMD). Thi s cost account/work
category includes all costs for changes for re-design
of work which has al ready been acconplished but which
must be scrapped and redone prior to award of a
construction contract.

DESI GN BREAKAGE. Thi s cost account/work category

i ncludes all planning and design (P&D) expenditures,
i.e., all "“1A” accounts only, for the design portions
of design, reviews and other P&D rel ated services for
mlitary construction projects, where the design was
started but canceled or where the design was

conpl eted but the project was not constructed and
occupied for its intended purpose, for whatever
reason. The cost of a design or a portion of a design
whi ch has been conpl eted and shel ved tenporarily
because of deferral of the construction project or a
part of the construction project to a subsequent year
is not BREAKAGE but beconmes BREAKAGE when and if the
project will be considered cancelled rather than
nmerely deferred or placed on hold. The cost of a
design or part of a design conpleted and shel ved al so
becones breakage when there has been no design
activity in the preceding three years and the project
is not included in the admnistration*s five year
budget forecast. In addition, projects awarded

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ER 37-345-10

Change 52
30 Sep 96

ACCOUNT
NUVBER

2---- ¥
2A--- ¥
2A100

TITLE

to a construction contractor that are term nated for
t he conveni ence of the governnent for whatever reason
prior to being conpleted and utilized for the

i nt ended purpose of the project will be considered to
become BREAKAGE for all P&D costs incurred. Design
breakage nust be transferred fromthe active design
cost account(s) work categories (1A series) to this
cost account/work category when design breakage
occurs.

CONSTRUCTI ON - EXCEPT BRAC ENVI RONVENTAL PROGRAMS.
DERP_HTRW PROGRAMS AND HOST NATI ON PRQIECTS. This
cost account/work category includes all mlitary
construction costs to include all contract and
government | abor costs utilized upon award of one or
nore parts of a construction project to a
construction contractor up to and including financial
conpletion of all contracts under the construction
proj ect .

CONSTRUCTI ON SUBJECT TO FLAT RATE S&A. Thi s cost
account/work category includes all contract and
government | abor costs associated with a construction
project. Total expenditures fromthis series of
accounts/work itens, except those accunulated in
2A400 S&A Flat Rate, are multiplied by an approved
flat rate percentage to determ ne the applicable S&A
expense charged to projects. (See ER 415-1-16, Table
3-1 and Table 3-2, for appropriations subject to flat
rates.)

Direct Construction Activities (Placenment). This cost
account/work category includes all costs related to
performng the foll ow ng:

a. Primary Construction Contract. Al amounts paid to
the primary construction contractor.

b. UWility Contracts. Al anpbunts paid for support
contracts and purchase orders for tenporary hook-up

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ER 37-345-10
Change 52
30 Sep 96

ACCOUNT
NUVBER TITLE

to local utilities such as electric, water, gas, etc.
during the construction or interimO0&M phases.

c. Electrical Installation. Al amounts paid for
support contracts and purchase orders for
installation of tel econmunication, alarmsystens,
conmput er hook-up, etc. during construction or during
interimQO&M

d. Local Fees, Permts and Taxes. All purchase orders
to pay for local fees, permts and taxes.

e. JTraining and Operation Manuals. Al anpunts paid
for support contracts and purchase orders for
training and operations manuals that are not a part
of the primary construction contract.

f. Testing (Soil, Lab, Survey, etc.). Al anounts
paid for support contracts and purchase orders for
testing services that are not a part of the primary
construction contract.

g. Government Furnished Property (GFP). Al ampunts
paid for support contracts and purchase orders for
GFP, or materials provided by the government to the
construction contractor for contract installation.

h. Interim Q&M Al anpunts paid for support
contracts and purchase orders for operation of the
facility after contract conpletion on an interimor
test basis.

i. AE Support. Al anmounts paid for support contracts
and purchase orders for an AE to perform managenent
services and reviews of the construction and
construction plans, provisions, specifications, test
data, shop drawi ngs and ot her construction related
docunents after award of the construction contract.
However, these services can in no way suppl enent or
repl ace S&A services whose contract and

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ER 37-345-10

Change 52
30 Sep 96

ACCOUNT
NUVBER

2A200
2A300

2A400

TITLE

pur chase order costs nust be charged agai nst the
revol ving fund account just as S&A | abor costs are
char ged.

J. Life Support Housing and Support Facilities. A
anounts paid for support contracts and purchase
orders for OCONUS |ife support housing and support
facilities.

k. Preparation of As-Built Drawings. Al contract
charges for changing the record set of drawings in
accordance wth the primary contractors red line
mar k- up.

| . Support Direct Labor. Al governnent |abor charges
after award of the construction contract for services
ot her than Engi neering During Construction (EDC) and
Supervi sion and Adm ni stration (S&A\), such as turnkey
design and as built draw ngs.

Wrk Performed by Install ati on Enqi neer.

Contract Paid by Ot her Than USACE (Menp Pl acenent).
This cost account/work category includes the sane
type costs as recorded in cost account/work
categories 2A100 and 2A200, however, the Corps of
Engi neers does not finance the construction contract
with their carrier funds. The requesting agency,

t hrough use of a ‘direct fund cite* gives the Corps
of Engineers authority to award a construction
contract citing the requesting agency*s funds on the
contracting docunents. To credit the Corps activity
with the construction contract placenent (workl oad)
and to generate appropriate project S&A expense, neno
pl acenent is used to record contractor earnings.

Flat Rate S&A. Costs in this account/work category
are system generated based on a flat rate percentage
applied to costs accunul ated in 2A100, 2A200 and

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT
NUVBER

2B--- ¥

2B100

ER 37-345-10
Change 52
30 Sep 96

TITLE

2A300 accounts. Costs in the 2A400 account/work
category represent S&A expense charged to projects.

CONSTRUCTI ON EXEMPT FROM FLAT RATE S&A. Thi s cost
account/work category includes all contract and
governnent | abor cost categories for projects exenpt
fromflat rate S&A. Requests for waiver to use at-
cost procedures rather than flat rate procedures for
appropriations not exenpt fromthe flat rate nust be
approved in witing by CEMP-CM (See ER 415-1-16,
Tabl e 3-3, for appropriations exenpt fromfl at
rates.)

Direct Construction Activities (Placenment). This cost
account/work category includes all costs related to
performng the foll ow ng:

a. Primary Construction Contract. Al amounts paid to
the primary construction contractor.

b. Wility Contracts. Al anpunts paid for support
contracts and purchase orders for tenporary hook-up
to local utilities such as electric, water, gas, etc.
during the construction or interim O&M phases.

c. Electrical Installation. All amounts paid for
support contracts and purchase orders for
installation of tel econmunication, alarm systens,
conput er hook-up, etc. during construction or during
interimQO&M

d. Local Fees. Permts and Taxes. All purchase orders
to pay for local fees, permts and taxes.

e. JTraining and Operation Manuals. Al anpunts paid
for support contracts and purchase orders for
training and operations manuals that are not a part
of the primary construction contract.

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ER 37-345-10

Change 52
30 Sep 96

ACCOUNT
NUVBER

2B200
2B300

TITLE

f. Testing (Soil, Lab, Survey. etc.). Al anounts

paid for support contracts and purchase orders for

testing services that are not a part of the primary
construction contract or part of quality assurance

testing chargeable to S&A.

g. Government Furnished Property (GFP). Al ampunts
paid for support contracts and purchase orders for
GFP, or materials provided by the government to the
construction contractor for contract installation.

h. Interim Q&M Al anpunts paid for support
contracts and purchase orders for operation of the
facility after contract conpletion on an interimor
test Dbasis.

i. Life Support Housing and Support Facilities. A
anounts paid for support contracts and purchase
orders for OCONUS |ife support housing and support
facilities. Cost of tenporary project/resident office
(primarily for one project) when not provided by the
installation will be included in this account for
bot h CONUS and OCONUS.

j. Preparation of As-Built Drawings. Al contract
charges for changing the record set of drawings in
accordance wth the primary contractors red line
mar k- up.

k. Support Direct Labor. Al governnent |abor charges
after award of the construction contract for services
ot her than Engi neering During Construction (EDC) and
Supervi sion and Adm ni stration (S&A).

Wrk Performed by Install ati on Enqi neer.

Contract Paid by Ot her Than USACE (Menp Pl acenent).
This cost account/work category includes the sane
type costs as recorded in cost account/work
categories 2B100 and 2B200, however, the Corps of

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT
NUVBER

2B400

20000

ER 37-345-10
Change 52
30 Sep 96

TITLE

Engi neers does not finance the construction contract
with their carrier funds. The requesting agency,

t hrough use of a .direct fund cite. gives the Corps
of Engineers authority to award a construction
contract citing the requesting agency*s funds on the
contracting docunents. To credit the Corps activity
with the construction contract placenent (workload),
meno placenent is used to record the contractor
ear ni ngs.

AT Cost S&A. This cost account/work category includes
all governnent costs related to the procurenent and
adm ni stration of a construction contract. The costs
recorded in 2B400 replicate the kinds of expenses
charged to the revolving fund S&A accounts. Detail ed
descriptions of services appropriately expensed as
S&A costs are found in ER 415-1-16, Chapter 2. This
account also includes the initial investigation and
docunentation of AE liability and damages by
Construction Division.

ENG NEERI NG DURI NG CONSTRUCTI ON. Thi s cost
account/work category includes but not limted to

nor mal engi neering support activities performed by

t he engi neering division or an architect engineer
firmas follows: Designer site visits, review of shop
drawi ngs and submttal, testing to verify design
assunptions, designers participation in comm ssioning
of HVAC system designers participation in critical
structural steel connections, preparation of design
changes, revised drawi ng, and cost estimates. This
cost account/work category includes all direct |abor
costs related to the investigation and pursuits of AE
l[iability for potential damages incurred by the
government. This will include adm nistrative duties
performed by the AE Responsibility Coordinator from

i nception of the case to resolution as well as review
of docunments and devel opnent of case file by
technical staff. AE performance of S&A services
shoul d be charged to S&A.

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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Change 52
30 Sep 96

ACCOUNT
NUMBER
2D000
3---- ¥
3A000
3B000
3C000
3D000
3E--- ¥

3E100

3E200

3E300

TITLE

VALUE ENG NEERI NG CHANGE PROPQOSALS.

REAL ESTATE.

PROQIECT PLANNI NG

ACQUI SI T1 ONS.

CONDEMNATI ONS.

| NLEASI NG

APPRAI SALS. This cost account/work category i ncludes
all costs related to the appraisal programincluding
staff and contract effort.

Staff Appraisals. This cost account/work category
includes all costs related to all efforts of staff
apprai sers involving the preparation and/or review of
apprai sal reports prepared by staff, or review of
reports submtted by custoners, clients, and non-
Federal sponsors (for cost-shared projects). This

i ncl udes i nspecting subject and conparabl e
properties, data collection and anal ysis,
preparation and review. This includes al
apprai sal efforts including informal value
concl usions, brief appraisals, reconnai ssance scope
cost estimates, project or gross appraisals,
feasibility studies, and other consulting

assi gnnents.

and report
types of

Contract Appraisals. This cost account/work category
includes all costs related to the contracting of
apprai sal reports and other expert services, except
costs associated with the adm nistration and
procurenent of the contract and report reviews
conducted by staff reviewers.

Revi ew Contract Appraisals. This cost account/work
category includes all costs related to the review and

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT

NUVBER

3F000
3G --
3G100
3&200
3G300
3H000
3J000

3K000

ER 37-345-10
Change 52
30 Sep 96

TITLE

approval process of appraisal or related reports
prepared by contract sources. This includes costs
associ ated with negotiation of contracts and contract
adm ni stration, and provision of technical assistance
and advice to contract appraisers in order for the
contractor to conplete the assignment.

REL OCATI ON ASSI STANCE.

TEMPORARY PERM TS.

Maneuver Pernits.

Al Oher Pernits.

Danage d ai ns.

AUDI TS.

ENCROACHMENTS AND TRESPASS. Thi s cost account/work
category includes all costs related to real estate
effort, including contractual services, directly

i nvol ved or leading to correcting, curing, or
resol vi ng encroachnents by others on Corps | ands or
by Corps on non-Corps | ands. The foregoi ng includes,
but is not limted to, field investigations and
surveys directly associated with individual
encroachnent cases, neetings, correspondence,
negoti ati ng agreenents and settl enents, preparation
of boundary |ine agreenents, preparation of reports
of litigation, providing information to and assi sting
t he Departnent of Justice and/or the U S. Attorneys.
(Note: Al costs for resolving encroachnents will be
reported, while the unit of nmeasurenent reported on
ENG Form 4564-R wi || be encroachnent cases cured,
corrected, or resolved. )

DI SPOSALS. This cost account/work category includes
all costs defined bel ow, including disposal planning
and studies on the retention of real property. Costs
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3L000
3R--- ¥
3R100
3R200

TITLE

incurred in the sale of Governnent-owned rea
property with or without buildings, inprovenents in
pl ace, tinber and crops and appurtenances, and in
arranging for transfer of real property interests to
anot her agency of the U. S. Governnent such as
screeni ng, preparation and devel opnent of plans,
advertising, preparation and distribution of bids,
negoti ati ons, appraisals. mapping, preparation, and
execution and distribution of disposal instrunents
and docunents. Costs incurred in the sale or other

di sposal of crops, and gravel, etc., (excluding

| umber and tinber), such as preparation and

devel opnent of plans, advertising, preparation and
distribution of bids, negotiations, appraisals,

mappi ng, preparation and execution and distribution
of disposal instruments and docunents. Di sposal costs
of buildings and inprovenents for renoval such as
preparation and devel opnent of plans, adverti sing,
preparation and distribution of bids, negotiations,
apprai sal s, preparation and execution and

di stribution of disposal instrunents and docunents.
Costs in connection with cancell ations or
termnations of |eases, |ease suspension agreenents,
licenses, and permts acquired by the U S
Governnent. This account will also include the direct
costs incurred for design, preparation of restoration
cost estimate, supervision, inspection, etc., in
connection with restorati on occasioned by term nation
of | eased property. Costs of preparing reports of
excess real property to the General Services

Adm ni stration.

REAL PROPERTY ACCOUNTABI LI TY

REAL ESTATE PAYNMENTS.

Land Paynents.

Rel ocati on Assi stance Paynments.

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
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Damage Paynents.

Rent s.

REAL ESTATE RECEI PTS.

| NSPECTI ONS.

Utilization Inspections. This cost account/work
category includes all costs related to perform ng the
fol | ow ng:

(1) WMajor inspections includes the cost of al

effort incident to perform ng inspections of real
property under the control of or subject to service
agreenent with the Corps where changes in utilization
are known to occur frequently and substantially so as
to require annual determ nation of proper

utilization. Includes E.O 12411 and E. O 12512
surveys, and BLM wi t hdrawal reviews as applicable,
and preparation of reports related to property
utilization.

(2) Mnor inspections includes all costs related to
effort incident to perform ng inspections of
recruiting offices, steam gage stations, radio
operator sites, all other real property under the
control of the Corps as well as property subject to
utilization inspections under Menoranduns of
Agreenment with other Federal agencies where
utilization inspections are required on a |ess than
annual frequency.

Conpl i ance Inspections. This cost account/work
category includes all costs related to perform ng the
fol | ow ng:

(1) WMajor inspections includes the cost of al
effort incident to perform ng inspections of property
granted to others for purposes such as comrerci al

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
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TITLE

concessions, industrial uses, public park and
recreation, quasi-public and ground canp use, fish
and wildlife habitat managenent, sel ected
agricultural and grazing uses and reconveyance

cl auses/restrictions in deeds requiring at |east
annual inspections to assure conpliance with terns
and conditions of the grant. Includes preparation of
reports, determ nation of conpliance after vacation
of property subsequent to expiration or revocation of
grant, and corrective neasures where nonconpliance is
not ed.

(2) Mnor inspections includes the cost of al

effort incident to perform ng inspections of property
granted or reserved to others for purposes such as
road, street, waterline, powerline, and conmuni cation
line rights-of-way and ot her uses covered by
easenents, licenses and permts that do not require
an annual inspection to assure conpliance with terns
and conditions of grants. I|ncludes report

preparation, determ nation of conpliance after
vacation of property subsequent to expiration or
revocation of grant, and corrective neasures where
non-conpl i ance i s noted.

Qutgrants. This cost account/work category includes
all costs related to performng the foll ow ng:

(1) WMjor outgrants includes all costs associ ated
with efforts, including contractual services,
directly or incident to granting the use of real or
personal property to others or denial thereof, such
as commerci al concessions, industrial uses, public
parks and recreation, quasi-public and group canp
use, fish and wildlife managenent, conpl ex
agricultural and grazing uses, mlitary maneuver
operations, roads and utilities associated with

rel ocation contracts and situations where

avai lability determ nations nust be nade and m ner al
| ease review. Includes the cost of environnental,

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
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hi storical and archaeol ogi cal reviews, surveys, and
recommendati ons; preparation of managenent pl ans,
review of master plans, supplenents and appendi ces;
screening with other Governnment agencies where
appropriate, advertising, preparation and

di stribution of bids/proposals, mapping,
negoti ati ons, preparation and execution of outgrants,
renewal , extension, and cancellation/term nation
docunents, review of devel opnent plans and third
party subgrants, responses to requests for use of
real or related property; review of recreation cost-
share, water storage contracts and application for
m neral | eases.

(2) Mnor outgrants includes all costs associ ated
with all efforts related to outgranting the use of
real or personal property to others, or the denial

t hereof, for purposes such as waterlines, powerlines,
communi cation |ines, hay and grazi ng purposes, roads,
streets, and any other such uses where fornal
advertising is waived or considered not beneficial to
the Governnent, as well as requests to drill for oi
or gas on Governnent-owned property where no oil or
gas lease is required. Includes environnental review
unl ess categorically excluded, survey and
recommendati on, mapping, negotiations, preparation
and execution of outgrants, renewal, extension and
cancel l ati on/term nati on docunents and responses to
request for use of real or related personal property.

Qutgrants OGher Than G|l and Gas Leases.

Q1 and Gas Leases. This cost account/work category
includes all costs related to efforts, including
contractual services, directly or incident to
granting the use of real property to others or denial
thereof, for oil and gas | eases. Includes the cost of
environnental, historical and archeol ogi cal reviews,
determ ning the Governnment*s interest, surveys,

i nspections, field investigation of drilling
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32000

4- - - 1/

4A000

4B000

TITLE

| ocations, and recommendati ons; preparation of
managenent plans, review of master plans, supplenents
and appendi ces; coordination with BLM preparation
and distribution of mapping, preparation of

stipul ations, renewal, extension, and

cancel lation/term nati on docunents, review of

devel opnment plans and third party subgrants,
responses to requests for use of real or related
property; and application for mneral |eases.

Ti nber Harvesting. This cost account/work category
includes all adm nistrative costs incurred in
connection with the tinber harvesting program such
as contract adm nistration, inspection, and staff
supervi sion of production and harvesting of tinber.

Project Rel ated Admi nistration.

O her (Conversion Use Only - Not for Use After
Conver si on.

Honeowners Assi stance Program This cost account/work
category includes all costs related to the
governnment*s liability for assuned nort gages,
expenditures for the |liquidation of nortgages due at
the time of acquisition, equity, reinbursable
benefits, private sale benefits, foreclosure
benefits, USACE acquisition adm nistrative expense,
and managenent and di sposal adm nistrative expense.

Applications. This cost account/work category
includes all costs related to processing qualified
acqui sition applications for conpletion, including
appeal s.

Rej ections. This cost account/work category i ncludes
all costs related to verification and revi ew of
potential acquisition applications.
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Appraisals. This cost account/work category includes
all costs related to determning the fair market

val ue of eligible HAP applicant*s honmes prior to
government acquisition and at the tinme of sale for
conputation of private sale, |l oss on real property
and forecl osure benefits for approved HAP prograns.

Staff Appraisals. This cost account/work category
includes all costs related to acquired and resal e of
property appraisals performed by USACE enpl oyees.
Included in this cost is USACE enpl oyees* sal ary and
benefits, travel, G&A and departnental overhead.

Contract Appraisals. This cost account/work category
includes all costs related to acquired and resal e of
property appraisals perfornmed by private contractors
and cost incurred to nonitor contractor performance.
Included in this cost is contract adm ni stration:
USACE enpl oyees™ salary and benefits, travel, G&A and
departnental overhead.

Private Sale/Real Property. This cost account/work
category includes all costs related to admnistrative
expenses incurred in processing private sale or real
property benefit.

Pur chase/ Assunptions. This cost account/work category
includes all costs related to adm nistrative expenses
incurred in processing acquired property under

equity, liquidation, and/or assunption benefits.

Forecl osures. This cost account/work category
includes all costs related to adm nistrative expenses
incurred in processing foreclosure benefit.

Appeal s. This cost account/work category includes al
costs related to adm nistrative expenses incurred in
appeal cl ains.
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4J100

43200

4K--- Y

4K100

TITLE

Di sposals. This cost account/work category includes
all costs related to adm nistrative expenses incurred
in processing the resale of property.

| npact Study. This cost account/work category
includes all costs related to conputing the prior
fair market value of a property before setting up of
a program upon notification of an announcenent for
closure or realign of a mlitary installation
adversely effecting the local real estate housing
mar ket .

Staff Study. This cost account/work category includes
all costs related to staff inpact study perfornmed by
USACE enpl oyees. Included in this cost is USACE

enpl oyees™* sal ary and benefits, travel, G&A and
departnental overhead.

Contract Study. This cost account/work category
includes all costs related to market inpact study
performed by private contractors and cost incurred to
nmoni tor contractor performance. Included in this
cost is contract adm nistration: USACE enpl oyees™*

sal ary and benefits, travel, G&A and depart nental

over head.

Paynents. This cost account/work category includes
all costs related to paynents to eligible homeowners
or their agents for a particular benefit received
such as equity |l osses, liquidation, assunption,
private sale, real property, and/or foreclosure.

Equity Paynents to Honeowners. This cost account/work
category includes all costs related to paynments to
eligi ble homeowners or their agents for the renaining
anmount or value of the dwelling above the total
secured debt to acquire the honeowners equity and
title to the hone for the U S. Governnent.

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.

6- 30



ACCOUNT
NUVBER

4K200

4K300

4K400

4K500

4K600

4K700

4K800

ER 37-345-10
Change 52
30 Sep 96

TITLE

Costs consist of equity paynents to honeowners where
the nortgage is assunmed or |iquidated and homeowners
w t hout an exi sting nortgage.

Liquidation of First Mortgage/lLiens. This cost
account/work category includes all costs related to
paynments of only principal and prepaynent penalties
to the primary (1st) nortgage to obtain title to the
hone.

Li qui dati on of Secondary and Ot her Mortgage/Liens.
This cost account/work category includes all costs
related to paynents of only principal and prepaynent
penalties to the junior (2nd) nortgage and other |ien
hol ders to satisfy any eligible debts to obtain the
title to the hone.

Mort gages Payabl e Assunmed. This cost account/work
category includes all costs related to anobunt of the
homeowners * outstandi ng nortgage that is assuned and
to be paid by the U S. Governnent.

Rei nbursenent for Loss on Private Sales. This cost
account/work category includes all costs related to
paynents for | osses sustained on the sale of the
hone.

Rei nbursenent for Loss on Real Property. This cost
account/work category includes all costs related to
paynents for | osses sustained on property severely
damaged by Acts of God.

Honeowners Benefit Paynents. This cost account/work
category includes all costs related to paynments to
el i gi ble honmeowners or their agents for reinbursenent
of nortgage interest, taxes and insurance up to date
of government acquisition or refund of prepaynents.

Paynent s in Forecl osure Cases. This cost account/work
category includes all costs related to
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4L- - -

4L100

4L200

4L300

47000

5----

TITLE

paynents to reinburse foreclosure cost paid by the
homeowner or paid to third parties on the homeowners
behal f.

Program Adm ni strati on/ Managenent. This cost
account/work category includes all costs related to
adm ni stration and nanagenent associated to the
support of property acquisitions and resale for HAP
Cost includes USACE enpl oyees™ sal ary and benefits,
travel, G&A and departnental overhead.

USACE Acqui si tion/ Managenent and Di sposal

Adm ni strative Expenses. This cost account/work
category includes all costs related to Supervisory
and Adm nistrative (S&\) cost incurred to the
managenent and support of property for acquisitions
and resal e. Cost includes USACE enpl oyees* salary and
benefits, travel, GSA and departnental overhead.

O her Acquisition Program Expenses. This cost
account/work category includes all costs related to
ot her acquisition expenses such as title and cl osing
fees, assunption/transfer fees, transfer taxes, and
m scel | aneous expenses not previously identified
above.

O her Managenent and Di sposal Program Expenses. This
cost account/work category includes all costs related
to other acquisition expenses such as interest
expense, paynents in |lieu of taxes, sales expense,

mai nt enance and operati ng expense, and insurance
expense.

O her (Conversion Use Only - Not Authorized for Use
After Conversion). This work code account applies to
CEFMS i npl enent ati on conver si on.

HOST NATI ON.
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TITLE

P&D RELATED TO CONSTRUCTI ON. Thi s cost account/work
category includes all costs specified under the line
i tem appropriation “Planning and Design” in the
Mlitary Construction Authorization Act.

Supervi sion and Review of AE Contracts. This cost
account/work category includes all governnent | abor
costs associated with procurenment, and managenent of
AE contracts, to include reviews of products produced
by an AE.

Val ue Engi neering Activities. This cost account/work
category includes all costs associated wth actual
per formance of val ue engi neering studies and rel ated
activities by in-house forces and AE contractors
(labor, travel, contracts, etc.).

AE Liability Activities. This cost account/work
category includes all direct |abor costs related to
the investigation and pursuit of AE liability for
potential damages incurred by the governnent prior to
construction contract award or start. This wll
include adm nistrative duties perfornmed by the AE
Responsi bility Coordi nator frominception of the case
to resolution as well as review of docunents and
devel opnment of case files by the technical staff.

Al Oher.

(1) For designs by governnment forces or hired | abor
(COEM S Field Types 224 through 339) this account

i ncludes all governnment costs associated with the
direct in-house design of plans and specifications
that are intended for foll ow on construction.

(2) For AE contracts (COEM S Field Type 298) this
account includes all contract costs for AE testing;
surveys; mapping; reviews; and preparation of

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
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5B100

5B200

5B300

5B400

TITLE

sketches, cost estinmates, plans, specifications and
construction contract docunents for the use of
foll owon construction activities.

P&D NOT RELATED TO CONSTRUCTI ON. This cost
account/work category includes all costs for
government | abor, AE and technical services (not
covered under the Brooks Act) that are for other than
t he production of plans and specifications or
packages for followon construction.

Supervi sion and Review of AE Contracts. This cost
account/work category includes all governnent | abor
costs associated with procurenment, and managenent of
AE contracts, to include reviews of products produced
by an AE.

Val ue Engi neering Activities. This cost account/work
category includes all costs associated wth actual
per formance of val ue engi neering studies and rel ated
activities by in-house forces and AE contractors
(labor, travel, contracts, etc.). Costs associ ated
with the S&R of val ue engi neering activities should
be charged to 1A130 and 1A140 as appropriate.

AE Liability Activities. This cost account/work
category includes all direct |abor costs related to
the investigation and pursuit of AE liability for
potenti al damages incurred by the governnent due to
AE failure to deliver acceptable product. This w |
include adm nistrative duties perfornmed by the AE
Responsi bility Coordinator frominception of the case
to resolution as well as review of docunents and
devel opment of case files by the technical staff. AE
l[iability actions and review of nodifications by
Counsel , Procurenent and ot her General and

Adm nistrative staff will be charged to General and
Adm ni strative over head.

Al Oher.
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(1) For designs by governnment forces or hired | abor
(COEM S Field Types 224 through 339) this account

i ncludes all governnent |abor costs associated with
the direct in-house design of plans and
specifications that are intended for foll ow on
construction.

(2) For AE contracts (COEM S Field Type 298) this
account includes all contract costs for AE testing;
surveys; mappi ng; reviews; and preparation of
sketches, cost estinmates, plans, specifications and
construction contract docunents for the use of

foll owon construction activities.

LOST/ DELETED DESI GN. This cost account/work category

i ncludes all costs for changes for re-design of work

whi ch has al ready been acconplished but which nust be
scrapped and redone prior to award of a construction

contract.

DESI GN BREAKAGE. Thi s cost account/work category

i ncludes all planning and design (P&D) expenditures,
i.e., all "“1A” accounts only, for the design portions
of design, reviews and other P&D rel ated services for
mlitary construction projects, where the design was
started but cancell ed or where the design was

conpl eted but the project was not constructed and
occupied for its intended purpose, for whatever
reason. The cost of a design or a portion of a design
whi ch has been conpl eted and shel ved tenporarily
because of deferral of the construction project or a
part of the construction project to a subsequent year
i's not BREAKAGE but beconmes BREAKAGE when and if the
project will be considered cancelled rather than
nmerely deferred or placed on hold. The cost of a
design or part of a design conpleted and shel ved al so
becones breakage when there has been no design
activity in the preceding three years and the project
is not included in the admnistration*s five year
budget forecast. In addition, projects awarded
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S5E100

TITLE

to a construction contractor that are term nated for
t he conveni ence of the governnent for whatever reason
prior to being conpleted and utilized for the

i nt ended purpose of the project will be considered to
become BREAKAGE for all P&D costs incurred. Design
breakage nust be transferred fromthe active design
cost account(s) work categories (1A series) to this
cost account/work category when design breakage
occurs.

CONSTRUCTI ON EXEMPT FROM FLAT RATE S&A. This cost
account/work category includes all contract and
governnent | abor cost categories for projects exenpt
fromflat rate S&A. Requests for waiver to use at-
cost procedures rather than flat rate procedures for
appropriations not exenpt fromthe flat rate nust be
approved in witing by CEMP-CM (See ER 415-1-16,
Tabl e 3-3, for appropriations exenpt fromfl at
rates.)

Direct Construction Activities (Placenent). This cost
account/work category includes all costs related to
performng the foll ow ng:

a. Primary Construction Contract. Al amounts paid to
the primary construction contractor.

b. Wility Contracts. Al anpunts paid for support
contracts and purchase orders for tenporary hook-up
to local utilities such as electric, water, gas, etc.
during the construction or interim O&M phases.

c. Electrical Installation. Al amounts paid for
support contracts and purchase orders for
installation of tel econmunication, alarm systens,
conput er hook-up, etc. during construction or during
interimQO&M

d. Local Fees, Permts and Taxes. All purchase orders
to pay for local fees, permts and taxes.
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e. JTraining and Operation Manuals. Al anpunts paid
for support contracts and purchase orders for
training and operations manuals that are not a part
of the primary construction contract.

f. Testing (Soil. Lab. Survey. etc.). Al anounts
paid for support contracts and purchase orders for
testing services that are not a part of the primary
construction contract.

g. Government Furnished Property (GFP). Al ampunts
paid for support contracts and purchase orders for
GFP, or materials provided by the government to the
construction contractor for contract installation.

h. Interim Q&M Al anpunts paid for support
contracts and purchase orders for operation of the
facility after contract conpletion on an interimor
test basis.

i. AE Support. Al anmounts paid for support contracts
and purchase orders for an AE to perform managenent
services and reviews of the construction and
construction plans, provisions, specifications, test
data, shop drawi ngs and ot her construction related
docunents after award of the construction contract.
However, these services can in no way suppl enent or
repl ace S&A servi ces whose contract and purchase

order costs nust be charged agai nst the revol ving
fund account just as S&A | abor costs are charged.

J. Life Support Housing and Support Facilities. A
anounts paid for support contracts and purchase
orders for OCONUS |ife support housing and support
facilities.

k. Preparation of As-Built Drawings. Al contract
charges for changing the record set of drawings in

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.

6- 37



ER 37-345-10

Change 52
30 Sep 96

ACCOUNT
NUVBER

S5E200

S5E300
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TITLE

accordance wth the primary contractors red line
mar k- up.

1. Support Direct Labor. Al governnment |abor charges
after award of the construction contract for services
ot her than Engi neering During Construction (EDC) and
Supervi sion and Adm ni stration (S&A).

Contract Paid by Ot her Than USACE (Menp Pl acenent).
This cost account/work category includes the sane
type costs as recorded in cost account/work
categories 2B100 and 2B200, however, the Corps of
Engi neers does not finance the construction contract
with their carrier funds. The requesting agency,

t hrough use of a ‘direct fund cite* gives the Corps
of Engineers authority to award a construction
contract citing the requesting agency*s funds on the
contracting docunents. To credit the Corps activity
with the construction contract placenent (workload),
meno placenent is used to record the contractor
ear ni ngs.

At Cost S&A. This cost account/work category includes
all governnent costs related to the procurenent and
adm ni stration of a construction contract. The costs
recorded in 5E300 replicate the kinds of expenses
charged to the revolving fund S&A accounts. Detail ed
descriptions of services appropriately expensed as
S&A costs are found in ER 415-1-16, Chapter 2. This
account also includes the initial investigation and
docunentation of AE liability and damages by
Construction Division.

ENG NEERI NG DURI NG CONSTRUCTI ON. Thi s cost
account/work category includes costs for normal

engi neering support after award of the construction
contract.
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Val ue Engi neering Change Proposals (VECP). This cost
account/work category includes all governnent | abor
and travel costs associated with a VECP

RESEARCH. DEVELOPMENT. TEST AND EVALUATI ON ( RDT&E)

Cl VI L ENG NEERI NG

CAPI TAL ASSETS.

Bui | di ngs.

O her Structures and Facilities.

Sof t war e

Equi pnent

Capital Leases.

Leasehol d | nprovenents.

O her Capital Assets.

Al OGher Cvil Engineering Activities.

ENVI RONVENTAL QUALI TY.

CAPI TAL ASSETS.

Bui | di ngs.

O her Structures and Facilities.

Sof t war e.

Equi pnent .

Capital Leases.

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
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721-- ¥

72110

TITLE

Leasehol d | nprovenents.

O her Capital Assets.

Al Oher Environnental Quality.

OTHER RESEARCH AND DEVEL OPMENT.

CAPI TAL ASSETS.

Bui | di ngs.

O her Structures and Facilities.

Sof t war e.

Equi pnent .

Capital Leases.

Leasehol d | nprovenents.

O her Capital Assets.

Al Oher Activities.

HTRW OEW Pr ogr am Pr econstructi on _and Proj ect
Managenment .

Proj ect Managenent. This sunmary cost account/work
category includes all costs related to the Project
Managenent team whose purpose is to nore efficiently
and effectively manage the progress of the project.

I ncl uded in these costs would be project planning,
schedul i ng, funding, and upward reporting.

Proj ect Managenent Plan. This cost account/work

category includes all costs related to the Project
Managenment Pl an devel oped by the PMin conjunction
with the TM and other district functional elenents

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT
NUVBER TITLE

and the custoner. The PWMP is designed to cover al
project activities fromsite discovery through
conpl etion of construction/fiscal closeout.

72120 Dat a Mai nt enance and Reporting. This cost
account/work category includes all costs related to
budgeti ng data, resource data, and performance
reporting that is associated with the project.

72130 Managenent Directives. This cost account/work
category includes all costs related to comruni cati ons
fromthe PMteamto the personnel responsible for the
various WES products on the nethods to be used in
managi ng the tasks. Specific nethods/
responsibilities such as authorization of work,
approvi ng changes, and coll ecting progress data would
be specified.

72140 Cust oner and I nteragency Agreenents. This cost
account/work category includes all costs related to
formal correspondence that identifies the products or
services to be provided to a custoner and the funding
| evel s associated with those efforts.

72150 Proj ect Authorization Docunents. This cost
account/work category includes all costs related to
aut hori zati on docunents from HQUSACE, MSC, or ot her
sources to include Wirk Authorization Docunents
(WADS), Fundi ng Aut hori zati on Docunents (FADS) etc.

72160 Pr ogranmm ng Docunents. This cost account/work
category includes all costs related to Progranmm ng
Docunents to include Wrk Plans, Obligational PIans,
etc detailing program execution.

72170 Project Related Awards. This cost account/work
category includes all costs related to any awards
that may result from design and inplenentation of a

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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ACCOUNT
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72180

722-- Y

7221X

7222X

7223X

7224X

7225X

TITLE

project. These awards could be nonetary in nature or
not and mght be for an individual or for a multi-
organi zati onal team

All Oher. This cost account/work category includes
all costs related to Project Managenent not
cl assified above.

| NVESTI GATI ONS ( PROIECT DEVELOPMENT AND PLANNI NG .
This summary cost account/work category includes al
costs related to investigations perforned during the
pl anni ng and desi gn phases of a project for
conpliance with NEPA, CERCLA, RCRA, Clean Air Act,

Cl ean Water Act, etc.

| n- house agreenents. This cost account/work category
includes all costs related to in-house forces to
performwork related to various types of

i nvesti gations.

AE Prof essional Service Procurenent. This cost
account/work category includes all costs related to
the selection of an AE for the performance and
delivery of investigation products.

AE Professional Service Contracts. This cost
account/work category includes all costs related to
agreenents/contracts wth AEs and Prof essi onal

Servi ce conpanies for the performance of

i nvesti gations.

AE Supervision & Review This cost account/work
category includes all costs related to the

supervi sion and review of AE contract deliverables on
an investigation.

Cust oner Techni cal Assistance. This cost account/work
category includes all costs related to

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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TITLE

the review of investigation products that were
devel oped by, and belong to, other agencies or
cust onmers.

All Oher (To Include PRP Paynents). This cost
account/work category includes all costs related to
other investigation work itens that are not otherw se
covered above.

CODE (X) TYPE OF | NVESTI GATI ON

Prelimnary Assessnents (PA)

Site Inspections (SI)

Conbi ned (PASI)

Renedi al Investigations (Rl)

Feasibility Studies (FS)

Combi ned (RIFS)

Envi ronnent al Eval uati on/ Cost
Anal ysi s( EECA)

Envi ronnment al Conpl i ance Assessnents

( ECAR)

RCRA Facility Assessnents (RFA)

RCRA Facility Investigations (RFl)

RCRA Corrective Measures Studies (CV)
RCRA Corrective Action Plans (CAP)

RCRA C osure Plans (CP)

Under ground Storage Tank Studies (UST)
NCR Facility Decomm ssioning Plans (NCR FD)
DOE Conceptual Designs (DOE CD)
Treatability Studies

Site Surveys (Predesign and O her)
Geotechnical Site Investigations

Chem stry Site Investigations

Val ue Engi neering Screening/lnvestigations
| nvest. Per Other Applicable or Rel evant
and Appropriate Requirenents (ARAR)
Potential Responsible Party (PRP)

NEPA | nvesti gati ons

I OTMmmMmOOWm>

P< Xs<CHTOTZZIMrRXR“™

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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723-- Y

7231X

7232X

7233X

7234X

7235X

TITLE

CODE (X) TYPE OF | NVESTI GATI ON

Endanger ed Species Act (ESA) Consultations
ESA Bi ol ogi cal Assessnents

Cl ean Water Act (CWA) 404 (b) Eval uations
CWA Wet | ands Eval uati ons

Hi storical / Archeo/ Cul tural Surveys

O hers

~NOoOOohhWN

REMEDI AL DESI GN. This sunmary cost account/work
category includes all costs related to the design of
the renedial action. This cost account/work category
i ncl udes products related to AE procurenent and
speci fic design products such as pl ans,

speci fications draw ngs, cost estinmates, etc.

| n- house work agreenents. This cost account/work
category includes all costs related to in-house
forces to performwork related to Renedi al design
where USACE has the | ead for the design

AE Prof essional Service Procurenent. This cost
account/work category includes all costs related to
products and actions necessary to select an AB for
the delivery of design products.

AE Professional Service Contracts. This cost
account/work category includes all costs related to
desi gn anal ysis, plans and specifications produced by
an AE.

AE Supervision & Review This cost account/work
category includes all costs related to the revi ew of
AE desi gns by in-house forces.

Cust oner Techni cal Assistance. This cost account/work
category includes all costs related to the revi ew of
desi gn products that were devel oped by, and bel ong
to, other agencies or custoners.

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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TITLE

Val ue Engi neering. This cost account/work category
includes all costs related to val ue engi neering
studies and related activities by in-house forces and
AE contracts involving the environnmental restoration
progr amns.

All Oher. This cost account/work category includes
all costs related to other design products not
specifically covered above.

CODE (X) TYPE OF DESIGN

A Concept

B Prelimnary
C | nt er medi at e
D Pr efi nal

E Fi nal

F Al O her

CONSTRUCTI ON (REMEDI AL ACTI ON) — EXCEPT RAPI D
RESPONSE. This summary cost account/work category
includes all costs related to actual products
produced by a construction contractor together with
constructi on nmanagenent.

Wrk Agreenents (Subject to Flat Rate). This cost
account/work category includes all costs related to
t he actual construction and inplenentation of
remedi al design that results in long-termsite

cl eanup. This cost account/work category includes
wor k agreements that are subject to the current flat
rate.

Engi neering During Construction. This cost
account/work category includes all costs related to
nor mal engi neeri ng support after award of the
construction contract.

Supervision & Adnm nistration (S&A) . This cost
account/work category includes all costs related to

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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t he supervision and adm ni stration of Renedial Action
work subject to the current flat rate.

73500 Wrk Agreenents (Exenpt From Flat Rate). This cost
account/work category includes all costs related to
t he actual construction and inplenentation of
remedi al design that results in long-termsite
cl eanup. This cost account/work category includes
wor k agreenments that are exenpt fromthe current fl at
rate.

73600 Supervision & Adnm nistration (Exenpt From Flat Rate).
This cost account/work category includes all costs
related to the supervision and adm ni stration of
Renedi al Action work exenpt fromthe current flat
rate.

7R--- Y CONSTRUCTI ON ( REMEDI AL ACTION) - RAPI D RESPONSE. Thi s
summary cost account/work category includes all costs
related to actual products produced by a construction
contractor together with constructi on nmanagenent.

7R100 Wrk Agreenents (Subject to Flat Rate). This cost
account/work category includes all costs related to
t he actual construction and inplenentation of
remedi al design that results in long-termsite
cl eanup. This cost account/work category includes
wor k agreements that are subject to the current flat
rate.

7R200 Engi neering During Construction. This cost
account/work category includes all costs related to
nor mal engi neering support after award of the
construction contract.

7R300 Supervision & Admnistration (S&A) - Flat Rate. This
cost account/work category includes all costs related
to the supervision and adm ni stration of Renedi al
Action work subject to the current flat rate.

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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TITLE

Damages Assessed Contractors. This cost account/work
category includes all costs related to damages
assessed by the contracting officer against
contractors for extra expenses incurred by the
Governnment for the supervision and adm nistration and
I i qui dat ed damages assessed contractors.

Wrk Agreenents (Exenpt From Flat Rate). This cost
account/work category includes all costs related to

t he actual construction and inplenentation of
remedi al design that results in long-termsite

cl eanup. This cost account/work category includes
wor k agreenments that are exenpt fromthe current fl at
rate.

Supervision & Adnm nistration (Exenpt From Flat Rate).
This cost account/work category includes all costs
related to the supervision and adm ni stration of
Renedi al Action work exenpt fromthe current flat
rate.

HTRW PROGRAM POST CONSTRUCTI ON & FI NANCI AL CLOGSEQUT

Fiscal/Financial C oseout Activities. This sunmary
cost account/work category includes all costs related
to work agreenents, releases, and forns necessary to
cl ose out the design and construction phases of a
proj ect .

Wrk Agreenents. This cost account/work category
includes all costs related to the nechani sns used for
di spute and clains resolution by negotiation,

adm ni strative proceedings or litigation.

C osed Financial Accounts. DD Fornms 1149. This cost
account/work category includes all costs related to
Form 1149 that is necessary to close out the design
and construction phases of a project.

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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742- -

74210

74220

74230

75- - -
75100

75200

75300

1

TITLE

Qperation & Maintenance (O&V) Activities. This is a
summary cost account/work category and i ncl udes al
costs related to the operation and mai nt enance of
remedi ation facilities, including the devel opnent of
&M pl anni ng docunents, as well as the actual conduct
of O&M during and after construction

Q&M Pl anni ng Docunents. This cost account/work
category includes all costs related to planning
docunents contai ning the conprehensive plans for Q&M
at projects.

&M Executi on Docunents. This cost account/work
category includes all costs related to O8M perforned
before the official close of project construction.

Post Construction O8M This cost account/work
category includes all costs related to O%M conduct ed
after the official close of project construction.

MANAGEMENT AND SUPPORT FUNDS

HQUSACE. This cost account/work category includes al
costs related to the Managenent and Support of the
HTRW CEW pr ograns at HQUSACE | evel . These costs

i nclude | abor, travel, training, supplies, etc.
necessary to manage the prograns.

MSC. This cost account/work category includes al
costs related to the Managenent and Support of the
HTRW CEW prograns at the Division |level. These costs
i nclude | abor, travel, training, supplies, etc
necessary to manage the prograns that are executed at
the District level. Project specific costs should not
be charged to this account.

MCX. This cost account/work category includes al
costs related to the HTRWand CEWMCX in order to
per form program devel opnent, review, analysis,
techni cal advice and oversi ght of HTRW OEW pr ogram

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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TITLE

and project execution. Project-specific cost may be
appropriately charged to this account but only froma
revi ew and anal ysi s perspective.

Q her. This cost account/work category includes all
costs related to Managenent and Support not specified
above.

M SCELLANEQUS ACTI VI T1 ES.

| NDUSTRI AL HYGE ENE/ OCCUPATI ONAL HEALTH ACTI VI Tl ES.

UNFUNDED M LI TARY PERSONNEL SERVI CES.

REI MBURSABLE LABOR TRANSFERS.

EMERCENCY OPERATI ONS/ EXERCI SES.

EMS ADM NI STRATI ON
HQUSACE.

Pr ogr am Managenent .

Resour ce Managenent .

Al Oher.
MSC.

Pr ogr am Managenent .

Resour ce Managenent .

Al Oher.
Al Oher.
ALL OTHER.

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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NUMBER TITLE

9---- ¥ EXECUTI VE DI RECTI ON AND MANAGEMENT.
91--- ¥ EXECUTI VE DI RECTI ON AND MANAGEMENT - HQUSACE.
91A-- YV | nf ormati on Managenent Activities.
91A1- YV Admi ni stration.

91A11 Pl anni ng.

91A12 Budget i ng.

91A13 General Managenent .

91A19 Al Oher.

91A2- Y Li brary.

91A21 Public Library Services.
91A22 Learni ng Resource Center.
91A29 Al O her.

91A3- Y Records Managenent .
91A31 Mai | .

91A32 Fil e Managenent.

91A39 Al _Oher.

91A4- YV Repr oducti on Managenent .
91A41 For ns Managenent .

91A42 Publ i cati ons Managenent .
91A43 Copi er Program

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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91A44
91A49
91A5-
91A51
91A52
91A53
91A54
91A55
91A59
91A6-
91A61
91A62
91A63
91A69
91A70
91B- -
91B10
91B20
91B30
91B90
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TITLE

Printing/Duplicating Support.

Al Oher.

Aut onati on Support.

Har dwar e Support (Help) Operations.

Sof tware Support (Help) Operations.

Ceneral Software Devel opnent.

End User Acqui sition Support.

CEAP | A Support.
Al Oher.

Tel econmuni cati ons.

Tel econmuni cati on Support.

LAN Support.

Conmmuni cati on Center.

Al Oher.

Vi sual | nformation.

MIlitary Program Activities.

Envi ronnental Restoration Activities.

BRAC Activities.

FMS Activities.

Al Oher Activities.

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY — COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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NUMBER TITLE

91C- Y HECSA Managed Headquarters Activities.
91C10 DARSE.

91C20 VSI P/ VERA.

91C90 Al O her.

91D00 OCE - Pent agon.

91700 Al O her.

92--- ¥ EXECUTI VE DEVELOPMENT AND MANAGEMENT - MSC OFFI CES.
92A-- Y | nf ormati on Managenent Activities.
92A1- YV | nf or mati on Managenent Office.

92A11 Pl anni ng.

92A12 Budget i ng.

92A13 General Managenent .

92A19 Al Oher.

92A2- Y Li brary.

92A21 Public Library Services.
92A22 Learni ng Resource Center.
92A29 Al Oher.

92A3- YV Records Managenent .

92A31 Mai | .

92A32 Fil e Managenent.

Y'SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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92A39
92A5-
92A51
92A52
92A53
92A54
92A55
92A59
92A6-
92A61
92A62
92A63
92A69
92A70
92700
93000

96000
99000

1
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Al Oher.

Aut onati on Support.

Har dwar e Support (Help) Operations.

Sof tware Support (Help) Operations.

Ceneral Software Devel opnent.

End User Acqui sition Support.

CEAP | A Support.

Al Oher.

Tel econmuni cati ons.

Tel econmuni cati on Support.

LAN Support.

Conmmuni cati on Center.

Al Oher.

Vi sual | nformation.

Al Oher.

EXECUTI VE DEVELOPMENT AND NMANAGEMENT - M SCELLANEQUS
ACTI VI Tl ES.

HUVPHREYS ENG NEER CENTER SUPPORT ACTI VI TY.

ALL OTHER.

¥ SUMVARY COST ACCOUNT/ WORK CATEGORY - COSTS MAY NOT BE CHARGED
DI RECTLY TO THESE ACCOUNTS.
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APPENDI X |

DESCRI PTI ON OF ELEMENTS OF CONSTRUCTI ON COSTS

6-1-1. Direct Construction:

a. Construction Contractors®* Earnings. This includes TOTAL
cost of contracts for construction acconplished under two-step
formal advertisement or one-step (turnkey) negotiations.

b. Direct |abor costs.

c. Detailed construction |ayout.

d. As-built draw ngs.

e. Operating manuals and instructions.

f. Training of using service personnel.

g. Surveys and nonunentation for record purposes.

h. Negotiation of utility contracts.

i. Mterials and equi pnent purchased with construction
funds and furnished to contractors w thout reinbursenent.

j. Materials, |labor, and equi pnrent (including construction
equi pnent and civilian-type end itens of installed equipnment)
furni shed without reinbursement fromconstruction funds , as
contenpl ated by authorizing |egislation.

k. Arfield pavenent evaluation - testing, collection and
eval uation of data, and preparation of report.

| . Val ue engineering.

6-1-2. O her Costs - Planning and Design

6-1-1
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a. Determnation of criteria and siting.

b. Preparation of budget (prelimnary) sketches,
prelimnary estimates, and prelimnary designs, including site
i nvestigations. Includes contacts with using services, higher
headquarters and | ocal authorities.

c. Preparation of design anal yses.

d. Constructibility review

e. Subsurface explorations, and sanpling and testing of
foundati on and construction materials during investigation and
desi gn phases.

f. Detail ed designs.

g. Preparation of plans, specifications and contract
docunents prior to bidding.

h. Negotiations of contracts for engi neering services.
i. Reproduction of bidding docunents.

] . Perform ng hydrographic and topographi c surveying and
mappi ng as required for planning and desi gn.

k. Participation of design staff in pre-award activity (to
acquai nt prospective bidders with nature of work and construction
personnel wi th design).

|. Preparation of Government estimates of cost to conpare
wi th bids on new construction.

m  Mappi ng and description of topographic features involved
where real estate interests are required in connection with
removal of obstructions or prohibition of the erection of
structures or tinber grow h.

6-1-2
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n. Supervision of contractors perform ng any of the above
functi ons.

0. post-conpletion inspection.

p. Danmages assessed contractors when finally determ ned by
the contracting officer.

g. Research and investigational program

r. Engineering and design during construction (EDC). These
design costs are charged to construction funds and i ncl ude:

(1) Review of engineering and design effort by the
construction contractor where contract specifications are
expressed in terns of performance standards with certain design
details left to the contractor.

(2) participation of design staff in nodifications of
contract agreenents to the extent of providing revised design,
pl ans, specifications, and rel ated cost estinmates.

(3) Designer participation in HVAC systens comm sSi oni ng.

(4) Designer participation in critical structural steel
connecti ons.

(5) Tests required to verify design assunptions.

(6) Direct labor costs related to the pursuit of AE
liability.

(7) Responding to contractor*s requests for information
regardi ng design errors and om ssi ons.

(8) Designer visits to construction site when related to
any of the above.

s. Val ue engi neering.
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t. Al work required by direct charging personnel after the
potential for A-E liability has been determ ned by Construction
Division and the action referred to the Architect-Engi neer
Responsi bility Coordi nator (AERC).

6-1-3. O her Costs - Supervision and I nspection

a. Studies and anal yses of plans and specifications and
conferences of construction staffs to establish construction
sequence, etc., wth design personnel to becone famliar with
desi gn requirenents.

b. Participation of construction staffs in pre-award
activity to acquaint prospective bidders with nature of work.

c. Award and adm ni stration of construction contracts.

d. Award and adm nistration of contracts which provide for
supervi sion and i nspection of construction.

e. Establishnment of bench marks and base |lines required for
| ayout of construction.

f. Review of draw ngs, manual s, catal ogue cuts, and ot her
information submtted by the construction contractor.

g. Assure that construction is perfornmed in conpliance with
pl ans and specifications by supervision and inspection of
construction work, conferences with the contractors to coordinate
various features of the project and enforce conpliance with
schedul es.

h. Sanpling and testing during construction phase of
subsurface and construction materials to determne their
suitability and conpliance with plans and specifications.

i. Negotiation wth construction contractors on al
contract nodifications, including preparation of all contract
docunents required therefor and preparation of Governnent
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estimates on those contract nodifications that do not require
preparation of revised designs, plans and specifications.

j. Estimate quantities, determ ne periodic paynents to
contractors, and review and approval of construction contract
paynments, including any neasurenents required therefor by
Gover nnent forces.

k. Construction staff*s review and approval of construction
schedul es and progress charts, as prepared by contractors.

|. Preparation of construction progress and conpl etion
reports.

m Project managenent and adm ni stration not otherw se
identified above.

n. Damages assessed contractors when finally determ ned by
the contracting officer.

0. The initial investigation and docunentation of A-E
liability and damages by Construction Division.

6-1-4. O her Costs - District Overhead.

a. Executive, Advisory and Adm nistrative.

(1) Executive

(2) Resource Managenent/ Conptroller
(3) Technical Liaison

(4) Counse

(5) personnel

(6) Adm nistrative Service

(7) Safety

(8) Provost Marshal

b. Supply (excluding direct charges).

c. M scel l aneous expenses.

6-1-5
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(1) Transportation of Things

(2) Conmuni cation Services

(3) Rents and Uility Services

(4) Printing and Reproduction

(5 O her Contractual Services

(6) Supplies and Materials

(7) PCS Expenses

(8) Suggestions and I ncentive Awards
(9) Pro-rata and O her Charges

(District overhead is distributed to engineering and design
and construction.)

d. Architect-Engineer liability actions and review of
nodi fi cations by Counsel, Procurenment, and other Advisory and
Adm ni stration (A&A) staff wll be charged to overhead.
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CHAPTER 7
Cost Accounting Procedures

7-1 Purpose. This chapter prescribes uniformcost accounting procedures
for all mlitary activities. Cbjectives are:

a. To provide for uniform cost accounting whether perforned by the
Government or by CPFF contractors.

b. To provide controls over construction costs in line with any
demand for speedy construction and to avoid overrun of directive limta-
tions.

C. To provide a nmeans, through cost records, of:

(1) Determining under existing conditions whether work is
bei ng performed econonically.

(2) Forecasting the ultimte cost of a project during progress
of the work.

(3) Comparing actual costs during construction with estinmated
costs.

(4) Furnishing sufficient and reliable data on conpleted work
for historical record purposes and for use in the preparation of
esti mtes of cost for simlar work

(5) Furnishing data for the preparation of reports.
d. To describe the requirenments for maintaining the cost accounts
listed in Chapter 6, and thereby facilitate reconciliation thereof with

rel ated general |edger accounts.

7-2 Definitions and Abbreviations. As used herein, the follow ng
definitions and abbreviations of terns will apply:

a. Abbr evi ati ons —

AE — Archi tect Engi neer
CPFF - Cost - Pl us- A- Fi xed- Fee

b. Area Ofice. See ER 10-1-3.
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C. CPFE Prinme Contractor. Primary CPFF construction contractor
or AB directly responsible to the Government for performance of work.

d. CPFF Subcontractor. A subcontractor perform ng work on a
CPFF basis for a CPFF prine contractor.

e. Construction Features. Principal conponents of the construc-
tion work as a whole, the costs of which are to be separately accunu-
lated line itemns.

f. Construction Line ltens. Authorized construction as reflec-
ted by line items in a construction directive.

g. Construction Location. An officially designated post or sta-
tion, such as a cantonnent, an ordnance plant, a storage depot, a port
of enbarkation, a staging area, etc.

h. Construction Plant Facilities. Tenporary construction facili-
ties or itens acquired, installed, or constructed (a. outlined in
accounts 500 to 589, Chapter 6) for use in connection with construction
operations, but not formng a part of the conpleted construction fea-
tures. This group does not include itens of *nobile construction equip-
ment as defined bel ow

i Construction Project. A line itemor group of related Iine
items in a design or construction program which are authorized by the
same public | aw and, except for certain “packaged” or classified proj-
ects not identifiable by geographical |ocation, are to be acconplished
at the sane installation or in the same general area.

j- Cross Earnings of Lunp-Sum and Unit-Price Contractors and
Subcontractors. G oss cost to the Governnent for work perfornmed by
such contractors, excluding deductions for retained percentages and
I i qui dat ed damages.

k. Mobi l e Construction Equipnment. Mbile units of equi pment
t hat nove under their own power or are operated in conjunction with
other units of self-propelled equipnent, regardless of value (ac-
counts 590 —599, Chapter 6).

7-3 Ceneral. a. The cost accounting procedures prescribed herein
will be applied, subject to exceptions and linitations stated in perti-
nent sections, to all military activities (except repairs and utilities
wor k perfornmed by Post Engineers) for which the Chief of Engineers is
responsi bl e and which are under. the direction of Division and District
Engi neers.
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b. This chapter together with Chapters 6 and 8 describes the mli-
tary cost accounting system used by the Corps of Engineers. The system

can be expanded or contracted to neet operating needs. For projects
requiring special treatnent, the establishment of additional subfeatures
within the cost account structure is authorized. Were accounting

treatment not provided herein appears to be required, particul ars thereof
should be submitted to the Chief of Engineers, with proposed nethod of
accounting for approval

C. Regardl ess of methods or conbinations of methods enployed to
prosecute work or performservices, cost accounts and fiscal accounts will
be mai ntai ned separately but will be reconciled nonthly.

d. VWhen military construction, as well as other mlitary activi-

ties, are in progress at any given location, nothing contained herein will
be interpreted as precluding the adoption of applicable procedures
prescribed for construction work to such other mlitary activities. This
rule is stated to allow consistency in procedures and use of standard
forms within organizational units.

e. Where work is transferred between Districts or to other offices,
the responsibility thereafter for maintaining adequate cost records and
submitting required cost reports will rest with the District or other
office to which the work has been transferred.

f. (1) Gross costs will be compiled on the sane basis as the
directives for Corps of Engineers work are prepared, i.e., all elenents
of authorized costs will be recorded whether or not paid fromfunds made
avail able for the work. The cost of material, l|abor, and equipnent
(i ncluding construction equipnent, installed building equipnent and
equi prent in place used in the conpleted facility), which are furnished
wi t hout reinbursenent from construction funds, wll be taken into
applicable accounts if the DD Form 1391, on which the authorizing
| egi sl ation was based, included the value of such material, |abor or
equi pment in the budget estimate. In this case “free issue” wll be

accounted for on estinates, job authorizations, and directives as unfunded
costs (see also para 2d, ER 415-345-42). Such of the above costs as are
not chargeable to the funds nade available for the work will be covered
by contra credits to offsetting accounts established for this purpose (see
900 series of accounts, Chapter 6).

(2) At the discretion of the District Engineer, the use of offset-
ting account 946 is not required for design costs chargeable to separate
design authorizations. However, when conmpiling the total costs of
construction, all applicable design costs should be included.

(3) Where design costs are incurred in one or nore districts appli -
cable to construction perfornmed in another district, the design costs
transferred pursuant to the provision of para 7-33 will be established

7-3 7-3
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in separate cost accounts identified with the related construction work
and of fset in account 946.

g. All earnings will be credited to applicable cost accounts. In
the case of appropriation reinmbursenents and collections creditable to
general fund receipts (M scell aneous Recei pts), applicable cost accounts
will be credited and contra debits will be made to offsetting debit
bal ance accounts in the 900 series established for this purpose.

h. Costs which are not chargeable to the funds made avail able for
the work or services to be perforned, and which will ultimately be billed
to debtors, will be charged to an account entitled “Wrk in Progress for

O hers.” Account 774 has been designated for this purpose.

i Periodic field inspections will be made by key finance and
accounting enployees, and close contact and understandi ng maintained
bet ween accounting personnel and the organi zation in charge of the work
Such inspections are necessary in order that those enpl oyees may faml -
iarize thenselves with the actual field work and accordingly be better
qualified to detect and correct erroneous charges and to properly anal yze
costs. Since cost accounting is a very inportant branch of genera
accounting and records conpiled are primarily for use of the engineer, and
wor k  supervi sor, accountants necessarily rmnust have a thorough
understanding of the principles of general accounting, as well as a
general understandi ng of technical work methods.

j- All cost transfers nmust be reviewed by an appropriate super-
visory accountant. Cost transfers nust be adequately justified and
supported by witten docunentation from appropriate project managenent
| evel personnel

7-4. Maintenance of Construction Cost Accounts. a. Construction
costs, representative of the value of work in place, will be devel oped by
line itens, as established by directive and/or AF Form 37-8. This is
acconplished by currently distributing and posting fixed-price contrac-
tors* gross earnings, costs of allocated materials, |abor and materia
costs on CPFF and hired | abor work, nobile construction equipnent charges,
construction plant facilities costs, and general charges and expenses. In
cases where a line itemor portion thereof is subject to cost limtations
i mposed by Congress, such as those included in ER 415-345-10,
Congressional Limtations and Reporting Requirements, it will be necessary
to establish sub-line itemaccounts under the line itemfor the portions
subject to limtations, with the remaining costs under the line item not
subject to limtation carried under another sub-line item account.
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b. Under each line item or sub-line item separate subaccounts

will be maintained currently for direct construction costs and for each

cost classification under indirect costs, other construction costs
(formerly Government costs) and other costs not charged or credited to

proj ect funds (offsetting accounts in the 900 series, see Chapter 6). |If
it is inmpracticable to maintain the latter accounts separately by |ine
items or sub-line items an equitable distribution will be made as to the

amount of those accounts applicable to each Iine itemor sub-line item
The above subaccounts maintained for indirect and other construction costs
will reflect the distributed portions of clearing accounts maintained for
accounts in the 500-589, 590-599, 701-749, groups of accounts, accounts
775 and the 800 series accounts and charges nade direct to the latter (see
para 7-8b).

C. Mai nt enance of the cost accounts by line items will: (1) Afford
a direct tie-in between official cost records and progress reports and
t hereby assist operating officials in the preparation of those reports.

(2) Provide conformance to current concepts of having avail abl e cost
i nformati on conparable to established budgets and current directive
aut hori zati ons.



ER 37-345-10
Change 47
15 Sep 93

d. The uniformchart of construction cost accounts
contained in chapter 6, nodified as necessary to neet the
district*s requirenents under the provisions of paragraph 7-3b
and the construction cost accounting procedures prescribed herein
wll be used on all mlitary construction (including that outside
of the continental United States) for which the Chief of
Engi neers i s responsi bl e.

e. The cost accounts will be maintained in the D strict
O fice Cost Accounting Section or, in the case of CPFF contracts,
by CPFF contractors* enpl oyees at the construction location if
preferable. The District Engineer is provided a Cost Accounting
Section whose functions are to maintain the cost accounts,
prepare cost reports, and furnish cost data and anal yses to
operating officials as needed. Hence, no cost accounts wll be
mai nt ai ned by the technical divisions of the district office. The
techni cal divisions have a need for maintaining support data for
the preparation of current working estimtes, which is an el enent
of basic control. However, data required for this purpose consi st
principally of known anmobunts of contracts already |et,
nodi fications thereto, overruns and underruns, estimates of
“ot her construction costs” (engineering, supervision, and
adm ni stration) and estimates for work in the planning and design
phases and not yet placed under contract. Together with the
officially maintained accounts these forma basis for effective
control through reports showi ng the relationship of costs,
estimates, schedul es, etc.

f. Lunp-sumand unit-price prine contractors and
subcontractors will not be required to maintain the accounts or
observe the procedures prescribed herein, but distribution of
| unmp-sum and unit-price prime contractors* and subcontractors*
gross earnings to applicable feature accounts will be effected as
outlined herein, based upon analysis of paynent estinates
covering such work. In the establishnent of bid and paynent
itens, specification witers will give consideration to the
directive itens so that such itens, insofar as practicable, can
be readily conmbined to establish charges to applicabl e accounts.

g. Al costs for materials, supplies, and m scel | aneous
services - other than those for |unp-sumand unit-price
contractors* earnings and for |abor, which are covered by
specific instructions herein - will be charged to applicabl e cost
accounts upon receipt of the itens evidenced by a receiving
report and ENG Form 4480 (Auto) (COEM S - accounting entry/
ref erence docunent).

7-5
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h. Amounts shown in construction directives as being
wi thheld for suballotnent to other technical services or
agencies, or as being reserved for tel ephone facilities, etc.,
wi |l be taken into applicable cost accounts at directive-stated
value and contra credits therefor will be nade to account 955.
Overhead will not be applied to such itens.

i. Costs of free issue materials, equipnent, etc., wll be
devel oped currently in such a manner as to furnish the
information required for report purposes.

. Cost accounts maintained by the Government will be on
ENG Form 17A (Costs). Separate sheet or group of sheets for each
line itemw ||l be maintained with columar breakdown for the
fol | ow ng:

(1) Construction Contractor*s Earnings.

(2) Hi red Labor. Includes | abor cost of enployees actually
engaged in construction work at the project site.

(3) Gover nnent Furni shed Materials and Services. |ncludes
costs of all materials and supplies, regardl ess of nmethod of pro-
curenment, including distributed portion of account 775, and of
services which may be furnished a contractor under terns of the
contract, and val ue engi neering costs.

(4) Construction Plant Facilities. Includes distributed
portion of the 500-589 group of accounts.

(5) Mobi | e Construction Equi prrent. |ncludes distributed
portion of the 590-599 group of accounts.

(6) Engi neering, Supervision and Adm ni stration; Fixed
Fees, Indirect Job Charges, etc. Separate colum for each
appl i cabl e account in the 800 series will be maintained. |ncludes
direct charges nmade to the individual accounts, where
practicable, and distributed portions of individual accounts
mai ntai ned at project level covering indirect line itemcosts.

k. Accounts maintained by a CPFF contractor will be simlar
to the above for hired | abor with col umar breakdown changed if
and as required.

|. Entries to cost accounts naintai ned by the Governnent
will originate fromthe cost portion of ENG Form 4480 (Auto).
Entries to cost accounts maintained by a CPFF contractor wll be

7-6
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fromthe sane source docunents or other acceptable fornms designed
and used by the contractor with the approval of the Contracting
O ficer.

m Construction costs applicable to direct fund cite
procedures (i.e., contract paid by other than a Corps office)
nmust al so be recorded in the construction cost accounts. The
value of work in place as derived fromthe construction pay
estimate is recorded as Meno Pl acenent utilizing accounting
el emrent 512, Contract Charges Paid by Qther Than CE, and
transaction code SE. The SE transaction code is programred to
automatically apply supervision and adm nistration (S&), when
applicable, by inserting a 4 in colum 18 of the ENG Form 4480
(Aut o). Recording nmeno placenent provides an audit trail to
support the FY Cost-Budget Summary-M litary Activities Report and
the Mlitary Construction S&A Report. *

7-5. General Ledger Control. a. The cost accounts wll be
controlled by appropriate general |edger accounts described in
chapter 2 and as shown in the chart, relating cost accounts to
general | edger controls, contained in chapter 6.

7-6.1 (next page is 7)
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b. Construction Project Line Itens. Cost accounts for con-
struction project line it.. gross coats and rel ated undi stri buted
cost accounts are controlled by three general |edger accounts rep-
resenting three general. stages of construction conpletion and cost
reporting, as follows:

General Ledger
Cost Subsi di ary Account No.

(1) Costs applicable to current work in

progress 1801
(2) Conpleted work current fiscal year 1802
(3) Conpleted work prior fiscal years 3011
C. O her Mlitary Activities. Subsidiary cost accounts

representing expenses for nilitary activities other than construc-

tion projects are controlled by general |edger accounts, as follows:

General Ledger
Cost Subsidi ary Account No.

(1) Expenses applicable to current fisca
year 7000, 7199 and 7822

(2) Net expenses at the close of each
fiscal year 3011

(3) Net expenses applicable to prior
fiscal years 3011

These current fiscal year net expenses are controlled in the genera

69

| edger by accounts 7000 O&MA Expenses, 7199 Undi stributed Expenditures,

and 7822 Accounts Receivabl e Charged Of, which are closed at the end

of the fiscal year into general |edger account 3011 Net |nvestnent from

Appropriations.

d. Certain cost accounts, including offsetting accounts,
under specific construction projects and other nilitary activities
are not controlled by the general |edger accounts shown in the
precedi ng subparapaphs b and c. These cost accounts with initia
controlling general, |edger accounts are listed in the chart con-
tained in Chapter 6.
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e. Reconciliation of Cost Accounts with General Ledger Con-
trol Accounts. Reconciliation of current construction project and
other military activities cost accounts. with the general ledger con-
trols will be effected at the end of each month. This reconciliation
will be recorded on a worksheet listing all pertinent military proj-
ects with amounts applicable to each general ledger account. To
facilitate this reconciliation, there will be maintained currently in
the cost ledgers, for each separate construction project (by BAAN
or BSN) and other military activity, summary Cost Control accounts
identified with related general ledger control account numbers. Sum-
mary postings will be made to these Cost Control accounts at the end
of each posting run to detail cost accounts. For example, the net
total amount of postings in a single posting run to detail project
line item costs and deferred, clearing, etc., accounts which are con-
trolled by general ledger account 1801, will be posted as one amount to
summary cost control account 1801. The net total of these summary cost
control accounts should balance with the detail cost accounts under
each project. The following summary cost control accounts will be
maintained on ENG Form 17a as required for each program or project:

1100 Accounts Receivable

1327 Work in Process, Contractors’ Plant

1328 Work in Process, Other Government Plants

1401 Advances to Employees (from Air Force funds only)

1421 Working Fund Advances

1801 Work in Progress - Real Estate Acquisition and Construction

1802 Completed Work, Current Fiscal Year - Real Estate Acqui-
sition and Construction

1811 Construction Materials and Supplies

1812 Construction Facilities and Equipment

1813 Operation and Maintenance of Construction Facilities and
Equipment

1814 General Overhead

1819 Other Unapplied Costs

2892 Cumulative Depreciation - Construction Facilities and
Equipment

3011 Net Investment from Appropriations

3013 Appropriation Revenues

3014 Deposits to Treasury

3021 Gains from Donations

3031 Loss due to Donations

3043.- Military Personnel Services

3051.1 Transfers without Reimbursement - Costs

3052 Transfers of Accounts Receivable

5351 Costs under Suballotments Issued

7000 O&MA Expenses

7199 Undistributed Expenditures

7822 Accounts Receivable Charged Off

7-5e 7-8
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7-6  Applied Costs.
a. Each cost | edger account should be identified with the construc-

tion project or other nmilitary activity and rel ated general |edger contro
account. In addition, on construction projects, the construction category
code nunber and specific job and Iine item number as authorized in direc-

tives will be shown. Cat egory code nunmbers on accounts are for informa-
tion in connection with quarterly reporting on cost and progress reports.
General |edger control account nunbers will facilitate accunul ati on of

i nformation for reconciliation with general |edger controls. During work
progress subsidiary cost accounts are controlled by general |edger account
1801; conpleted job costs, or portions of line itenms transferred by DD
Form 1354 during the fiscal year become subsidiary to general |edger ac-
count 1802; after the close of the fiscal year during which work is com
pl eted the subsidiary accounts are controlled by general |edger account
3011 for all the work conpleted and transferred in the prior year(s).
Therefore, it is necessary to change the general |edger control account
reference on the subsidiary cost accounts accordingly. “Conpleted Costs,
FY (show FY when conpleted) will be noted on the line item cost account
when the entire line itemwork is conpleted. On | Cct of the follow ng
fiscal year, accounts entirely subsidiary to general |edger account 3011
will be filed separately and nmarked “Conpleted Work, Prior Fiscal Years.”
Recordi ng of cost of construction conpleted during the current fiscal year
will be based initially on DD Form 1354 covering structures or facilities
physically conpleted and turned over to the using service. Jour nal en-
tries will be nade to record cost of construction conpleted, including re-
| ated design during the current fiscal year. These entries transferring
costs from general |edger account 1801 to 1802 will be made whenever DD
Form 1354 is submtted and at the end of each fiscal year for adjustnents
to conpl eted work. Conpleted work on which no DD Form 1354 is required,
such as for real estate acquisition costs not tied in with construction
facilities, deleted construction itens for which costs have been incurred,
including related final design (whether or not conpleted) will be trans-
ferred to conpleted work on the basis of a journal entry.

b. In cases where a portion of a line itemis conpleted and trans-
ferred to the using service on DD Form 1354, the estimated cost (or actua
cost as provided in subpara e follow ng) of each structure or facility,
including installed property, covered in the transfer will be determ ned
and entered on DD Form 1354 prior to forwarding to the conmandi ng of ficer

C. In order to maintain control over total line itemcosts and al so
record the value of conpleted construction in the subsidiary cost records
wi th correspondi ng adj ust ment of general |edger accounts 1801 and 1802,
the following accounts will be established in the project subsidiary cost
| edger utilizing ENG Form 17A:

(1) Acredit account (498) will be established for the line item
i mediately followi ng the account for the total line itemcosts. This
credit account will be identified with the project job nunber, and |ine
item and show subheading “Credits for Value of Conpleted Wrk Transferred
to Using Service.” These credit accounts will be subsidiary to genera
| edger account 1801 until the entire line itemis conpleted at which tine
the credit account will be closed out as described hereinafter
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(2) A summary debit account (499) will be established for each
job under a project to which will be charged the amounts recorded in
the line itemcredit accounts established in accordance w th sub-
par agraph (1) preceding. This account will be maintai ned on ENG Form
17A in total by jobs under each project. Entries will be identified *
with specific line items in the explanation colum of the account only.
The credit accounts (498) will furnish the segregated detail by |ine

items. This debit account (499) will be identified with the project job
nunber and current fiscal year, and show subheadi ng “Portions of Line

Itens Conpleted and Transferred to Using Service FY (show FY during

whi ch conpleted).” This debit bal ance account (499) will be subsidiary

to general |edger account 1802 during the fiscal year of conpletion. As

of 1 Oct of the following fiscal year this account (499) becones subsidiary
to general |edger account 3011 and should be so noted. Accordingly, account
499 should be transferred, as of 1 Cct of each year, to the section of

the posting tray for “Conpleted Wirk, Prior Fiscal Years” under the
appropriate project and job.

d. Transfer and Adjustnent of Final Costs of Conpleted Line |tens.

(1) Upon conpletion of an entire line item a portion of which
previously has been transferred to conpleted work in accordance with

subpars (1) and (2) preceding, the cost of the final portion will be
determ ned and transferred to conpleted work in the sane manner as the
portion previously conpleted. This will result in the line itemcredit

account (498) being equal in anpbunt to the regular (debit) line item cost
account. As of 1 Oct of the following year the line itemcredit account
(498) representing conpleted work, will be closed into the summary debit
account (499) for the appropriate project and job, after which the

conpl eted regular (debit) |line item cost account becomes subsidiary to
general |edger account 3011, follow ng the procedure outlined in

subpar agraph a precedi ng

(2) In subsequent fiscal years, adjustnents to conpleted line item
costs will be accounted for by line itens
as prior years* conpleted work adjustnments under the current program As
of 1 Oct of the following fiscal year these costs (adjustments to prior
years>* conpl eted work) should be transferred to the section of the posting
tray or storage binder for “Conpleted Work, Prior Fiscal Years” for the
appropriate project, job, and line itemas provided in subparagraph a
preceding for other conpleted line itemcosts. However, if desired,
construction costs of line itens physically conpleted and turned over to
the using service but not financially conpleted nmay be transferred to
conpl eted work using procedures set forth in para ¢ above, for partially
conpleted Iine itemconstruction costs. Cost adjustnents reflecting
financial conpletion would then be recorded in the basic line item cost
accounts, thus elimnating the need to establish separate line item cost
accounts to record such adjustnents.
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e. In the event the establishment of the estimted costs of com
pleted structures or other facilities in accounts 498 and 499, as provided
i n subparagraph b preceding, would result in a net credit in sumrary cost
control and general |edger control account 1801 (Wbrk in Progress) for
the project job as authorized in construction directive, only actua
costs as reflected in the cost records will be shown on DD Form 1354 and
recorded in accounts 498 and 499. This applies in the case of a single |line
itemunder a construction directive or for partial line itemtransfers.

7-7 Fi nancing Deferred or Distributive Type Costs. a. In the case of
districts and divisions financed directly frommlitary funds (such as
overseas districts having only mlitary activities and no civil works
Revol vi ng Fund), certain costs of a deferred or distributive nature which
cannot be related to applicable projects at the tinme of the transaction
nmust be financed from sel ected project funds for later distribution to
using projects. Illustrations of such types of unapplied construction
costs are represented by the follow ng accounts:

(1) 500-588, 590, 591, 596, Construction Facilities and Mbile

Equi pnent .
(2) 701-750, Construction Materials and Supplies
(3) 776, Value Engineering costs. *

(4) 460, District Organizational Accounts
(5) 465 Mlitary Construction Supervision and Admi nistra-
tion (S&A)

b. Determ nation of the specific project funds to be used as a
carrier fund to finance the deferred or distributive costs will be as
fol | ows:

(1) A project fund will be selected to finance the activities in-
vol ved which has a | arge enough bal ance to insure that its use as a carrier
fund will not interfere with the regular project work for which the funds
wer e made avail abl e.

(2) A project should be used which will result in a mninum anpunt
of funds adjustnents. The project financing the activity should, if
possi bl e, be the project which will eventually be charged with the major

portion of the cost distributed.

C. If there is no single project with sufficient funds to finance
t he common unapplied construction costs within the above concepts unti
such costs are properly distributed, one or a conbination of the follow ng
or simlar procedures may be used as appropriate:

(1) Advance billings may be made for estimated cost distributions
covering a period of time (up to a year if feasible) or covering the esti-
mated total requirements of each other project served, if practicable. Bill-
ings may cover estimated cost of construction facilities and equi pment, or
construction facilities and supplies. Amount s of the advances will be off-
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set by actual costs charged and will not cover a period of tine beyond

whi ch funds of the advancing project are available for obligation. Cost ac-
count 780 (par 6-3), mmintained for each project, will be debited (advanc-

ing project)and credited (carrier project receiving the advance) for the

amount advanced, and credited and debited, respectively, for actual costs
distributed fromthe carrier project and charged to line itenms and other

accounts under the advancing project.

(2) Two or nore projects nmay be used to finance the original costs,
each project being used to finance certain predeterm ned activities. One
project fund nmight be used for original financing of district overhead.
Anot her project fund night be used to finance stock of materials and
supplies procured for use at the various projects, etc.

(3) Accelerated billing, and rei mbursenent will be effected between
funds as often as necessary to prevent depletion of the carrier funds.

7-8 Distributive Costs. a. Costs in the 500 and 800 series of accounts
under specific construction projects are controlled by general |edger ac-
count 1801. Costs charged to “Unapplied Construction Costs-CGeneral” are
controll ed by the general |edger accounts shown in the chart in Chapter 6
until apportioned to specific project costs or otherw se di sposed of.
VWhen depreciable itens are di sposed of, general |edger account 2892 will
be charged with the book cost of the itemand credited with the receipts
or transfer value at tine of transfer if transferred w thout reinburse-
ment “Unapplied Construction Costs - General” are those costs which

are initially charged to a specific project and financed froma specific
project’s funds but the anticipated ultimate charge is to be to nore

then one project with appropriate rei nbursenent, or other cost adjust-
ment, to the project charged initially.

b. Items of cost included in the 800 series accounts will not
be charged to clearing accounts therefor if they can be equitably
charged to appropriate subaccounts under the applicable line item

(see par 7-4b). Accounts 820 and 830 can be distributed
equitably to line items in nost cases on the “Budget - percentage”
basi s explained in par 7-19e. Costs incurred during the design

phase of a project should be charged direct to the appropriate sub-
accounts under the Iine itemor distributed thereto while the de-
sign directive is still current by the use of appropriate 800
series accounts. (See Chapter 6 for description of accounts).

C. Distribution will be credited to the applicable accounts,
so that the 500-589, 590-699, and 701-749 groups, accounts 775 and 776,
and accounts in the 800 series, will be nmmintained on a net bal ance
basis. To illustrate, costs incurred under accounts in the 500-589
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group woul d be transferred monthly (or less frequently, if so desirable)
to a control account for the group. The amount distributed woul d be
credited to the control account, the balance of which will represent

the undi stributed portion of the account group

d. The cost of storekeeping, receiving, inspecting, and issuing
of materials, as well as ocean transportation and port service costs
applicable to materials and supplies, will be charged to “Materia
Burden” account (775). Distributions thereof to line itemlevel will be
made on the basis of a percentage factor applied to the val ue of
materi al s and supplies issued.

7-9. 900-Series Accounts.

a. The 900-series account, by categories, is:

(1) Merorandum account 900 for | ost and deleted line item design
effort. This account will be maintained as provided in the definition of
the account in Chapter 6 and in para 7-32.

(2) Merorandum account 901 for GSA Space Costs funded by Depart -
ment of the Army. GSA Space Costs will be allocated to Civil, Postal
and Mlitary activities on the basis of the relative nunber of personne
occupyi ng GSA space. Space costs allocated should include a proper share
of common space, i.e., conference roons, parking lots, etc. Space costs
applicable to Mlitary activities will be funded to OCE by HQDA from
O&MA funds. Paynent to GSA will be made by OCE. GSA space costs appli-
cable to Mlitary activities will be recorded in menorandum cost account
901. Ceneral ledgers are not applicable as the costs will not be dis-
tributed to line itenms. Account 901 will be allocated between S&A, E&D,
and Ot hers, and included by footnote on ENG Form 3018c for use by OCE in
preparation of the Annual M LCON Report.

(3) Mermorandum accounts 902.-, 904.-, and 905.- for certain un-
funded mlitary personal services. These accounts will be maintained in
cost ledgers in the section for “Current Work in Progress” through 30
June of each fiscal year, then transferred to the section for “Conpleted
Work Prior Fiscal Years. Anpunts in these accounts will be reported on
ENG Form 3018c as provided in Chapter 8.

(4) Merorandum of fsetting account 910 for suball otnments received
fromother than OCE - to facilitate reconciliation of costs to obliga-
tions. Maintain in the manner and for the purpose stated in para 7-26.

(5) Ofsetting accounts in the 940 and 950 series to facilitate
reconciliation of costs to obligations.

(6) Ofsetting accounts in the 960, 970, and 980 series - to
facilitate reconciliation of the Government and CPFF contractor records
as to Governnent-furni shed materials, supplies, and services, and
vouchers submtted for paynent.
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b. FMS Work. Generally, Foreign Mlitary Sales (FMS) progranms to
i ncl ude FM5 Funded by Credits cannot utilize 900-series cost accounts.
However, MIlitary Assistance Program funded FMS cases may utilize 900-
series cost accounts.

C. (Reserved.)

d. (Reserved.)
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e. Ofsetting accounts in the 940 and 950 series.
(1) The followi ng offsetting accounts will be maintained in

the cost subsidiary |ledgers in the section for “Current Work in Progress”
t hrough 30 Sept of each fiscal year, then transferred to the section for
“Conpl eted Work, Prior Fiscal Years”:

Account

Nunber Account Title

940 Property Transferred and Services Rendered Wthout Charge to
Conponents Wthin the Departnent of Defense (Dr)

947 Gai ns from Donations (Cr)

948 Loss Due to Donations (Dr)

949 Unfunded M Ilitary Personal Services (Cr)

950 Costs under Suballotnents Issued (Cr)

951 Centrally Procured Material not Chargeable to Project Funds (Cr)

952 Property and Services received wi thout Charge from Conmponents
within the Departnment of Defense (Cr)

955 Funds wit hhel d by Chief of Engineers for Wrk to be Perfornmed
by ot her Services or Agencies (Cr)

956 Unappl i ed Damages Assessed Contractors (Cr)

957. - Appropriation Rei mbursements and Expenditure Refunds

957.12 Accounts Receivable - Appropriation Reinbursements (Dr)

957.2 Col l ected (not creditable to project funds) (Dr)

957.3 Account s Receivabl e charged off (Dr)

957. 4 Accounts Receivable Transferred (Dr)

958. M scel | aneous Recei pts

958. Account s Receivable (Dr)

1
958. 2 Col l ected (Dr)

958. 3 Account s Recei vabl e Charged off (Dr)
958. 4 Accounts Receivable Transferred (Dr)

As of 1 Oct of each years the | edger sheets on which the previous
fiscal years transactions have been recorded will either be noved
to a section in the project cost |edger for “Conpleted Work, Prior
Fi scal Years” or the bal ances, as of 30 Sept, transferred to cor-
respondi ng accounts in the "Conpleted Wrk, Prior Fiscal Years”
section of the cost |edger. Under either method the bal ances in

t hese accounts, as of the end of the fiscal year, beconme subsidiary
to general |edger account 3011 with the exception of accounts

957. 12 and 958.1 which renmai n under general |edger account

1100 until collected or charged off.

(2) Account 957.11 Accounts Receivabl e —Expendi ture Refunds
(Dr) will remain in the Current Work in Progress” section of the
project cost subsidiary | edger under general |edger control ac-
count 1100 until collected or charged off.
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(3) Accounts 946 and 954 are not transferred on the sane
basis as the accounts listed above. As line itens or portions of
line itens becone conpleted and are transferred to conpl eted work,
rel ated portions of accounts 946 and/or 954 are |ikew se trans-
ferred which offset amounts included in |ine itemcosts represented
t her eby.

(4) Materials, supplies and equiprment transferred to a
project wthout charge to project funds will be recorded at fair
val ue (par. 7-18i(4)) or appraised value (par. 7-20L(1)(b)) upon re-
ceipt. Applicable cost accounts will be charged, and account 947
or 952 as appropriate will be credited. For such property trans-
ferred froma project without credit to project funds, applicable
cost accounts will be credited and account 940 or 948 as appro-
priate will be charged. “Equipment” as used in this paragraph in-
cludes itens incorporated or to be incorporated in work in place as
well as other items for which the District Engi neer assunes
accountability that are enployed in the perfornmance of work. For
equi pment used but not included in the accountability of the
District Engineer, see (5) bel ow

(5) For free issue construction equi pnent for which
the District Engi neer does not assune accountability (e.g., troop
construction battalion equi pnent), the asset value will not be
included in the financial accounts. Instead, the rental value of
such equi pment, determned in accordance with ER 415-345-42, will
be charged to applicable cost accounts and credited to applicable
account 947 or 952.

(6) For accounting for the costs of unfunded mlitary
and ot her personal. services, see para 7-17.

f. Accounts in the 960, 970, and 980 series. These ac-

counts will be maintained for the purposes indicated in the
Chart of Accounts in Chapter 6 and in paragraph 716. The Govern-
ment accounts 961 and 962 will be naintained in cost subsidiary

| edgers in the section for “Current Work in Progress” until the
rel ated projects are conpleted, then transferred to the section
for “Compl eted Work, Prior Fiscal Years.”

7-10 Division and District Office Costs. Provisions of this para-
graph apply only to divisions and. districts financed directly by
mlitary funds, See paragraph 7-7 for funding. Divisions and
districts financed initially fromC vil Wrks funds (ED&M and
Revol ving Fund) wi |l be governed by applicable provisions of ER
37-2-10.
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a. Ef fective, econom cal acconplishment of the executive,
advi sory, adm nistrative and technical staff functions of the
Division and District is an essential factor in the successfu
operation of the two organi zations. The costs of perform ng these
functions are significant, and it is essential that such costs be
budget ed and continuously controlled to the fullest extent practica-
ble. The division and district office cost accounts provide val uabl e
managenment accounting information with respect to:

(1) The cost of perform ng Division and District
O fice Functions.

(2) Conparisons between budgeted anmounts and
actual costs.

(3) The di stribution of district overhead
costs.

b. The organizational accounts for district and division
of fices (460 and 439 series accounts listed in Chapter 6 maintained
separately for each office) are designed to provide the foll ow ng:

(1) The labor , travel, and other costs
of staff elenents (Gross costs).

(2) The anpunt of these costs charged direct to specific
items of work (direct charges).

(3) The anpunt of these costs remaining as overhead or
undi stributed indirect technical costs.

(4) The anpunt of other (m scellaneous) costs charged to
district overhead.

C. These accounts are established on an organi zati onal basis
and will include the total costs of operation
and mai ntenance of the division and district offices proper (i.e., ex-
clusive of |aboratories, garages, printing plants, etc., for which sep-
arate accounts are maintained). They will be charged with the gross
costs of the executive, advisory, and adm nistrative branches and tech-
nical divisions. In addition to the costs of the principal functions
assigned, costs of the following will be charged to the accounts for
t he organi zations in which the costs are incurred: training, nanagenent
and manpower surveys; prograni ng, budgeting and scheduling; review and
eval uati on of managenent inprovenent projects and suggestions; training
USAR O ficers and foreign personnel; quarterly review and anal ysi s;
preparation of charts and exhibits for neetings, staff visits, etc.
drafting service to executive, advisory and adninistrative el enents;
and speeches. Direct charges fromthese to other accounts wll be
limted to the foll owi ng services:
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(1) District Ofice.

(a) Executive. Advisory and Adnministrative Services - Accounts
460.01 to 460.10 and 460. 20.

1 Administrative support of other agencies on a reinbursable
basis. Charges for such services will be nade on the basis of agreenent
bet ween parti es concerned.

N

Any ot her service for others on a reinbursabl e basis.

Jw

Activities for which specific funding is provided.

(b) Technical Services —Accounts 460.12 to 460.19.

la Personal services are charged directly when one hour or nore
of a technical division enployee*s tinme during a day is applicable to a
specific feature or other account. (Exception: supply division enployees -
see 2 bel ow.)

I b Personal services are charged indirectly when | ess than one
hour of a technical division enployee*s tine during a day is applicable
to a specific feature or other account. Labor efforts of a general nature
not applicable to a specific job or project should also be charged indirect-
ly. This includes training (including enployees attendi ng coll eges and
universities full time), staff neetings, professional seminars, recruiting
efforts, comittee nmeetings, and other such activities.

1c Technical Division chiefs, their assistants, branch and sec-
tion chiefs, are working supervisors. Consequently, the one-hour rule
applies to. their productive and review efforts. Their effort applied to
general supervision and admi nistration should be charged indirectly. Also,
some of the effort of technical division stenographic, secretarial, and
clerical personnel is indirect in nature. However, the one-hour rule is
appropriate when they performwork obviously traceable to a specific end
product, for exanple, when typing contractual documents or design engi neer-
i ng statenents.

Id A technical division*s indirect costs will be distributed as
an add-on percentage of the division direct |abor charges to projects and
studi es. Develop a predeterm ned rate for each technical division by re-
lating the technical division*s estimted direct |abor costs to its esti-
mated indirect costs. Rates will be reviewed not |ess frequently than
quarterly and adjusted as necessary to absorb the indirect costs during
the fiscal year. Only nom nal anmounts may be undistributed or over dis-
tributed at fiscal year end.
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2 Supply Division functions will be costed according to the
function being performed. Those enpl oyees engaged in procurenment activ-
ities will generally be costed to overhead except when naking field in-

spections of materials and equi pnent, performing central procurenment or
COR activities for other districts or agencies, or when the effort of
procuring materials and supplies for hired | abor jobs are of such signif-
icance as to constitute an identifiable charge. Enployees engaged in

i ssuing plans, specifications, invitation for bids, requests for proposals,
preparing contracts and nodifications will be charged direct to project
accounts such as 800.12 or 802.22, as applicable.

3 Costs of temporary duty travel and transportation in connec-
tion with services specified in la thru |d and 2 above will be charged to
the accounts to which the personal services are charged.

4 Technical division indirect cost should not be applied to
direct |abor costs applicable to services of an enpl oyee | oaned to work
under direction of the borrowi ng office. Supervision of the work of a
| oaned enpl oyee is substantially acconplished by the borrow ng office;
therefore, billing of technical division indirect cost on | oaned enpl oyee
services is inappropriate. However, where services are perforned for
ot hers, under direction of the enploying office, indirect cost should be
charged and bill ed.

5 Engineer interns* personal services and travel costs will be
charged to the technical division functional account or the resident,
area or project office where training costs are incurred. These costs
will be included with other indirect charges and distributed to nmilitary
projects based on direct |abor charges of the office where training.
However, direct charges will be appropriate when training at a project
of fi ce having supervision over only one project. Al costs of engineer
interns while training with Arnmy Facilities Engineers will be shared by
t he Engi neering, Planning, Construction, and Operations Divisions in
direct proportion to the direct |abor costs of only those technical divi-
sions. This may be done by charging these costs to a facility account
under the Carrier fund and allocating to mlitary projects using indirect
costing techniques tied to direct |abor

(c) Mscellaneous Expenses —Account 460.25. District office
nm scel | aneous expenses include such itens as transportation of things,
conmuni cati ons services, rents and utilities, printing and reproduction
supplies and materials, ADP services and other contractual services.
These expenses identified to specific projects or facilities will be
charged directly to the project or facility. Those identifiable to spe-
cific technical organizations (460.12-460.19 and 460. 22, except 460.15)
will be charged as technical indirect costs to that technical organization.
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M scel | aneous expenses incurred for the Executive, Advisory and Adm n-
istrative (460.01-460.10 and 460. 15) organi zations or incurred for over-
all district use, such as supplies and materials for a central stock
roomor library, will be charged to the 460.20 account and distributed
as over head.

(d) Permanent Change of Station, and Suggestion
and Incentive Awards. Per manent change of station, sug-
gestions and incentive awards expenses for technical organizations and
facilities will be charged to the technical organizations and facilities
accounts. Those expenses incurred for the Executive, Advisory and Adm n-
istrative organizations will be charged to the Adm nistrative accounts
as appropriate and distributed as over head.

(e) Pro Rata and Other Charges - Account 460.25. Pro rata
expenses and ot her charges will be charged to the 460.25 account and
di stributed as overhead with the foll owi ng exceptions:

1l Centralized Audit Service covering audits of contract work
will be charged direct to projects.

2 Central payroll charges will be allocated based upon the
nunber of enpl oyees serviced in each technical, field, facility, or over-
head organi zati on. Charges applicable to the Executive, Advisory and Ad-

m nistrative organizations will be charged to the 460.25 account and dis-
tributed as overhead. Charges applicable to technical, field, or facil-
ities organizations will be charged to those organi zati ons.
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(2) Personal Services and Travel Expenses - HQUSACE/ OCE and
Division Ofice Personnel. The pay and travel expenses of Mlitary
functi ons personnel assigned to HQUSACE/ OCE and division offices may
only be charged to project funds when the services or travel perfornmed
are directly related to the project and the project benefits
specifically from such services or travel. The general rule is that a
proj ect benefits directly only when the services performed would or
coul d, under existing Engi neer Regul ations, be performed by district
personnel if the district were adequately staffed or had the technica
expertise to performthe service. For exanple, the pay of HQUSACE/ OCE or
di vision office personnel “actually engaged” in design or redesign, as
well as any travel costs incurred in connection therewith, are properly
chargeable to project funds. The term “actually engaged” covers only
t hose HQUSACE/ OCE and di vi sion of fice personnel engaged directly in the
design or redesign, not those engaged in supervision and review of
desi gn or redesign perforned in | ower echel ons. Consulting services and
technical assistance provided by HQUSACE/ OCE and division office
personnel and travel associated with such services may be charged to
project funds only in those instances in which the services are
requested in witing by the District Comrander and benefit the project
exclusively. Under no circunstances should consulting services or
techni cal assistance of a general nature be charged to project funds.
This policy is specifically applicable where a Division serves as an
Operating Division, and supervises subordinate districts as well

d. (Reserved)

e. The labor and travel of the Division and District Commanders
and of those Executive Assistants who are assigned to discharging the
functions of the executive office will be charged to Account 460.1 or
439.1, as applicable. The cost of special assistants (including the
Val ue Engineering O ficer), consultants, etc., will be charged to the
account for the organizational wunit where the principal duty is
per f or med.

f. The CGovernment*s share of CSR, FICA, ELIF and EHBF, for each

mlitary payroll wll be charged to Account 460.22- or 439.22-,
Government Contributions for CSR, FICA, ELIF and EHBF, as applicable.
Labor cost distributions will include the portion of Governnent con-

tributions related thereto and the aggregate of such contributions wll
be credited to Account 460.22- or 439.22-, as applicable. It is intended
that any balance in these accounts will represent pending charges or
credits and will therefore approach zero as of the close of an
accounting period. The | edger, Form 17a (Costs) nmmintained for Accounts
460. 22- and 439.22- will provide four debit colums for “CSR," “FICA "
“ELIF" and “EHBF,” a single credit columm for distributions, and a
colum for balance. Such balance will not be considered in the
conput ati on of overhead rates.

g. (Reserved.)
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h. Costs of |abor, travel, and other costs applicable
to accounts 460.1 - 460.19 will be posted to three separate debit col ums

therefor, with the technical staff division costs chargeable directly to
features or other accounts being entered in tw separate credit col ums,
so that applicable balances will equal anpbunts subject to distribution as
di strict overhead. Normally, charge-s will not be transferred between the
“Executive, Advisory, and Adm nistrative” and “Technical” staff accounts.
However, when an enpl oyee of one organization is assigned tenporarily to
t he supervi sor of another organization, cost of his services and tenpo-
rary duty travel will be included in the gross costs of the organization
to which assigned and excluded fromthe organi zati on fromwhich normally
assi gned.

h.1 (Reserved.)
i. Account 460.30 will be credited for overhead distributed.

7-11 Overhead. The provisions of this paragraph apply only to divisions
and districts financed directly by mlitary funds. Divisions and dis-
tricts financed initially from Civil Wrks funds (ED&M and Revol vi ng
Funds) will be governed by applicable provisions of ER 37-2-10.

a. Overhead costs represent charges accunul ated in the 460 series
accounts listed in Chapter 6, |less direct charges to construction features
and ot her accounts made in accordance with procedures in paragraph 7-10,
the net of which is credited upon distribution to Account 460.30. Basis
for distribution is indicated bel ow

b. Division Ofice Mlitary Expenses. At the beginning of the

fiscal year each Division Engineer will informthe District Engineers
under his jurisdiction of the estinmated ambunt of division expenses
which will be charged to their districts during the fiscal year for work

for foreign governnents.
c. (Rescinded.)

d. OCE Pro Rata Expenses. Costs of OCE
| ong-range training, and field activities expenses are accunul ated by the
of fice mai ntaining accounts for OCE for billing to divisions and
districts.

7—419 7411



ER 37-345-10
Change 31
22 May 81

OCE will inform each division and district prior to the beginning of
each fiscal year the estimated amount which will be billed. Billings
for the actual costs will be made quarterly.

e. Distribution of District Overhead (General Administrative)
Costs.

(1) District overhead costs will be distributed to military jobs
monthly on the basis of weighted labor dollars. Activity base titles,
weights, and definitions are as follows:

(a) Engineering and Design (Weight 1.1). Covers work described
under that title in Chapter cost account 800), and similar work for
others including NASA.

(b) Real Estate Administration (Weight 1. 0). Covers work de-
scribed in paragraph 6-30(2), and similar work for others including
NASA.

(c) Construction (Weight 1. 1). Covers construction work (ex-
cept engineering and design, and real estate administration)
including Supervision and Administration thereof; and similar work
for others including NASA.

(d) (Reserved.)
(e) (Reserved.)

(f) Other Activities (Weight 2.0). Includes all work not covered
above. Examples of such work are master planning for military
installations; central procurement and COR activities; subsurface
explorations for others; inspection services for others; loan of plant
or hopper dredges (lending district will apply weight of 2.0;
borrowing district will apply overhead according to specific
classifications above).

(2) Overhead expenses in connection with the operation of
district offices remain somewhat constant throughout the year. The
rates for distribution of district overhead are determined at the
beginning of each fiscal year, and revised as necessary during the
year. The general procedures outlined below and illustrated in
subparagraph (g) should be observed.
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(a) Estimate the regul ar and overtine | abor costs applicable to
each activity base for the fiscal year

(b) Estimate the total district overhead to be incurred during
the fiscal year for all mlitary activities.

(c) To the estimtes developed in (a) above, apply the weights
stated in paragraph 7-11e(1), above. Deviation fromthese weights will
be made only with approval of the Chief of Engineers. Any requests for
deviations will state reasons in detail, specify the inpact upon perti-
nent appropriations, and rmust show that the weights are grossly
i nequitable with Corps-wi de inplications. On the basis of these weighted
costs, conpute the proportionate amounts of estimated overhead in (b)
chargeable to the mlitary activities in (a) above.

(d) To the overhead anpbunts determ ned under (c) above, add any
appl i cabl e bal ance of undistributed overhead remai ning at the end of
prior fiscal year.

(e) (Resci nded.)

(f) The total estinmated overhead costs for each work classification
wi Il be divided by the correspondi ng estimated unwei ghted cost bases to
establ i sh predeterm ned overhead rates.

(9) The general method of conputing overhead rates outlined in the
precedi ng paragraphs is illustrated in the foll ow ng exanple:
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f. Application of Overhead. The overhead rates will be
applied on regular and overtine | abor except overhead will not
be applied to:

(1) Labor on work performed by another CE installation
and/ or by various governnental elenents (e.g., Post Engineer,
muni ci palities, States, independent agencies).

(2) Labor costs to be billed to OCE for inclusion in OCE
prorata expenses which are distributed to others as overhead.

(3) Executive, Advisory and Admnistrative |abor which
w Il be charged to and distributed as district overhead.

g. Special Procedures.

(1) The general procedures outlined above will be altered
to the extent necessary to effect nodified distributions of
overhead prescribed for certain categories of work, e.g., NASA

(2) Reserved

(3) Overhead will be conputed on indirect |abor charged to
the technical indirect accounts. Overhead so conputed will be
included with the other indirect costs. These costs wll be
identified only as indirect costs when distributed to projects
or the uniformflat rate account.
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(4) Division office expense applicable to work for foreign govern-
ment, will be separately billed to Districts performing such work.
District offices will charge these amounts to Account 460. 25.

h. Overhead costs incurred by district/operating division offices
during the fiscal year should be distributed in full by the end of the
fiscal year. Nominal balances of over (or under) distributed overhead
may be carried forward from one fiscal year to another if complete
distribution during the fiscal year would be inequitable. A nominal
balance is defined as an amount not to exceed plus or minus five percent
(+/-5%) of thp overhead expenses for the last quarter of that fiscal year.
In order to assure that overhead costs are completely distributed or that
only a nominal balance remains, a review of the estimated overhead
expenses and the estimated overhead base for the fiscal year will be
made at least quarterly and overhead rates revised as required In
accordance with para 7-11e, above.

iI. Inter-district Billing. The amount and rate of overhead will
be shown separately In the bill for reimbursement prepared by the
billing district. Overhead will not be assigned to or billed for loan
of “Executive. Advisory. Administrative staff; i. e., “overhead” em-
ployees. Overhead applicable to loan of “Technical” staff employees
will be charged and billed. Overhead will not be charged by the
billing office for labor costs of personnel on PCS house hunting.

7-25
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7-12 Engineering, Supervision and Administration; Fixed Fees,
Indirect Job charges. etc.

a. Cost accounts under this heading comprise the 800 series ac-
counts listed and described in Chapter 6.

b. Detailed accounts will be maintained, by columnar breakdown
on ENG Form 17A for each directive line item to which direct charges
will be made wherever practicable. Also, these accounts will be
maintained at project level for accumulation of costs not charged to
particular line items at time incurred, to be distributed to the line item
accounts monthly. Labor and travel costs of district office technical staff
personnel will be charged to specific feature, line item or project
accounts as outlined in para 7-10. Labor and travel costs of field office
personnel which are applicable to a specific feature or line Item of work
will be charged thereto; such costs which cannot be identified directly
with a line item or feature, will be charged initially to accounts at the
project level. All other costs (such as vehicle operations for supervision
and inspection applicable to a project) may be charged initially to
accounts at the project level.

c. Distribution of costs accumulated at project level will be
made on a basis that will equitably charge the construction line
item accounts with the portions of these costs that properly apply
to work in place. In some cases (particularly for Accounts 820 and
830, Mobilization and Demobilization, respectively) it will be found.
practicable to effect this distribution on a “budget percentage”
basis. Under this procedure, the percentage relationship of the
estimated total cost of charges to the particular 800 series account
on completion of the work, to the estimated gross total cost of the
work on completion less the estimated total cost of the 800-series
costs on completion. is established. In this connection, costs of labor
and equipment may be a fair base for distributing Accounts 820 and
830. For supervision, inspection, etc., distributions to feature and
line item accounts may be made on the basis of direct supervision,
inspection, etc., charges made thereto.

d. In certain instances, such as the influx of a large number
of O&MA orders at one time, it may not be feasible to work under
the one-hour rule. Engineering Supervision (not actual design)
associated with contract E&D of a specific group of small customer
orders or several projects on one customer order may be initially
charged to a Revolving Fund 459.- or Carrier Fund 800.12 account.
Costs so charged must be distributed at least monthly to each
applicable order or project on an equitable basis. This procedure
should be used only when in the opinion of the District Engineer the
advantages outweigh the disadvantages.
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7-13 Supervision and Adninistration (S&A).

a. Subject to c. below, the applicable uniform Corps-wide rate will
be applied to direct construction costs at line itemor job level to
cover related costs recorded at district level in the 465 (M LCON S&A)
and 466 (0&M S&A) series of accounts. The distribution rates will be
nodi fied by HQUSACE periodically for application to work placed,
according to the status of the overall account(s). The goal is to
operate each account overall on a "break-even” basis; i.e., without a
significant gain or loss annually. Following is a list of rates used in
cost distribution and the periods for which effective:

Rat e Peri od

Jan 63 thru 28 Feb 65

Mar thru 30 Jun 65

Jul thru 30 Sep 65

Cct 65 thru 31 Oct 66

Nov 66 thru 30 Jun 67

Jul 67 thru 31 Dec 70

Jan 71 thru 30 Jun 71

. 4% Conpleted line items during
period 1 Jul thru 31 Dec 71

oo oo NN
238
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5.1% 1 Jul 71 thru 30 Jun 72
5.0% 1 Jul 72 thru 30 Sep 78
5.2% 1 Cct 78 thru 30 Sep 79
5. 0% CONUS 1 Gt 79 thru 30 Sep 83
6. 5% Over seas 1 Gt 79 thru 30 Sep 83
5.5% 1 Cct 83 thru 31 Mar 85
5.5% M LCON Conmencing 1 Apr 85

7.5% (0&M Conmencing 1 Apr 85

(The distribution rate effective 1 Jul 71 was originally 5.4% but was
retroactively changed to 5.1%in Jan 72. Al financially conpleted line
items during the period 1 Jul 71 thru 31 Dec 71 were distributed at the
5.4%rate. Retroactive refunds to line itenms remaining financially open
were made as follows: FY 72, 0.6% FY 73, 0.15% FY 74, 0.4% FY 76,
0.12% and FY 77, 0.2%)

*
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b. Account 805, Supervision and Administration (S&\) wll be
established at the line itemor job level. This account will be charged
with S&A costs applied at the Corps-wide rate. Care will be exercised

to insure that accounts 805 are charged and account 465.806 or 466. 806
is credited in the sane nonth in which the related direct costs are
recorded in the line itemor job accounts.

c. The Corps-wide S&A rate will be applied to the direct casts
recorded in the Iine itemor job accounts for all nilitary construction
except the follow ng:

(1) (Reserved)

(2) Civil Defense Activities.

(3) (Reserved)

(4) Engineering and Desi gn.

7-13b. 7-27a(next page is 7-28)
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(5) MAP worKk.

(6) Woirk financed fromforeign currency generated from sal es of sur-
plus agricultural comvodities under Title I, PL 83-480 (AR 35-40), both
MAP-type work under FT 580 and surplus commodity housing under FT 581
accounts.

(7) NASA and Al D work.

(8) Construction performed for other non-mlitary agencies and
organi zati ons, including non-appropriated funds.

(9) Government property furnished free by using services.

(10) Work performed for the Corps of Engineers by Installation/Base
organi zations (e.g., Facility Engineer).

(11) Work perforned by the Corps chargeable to Foreign Mlitary Sales
(FMS) cases.

d. Where application of a revised Corps-wide rate to a project under
contract or in process of award would cause costs to exceed a statutory
[imtation (including maxi mum adj usted station authorization limtations),
the case will be submtted with full statenent of facts to CDR USACE ( DAEN-
RMF), WASH DC 20314-1000 for decision on action to be taken.

e. The Corps-wi de S&A rates will be charged on the funded costs of
mat erials and equi prent furnished contractors including itens obtained
t hrough central procurement by procuring district from the construction
appropriation, in accordance with ER 415-35-1. The procuring district wll
furnish the constructing district with descriptive data covering al
significant aspects of the itenms procured, together with contract cost of
the items and the amounts of inspection and overhead costs. The
constructing district will:

(1) Credit the total cost to project account 951

(2) Charge the value of the procurenent to the applicable construc-
tion line item

(3) Charge inspection and overhead initially to project cost account

774, and bill the total to the 465 or 466 series accounts as an expenditure
ref und.
(4) Include the value of the procurenent in the direct construction

costs to which the Corps-wi de S&A rates will be appli ed.

The net charge to the construction project funds, in connection wth
centrally procured material, will be the anpbunt of the S&A charge applied
in accordance with (4) above, less the refund to the project in accordance
with (3) above.
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f. Archi tect-Engi neer contracts for supervision and inspection of
construction (S& ) to which the uniform Corps-wide rate applies are
chargeable to account 465.802.1 or 466.802.1 and will be obligated as
fol |l ows:

(1) Districts Having a Revol ving Fund.

(a) Separate contracts for S&A only will be financed from the
Revol vi ng Fund.

(b) For AIE contracts which include engi neering and design, and S&l,
the portion applicable to S& will be financed from P6700 funds, and such
contractors> earnings for S& will be billed to the Revol vi ng Fund.

(2) Districts Not Having a Revolving Fund. Al S& by contract will
be financed fromthe applicable mlitary carrier fund.

g. Districts not having a Civil Wrks Revolving Fund will finance
the S&A costs fromthe mlitary carrier fund. Any difference between actual
S&A costs and amounts distributed at the Corps-wide rate wll be

transferred to Omha District as explained in h, bel ow

h. Districts not having a Civil Wrks Revolving Fund will transfer
t he bal ance nonthly in accordance with the foll ow ng:

(1) The net balance in accounts 465.802.- thru 465.806 and 466. 802-
thru 466.806 will be transferred to Omha District by SF 1080 to reach
Omaha District by the 15th of the followi ng nmonth. Copy of SF 1080 will
be forwarded directly to CDR USAGE ( DAEN- RMF-C), WASH DC 20314-1000. The

description of the voucher SF 1080 will read as foll ows:
465 Account 466 Account
Current Month Work Pl acenent PXXX, XXX, XXX PXXX, XXX, XXX
Current Month | ncone FXX, XXX, XX FXX, XXX, XX
Less:
Current Month S& Expense XX, XXX. XX XX, XXX. XX
Current Month General Overhead Expense XX, XXX. XX XX, XXX. XX
Current Month Gain or (Loss) PXX, XXX, XX PXX, XXX, XX
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To provide information on the status of the S&A accounts to the Direc-
torate of Engineering and Construction, cunulative CFY information will be
tel ecopi ed to CDR USAGE (DAEN-RMF-C) by the 9th of each nonth to read as
fol |l ows:

465 Account 466 Account
FYTD Work Pl acenent FXXX, XXX, XXX FXXX, XXX, XXX
FYTD | ncome XX, XXX, XXX XX, XXX, XXX
Less:
FYTD Supervi sion and | nspection Expense XX, XXX, XXX XX, XXX, XXX
FYTD General Overhead Expense XX, XXX, XXX XX, XXX, XXX
FYTD Gain or (Loss) XX, XXX, XXX XX, XXX, XXX
Current Month Gain or (Loss) XXX, XXX, XX XXX, XXX, XX

(pl ease Include cents here only)

This information should be sent to telecopier nunber 272-0970 FTS
or (202) 272-0970 Commercial. In an enmergency the information should
be tel ephoned.

I f income does not equal the product of the applicable S&A rate tines the
related direct cost to which total incone applies, appropriate explanation
shoul d be attached to copy of SF 1080 nmil ed to DAEN RMF-C.

Expl anati on: Income is understated by X, XXX
due to the follow ng:

a. X, XXX .....
b XXX .
c XXX oo
(2) In the case of net credit balance, the SF 1080 will show Oraha

District as the creditor district and the transferor district as the
debtor. A copy of the SF 1080 will be sent to Oraha District acconpanied
by Treasury check in paynent.

(3) A net debit balance will be |liquidated by a normal billing. When
MCA P6700 is used as the carrier fund, collection of these SF*s 1080 wil |
be treated as appropriation reinbursenments. Under any other mlitary
carrier fund, such collections will be treated as appropriation refunds.



ER 37-345-10
Change 39
29 Nov 85

7-14. Lunp-sum and Unit Price Contract Work. a. Goss earnings of
| unp-sum and unit-price prine contractors and subcontractors will be
charged to applicable feature accounts prescribed herein under the
procedure set forth in the follow ng paragraphs.

b. Goss earnings of lunmp-sumand unit-price prime contractors and
of lunmp-sum and unit-price subcontractors under contracts executed by
CPFF prime contractors or CPFF subcontractors, will be distributed to
appl i cabl e construction line item cost accounts based upon anal ysis of
paynment estimates while such contracts are in progress. To the extent

determ ned in accordance with paragraph 4-8, cost records will be kept
up-to-date for the current nonth on the basis of engineering estimtes
of unpaid earnings, based on line item placenent, where approved

estimates are not available for inclusion in cost accounts for the
nmonth in which work is acconplished.

c. Goss earnings of |unmp-sumand unit-price subcontractors doing
work under contracts executed by lunp-sum or unit-price prinme
contractors (or by lunp-sum or unit-price subcontractors perform ng
wor k  under contract with CPFF prime contractors or CPFF
subcontractors), will not be separately distributed to cost accounts.
Distribution of such earnings will be afforded through distribution of
the paynment-estinmate bid or payment itens of the |unmp-sum and unit-
price prine contractors (or of the lunp-sum and unit-price
subcontractors performng work under contract with CPFF prine or
subcontractors) letting the work.

d. Damages (specific or |iquidated damages) and other charges
assessed contractors or sureties for extra casts to the Government wil|l
be accounted for as provided herein.

(1) Some exanples of extra costs to the Government are:

(a) S&A costs, such as for: added inspection tinme; replacing
st akes and other marks destroyed by contractor; retesting materials
after failure to neet requirenents in initial test; and review of shop
drawi ng after rejection of initial shop draw ng.

(b) E&D costs of additional reviews required to neet perfornmance
standards of construction design effort and for additional engineering
supervision of contract E&A, resulting from delinquent perfornmance by
contractors.

(c) Costs for termnating defaulted contract and conpleting
facility or service by other contract or Governnment forces.

(d) Oher costs resulting from delinquent perfornance by

contractors, such as for: providing substitute facilities; standby
time of technicians; and storage of equipnent.

7-30a



ER 37-345-10
Change 39
29 Nov 85

(2) Pending final determ nation by the contracting officer, the
anount of damages (actual or |iquidated) assessed contractors for
failure to conplete the contracted work within the time specified by
the contract, damages wi thhel d under the terns of the contract should
be carried as accounts payable. Upon final determnination, accounts
payable will be |iquidated and danages assessed will be credited to
project cost accounts as foll ows.

(a) Damages finally assessed in connection with E& wll be
credited to account 800. 4.

(b) Damages assessed for extra S&A costs and |iqui dated damages
assessed under the Work Hours Act of 1962, other than such damages
assessed against contractors performng construction to which the
Cor ps-wi de S&A rates apply, will be credited to account 802. 3.

(c) Danmmges assessed agai nst contractors perform ng construction
to which the Corps-wi de S&A rates apply will be credited to account
465. 802. 3 or 466.802. 3.

(d) Assessments for other kinds of extra costs to the Governnent
chargeable to funds adm nistered by the District Conmander will be
credited to the accounts which include such costs.

(e) Assessments for extra costs to the Government, but chargeabl e
to other than funds admi nistered by the District Commander, wll be
credited to account 956.

(f) Damages accounted for as above will be treated as an of fset
agai nst engi neering supervision or supervision and admnistration
costs, as applicable, and not as a reduction of contractors' earnings.
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e. Costs of allocated materials, in cases where such mate-
rials are set up in lunmp-sumor unit-price contracts in |unmp-sum
amount, will be distributed to applicable accounts on the basis
of information furnished by such contractors, or, dependent upon
whi ch procedure is authorized for material cost distribution
either on the basis of quantity surveys and inspectors* reports
or on the basis of coded stores requisitions.

f. Costs of materials, supplies, services, and equi pnent
furni shed by the Government, without charge, to | unmp-sum and unit-
price contractors, will be distributed to applicable accounts on
the basis of information furnished by such contractors, or, depen-
dent upon which procedure is authorized for material cost distri-
bution, either on the basis of quantity surveys and inspectors*
reports or on the basis of coded stores requisitions.

7-15 CPFF Contract and Hired Labor Whrk, a. At construction

| ocations where a CPFF prine construction contractor is

engaged, the CPFF prime contractor may maintain all cost

records for all organizations at the construction location if

such procedure nmeets with the approval of both the CPFF prine con-
tractor and the District Engineer having jurisdiction. In

such cases, however, provision will be nmade to insure that al
accounts, including those covering general charges and expenses,
are segregated so that charges incurred by Governnent forces and

t hose incurred by each CPFF contractor engaged at the construction
| ocation will be separately identifiable on the cost records.

b. At construction |ocations where a CPFF prine construction
contractor is engaged and the procedure set forth in the preceding
par agraph is not adopted, cost accounts will be maintained by Gov-
ernment forces for work prosecuted by Governnent forces, and by
CPFF contractors for work prosecuted by them but there will be no
duplication of cost records between these entities at any such
construction | ocation.

c. Costs on CPFF contract and hired | abor work will be ac-
cunul ated generally as foll ows:

(1) Labor costs will be charged directly to applicable
cost accounts. Labor chargeable to Assenbly and Shop and to Aggre-
gate and Batching Plant operating costs will be cleared through

sui tabl e clearing accounts established therefor (see pars 7-21 and
7-22).
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(2) Material costs will be charged to construction fea-
ture accounts and to other applicable accounts on the basis of
“quantities in place” or on the basis of coded stores requisitions
(see par 7-18).

(3) Costs of nobile construction equi prent (including
staff transportation facilities) will. be accumul ated i n suspense
accounts while construction is in progress. Charges for the use of
such equi pment, however, will be made to construction feature

accounts and to other applicable accounts on the basis of pre-
det erm ned, standard. hourly cost distribution rates (see par 7-
20).

(4) General and processing equi pnent costs, and costs
of expense materials and supplies, will be charged directly to
construction feature accounts and to other applicable accounts.

(5) Gross earnings of |unp-sumand unit-price sub-
contractors will be charged directly to applicable cost accounts.
Damages assessed contractors will be accounted for in accordance

with para 7-14d.

d. Coding of basic cost distribution records (tinme cards;
equi pment operators* reports; and stores requisitions, where ap-

plicable) will be done either by field. personnel (either forenen,
ti mekeepers, timecheckers, storekeepers, or field clerks) or in
t he Cost Accounting Section -- as mutually agreed upon, on CPFF

wor k, by the CPFF contractor and the Contracting Officer, or, in
the case of other contract and hired | abor work, as found nost
practicable by the District Engineer. Were coding is to be done
inthe field, field code books will be prepared and naintained for
use by field coding personnel to facilitate such coding (see par
7-24).

e. Government cost accounting personnel wll periodically
revi ew CPFF contractors* cost accounting procedure. to ascertain
t hat such procedures conformto those prescribed herein and wll
ascertain each nonth that cost accounts of CPFF prinme contractors,
and of CPFF subcontractors (where applicable), are in
reconcil ement with general |edgers. Detailed audits of cost
accounts by Government forces will not be nade.

f. At construction |locations where work is being prosecuted
by CPFF construction contract and the CPFF prime construction
contractor is not maintaining all cost records for all organiza-
tions at the location, work sheets will be used by Governnent
forces to consolidate all costs for the construction |ocation.
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g. On CPFF work, penalties and disallowed costs incurred by CPFF
contractors will not be included in cost accounts on CPFF contractors>*
books. Separate accounts will be established in the contractors*
general |edger for such penalties and disall owed costs.

h. Responsibilities and procedures for contracting officers and
conptrollers in the adm nistrati on of CPFF construction contracts are
set forth in ER 415-345-270.

7-16 Term nated Construction Contracts.

a. The cost of construction, that may be included in term nation
settlenent amounts will be charged to applicable construction feature
accounts regardl ess of whether such costs cover fully or partially com
pleted line itemns.

b. contractor term nation inventories will be charged to the appli-
cabl e project plant, equipment, materials, etc., accounts.

c. Termnation costs other than the anpbunts covered by subparagraphs
a and b above will be charged to Account 760.

7-17 Labor Costs.

a. Gover nnent Per sonnel .

(1) Givilian Enpl oyees.

(a) Actual Pay Method. The foll owi ng procedures are for payrolls
paid initially frommlitary funds at FOAs performng only mlitary func-
tions.

1 Labor charges will be nade in nultiples of full hours only; i.e.
charges for time worked and on | eave will be rounded off to the nearest
whol e hour. Care nust be exercised to account for neither nore or |ess
than the total elapsed working period. Accordingly, no account will be
charged for |ess than one hour, mnor periods of tinme being absorbed in
charges raised to full hour increnents.

2 Labor costs are the amounts of gross pay earned for both tine
wor ked and tine absent on | eave with pay, plus Governnent contributions
to the Civil Service Retirenent Fund (CSR), Federal |nsurance Contri bu-
tions Act (FICA), Enployees Life Insurance Fund (ELIF), and Federa
Enpl oyees Health Benefits Fund (EHBF).

3 Leave time of enployees in el enents where cost account charges
are generally the sane each pay period will be charged to the accounts
i nvol ved. Leave tine of enployees in the Engineering and Construction
Division, etc., will be included in indirect |abor which is distributed
on the basis of direct |abor. Reserves for |eave will not be maintained.
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4  Severance pay and continuation pay for traumatic job-related in-
juries will be charged to costs on an equitable basis and included with
ot her current |abor charges to applicable cost account. For exanple,
paynments to a forner overhead enpl oyee would continue to be charged to
the applicabl e organi zati onal account; supervision and inspection per-
sonnel on uniformrate work would be charged to applicable 465 account
and for other than uniform rate work, to work on which previously
engaged or, if the majority of such work is conplete, distribution would
be made to current work based on other |abor charges to such work.

(b) Effective Rate Method using Civil Revolving Fund. The foll ow
ing procedures are for payrolls paid fromthe Gvil Wrks Revol vi ng Fund
for services of enployees engaged on mlitary functions.

1 Labor costs are conputed under provisions of ER 37-2-10 and

identified as such in the billings fromthe Revol vi ng Fund.
2 Labor charges billed fromthe Revolving Fund will be costed on
the sane basis as billed; i.e., effective time worked.

(c) Effective Rate Method using a Mlitary Carrier Fund. FOA*s
wi t hout a Revolving Fund may desire to charge | abor at effective tine
rates. In such cases, an accrued |eave and a government contribution
account may be established under a military carrier fund. Simlar
procedures as prescribed in ER 37-2-10 for the Revolving Fund may then
be fol |l oned except the accrued | eave reserve account shoul d approxi mate
zero at the end of the fiscal year

(2) Unfunded Mlitary personnel

(a) Direct construction. Costs of the services of mlitary per-
sonnel engaged in direct construction will be conputed in accordance
with ER 415-345-42 and charged to line itens. These costs will be off-
set in account 949.

(b) Supervision and adnministration of military construction. Costs
of the services of military personnel engaged in supervision and adm ni-
stration of mlitary construction will be conmputed in accordance wth
AR 37-108.

1 Services of mlitary personnel engaged in direct supervision and
i nspection of construction, during the construction phase, to which the
Corps-wi de S&A rate applies will be recorded only in account 902.-.
Simlar services relating to mlitary construction to which the Corps-
wi de S&A rate does not apply will be charged to account 802.2-, with
contra credit to account 949.

2 Services of mlitary personnel engaged in general overhead func-
tions (i.e., general admnistration and indirect supervision) applicable
to all mlitary construction will be recorded only in account 904.-.

7-35 7-17a



ER 37-345-10

Change 40
30 Jun 86

(3) Funded Mlitary Personnel. I ncludes Foreign Mlitary Sal es
(FMB) work.

(a) Direct construction. Costs of the services of nilitary
personnel engaged in direct construction will be conputed in accordance

with ER 415-345-42 and charged direct to line itemns.

(b) Supervision and administration of military construction. Costs
of the services of nilitary personnel engaged in supervision and
adm nistration of mlitary construction will be conputed in accordance
with AR 37-108.

1 Services of mlitary personnel engaged in direct supervision and
i nspection of construction, during the construction phase wll be
charged to account 802.2-. Appropriate COEMS “G' levels are prescribed
in EP 37-345-1.

2 Services of nilitary personnel engaged in general overhead

functions (i.e., general admnistration and indirect supervision
applicable to all military construction) wll be recorded only in
account 804.- as appropriate. Should this circunstance occur for

organi zations on the COEM S F&A subsystem appropriate assignment of
COEM S “G levels will be. requested from DAEN- RMF- C.

(c) Cost of mlitary personnel expenses will be naintained at the
| evel prescribed by the Army Managenent Structure, AR 37-100-XX and in
sufficient detail to accunulate cost data for Report of Mlitary Per-
sonnel Strength (RCS CSCAB-242) and other reports prescri bed by OCE Sup-
plement 1 to AR 37-108. The total cost of military personnel expenses
accunul ated will equal general |edger account 3043. The provisions in
AR 37-108 will be followed subject to the foll ow ng:

1 Direct mlitary personnel expenses for other than O0&VA
appropriation will be identified by the parent service, i.e., Arny, Ar
Force, Navy, Marine Corps, and accunul ated at the appropriation |evel
for reporting purposes, and to devel op a base for conputing amounts to
be distributed in accordance with paragraph 4 below. For this purpose,

tinme of mlitary personnel paid from MPA will not be assigned to Civil
Wrrks activities. Likewise, time of military personnel engaged on Civil
Wirks activities and paid fromcivil appropriations will not be assigned

to mlitary activities. It is considered that the time of mlitary
personnel under MPA spent on civil activities is offset by time spent
on mlitary activities by mlitary personnel paid fromcivil appropria-
tions.
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2 To provide equitable accounting and flexibility in assignment of
conpany grade officers, all conpany grade officers will be considered
as assigned to training. Labor costs of conmpany grade officers assigned
to a mlitary TDA are recorded as an unfunded cost to the mlitary
project or account where the officer is assigned for training.

3 The <cost of personnel assigned to specific projects or
activities will be charged to the related budget program project or
subpr oj ect .

4 The cost of personnel performng executive, administrative or
simlar functions will be distributed on prorata or other equitable
basis to the principle Division, District, or separate field operating
activities.

5 Charges to Department of the Air Force funds allocated to the
Chief of Engineers (allotnents prefixed 077-) wll be recorded as
“Billed to Air Force” and accunulated for reports required by OCE
Suppl emrent 1 to AR 37-108.

b. Other unfunded |abor costs. Costs of the unfunded personal

services of other than U S. nmilitary personnel will be conputed in
accordance with ER 415-345-42 and charged to construction line itens.
These costs will be offset in applicable account 947 or 952.

c. District Commanders will determ ne the nost practicabl e neans of
devel opi ng source data for accunulating and recordi ng unfunded | abor
costs.
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d. Cost-Pl us-A-Fi xed- Fee ( CPFF) Contractor Enpl oyees. The sane
princi pl es of accounting for Governnent civilian enployees on nilitary
rolls, outlined above, wll apply Insofar as practicable to CPFF
contractor enpl oyees.

e. Tinekeeping and Reporting - Funded lLabor Costs.

(1) The source of information regarding | abor cast is the autho-
rized daily or biweekly |abor cost report. Daily |labor reports will be
utilized for activities as the District Commander deens desirable (or
the CPFF contractor with the approval of the contracting officer). ENG
Form No. 1 (Enpl oyee*s Daily Labor Report) is for use in machi ne shops,
nobi | e equi pnent, etc. ENG Form No. 1A (Daily Labor Report (Short)) is
for use on other activities where daily |labor reports are required. Wen
daily labor reports are not required, biweekly tine and attendance
reports, such as ENG Forms Nos. 1301 and 1301a will be used. ENG Fornms
Nos. 1301 and 1301a are used where personnel are engaged on numerous
jobs during the period. Separate biweekly tine and attendance report for
payrol |l purposes is required when daily |abor cost reports are used.
CPFF contractors may, with the approval of the contracting officer, use
forms of their own design in lieu of the above for |abor reporting
pur poses.

(2) On CPFF contracts, daily labor reports, as prepared by foremen

or field clerks, will show badge numbers, total hours, rate, occupa-
tional code, description of work done, and distribution of hours worked.
Cost coding will be done by field personnel or in the Cost Accounting
Section by personnel famliar with the details and technicalities of the
construction. In either case, personnel inserting cost codes will sign
the fornms in the space provided therefor. The forms will al so be signed
by forenen and will be forwarded to the payroll departnent daily. The
payrol | departnent will insert total noney value on each card, post pay
hours to the payroll, and forward the tinme cards, daily, to the Cost

Accounting Section. The sanme procedure applies to Governnent hired
| abor, except that time and attendance for payroll purposes is covered
by separate biweekly reporting on prescribed forns.

(3) If cost coding is being done in the field, coding will be
carefully reviewed by designated personnel of the Cost Accounting
Section who are famliar with the details and technicalities of the
construction, and will be revised where necessary. Discrepancies will
be clarified with the personnel, preparing and approving the reports in
qguesti on without del ay.
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(4) Conputations of |abor distributions will be nade by personne
responsible for submtting the |abor cost reports insofar as practi-
cable. They will be checked in the Cost Accounting Section to insure
that the distributions are in agreenent with actual paynents. An

average hourly |l abor rate may be established and used for costing |abor
of enployees engaged in a compn activity such as shops, central
batching plants, executive, and adm nistrative functions. Equitable
costing as well as economy are prerequisites for use of the average
| abor rate nethod.

(5) Labor costs initially determ ned frominformation on individual

tinme reports will be (and for group tinme reports, may be) summarized by
account numbers chargeable, on ENG Form No. 2 (Summary of Distribution
of ) or other suitable form and posted to applicable

accounts not |less frequently than nonthly.

(6) Estimated Labor Costs for Inconplete Pay Period at End of
Mont h. Except where the daily labor report is used as the basis for
di stributing | abor cost, such costs for inconplete pay periods at nonth
end will be estimted, and these estimated costs will be taken into
consideration in the following month in recording actual |abor costs for
the full pay period. Either of the nethods described below may be
followed in distributing such estimated | abor costs:

(a) On the sane formused for conputing (or summarizing) the actua
| abor cost distribution for the last full pay period of the nonth, show
also the estimted cost distribution for the partial pay period to the
end of the nonth, and the total of both will be distributed to the
accounts. Reverse the estimted cost distribution on the sunmary form
when nmeking the distribution for the following full pay period, and the
net difference will be distributed to the accounts.

(b) Separately schedule the estimated cost distribution for the
partial pay period to the end of the nonth and distribute to the
accounts. In the followi ng nonth, either reverse the costs so distrib-
uted, or (as in (a) above) deduct the estinmates fromthe distribution
for the actual costs for the following full pay period and distribute
the net difference to the accounts.

(c) Under either nethod outlined above, the estinmated | abor earn-
ings for periods estimated will also be entered in the accounts for the
peri od, and reversed in the accounts for the foll ow ng peri od.

(7) Enployers Contributions. The total |abor charges to each
account for the period will be increased by percentages for enployers
contributions (e.g., compensation insurance, social security taxes
etc.) as applicable.
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f. Labor in connection with repair work, as shown on tine reports,
will be charged to the foll ow ng accounts:
Account Pur pose
Construction - Repairs to permanent- construction features.
Line Item
Account 589 - Repairs to construction plant facilities,

except aggregate and batching plants

Account 592 - Repairs, to nobile construction equi pnent
Account 796 - Repairs to aggregate plant equi pment
Account 797 - Repairs to central batching plant equi pnent

7-18 Material Costs. The provisions of this paragraph apply to
acquisitions of materials supplies and warehousing activities
financed frommlitary funds whether perforned by the Governnent or
by a CPFF contractor.

a. On CPFF contract and hired | abor construction work, distri-
buti on of material costs to construction features and ot her applicable
accounts may be effected on the basis of "quantities in place”
(utilizing the 701-749 group of accounts) or on the basis of coded
stores requisitions (utilizing Account 750).. The use of either of
t hese procedures will be authorized by the Division Engi neer after
consi deri ng recommendati ons of the District Engineer having juris-
diction over the work. A conbination of both procedures will not
be utilized at a single construction |ocation. |ssues fromstores
to a Governnent fixed-priced contractor at the sits will always be
on the basis of specific requisitions.

b. In selecting one of the two foregoing procedures, carefu
consideration will be given to the follow ng factors:

(1) Relative overall econony of operating the two system
as applied to the construction |ocation under review. Salient points
to be considered:

(a) Field personnel required to insure accuracy of
stores-requi sition use-descriptions and coding.

(b) Number of high-salaried personnel required to
operate quantities-in-place procedure.

(c) Probable daily volune of stores requisitions.

(d) Personnel required to price and extend all stores
requi sitions.
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(2) Comparative probable accuracies in cost distribution
Salient points to be considered:

(a) Probable extent of “hijacking” of materials be-
tween points within the job site once they are requisitioned.

(b) Provision in construction organization for
checking ultimate destination of requisitioned materials.

(c) Availability of accurate and currently revised
quantity surveys.

(3) Physical controls to be enployed at the construction
| ocation to prevent |loss of materials in the absence of accounting
(dollar) control of stores.

(4) Availability of technically qualified personne
required to operate quantities-in-place procedure.

(5) Effect of deferring material cost distribution unti
different units of the construction are conpl eted.

C. Procedures under “quantities in place” system (1) Distri-
buti on of material costs on the basis of quantities in place will be
made nonthly.

(2) On CPFF work, quantity surveys, prepared in accordance
wi th standard engi neering practice, will be made by the Architect -
Engi neer and/or the CPFF Prine Construction Contractor (as applicable)
from approved plans and specifications, as soon as such plans and
specifications are available. On hired | abor work, where there is no
contract Architect - Engineer such quantity surveys will be prepared
by Government forces under the supervision of the officer or engineer
in charge of the construction. Quantities established will include
wast e al | owances, in accordance with standard practice. These surveys
will be currently nodified to reflect revisions in plans and spec-
ifications made as the work progresses, and copies thereof, and of
revisions thereto, will be furnished the Cost Accounting Section as
soon as they are conpl eted.

(3) The Cost Accounting Section, upon receipt of such
gquantity surveys and revisions thereto, will process for each
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construction feature (or item of construction plant, where appli-
cable) involving materials to be distributed on the basis of
quantities in place:

(a) Form No. 67R(Costs) - Field Inspector’s Report
of Materials in Place (see par 7-37).

(b) Form No. 68R(Costs) - Conputation of Mteria
Cost (see par 7-37).

(4) Form67 R(costs) - Field Inspector*s Report of Materials
in Place

(a) In preparing this form care will be exercised
to insure that only those work-items involving materials to be
accounted for on an in-place basis are listed--in the col ums
captioned “ltem Nunmber”, “Description”, “Unit", and “Esti mated
Quantity Required”. Wrk to be done under |unp-sumor unit-price
prime o subcontract, and general and processing equi pment or
other items to be charged direct to construction feature accounts,
will not be included in the itens |isted.

(b) For cost purposes, these forms will be distri-
buted to the project engineering field inspectors at each nont h-end,
for their use in recording the degree of conpletion of each listed
wor k-item by visual inspection of the construction. Inspectors
will record percentages of conpletion in the “Percent Conplete”
col um and any pertinent coments in the “Remarks” colum. \Where
sub-structure work-itens are conpleted, inspectors will record on
the form(in addition to the percentage of conpletion of such itens)
quantities actually installed or used, based on visual inspection.
(I'n the case of concrete itens, inspector* s placing reports should
be referred to in this connection). This procedure will be foll owed
so as to nake available to the Project Cost Accounting Departnent
the actual quantities of variable itenms installed, for use in re-
vising the current working estinmate.

(c) \When thene reports have been conpleted by the
engineering field inspectors at each nonth-end, they will be
returned to the Cost Accounting Section where the necessary
conputation. will be nmade to establish the quantities installed or
used for entry on the formin the colum so captioned.

(5) Form 68R(Costs) —Conputation of Material Cost. (a) In
preparing this form only those itens or work that have been listed,
in each case, on the Field |Inspector*s Report of Materials in Place
wil |
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be listed--in the colums captioned “ltem Nunber”, “ltem of Work”, “Unit”,
and “Quantity Required”. The entry to be shown in the colum capti oned
“Original Estinmate - Material Cost”, will be the original estinmated
material cost for each item of work shown -- as devel oped fromor on the
quantity survey. The “Original Estimate” colums will not be nodified

fromnmonth to nonth, except in cases where changes in quantity survey
quantities have been made, occasioned by revisions in plans and speci -
fications.

(b) The colums captioned “Current Estimate” will be com
pl eted during approximately a 10-day period beginning with the 20t h of
the nonth, for use in material-cost conputations for that month. In com
pleting this colum, consideration will be given to current revisions in
estimted quantities required, and to fluctuations in average unit na-
terial costs, thus establishing the currently estimated total materia
cost for each work-item shown on the form (Current average unit
material costs will be maintained in a commodity file in the Purchasing
Departnment). In the case of centrally batched concrete, where this
material is not contracted for on a unit-price basis, the cost per cubic
yard will be devel oped fromthe cost records of the central batching and
aggregate plants. Aggregate costs, where required, will be devel oped from
aggregate plant cost records.

(c) \When the Field Inspector*s Reports of Materials in
Pl ace are returned to the Cost Accounting Section fromthe field, work-
items will be summarized by accounts and the colum captioned “Quantities
Used” (on the form “Conputation of Material Costs”) will be conpleted.

(d) The colum captioned “Percent Conplete” will then
be conputed--as the percentage rel ationship of the quantities shown in the
“Quantity Used” colum to the quantities shown in the colum captioned
“Current Estimate - Quantity Required”

(e) These percentages will then be applied to the cur-
rently estimated total material costs ((as shown in the columm captioned
“Current Estimate - Material Cost”) to establish the material cost to
date for entry in the colum so captioned.

(6) Construction feature and construction plant material costs

establ i shed on the basis of quantities in place will be posted to cost
| edger sheets nmonthly. Upon conpletion of all construction work at the
| ocation, adjustments will be made to bring into agreenent the val ue of

materi al s charged on the basis of quantities in place and the val ue of
materials to be so accounted for, it being noted, in this connection, that
aggregate plant and central batching plant operating costs conprise a
portion of the value to be accounted for
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d. Procedures under coded stores requisition system

(1) On construction work, where distribution of materia
costs on the basis of coded and priced stores requisitions has been duly
aut horized by the Division Engi neer having jurisdiction, the “Stock Con-
trol Account” (Account 750) will be utilized as the clearing account for
all materials taken into storehouses, a subaccount being established
t hereunder for each separately supervi sed storehouse.

(2) Materials and supplies ordered for, and chargeabl e di-
rectly to, specific work itens and which are not taken into storehouses

for subsequent re-issue, will be charged to applicable cost accounts upon
receipt. Costs of all materials taken into storehouse, however, wll be
charged to the Stock Control Account, and issues will be cleared there-

from nonthly on the basis of summaries of stores withdrawal s prepared by
st orekeepers from coded, priced and extended stores requisitions, and
furnished to the Cost Accounting Section, where entries crediting Account

750 and chargi ng construction feature and other accounts will be recorded.
ENG Form 3059, Requisition on Warehousenan, will be used for requisition-
ing materials and supplies, and care will be exercised by all concerned to

i nsure that such requisitions bear adequate use-descriptions, proper fore-
man' s approval, signature for receipt, end applicable cost codes. Requi-
sitions will be priced and extended, using unit prices recorded on \Ware-
house Stock Record Cards, ENG Form 3055. CPFF contractors may use these or
simlar forms.

(3) Materials requisitioned for cost centers (including

aggregate and central batching plants) will be charged upon issue, to the
cost center operation accounts prescribed in the chart of construction
cost accounts and will be cleared therefromupon transfer of finished

bat ches, assenblies, etc., fromsuch cost centers to construction
f eat ur es.

(4) A report of receipt and issue of materials and supplies
will be prepared by the warehouse and submitted to the Cost Accounting
Section at the close of each nmonth. The report will show book val ue of
stock on hand at begi nning of nonth, list of the anpbunts of all voucher
charges to stock during the nonth, total credit to stock during the
nonth am summari zed i n accordance with (2) above, anmounts of adjust-
ments during the nmonth, and remaining book value at the end of the nonth.
The endi ng bal ance will be reconciled with the balances in the genera
| edger and cost control accounts. Mnthly, if practicable, and not
| ess often than quarterly, the noney val ues on stock record cards wll
be total ed and reconciled with the ending bal ance on the report. ENG
Form 4A will be used for the report by Governnent-operated ware-
houses, Warehouses operated by CPFF contractors may use that or a
simlar form Inventory adjustnent reflected on the report will be
entered as a debit or credit, as the case may be, to account 750 with
contra entry to account 775.
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e. A percentage factor to cover
costs derived from*“quantities in place”
subpar agraphs c¢ and d above,
and credited to Account 775. For description of Account
see Chapter 6.

to the materia
war ehouse i ssues,
mat eri al s charge,
775, Material Burden,

f. Costs of equipnent,

mat eri al s,
of purpose for which purchased, wll

material burden will be applied
conput ati ons or

included in the tota
(Al'so see par 7-8d.)

supplies, etc., regardless
be charged at the tine received or

when i ssued from storehouses (under coded-stores-requisition basis of

mat eri al cost distribution),

ltem

Equi pnrent and repair parts for con-
struction facilities (other than
nobi | e construction equi prment).

Repair parts bought specifically
for repairing nobile construction
equi prment

Al'l ot her

repair parts.

Gas, oil, tires, and other
ing supplies for
tion equi prent.

oper at -
nmobi | e construc-

Mobi | e constructi on equi prent

Rental s & recapture paynents on
nobi | e constructi on equi prent

Operating supplies bought specifi-
cally for aggregate plants

Operating supplies bought specifi-
cally for central batching plants

Supplies and services classified as
expense

Al other materials and supplies
not bought for specific construc-
tion features or accounts.

7-18e

as applicabl e,

as i ndi cat ed bel ow

Di stri bution

Directly to construction features
or other applicable accounts.

Parts Purchased
Mobi | e Construc-

Account 593- Repair
Specifically for
tion Equi prent.

Account 720-Repair Parts or Account
750 (except those purchased speci -
fically for nobile construction
equi prent ) .

Account 595- Gas, Di ese

G ease, Tires,

al,
Etc.

Fuel ,

Account 590-0utright Purchases of
Mobi | e Constructi on Equi prent .

Account 591-Rental and Recapture
Payments on Mbbil e Construction
Equi pnent .

Account 796- Aggregate Pl ant Operat
i ng Costs

Account 797-Centra
Operating Costs.

Bat chi ng Pl ant

800 Series of Accounts

701-719 and 721-749 groups of Ac-
counts, or Account 750
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g. Repair parts purchased specifically for nobile construction
equi pment will be charged in the first instance to Account 593. All other
repair parts will be charged to Account 720, if material costs is distri-
buted on quantities in place basis, or to Account 750 if the coded re-
quisition method is in use. Material used for repair work (other than to
nobi l e construction equipnment) will be charged to:

(1) Repairs to construction features (construction line item
accounts).

(2) Repairs to construction facilities (Account 589)
(3) Repairs to aggregate plant (Account 796)
(4) Repairs to central batching plant (Account 797).

based on lists of material turned in by forenen to the Cost Section at
the end of each shift with approxi mate val ues conputed thereon or on
summary of coded requisitions, and credited to the 701-749 group of
accounts end Account 750, respectively.

h. Repair parts for nobile construction equi prent will be
i ssued on requisitions, regardl ess of the method of material cost distri-
buti on enpl oyed at the construction |location, and will be identified there-
on by equi prent nunber. Storekeepers having such repair parts in their
charge, will forward requisitions for such parts to the Cost Accounting
Section, where they will be sorted by piece of equipment. Those requi-
sitions covering repair parts for CPFF-contractor-owned and third-party
equi prent will be priced and the repair parts cost posted to the detai
| edger sheets (or cards) for these pieces of equipment. Requisitions
covering repair parts for Government-owned equi pment will be filed by
pi ece of equi pment for use when and if required to devel op repair costs
on en individual piece of equipnent.

i. Transfers to Projects or to Contractors.

(1) Materials, supplies, etc., furnished by the Governnent,
wi t hout charge, to lunp-sumand unit-price contractors will be distributed
to construction features and to other applicable accounts on the basis of
i nformati on furnished by such contractors or on the basis of quantity
surveys and inspectors* reports, if the distribution thereof has not
been effected on the coded-stores-requisition basis.

(2) Materials, supplies, etc., furnished by the Governnent,
wi t hout charge, to CPFF prinme contractors will be charged, on Governnent
project cost records, to account 961, “Materials, etc., Furnished to CPFF
Prime Contractors Wthout Charge”, and credited to the cost accounts orig-
inally charged. Distribution of such costs to construction features and to
ot her applicable accounts will be effected by the CPFF prinme contractor
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using the materials, supplies, equipnent, etc., and recorded on his records,
the credit on his records being to account 971

(3) Materials, supplies, equiprment (except nobile construction
equi prent), etc., furnished by CPFF prime contractors, wthout charge, to

CPFF sub-contractors will be distributed to cost accounts on the records
of the CPFF sub-contractors using the materials, supplies, equipnent, etc.
and account 983 credited. The CPFF prine contractor will charge the cost

of such materials, supplies, equipnment, etc., on his cost records, to ac-
count 973.

(4) Materials, supplies, equipnment, etc., transferred in
fromother projects without charge will be recorded on Governnent records
at fair val ues upon receipt, account 952 being credited and the applicable
cost accounts charged.

(5) CGovernnent forces will reconcile, nmonthly, “offsetting”
accounts (such as those for free materials, supplies, equipnent, etc.) on
its cost records, with those on CPFF contractors' cost records.

j. Stores Accountability

(1) Storekeepers will be held accountable for itens in their
care and responsible for maintaining stock record cards for warehoused
items showi ng quantities received and issued, mni mum and maxi num quantity
requi rements, and, under the coded-stores-requisition system average unit
price thereof.

(2) Storekeeper*s will ascertain that requisitions for ware-
housed itens bear the approval of an appropriately designated foreman or
ot her responsi bl e enpl oyee, signature for receipt of the itenms issued,
and purpose for which the material is to be used or other explanation as

required.

(3) Stores requisitions will be serially nunmbered. 1In the
case of “quantities-in-place” nethod, stores requisition s will show
quantities issued only, for each item whereas, for “coded-stores-
requi sition” nethod, the requisitions will be cost coded, priced and
ext ended.

k. 1In certain overseas districts, where materials and supplies

may be acquired and paid for stateside for shipnent to the overseas |oca-
tion, it may be desirable to establish “in-transit” cost accounting for
such items. To acconplish this overseas districts are authorized to use
Account 749 for “Materials in Transit”, which will be charged with the
val ue of materials and supplies received stateside, based on copies of
recei ving docunments. Upon receipt of the itens at the overseas |ocation
this account will be credited and the applicable accounts in the 701-748
group or Account 750 will be debited.
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7-19 Construction Plant Facilities

a. Construction plant facility accounts, in the 500-588
group listed in Chapter 6, will be charged with the cost of ac-
qui ring, constructing, installing and dismantling such tenporary
construction plant facilities, and credited with val ues of sel-
vage recovered upon conpl etion of work. These accounts will not
be charged with the cost of naintaining, repairing and operating
such tenmporary construction plant facilities.

b. Direct costs of repairs to tenporary construction

plant facilities, will be charged to Account 589, “Repairs to
Construction Plant (except Aggregate and Central Batching Plants)”.
Operation and mai ntenance costs will be charged to applicable

line itemand ot her accounts in connection with which the
facilities are being used.

c. In cases where itenms of construction plant, originally
installed for tenmporary use while construction is in progress, are
made part. of the permanent facilities at the construction
| ocation, the present value of such itens will be transferred to
applicabl e construction feature accounts by crediting the asset
cost account for the book cost and charging the distributive cost
account for the difference between book cost and amount
transferred.

d. Individual accounts in the 500-589 group will be
mai nt ai ned at project level. Charges thereto will be transferred
nonthly to a control account for the group and distribution nade
therefromto line itemaccounts as indicated bel ow Costs not
identifiable as to specific projects at time incurred will be
carried in “Unapplied Construction Costs-General” category of
accounts (see sub par f bel ow and Chapter 6) pending distribu-
tion thereof to projects.

e. Distribution of the 500-589 group of accounts to
line itens will be made nonthly on a basis which will equitably
charge line itemcosts with the portions of construction plant
facility costs applicable to work in place. In nost cases, dis-
tribution on a “budget percentage basis will be the nost
practicable. On this basis, the percentage relationship of the
estimated total cost of construction plant facilities on conpletion
of the work, to the estimated gross total cost of the work on
conpletion less the sumof the estimted total cost of construct-
ion plant facilities and the estimted total coat of genera
charges and expenses (800 series account) on conpletion, is
establ i shed. This percentage is then applied nonthly to direct
line itemcosts (contractors earnings, |abor, material, equipnent,
nobi l e construction equiprment, in total) as the construction
plant facilities charge. The percentage should be nodified
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as found necessary during progress of the work and, upon conpletion
thereof, the distribution will be adjusted to actual cost.

Accounts 519 and 520 are distributed separately to aggregate plant
and central batching plant operations (Accounts 796 and 797).

f. \Where the costs of construction plant facilities are
charged initially to GL Account 1812, Construction Facilities and
Equi prent (500-588 group of cost accounts), amounts covering de-
preciation or anortization thereof will be charged to G Account
1813, Operation and Maintenance of Construction Facilities and

* Equiprment, with contra credit to GL Account 2892. Credit cost

* account for the group will be maintained in support of G. 2892.
A clearing cost account will be maintai ned under GL 1813, for the
500- 589 group of accounts, exclusive of 519 and 520, which will be
charged with the above depreciation or anortization of construction
plant facilities, except aggregate and batching plant equipnrent,
and with repair costs chargeable to Account 589, separate col ums
for each. Distributions to projects fromthis clearing account,
credited to G 1813, will be generally on the sane basis as
outlined in subpar e above.

7-20 Mbbile Construction Equi pment.

a. Mobile construction equi pnent accounts, in the 590-
599 group listed in Chapter 6, will be charged with the cost of
acquisition, rental, repairs, operating supplies, and ocean
transportation and port service costs. Costs of labor utilized in
t he operation of nobile construction equipment will be charged to
the work on which engaged at tinme of operation

b. Individual accounts in the 590-599 group will be
mai nt ai ned at project level. Charges thereto will be transferred
nonthly to a control account for the group and distribution nade
therefromto line itemaccounts as indicated bel ow Costs not
identifiable as to specific projects at time incurred will be
carried in “Unapplied Construction Costs General” category of
accounts (see subpar w bel ow and Chapter 6) pending distribution
t hereof to projects.

c. Costs of ocean transportation and port services

will be charged off on the basis of materials, supplies, nobile
construction equi pment, etc., shipped. The portion applicable to
nobi | e construction equi pment will be charged to Account 599 and

absorbed in the operating rate established for nobile construction
equi prent (see bel ow). See description of Account 775 in Chapter

6 as to absorption of the portion applicable to materials and
suppl i es.
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d. Cards, or |edger sheets will be kept, one for each
pi ece of nobile construction equi pnent, only the Cost Accounting
Section of the CPFF prinme contractor, wi thout duplication on the
part of Governnment cost accounting offices or CPFF subcontractors.
However, see subparagraphs s, t, and u below. To these cards will
be posted acquisition costs, rentals paid, recapture paynents,
repair |abor costs, and hours worked. Repair parts costs, and the
cost of repair work by comrercial firnms, will be posted, by piece
of equi pment, for CPFF-contractor-owned and third-party equi pnent
only. Operating supplies will not be posted by piece of equipnent.
Copi es of requisitions, showing materials and parts used, and cost
accounting copies of invoices for repair work perfornmed by comer-
cial firm will be filed by the CPFF prinme contractor by piece of
equi prent .

e. The CPFF prine or subcontractor incurring costs or
expenses for mobile construction. equipment will charge such costs
and expenses to appropriate accounts in the 590-599 group

f. CGovernnent cost accounting sections and CPFF sub-
contractors will furnish the CPFF prime contractor with the
necessary information on acquisition, rental and recapture costs,
and on repair |abor costs, repair parts costs, and the cost of
repair work perforned by commercial firm- for posting to detai
nobi | e constructi on equi pment records. These organi zations wil |l
al so furnish the CPFF prine contractor with their daily equi pnent
operation cards (see subparagraph h., below) for use in effecting
the distribution of nmobile construction equi pment charges to
construction feature and other applicable accounts.

g. The detail cards or |edger sheets (excluding costs
entered thereon applicable to accounts 593 and 594) kept in the
Cost Accounting Section of the CPFF prinme contractor will be
bal anced each nonth to the totals of accounts 590, 591, and 592,
as consolidated for the Governnent and all CPFF prine and sub-
contractors.

h. Charges for the use of nobile construction equi prent
will be distributed nonthly to cost accounts during progress of
the work, at predeterm ned standard cost distribution rates, such
di stribution being made only on the cost |edgers of the CPFF prine
contractor. However, see subparagraphs s, t, and u bel ow. Charges
will be distributed on the basis of operating hours. A Daily
Equi prent Operation Card, Form No.69R(Costs) will be filled out
for each shift, for each piece of equipnment, by the operator
repai r mechanic, or other person handling the equipnent.
Differently colored cards will be used for each shift. These
cards will show the equi pnent nunber, a brief description
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of the type of equi pnent (such as Diesel notor grader, back-
filler, etc.) date, and shift nunmber. The |ower portion of

the card, it will be noted, is divided into “feature tickets”
to facilitate the distribution of charges to applicable, feature
accounts. One feature ticket will be used for each applicable

cost code, the equi pnent number, cost code, and operating hours
chargeabl e thereto bei ng shown on each feature ticket so
utilized. |f found advantageous, descriptions of work done, as
wel | as cost codes, will be shown on feature tickets.

i. Cost coding of daily equi pnent operation cards
may be done by field personnel or in the Cost Accounting Section
by personnel famliar with the details and technicalities of

the construction. |In either case, personnel inserting cost
codes will initial the cards. The cards will also be signed by
t he equi pnent operator and countersigned by the operator*s
foreman and by the inspector. These reports will be forwarded

to the Cost Accounting Section daily, not later than the close
of the foll owi ng worki ng day.

j. Were cost coding is done in the field, such
coding will be carefully reviewed by designated personnel of
t he Cost Accounting Section who are famliar with the details
and technicalities of the construction, and will be revised
where necessary. Discrepancies will be clarified w thout delay,
wi th personnel preparing and approving the reports in question.

k. A standard hourly cost distribution rate will be
established for each item of nobile construction equipnent, when
t he equi pnent is acquired. The same rate, averaged for pur-
chased, free, and rented equipnent, will be used for all pieces
of equi pment of the same nodel, meke, or type. Such rates wll
be nmodified while work is in progress, as experience indicates
the desirability of such nodification

|. The standard hourly cost distribution rate wll
be conputed as the sumof the follow ng factors:

(1) Equity Witeoff or Rental All owance

(a) In the case of purchased equi pnment, an
al  owance to cover the estimted equi pnent witeoff to be
charged to the job. This allowance will be based on the cost of
t he equi pnent set up on the job ready to operate, |less the
estimted sal vage or appraised value at the end of the job. This
net anount will be divided by the estimated hours of operation
to develop a rate per operating hour
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(b) In the case of free equi pnent, an
al  owance to cover the difference between the appraised val ue
at which the equipment is transferred to the job and the est-
i mat ed sal vage or appraised value at the end of the job. This
al l owance will include all costs incidental to setting up the
equi pment on the job ready to operate and will be divided by
the estimated hours of operation to establish a rate per
operating hour.

(c¢) In the case of rented equipnent, an
al | owance to cover the estimted rental cost per operating
hour .

(2) Maintenance and Operation All owance.

(a) An allowance to cover the estimted
cost, per operating hour, for minor and major repairs and
mai nt enance, and the cost of operating fuel, lubricants, and
ot her operating supplies. In connection with the establishnment
of all owances for overhauling and major repairs, reference is
made, in the absence of nore reliable information, to the
publication, “Contractors* Equi pmrent Oanershi p Expense "
publ i shed by the Associated General Contractors of Anerica,
Inc which lists the average experience in this respect for
typical units of construction equi pnent. This publication may
be used as a general guide in this connection, but in al
cases consideration will be given to the conditions prevailing
at the construction location in establishing the rates.

m The daily equi pment operation costs will be
checked in the Cost Accounting Section to see that hours
wor ked as shown on the top part, equal hours worked as shown
on feature tickets (bottompart) and will be severed and
sorted:

(1) The top part by piece of equipnent
(2) The bottom part by construction feature

At the nonth-end, the hours shown on the tops will be total ed
for each piece of equipment and will be posted to appropriate
colums on the detail cards or |edger sheets.

n. Feature tickets will be sorted under each cost
code by equi prent nunber. At intervals during the nmonth, and
at the nonth-end, hours, by features, will be accunul ated, and
dol | ar charges, by cost accounts, conputed. The hours distrib-
uted by features will be balanced with the total hours shown
by the top parts of the cards for the nonth to date.

0. Feature tickets processed at intervals during the
nonth will be banded together and a ticket or tape attached,
plainly marked, to show total hours, total dollars (at standard
cost distribution rates), and the dates covered. The batch
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tickets will be entered on a work sheet - by cost accounts,
and the feature tickets filed. The number of intervals during
the nonth will depend upon the volune of tickets.

p. At the nmonth-end, the hours worked, and the dollar
charges, will be totaled on the work sheet, by cost accounts.
The total hours worked for the nmonth, as shown on this work sheet,
nmust equal the total hours worked as shown on the detail |edger
cards. Entries will be nmade fromthe work sheet to the cost
accounts at the close of each nonth, the credit being to the
control account for the 590-599 group of accounts.

g. Were the clearing-credit account appears only
on the books of the CPFF prine contractor, it nust be conpared
with actual costs and expenses for nobile construction equi pnent,
consol idated for all organizations.

r. On conpletion of the project, the accunul ated
charges to individual cost accounts for the use of nobile
construction equi prent will be adjusted prorata, so that, in
total, they will equal the total cost of the charges to the 590-
599 group of accounts.

s. Governnent forces will maintain detail cards or
| edger sheets on nobile construction equi pnent, and will effect
di stributions of charges to construction features, and to other
applicabl e accounts, for the use of npbile construction equipnrent,

only if there is no CPFF prine contractor on the project. In
such cases, the procedures will be simlar to those outlined
above.

t. On projects on which a CPFF construction contractor
i s engaged and such contractor is not maintaining all cost records
for all organizations at the construction |ocation, nobile con-
struction equi pment accounts will be maintained on Government
records only for costs and expenses incurred by the Governnent
for nobile construction equiprment. Costs of this nature incurred
by CPFF prime or subcontractors on such projects will not be
recorded on Governnent records. Appraised values of nobile
construction equi pment transferred to such projects from ot her

| ocations will be charged, on Governnent records, to contro
account 596, and if such nobile construction equipment is
transferred to the project wi thout charge, the credit will be to

account 952.

u. On projects on which a CPFF construction con-
tractor is engaged, Government forces will not transfer any
amounts to the CPFF contractor*s control accounts, covering
equi prent transfers, but will furnish the CPFF contractor with
sufficient information to prepare the detail cards or |edger
sheets.
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v. Mdbile construction equiprment acquisition costs
will not be transferred between Government and CPFF contractor*s
records, when such equi prent, having been acquired by the
Government, is utilized by the CPFF contractor

w. Where the costs of nobile construction equi pnent
are charged initially to G. Account 1812, Construction Facilities
and Equi pnent (cost accounts 590, 591 (Recapture paynents), and
596) accounts covering depreciation thereof will be charged to G
Account 1813, operation and Mai ntenance of Construction Facilities
and Equi pnent with contra credit to GL Account 2892. These credits
will be posted to a separate colum in the above cost accounts in
support of G 2892. A clearing cost account will be maintained
under GL 1813, for the 590-599 group of accounts which will be
charged with the above depreciation and with anpbunts chargeable to
accounts 591 (Rental paynents), 592, 593,594, 595, and 599,
separate colum for each. Distribution to projects fromthis
clearing account, credited to G 1813, will be generally on the
sane basis as outlined above.

7-21 Assenbly and Shop Costs

a. As enployed herein, the term Cost Center” is con-
sidered to represent assenbly and fabricating shops and yards
where units conprising the conpleted construction are pre-
fabricated or assenbl ed before being incorporated in the finished
wor k.

b. Aggregate plants, and central batching plants for
concrete production, while ordinarily classified as cost centers,
are treated separately in the procedures set forth in this Chapter

c. Procedure Where Material Costs are Distributed on
Basis of quantities in Place.

(1) Fabricating and assenbly and ot her shop
direct labor will be charged to Account 798 and subsidiary | edger
accounts will be used to record the | abor for each such cost center

(2) Al fabricating and assenbly work will be
aut hori zed by work orders.

(3) Finished pieces and assenblies transferred from
cost centers to construction features will be recorded on
requi sitions, which will be tabulated at the end of each nonth, by
construction feature, and by piece of assenbly.
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(4) The foreman of each cost center will
furni sh the Cost Accounting Section with a list, by itenms, of
fini shed units on hand and not transferred out at the end of
each nmonth. Unconpleted items will be disregarded.

(5) The cost-center foreman, or others qualified,
will estimate the unit direct |abor cost of each different type
of finished itemtransferred out during the nonth or still in the
shop at the nonth-end.

(6) The Cost Accounting Section will apply these
unit direct labor costs to quantities, and will adjust the unit
direct | abor costs so that all cost center direct |abor is accounted
for each nonth.

(7) Applicable construction feature accounts will
be charged for cost center direct |abor at the adjusted unit
direct | abor cost for assenmblies transferred out during the nonth
and these anounts will be credited to accounts 798.

(8) The balance in account 798 will represent
cost center direct labor (at adjusted unit direct |abor costs)
in finished units not transferred out at the nonth-end.

(9) Materials used by cost centers will be charged,
in all cases, as purchased, to the 700-749 group of accounts, not
to the cost centers.

(10) The material cost of itens fabricated or
assenbl ed in shops will be distributed to construction features
t hrough the nonthly conputation of quantities of materials in place.

(11) Labor used in cost center repairs will be
charged to account 589, not to the cost centers. Materials used
in cost center repairs will be charged as outlined in par

7-18g.

d. Procedure Where Material Costs are Distributed on
Coded- St or es- Requi siti on Basis.

(1) Where material costs are distributed on the
coded-stores requisition basis, the above procedures will apply with
the foll owi ng exceptions:

(a) Account 798 will be named “Cost Center

Inventory at Month-end” and will be subdivided by cost centers as
required.
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(b) Applicable direct material costs, as
wel | as costs of labor, will be charged to account 798. direct
material s i ssued from storehouses being charged by stores

requi sitions upon issuance from such storehouses, and such mate-
rials shipped direct to cost centers being charged thereto
directly. Labor, materials, and supplies used in cost center re-
pairs will be charged to account 589. M scell aneous costs of
operating cost centers will be charged to account 840.11

M scel | aneous | ndirect Job Charges.

(c) Estimates by cost-center foreman, or
others qualified, of each different type of finished item

transferred out during the nonth, or still in the shop at the
nmont h-end, will include unit direct material costs as well as
unit direct |labor costs, and charges to feature accounts will be

based upon the item zed lists furnished by cost-center foreman.

(d) The balance in account 798 at the nonth
end will represent cost-center direct |abor and direct materia
costs included in work in process and in finished units not
transferred out at the nonth-end.

7-22 Agaregate and Central Batching Plant Operating Costs.

a. Costs of |abor, material. and supplies, nobile
construction equi pnment, repairs, and equity wite-off of the

plants included in Accounts 519 and 520 wi Il be accunul ated by
col umar breakdown in the respective operating accounts 796 and
797. Labor will include wages of nechanics, |aborers, and forenan

operating, repairing and mai ntaining aggregate plants, and oper-
ating nobile construction equi prent used in aggregate production
Materials and supplies will include operating supplies, and mater-
ials used for repairing aggregate plants. Production materials
will also be included under the coded-stores-requisition method of
distributing materials.

b. Under the quantities-in-place nethod of distributing
material costs, estimated unit costs of aggregate and of concrete
will be computed at the start of the project to include the above
el ements of cost separately for production materials and operating
costs. These estimated unit costs will be used to evaluate
materials in place in construction line items to be charged
thereto and credited to the 701-749 group of accounts and to
accounts 796 and 797 respectively. Unit costs will be adjusted as
necessary as work progresses to the end that all aggregate and
central batching costs are equitably distributed to conpleted
wor k.
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c. Under the coded-stores-requisition systemof distributing
material costs, accounts 796 and 797 will be maintained as clearing ac-
counts for aggregate plant and central batching plant costs, being debited
with all applicable production and operating costs and credited nonthly
wi th ampbunts charged to permanent construction features on the basis of
production reports indicating units conpleted and delivered.

d. To facilitate the above, quantities of aggregate and of each
cl ass of concrete produced by each plant will be recorded throughout the
life of the project.

e. The cost of conveying or transporting and placing concrete
will be charged directly to construction features.

f. Where the costs of construction plant facilities are charged
initially to G Account 1812, Construction Facilities and Equi prent (500-
588 group of cost accounts), anmounts covering depreciation of aggregate
and batching plant equi pment (Accounts 519 and 520) will be charged to
GL Account 1813, Operation and Mintenance of Construction Facilities and
Equi pnent, Cost Accounts 796 and 797, respectively, with contra credit to
GL Account 2892 and to the credit cost account maintained for the 500-588
group in accordance with para 7-19f. Distribution to projects of Ac-
counts 796 and 797, including the equity wite-off (depreciation), credited
to GL 1813, will follow the procedures outlined in precedi ng subparagraphs.

723 Cost Estimates. Current working estimates are necessary to establish
st andards agai nst which actual costs nay be measured. Reliable accurate
current working estinates are essential because, when recorded in appropri-
ate records, they are part of the plan by which financial managers ef-
fectively maintain cost and fund control. At the option of the District
Engi neers, the current working estimate control records may be maintai ned
within either the existing Conptroller or Technical organization.

a. For nmilitary construction, working estimates for design and con-
struction as defined in ER 415-345-42 will be devel oped and docunented in
accordance with the above.

b. For real estate activities, the Wrk Oder/Conpl eti on Report,
ENG Form 3013, or other adequate estimate control docunent, wll be
processed.

c. For all other mlitary activities, Wrk Order/Conpl etion Report,
ENG Form 3013, will be utilized. ENG Form 3013 will be prepared by a
qualified enpl oyee of the technical staff in control of the work.
Appropriate approval ., as suggested by the format, will be obtained
prior to the date work is to start.
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7-24 Field Code Books.

a. The effectiveness of any system for the accumul ation
of construction costs is |largely dependent upon the accuracy of
codi ng,

b. In accordance with the general principles of the
procedures prescribed in this Chapter, coding of basic cost
di stribution records (labor reports; equi pment operation
reports; and stores requisitions where applicable), nmay be done
inthe field, by either foreman, tinmekeepers, storekeepers, tine
checkers, or field clerks. In such cases, field coding will be
under the supervision of a designated menber of the Cost Accounting
Section whose duties, anong others, will include the preparation
and mai ntenance of field code books for use by field personne
primarily as a field codi ng manual .

c. It is inmportant that the menmber of the Cost Account-
ing Section to whom these duties are assigned, be thoroughly
fam liar with construction planning and scheduling, with the de-
tails of the construction proper, and with the manner in which
construction operations are organized and controlled for the
prosecution of the work. It will, therefore, be necessary for
this enployee to maintain close liaison with the architectura
and engi neering organi zation and with the construction organ-
i zation's engineering and operating departnments. This enpl oyee
will also furnish field coding personnel with cross-references of
pl ot - pl an numbers and cost account codes.

d. Field code books will preferably be pocket-size and
printed on durable stock. Revised editions will be clearly so
noted, instructions being included in such editions to destroy
superseded editions. Code books will include all cost codes for
use on the project and will contain such definitions of cost
accounts as are necessary to set forth concisely the nature of
items chargeable to the different cost codes. Provision will be

made to insure the pronpt insertion in field code books of new or
nodi fi ed cost codes, When, in the course of construction

guestions arise amto the nature of different types of charges,
expl anati ons covering these items will be inserted in the code
books. Periodic neetings attended by field coding personnel, at

whi ch charges of this nature can be discussed for the benefit of
all concerned, will be found helpful in this respect, particularly
in the early stages of construction.

e. Careful instructions will be given to field coding
personnel to insure that building site (pre- plan) nunbers, equip-
ment nunmbers, and job-order nunmbers are not confused with cost
codes.
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7-25 Suballotnents |ssued.

a. On the basis of expenditures reported on the
report on Status of Allotments submtted by the sub-
allottee, amounts will be entered in the appropriate cost
subsi diary | edger each nmonth by journal entry as follows:

Dr. Line itemor other applicable cost account (GL 1801)
Cr. 950 Costs under Suballotnents |Issued (G. 5351)
Posting Medi a: ENG Form 3007

If a suballotnent is not identified with a specific line item
construction facility or other coat account, necessary detail to
acconpany the report on Status of Allotments should be requested
fromthe suballottee

b. A separate subaccount under cost subsidiary account
950, Costs Under Suballotments Issued, will be maintained for each
subal | ot ment issued. As suballotnents are reported conplete during
the fiscal your, the applicable subaccount will be so noted.

C. At the close of each fiscal year the bal ance in genera
| edger account 5351 will be transferred to general |edger account
3011 Net Investnent from Appropriations by Journal entry as follows:

Dr. 5351 Costs Under Suballotments |ssued
Cr. 3011 Net Investnment from Appropriations
Posting Medi a: ENG Form 3007

* Accordingly the balance in cost account 950. as of 30 Sept each fisca
year becomes subsidiary to general |edger account 3011 after genera
| edger closing entries for the fiscal year have been posted.

7-26 Suballotments received, a. In accordance with the provisions of
AR 37-108, suballotnments received will be accounted for currently in the
same manner as direct allotnents. Accordingly, as costs are incurred
whi ch are applicable to suballotnents received, the follow ng entries
will be nade in the cost and general | edgers:

Dr: GL 1801. Work in Progress (line itemor other applicable cost
account)

Cr: G 2100 Accounts Payable (No cost subsidiary account)
Posting Media: ENG Form 3005 or 3006.
ALSO
The following entry will be made in a cost nenorandum of fsetting

account not affecting the general | edger
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Cr: 910 Suballotnments Received from G her than OCE - Menp (Cr)
(former account 943)

Posting nedia: This entry may be shown on the ENG Form 3005 or 3006
prepared to cover costs incurred under a suballot-
ment received.

b. A separate nenorandum of fsetting subaccount under account 910
wi |l be maintained for each subal |l otment received. As suballotnments are
conpl eted during the fiscal year, the applicable subaccount will be so
not ed showi ng fiscal year of conpletion. The amounts recorded in conpleted
subaccounts will be reconciled with disbursement records and anounts trans-
ferred, during the fiscal year, to general |edger account 5201 Di sburse-
ments from Conpl eted Subal | ot ment. Received, from general |edger account
3012 Disbursed Allotnents, at the tinme a suballotnent received is conpleted

and declared final.. As of 1 Oct each year these cost nenorandum of fsetting
accounts representing suballotnents conpleted during the previous fisca
year will be transferred in the cost |edgers to the section for “Conpleted

Work, Prior Fiscal Years.”

C. These cost nenorandum of fsetting accounts will be utilized
during the current fiscal year in determ ning amounts to be included under
t he headi ng “Costs not Charged or Credited to Project (or BSN) Funds” on
cost and progress reports

7-27. Estimated Month End Cost Accruals and Di stributions.

a. The subm ssion date of the Status of Allotments or Approved
Operating Budgets usually necessitates nonthly closing of the allotnent
| edger accounts prior to recording all current nonth actual accrued cost
allocations.. and prior to conpletion of necessary nonth end cost
di stributions and adjustnments involving nore than one allotnent or fund
[imtation. Therefore, it is necessary to estimte these accrued costs and
distributions to the extent deternmined in accordance with par 4-8, prepare
ENG Fornms 3005 (or 3006 and 3006a), enter themin appropriate registers
(Accrued Expenditure and Accounts Receivable), and post themto the
accounts prior to closing allotment accounts for the nonth. Cost account
799, Costs not Recorded or Distributed at Month End., will be utilized for
recordi ng these estimted accrued costs and cost adjustnments for anmpunts
due to or due fromother allotments or fund |imtations under construction
projects or other nmlitary activities and civil activities* funds.

b. Account 799, Costs Not Recorded or Distributed at Month End.
(GL 1801, 7000 or 7199),wll be debited with the estimted end of nonth
cost distributions representing anounts due to other allotnments or fund
limtations under construction projects or other mlitary activities* and
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civil activities* funds. It will be credited with cost distribu-
tions representing estimted anbunts due fromother allotnments or
fund limtations under construction projects or other mlitary
activities' and civil activities* funds. Posting nedia will be
Bur eau Vouchers, ENG Form 3005 (or 3006 and 3006a) representing
the estimated payabl es or receivabl es as appropriate. Separate
subaccount s under account 799, properly identified, will be main-
tained at the sanme level as required for the allotnent accounts.

C. After allotnment accounts have been cl osed and
prior to closing cost accounts for the nonth, line itens
and other applicable military cost accounts will be debited
with actual costs and account 799, which was previously
charged with the estimate, will be credited. Accordingly,
credits to account 799 for estinmated cost distributions due
fromother funds will be adjusted by crediting applicable |ine
itemor other cost accounts and debiting account 799 with the
actual amounts as of the end of the nmonth. This will result
inline itemand other cost accounts reflecting actual costs
t hrough the end of the nmonth with the difference between the
estimte and actual being reflected in account 799 (debit

or credit) which will reconcile costs and all ot ment records
as of the end of the nmonth. Posting nedia will be Journa
Entry, ENG Form 3007, as these cost entries will be within
the sane allotnent or fund limtation and actual adjustnent
of funds will, not be acconplished at this time. Account 799
will be utilized for actual cost distributions and necessary

adjustments after allotnment accounts have been closed for the
nont h even though estinmates had not been nade and recorded
previously for particular itens.

d. Account 799 may be utilized for recording
estimted accrued contractor*s earnings and other major itens
of cost when it is necessary to record these anpbunts prior to
the tine actual costs for the nonth have been deternined, and
before allocations to individual line items are avail abl e.

When account 799 is utilized in this manner, it will be debit-
ed with the lunp sum estinmated cost chargeable to each all ot-
ment, or other fund limtation prior to closing allotnent

accounts for the nonth. Posting nedia will be Bureau Voucher
ENG Form 3005. Prior to closing cost accounts for the nonth,
account 799 will be credited and applicable line itenms or other

cost accounts debited with actual allocations through the end
of the nonth. Posting nmedia will be ENG Form 3007.

* e. (Reserved.)
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f. The bal ances in 799 subaccounts will either be
cl osed out by use of ENG Forns 3005 (or 3006 and 3006a)
as of the beginning of each followi ng nonth or they may re-
mai n open and the bal ances taken into consideration in arriv-
ing at the estimated costs to be recorded at the end of the
foll owi ng nmonthly period.

7-28 Cost Accounting Instructions pertaining to Mlitary Rea
Estate Activities —Cost Accounts for Mlitary Real Estate Activi-
ties listed and described in Chapter 6, will be nmaintained in the
manner outlined bel ow. Cost accrued during the fiscal year and

adj ustments of prior years costs will be recorded as current fisca
year costs regardless of the fiscal year of funding.

a. (1) Cost accounts will be maintained separately for each
Budget Program Account (BPA) covering all nilitary real estate activi-
ties financed by &M A and simlar activities performed for other
agencies, as required for reporting on ENG Form 2942 (see par 8-10).
Accounts will be mamintained to record costs separately for Arny, Air
Force, and each ot her agency.

(2) Real Property Acquisition Activities (Adm n-
i strati on Expense), except for ABC Acquisition, will be accounted
for on an “activity” basis.

(a) For Army Acquisition, there will be nmain-
tai ned one set of detail ed subaccounts 31.21 through 31.28 to
record acqui sition expenses incurred on all Arny real estate
directives including those subaccounts required for conpliance with
(3) bel ow

(b) A simlar set. of accounts will be. maintained
for acquisition expenses on all Air Force real estate directives in-
cl udi ng those subaccounts required by (3) bel ow

(c) For AEC Acquisitions, detail ed subaccounts
31.11 (Acquisition, Resettlenent and Damage Cl ai ms Paynents) and
31.21 through 31.28 (Acquisition Activities) will be maintained for
each real estate directive

(3) The sets of accounts required by subparagraphs (2)(a)
and (b) above will include detail subaccounts 31.21 through 31.28
mai nt ai ned by real estate acquisition project (to include all real estate
directives therefor) for two or three major mlitary projects (Arny
and/or Air Force) to be selected by the District Engi neer on the basis of
i mportance for purposes of continuity of cost analyses and for study of
pl ans agai nst performance and planning of future acquisition.
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(4) Detail subaccounts, 31.11 (Acquisition
Resett| enment and Damage Cl ai ns Paynents) will be maintained for
each real estate acquisition directive to record costs incurred
for each Arny or Air Force installation, budget station nunber,
or budget authorization nunber under applicabl e authorizing
Public Laws. For AEC and ot her acquisitions, this subaccount
will be maintained for each acquisition directive.

(5) Detail subaccounts, 31.14 (Fee Sinple, Easements and
Lesser Interests - Contributions and Transfers) will, be nmaintained for
each installation.

b. For purposes of cost accounting and to assure consistency
with cost reporting and scheduling of real estate acquisition, ENG Fornms
3005 will be prepared and costs recorded in the accounts at the tine
speci fied bel ow

(1) Acquisition by Direct Purchase (Fee, easements and
| esser interests) - Immedi ately upon acceptance of the option by the
contracting officer, and acceptance of transfer from another Governnent
agency for those transfers requiring reimbursenent.

(2) Acquisition by Condemmation - Declaration of Taking
(Fee, easenents, and lesser interests) - at the tinme check is required
to be drawn for the Clerk of the U S. Court.

(3) Acquisition by Condemmation - Conplaint and Order of
Possession without a Declaration of Taking (Fee, easements and | esser
interests) —at the time check is required to be drawn for the clerk of
the. U S. District Court for settlement by stipulation or judgnent.

(4) Deficiency Judgenent Paynents - at the time the check
in satisfaction of the judgnment is required to be drawmn for the Cerk of
the U S. Court.

7-29 Cost Accounting for Administrative Support of Air Force Regiona
Civil Engineer (AFRCE) Regional O fices located at Division or District
Ofices. Administrative support furnished AFRCE regional offices in
accordance with ER 1-1-6 will be accounted for as foll ows:

* a. The nonrei nmbursabl e cost incurred as defined in para 10b(1)
ER 1-1-6 will be charged to O&VA funds available for Division Ofice
Mlitary Expenses.
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b. Expenses of admnistrative support (para 10b(2), ER 1-1-6)
charged to the allotnment for that purpose received fromU. S. Air Force
will be recorded in a single summary cost account. This cost account will
be under the control of general |edger account 7199 during the current
fiscal year. These accounts for prior fiscal years* costs wll be
subsidiary to general |edger account 3011. These costs will not be charged
with division and district overhead.

7-30 O&MA Activities Under Resource Managenent System Costs wll be
accunul ated In accounts according to the classification of expense
accounts prescribed in AR 37-100 series (for exanples, see para 6-2f(2)).
The accounts shoul d be subdivided as required to provide for assenbling
cost data according to FYDP program el ements for which expense targets are
establ i shed In Approved Operating Budgets.

7-31 Mlitary Fanmly Housing Projects.

a. A separate set of cost accounts wll be maintained for each
proj ect .

b. Effective 1 Cctober 1977 until 30 Septenber 1982, Fami |y Housing
proj ects, except repair (O&\) projects, were charged a flat 3¥%6 of direct
construction costs for S&A. All Fanmi |y Housing projects awarded after 1
Cct ober 1982 are charged S&A at the sane uniformflat rate in effect for
other mlitary construction projects. Fam |y Housing construction and/or
i nprovenent projects in progress at that date will be conpleted at the 3%
rate.

c. Engineer and design costs, including E& during construction will
be charged direct to the project and not to the S&A account.
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7-32 Accounting for lLost Design Effort and Desi gn Breakage.

a. Lost Design Effort.

(1) Lost design effort is any design work which has been accom
plished but which nust be scrapped and redone prior to award of a
construction contract because of changes in the scope of a project,
criteria, weapon system requirements changes or any other reason which
i nval i dates conpl eted portions of design. Lost design is separate from
desi gn breakage unless the design of a project is terminated before
conmpl etion or the construction of a project is cancelled, at which tine
all costs, including |ost design, are transferred to design breakage.
Desi gn changes which do not result in increased design costs are not | ost
design. Close supervision will be maintained to ensure that the cost of
| ost design is determined and recorded so that the net cost of planning
and design relatable to construction can be detern ned.

(2) The followi ng menorandum field types are established to record
| ost design effort:

(a) Field Type 507 - Lost design effort incurred and determned in
the current fiscal year (CFY).

(b) Field Type 509 —Lost design effort incurred in a prior fiscal
year (PFY) and determined in the CFY.

(c) Manual records will be naintained so that entires to field types
507 and 509 can be identified as to 1) |ost design effort caused by the
using service such as changes in scope, criteria, and siting and 2) | ost
design effort caused by Corps of Engineers actions such as errors and
om ssions in design, false starts, and redesign to neet funding or cost
limtations.

(d) Memorandumentries will be nmade so that amounts pertaining to
each applicable 800 series account by project may be determ ned. These
menmor andum field types will not be controlled by any general |edger
account, nor will amounts in the project cost accounts be adjusted by

these entries. (See paragraph 8-13d for reporting cost of |ost design
effort.)

(3) Engineering estimates of |ost design effort will be made and
recorded when it is deternmined that work previously acconplished falls
within this category. Current fiscal year entries will represent such
det erm nati ons nade during the current fiscal year although a portion or
all of the costs may have been incurred during prior fiscal years.
Engi neering estimates shoul d be subdivided to show separately the costs of
current year and prior year planning and design work which was di scarded.
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(4) The entry prepared for posting to the field type will either be
signed by a responsible employee of the technical division concerned,
or the signed memorandum or other document on which the entry is
based will be referenced on the journal entry or attached thereto. For
documentation purposes) only sufficient records will be maintained so
as to reflect the reasonableness of the estimates and the soundness of
any assumptions included therein. Elaborate supporting documentation
Is not intended.

b. Design Breakage.

(1) Design breakage is defined as the total cost of (a) designs or
portions of designs, studies or other projects, funded with planning and
design funds, started and cancelled prior to completion, for whatever
reason, including both in-house and contract work and (b) designs or
portions of designs completed but not expected to be advertised for
construction. The cost of a design or a portion of a design which has
been completed and shelved temporarily because of deferral of the
construction project or a part of the construction project to a
subsequent year is not BREAKAGE but becomes BREAKAGE when and
iIf the project is definitely cancelled rather than merely deferred Army
projects will be considered cancelled when a cancellation directive
(Code 8) has been issued by Headquarters DAEN. Air Force projects
will be considered cancelled when notification has been issued by the
appropriate AFRCE or OCE.

(2) The following memorandum field types are established to re-
cord design breakage:

(a) Field Type 508 - Design breakage incurred and determined
in the CFY.

(b) Field Type 510 - Design breakage incurred in a PFY and de-
termined in the CFY.
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Is subsequently reinstated in the program, a notation to that effect,
with appropriate references, will be made on the accounting entry
document and the previous entries in general ledger account 1802 and
memorandum field types reversed. The costs related to any unusued
portion of reinstated deleted design will be designated as lost design
effort, in accordance with paragraph 7-32a.

7-32 7-64 b
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7-33 Engineering and Design Performed for or by Another District.
Where one district performs design for another district charged with
the responsibility for construction of the work designed, the district
performing the design will transfer the costs of the design to the
district responsible for the construction. The transfer will be made on
a nonreimbursable basis by journal voucher and will be reflected in
separate accounts established therefor in the construction District,
offset in account 946, Design Costs Financed with Other Funds (Cr).
The transferor District will establish 800 Series credit accounts to
reflect the transfer, offset in account 940, Property Transferred and
Services Rendered Without Charge to Components Within the Depart-
ment of Defense (Dr).

7-34 Fiscal Completion of Physically Completed Construction Line
ltems.

a. A firm policy should be established to effect financial comple-
tion of physically completed construction line items as expeditiously as
possible. Insofar as practicable, a target of four months from the date
of the DD Form 1354 transferring a completed line item to the using
service will be established for accomplishing the above objective.

b. To help insure an early financial close-out, Division and
District Engineers should exercise every facility at their command to
expedite:

(1) the correction of any deficiencies noted on the DD Form 1354
transfer document,

(2) processing change orders and final payments to contractors,

(3) payment of all outstanding bills,

(4) settlement of all outstanding claims, and

(5) allocation of all applicable government costs to physically
completed line items.

65 7-33
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c. The ampunts of clainms which are valid obligations will be recorded
in the applicable Iine itemcost accounts. If final settlement is made in
an anount different fromthe anount obligated, the accounts wll be
adj ust ed.

d. In those instances where clainms, properly chargeable to con-
struction line itens are adm nistratively disapproved by the District
and/ or Division Engineer and forwarded to higher authority for fina
settlenent, the cost of such clains will be recorded in the anount of
final settlenment at the tine notice thereof is received.

e. Except as stated in sub-par f below, after naking a de-
termnation of line itemfinancial conpletion, as defined in paragraph

8-9, the line itemcost accounts will not be adjusted to record any *
transactions anounting to less than 5% of the line itemcosts or $500
whi chever is lower. Such amounts will be absorbed in the costs of the

remai ni ng open project line itens, except those subject to statutory
cost linmtations, under the sane public |aw which authorized the
financially conpleted line item However, in. the event that all the
l[ine itens under the public |aw have been financially closed out,

adjustrments, if over $2.5, will be costed to the line itemto which
they specifically pertain. Any adjustnents amounting to $25 or |ess
wi |l be absorbed in the district*s overhead account.

f. The provisions of the precedi ng sub-paragraph are not appli -
cable in respect to financially conpleted construction line itenms sub-
ject to statutory cost limtations. In such cases, conpleted line item
accounts will be reopened and all applicabl e adjustnents charged or
credited thereto.

g. In effecting the above adjustments, care will be exercised to
insure full conpliance with all applicable fund and cost limtations.

7-25 Transfer of Projects Between Districts. \Were construction pro-
jects are transferred between districts, the costs thereof will be in-
cluded in the accounts of the transferee district and that office wll
assune responsibility for cost reporting thereafter for the transferred
project. Such costs rmust be in conplete agreement with accrued expendi -
tures to date of transfer. Copies of the |atest applicable cost reports
relating to the transferred project (e.g., ENG Form 3018c-|-R) together
with subsidiary costs |edgers, will be transferred to the receiving
district. OQther records and data will also be transferred to the extent
necessary to assure uninterrupted operations (see al so par 4-21)
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7-36 Rounding-off Mnor Ampunts. a. General. The rounding off
of rates and anmpunts as outlined below will be utilized whenever

it is advantageous and equitable to do so.

b. Rates. Computed | abor rates nay be rounded to the nearest
tenth of a dollar, e.g., a rate conputed at $2.88 woul d be rounded
to $2.90. Rates utilized for conmputing charges for overhead, dis-
tributive facility accounts, etc., may be rounded to the nearest
significant equival ent which would not result in inequity. This
could result in the selection of rates rounded to the nearest $0.001
$0. 01, $.10, $1, $5, $10, etc., depending upon the relative effect
of the rounding.

c. Conputations and Billings. Anpbunts conputed for use in
di stribution of |abor, overhead, (except “operating accounts"), etc.
relative to internal installation transactions and billings, to Corps

of Engi neers installations my be rounded to the nearest dollar. For
exanpl e, assumi ng an account is chargeable with eight hours of |abor
@ $2.80, the conputed amount of $22.40 woul d be rounded to $22. Bill-
ings to installations other than those of the Corps of Engi neers and
to private parties should be processed at the conputed anount (in
the above exanpl e $22.40).

d. Rounding Principle. In rounding rates and anobunts to the
nearest selected unit, when an amount falls exactly hal fway between,
it will be rounded to the nearest even figure, e.g., both $11.50 and
$12.50 will be rounded to $12; both 75¢ and 85¢ will be rounded to
80¢.

e. Treatnment of Differences. After |abor costs have been
distributed or work is billed on rounding principle, any differences
remai ni ng because of rounding will be debited or credited to account
460. 255.

7-37 Forms. Due to limted use, the follow ng prescribed forms, sam
pl es attached, will be reproduced in the field as required.

Form No. 67R (Costs) - Field Inspector*s Report of Materials
in Place

Form No 68R (Costs) - Conmputation of Material Cost

Form No 69R (Costs) - Daily Equi pment Operation Card

67 7-36
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FIELD INSPECTORS REPORT OF MATERIALS IN PLACE
PROVECT
BUILD I G-
- Tion: ANSPECTOR: _
DATE OF INSPECTION:
ESTIMATED QUANTITY
ITEN PERCEXT
PESCRIPTION unit | QuanTiTY INSTALLED |  mEmaRes
*0. aEquines  |CPETE op yseo

FORM 67-R (Costs)

July 48

SITL 8° x o4
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DAILY EQUIPHENT OPERATION CARD

PROVIDE OIFFERENT COLOR CARD FOR
DAY, SWING & GRAVEYARD SHIFTS

PROJECT:
DAILY EQUIPMENT OPERATION CARD
EQUIPHENT TYPE:
EQUIPMERT NUMBER: DATE: SHIFT NO.:
OPERATING HOURS: REPAIR NOURS: STANOBY NOURS:
OPERRTOR'S SIGNATUKE: BADGE KO.:
FOREMAN'S S|QUATURE: BADGE #0.:
TINECNECKER'S SIGNATURE: SADGE NO.:
EQUIPT. NO.: OPERAT' S ANOUNT
neuns -\
COST CcODE: FEATURE
EQUIPT. ¥O.: OPERAT' G ANOUGT TICKETS
neus
COST COOE:
EQUIPT. ne.: OPERAT' G ANOUNT
noWRS
COST CODE:

FORM 69-R (Coats)
July 48

SIZE - 6" x &¢°
STOCK - TAGBOARD
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CHAPTER 8
REPORTS

8-1 Ceneral. The reports prescribed in this chapter are in addition to
t hose prescribed in OCE Supplenent 1 to AR 37-108.

8-2 Trial Balance. A conparative trial balance of the general |edger

accounts will be prepared each nmonth foll owi ng the procedures outlined
in Section VIII, Chapter 13, AR 37-108. Copies of the Trial Bal ance
will not be submtted to the Chief of Engineers unless specifically
request ed.

8-3 (Rescinded.)

8-4 Cost Reporting. The following cost reports are required to be
submitted in accordance with succeedi ng paragraphs:

REPORT SCOPE

Cost feeder data for the Real Estate Mlitary real estate activities,

Schedul e/ Cost and Perf ormance actual cost data as required by
Report, ENG Form 4564, RCS DAEN- ER 405- 1- 11.

RE- 10( R3)

Fi scal Year Cost-Budget Sunmary Functional Accounts (para 8-12).

RCS DAEN- RVF- 6( R4)

Fi scal Year Cost-Budget Sunmary - Al mlitary activities (para
Mlitary Activities, RCS DAEN- 8-13).

RVF- 6( R4)

Charges Related to Mlitary Con- M LCON Construction (para 8-16).
struction Execution (RCS: DD M A)

1206)

8-5 (Rescinded.)
8-6 (Rescinded.)
8-7 (Rescinded.)

8-8 (Rescinded.)

8-1 (next page is 8-13)
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c. (Rescinded.)

8-9 Financial Conpletion of Line Item

a. The financial conpletion of aline item as referred to in this
regul ation, is defined as bei ng when:

(1) Al costs applicable to the line item are recorded in the
cost records and the current working estinmate (CWE) are equal

(2) Al Iline item obligations have either been |iquidated or
cancel | ed.

(3) Al accounts receivable pertinent to the line item are
col | ect ed.

b. A target financial closeout period of four nonths is

establ i shed by ER 415-3-15, Financial doseout. The period starts on the
date of the final DD Form 1354 (Transfer and Acceptance of Mlitary Rea

Property) wi thout deficiencies, transferring the conpleted project to
the using service and ends on the date the district/division initiates
the revocating directive, or a directive authenticating the line item
is conplete. To facilitate a four nmonth financial closeout, every effort
shoul d be nade to expedite: paynment of all outstanding bills, allocation
of all applicable Governnent costs to physically conpleted Iine itens,
processing of change orders and final paynents to contractors, and
conpl etion of OD Form 1597 (Contract Cl oseout Checklist).

C. Projects with oustanding claims wll be held open until
settlement of the claimat which tine the line itemw |l be inmediately
cl osed out.

d. Projects admnistered by OCONUS elements may require
additional time for close out because of the need to coordinate the
procedures with the host country*s requirements. For those elenents
operating overseas, every effort nust be nmade to close out the projects
wi thin one year.

e. In the subm ssion of any progress, cost or other report, in
which line items are reported financially conplete, the criteria
established in paragraph 8-9a above will be observed. Final costs
(financially conpleted items) included in the reports will be in

conpl ete agreement with the cost accounting records.

8-10 Cost and Performance, Real Estate Activities., ENG Form 4564 RCS
DAEN- RE-10(R3). See ER 405-1-11

8- 13 (next page is 8-15) 8- 8¢
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8-11 Report of Real Estate Receipts (RCS DAEN- RMF -8(RI)). An
annual report of real estate receipts will be submitted as of 30 Sept
each fiscal year to reach HQDA (DAEN- RMF-A) WASH DC 20314 by
the 20th of Oct. The reports (ENG Form 3041 -R) will reflect activity
rounded to the nearest dollar. Totals will be shown for each line,
column and section of the form. Separate reports are required for
receipts related to Army Military, Civil Works, Air Force, and other
agencies activities. The appropriate box in the subheading of the
form will be checked. Separate negative reports for each of the fund
types need not be submitted, but may be noted in the remarks section
of sheet 1 of an active report. The reports will include data for the
following:

a. All real estate receipts collected for deposit to “General
Fund Receipts” or “Special Fund” accounts (including those
collections temporarily held as “Unapplied Deposits”).

b. Telephone and telegraph receipts collected and reported to
Divisions and Districts on Cash Collection Voucher, DD Form 1131.

C. Trailer site receipts collected and reported to Divisions and
Districts on Cash Collection Voucher, DD Form 1131.

d. Receipts collected from use of real estate without benefit
of formal instrument.

8-15 8-11
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8-12. Fi scal Year Cost-Budget Summary - Mlitary Activities, RCS DAEN
RME- 6(R4) (LOCAL USE ONLY). This report may be prepared for |ocal use at
t e discretion of the Division/District Conmrander. Preparation
instructions are included in Software Note Number S-317.

a. Rescinded.)
b. (Rescinded.)
c. (Rescinded.)
d. (Rescinded.)
e. (Rescinded.)
f. (Rescinded.)

0. (Rescinded.)

8- 16 (next page is 8-17)
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8-13 Fiscal Year Cost-Budget Summary - Mlitary Activities, RCS DAEN- RMF-
6(R4). ENG Form 3018c.

a. Submission requirenents. This is a quarterly report. Data trans-
m ssion should be received at the U.S. Arny Engi neer Autonmation Support
Activity (EASA) on or before 0800 hours on the 18th day of the nonth
followi ng the end of each quarter. When the due date falls on a Saturday,
Sunday or holiday, the report will be subnmitted in sufficient time to
ensure recei pt by 0800 hours of the work day inmedi ately precedi ng the due
date. HQUSACE (DAEN-RMF-C) will obtain required information fromthe data
transmtted to EASA

b. (Rescinded)
c. (Rescinded)

d. Report Preparation.

(1) Ceneral. Current requirenents and procedural guidance rel ated
to the preparati on of ENG Form 3018c reports in the format necessary for

aut omated submission are included in Software Note Nunber S-299. A
uniformlist of report item code nunbers and descriptions is prescribed
in APP 8-1 for use in report preparation. Items will not be added to the

list without prior approval of HQUSACE (see Note (6), APP 8-1). The
uniformlist consists of detailed itens to be reported under five activity
classifications, as follows:

Item 1000000, Mlitary Construction

Item 2000000, Pl anning and Design

Item 3000000, M scel |l aneous Activities

Item 4000000, Work for Other C of E Establishnents

Item 7000000, Total Lost Design Effort and Design Breakage

Detailed reporting instructions for each of these activity classes are set
forth in subparas (3) thru (7), bel ow.

(2) Work Performed For and By Others.

(a) Work For Others. Work perforned for others on a reinbursable
basis with mlitary funds (excluding work performed for other

8- 17 8-13
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CE districts or divisions) will be included in the applicable
program cl ass and subcl ass code (code positions 5 and 6) under the
appropriate rei nbursable funding indicator code.

(b) Work Performed by Oher CE Districts and Divisions.

1 The cost of such work perforned under suball otnent,
obligation authority, or automatic reinbursenment procedure for
mlitary activities will be reported under the appropriate program

codes for activity classes 1000000, 2000000, and 3000000, by the
districts or division requesting the work.

2 The districts or division performng such work wll
i nclude the cost thereof, using appropriate program classification
codes under activity class 4000000 as provided in subparagraph (6)
bel ow.

(3) Mlitary Construction, Item No. 1000000

(a) Mlitary Construction costs will be reported for each of
the foll ow ng:

Item 1100000, Construction Subject to Uniform5.5% S&A Rat e
Item 1200000, Construction Subject to Uniform 7.5% S&A Rate
Item 1300000, Construction Special S&A Rate

Item 1400000, Construction Exenpt from Uniform S&A Rate

(b) Cost of reinbursable supervision and admnistration
performed for other agencies (GSA, PHS, USIA AAFES, etc.) in
connection with construction work for which the other agencies act
as contracting officer and pay the contractors, while the perform ng
district has only linmted COR authority, will be reported under Item
No. 1400000, Construction Exenpt from Uniform S&A Rate. Rei nbursable
S&A costs will be reported in Colums 2, 3, and 4 under Itens Nos.
1402000 or 1403000, as applicable. Contractors earnings paid by the
ot her agencies will be reported in Colum 1, under Item No. 1404000,
Contracts Paid by O hers.

(c) Al colums (1) thru (18), except colum (12), wll be
conpl eted, as applicable, for each item except that NASA real

estate payments will be included in Item 3000000, M scellaneous
Activities. Mlitary Construction costs, i ncluding design
acconpl i shed by the construction contractors, will exclude rel ated
pl anni ng and design costs which will be reported separately (see

subpar agraph (4) bel ow).

8- 13d( 3) 8-18
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(d) The footnotes “Accounts Mintained Under the Corps-wi de 5.5%
S&A Rate Procedure,” “Accounts Maintained Under the Corps-w de 7.5% S&A
Rate Procedure,” and “Menmo Accounts for Unfunded MIlitary Personnel
Services” will be reported in accordance with Appendix Il and COEM S
Sof tware Note No. S-299. *

(4) Planning and Design, Item No. 2XXXXXX.

(a) Ceneral.

1 This itemis divided into four subclasses: |tem No. 251XXXX,
Pl anni ng and Design Subject to Design Limt and Related to Construc-
tion; Item No. 261XXXX, Planning and Design Exenpt from Design Target
and Rel atable to Construction; Item No. 264XXXX, Pl anning and Design
Not Rel atable to Construction; and Item No. 271XXXX, Engi neering During
Construction. Four supplenental classes are provided as follows: Item
Nos. 252XXXX and 262XXXX, Lost Design Effort; and |Item Nos. 253XXXX and
263XXXX, Design Breakage. For each of the subclasses and suppl erental *
cl asses, applicable progranms will be listed in the “Item No.” and
“Description” colums as indicated on Ill. No. 8/1. Subclasses and
suppl ement al cl asses are defined in subparagraphs (b) thru (e), bel ow.
The term “Design Target” refers to the planning and desi gn cost target
as defined in ER 1110-345-51.

2 Costs will be shown in applicable colums as indicated on
[1lTus. No. 8/1. Colums (2) thru (5) and (11) will be used for all
items. Colums 12, 13 and 16 will be used in accordance with the

foll owi ng table:

| tem No. Col 12 Col 13 Col 16

251 XXXX Used Used Used

252 XXXX Used Used (#) Not used

253 XXXX Used Used (#) Not used

26 1 XXXX Used Used Used

262 XXXX Not used Used (#) Not used

263 XXXX Used Used (#) Not used

264 XXXX Not used Used Used

271XXXX (1) Not used Used Used *

(#) Ampunts shown should equal to anpbunts in Columm (11), rounded to
next hi gher $1, 000.

(1) Used only Item Code 271XXXX for Engi neering During Construction.

3 Planning and design contractors earnings and the cost of Govern-
nment materials, etc., furnished to such contractors will be reported as
contract costs in colum 2. The cost of technical admninistration,
supervi sion, and verification by Government forces of contract planning
and design (cost account 800.12) and rel ated overhead will be reported

8-19 8- 13d( 4)
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on the contract line in colums 3 and 4, respectively. Al other
pl anning and design costs and related overhead will be reported as

hired | abor costs in colums 3 and 4, respectively.

4 A determination will be made at the initiation of each design
work order as to Which of the above three subclasses is applicable to
a design project. It is intended that the total costs of a design

project be subject to only one subcl ass.

(b) Planning and Design Subject to Design Target and Relatable to
Construction, Item No. 251XXXX. This itemw |l include all planning and
desi gn costs as defined in paragraph 6-3i (including alternative design
schenmes and bid additives and deductives) associated with the
fol |l owi ng:

1l MCA, MCAF, Navy, Family Housing, DOD, Reserve, National Guard,
urgent mnor construction and other projects in the Mlitary
Construction Program (MCP), where the basic authority is an annua
(MCP) or supplenental (SMCP) MC Aut horization and Appropriation | aws.
Exanmpl e: SMCP for Korea authorized by PL 90-392.

2 Procurenent of  Ammuni ti on, Arnmy  (PAA), NASA, For ei gn
CGovernnents, Cemetery, AID, MAP, and nonappropriated fund construction
proj ects.

(c) Planning and Design Exenpt from Design Target and Rel atable to
Construction, ltem No. 261XXXX. This item will include planning and
design costs associated with the followi ng activities:

1 OMA and RDT&E construction projects and other construction
projects not included in Item No. 251XXXX above.

2 Construction projects where basic design is acconplished by the
construction contractor. This includes projects using two-step fornal
advertising procedures or one-step (turn-key) negotiated contracts.
Design costs reported will not include the value of design acconplished
by the construction contractor.

(d) Planning and Design Not Relatable to Construction, Item No
264XXXX. This itemw Il include planning and design costs associated
with the follow ng activities:

1 Mster planning, feasibility studies, and assisting conmands
with preparation of DD Forns 1391. These activities are usually OVA
funded.

2 Standard plans and specifications. However, where the standard
is devel oped concurrently and in conjunction with the design of an
approved project, the costs for design of the approved project should
be reported as subject to the design target and relatable to construc-
tion, as applicable. Only additional costs required for devel oping the
standard should be reported as not relatable to construction.

3 Val ue Engi neering, when charged to design funds.

8- 13d(4) (b) 8- 20
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3 Wirk of planning and design nature not funded from annual (MCP)
or suppl enmental (SMCP) appropriations and not pertinent to contenpl ated
construction. Such work will be funded separately by using services.

4 \Where design is by an agent other than a Corps of Engineers
district or division (such as for AF nissile bases and constructing
districts utilize plans and specifications prepared by this other
agent, such as the Air Force), only the planning and design costs
incurred by district engineers (such as site investigation, review of
pl ans and specifications, etc.) will be reported for this item

(e) Planning and Design Supplemental C asses.

1 Lost Design Effort, Item Nos. 2520000 and 2620000. |Include only
costs incurred in the fiscal year of the report in connection wth
pl anni ng and desi gn work discarded, as defined in paragraph 7-32a, in
the report fiscal year. Costs incurred in prior fiscal years will not
be i ncl uded.

2 Design Breakage, Item Nos. 2530000 and 2630000. I ncl ude only
costs incurred in the fiscal year of the report in connection wth
design deleted fromthe programin the report fiscal year (see para 7-
32b), and the related cost of construction for which design costs were
incurred in the report fiscal year. Costs incurred in prior fisca
years will not be included.

(5) Mscellaneous Activities, Item No. 3000000. This item wl]l
i nclude costs of work for activities which are the responsibility of
the reporting organization, not included in Item 1000000, Mlitary Con-
struction or Item 2000000, Pl anning and Design. Applicable prograns
will be listed inthe “Item No” and “Description” colums as indicated
on Ill. No. 8/1. Colums (1) thru (11) and (13) thru (18) wll be
conpl eted, as applicable, for each itemlisted.

(6) Work for O her C of E Establishnments, Item No. 4000000.

(a) This itemwll include costs of work performed by one district
or division for another (see para (2), above). Applicable prograns
will be listed under each of the subclasses as indicated on Ill. No

8/ 1.

(b) Construction perforned for another district or division wll
be included by the perform ng establishment, under Itens 4100000
t hr ough 4400000, as applicable.

(c) Planning and design perforned for another district or division
whi ch woul d normal ly be considered as relatable to construction will be
shown, by the perform ng establishnent, under Item 4610000, Pl anning
and Design Exenpt from Design Target, Relatable to Construction

8-21
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(7) Total lLost Design Effort and Design Breakage, Item No. 7000000.
This itemw |l include total costs incurred in prior fiscal years and in
the report fiscal year in connection with planning and design work
di scarded as Lost Design (ltem Nos. 7520000 and 7620000) in the report
fiscal year, and in connection with Design Breakage (Item Nos. 7530000 and
7630000) in the report fiscal year. Costs will be shown at the appropriate

program cl ass and subcl ass level set forth in APPENDI X 8-1, and detailed
to “Work Performance Indicator” Code 1 and 2 level. Columms 13 and 17 wil|l
not be used (See Ill. No 8/1). Amounts shown for Item Nos. 7520000,

7530000, 7620000, and 7630000 nust equal or exceed similar amounts shown
for Item Nos. 2520000, 2530000, 2620000, and 2630000, respectively.
Amounts reported for this Item (7000000) will not be included in totals
for Item 6000000.

8-21a



ER 37-345-10
Change 40
30 Jun 86

(8) Further explanations of the use of colums on ENG Form 3018c
are as follows:

(a) Columm 1. Include costs of hired |labor and contract work
materi al s, equi pnent, transportation, value engineering, etc. incurred
in connection with the mlitary construction, and the mscellaneous
activities prograns of the Corps of Engineers, which contribute
directly to conpletion of the end product. Exclude all Governnent
expenses for engineering, adm nistration, supervision, and inspection.

(b) Columms 2 and 3. Include “Other Costs,” i.e., supervision and
i nspection applicable to construction exenpted fromthe Corps-w de S&A
rates, Item 14XXXXX; engi neering and design costs, Item 2XXXXXX; and
simlar costs in Item 3XXXXXX.

(c) Columm 4. Include costs distributed as foll ows:

1l S&A costs distributed to Items 11XXXXX through 13XXXXX and
41XXXXX t hrough 43XXXXX activity. Total S&A costs distributed to work
perforned by the reporting organization will agree with the balance in
account 465.806 and 466.806 shown in the footnote(s). (Note.-- Since
damages assessed contractors in connection with uniform S&A rate work
will not be reflected as such in the final costs of applicable line
itenms and projects under the uniform rate procedure, the ampunts
t hereof should not be reported under Itenms 11XXXXX through 13XXXXX and
41XXXXX t hrough 43XXXXX.)

2 Overhead distributed to all other activities.

(d) Columms 5, 10 and 11. Sel f-expl anatory.

(e) Reserved
(f) Colum 7. Include all paynents made to | and owners and ot hers

for acquisition of real estate interests including |eases and
resettl enent reinbursenents.

8-13d(8) 8-22(next page is 23a)
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(g) Columm 8. Include the dollar value of supplies and equi pnent
procured in the mlitary supply procurenent programand the dollar val ue
of equi pnent furnished without reinbursement by the using service for
whi ch the construction is perforned.

(h) Columm 9. Include cost of other work on which no overhead or
Corps-wi de S&A Rate was applied, not included in Colums 1, 2, 7 or 8.

(i) Columm 12.

1l The estimated costs of construction used in conputing actual
performance is reported in Colum 12 under Item No. 2510000, Pl anning
and Design Subject to Design Target, Relatable to Construction, Item
2520000, Lost Design Effort, and Item No. 2530000, Design Breakage. In
addition, the estimated cost of construction reported under Item
2610000, Pl anning and Design Exenpt from Target, Relatable to Construc-
tion, and under Item 2630000, Design Breakage, Exenpt from Target wll
be used as the basis for evaluating P& exenpt from the target for
managenent purposes. It will include the estimted value of construc-
tion related to the sumof hired | abor and contract planning and design
costs. The value of construction will be estimated at 90% of the
progranmmed cost anount approved by Congress or other appropriate
authority. For MCA itens, the progranmed amount wll be initially
obtained fromthe Mlitary Construction, Army (MCA) FY Design Program
or design directive. For Air Force itenms, the programmed anount is
generally established by Air Force design instruction. For other
prograns, this amount will be 90% of the total amount authorized for the
itemby directive or by the using agency, excluding design costs. Were
no costs have been established by either a directive or the using
agency, the CWE, |ess an appropriate allowance for S&A and conti ngen-
cies, should be used in lieu of 90% of the programmed amount. The
programred cost of construction will not be increased for 5% or 10%
over-runs in station total authorization. Similarly, it will not be
decreased when actual construction costs are |ower than the programred
amount. However, the programred cost of construction may be increased
where a deficiency authorization is approved by Congress, or where a
formal reprogramm ng action is approved by higher authority.

2 The estinmated cost of construction reported in Colum 12 will be
based on the estinmated percentage of design actually acconplished. For
exanpl e, assune that the costs for planning and design for a project or
line item during the fiscal year anopunted to $40, 000 of the $100, 000
total estimate for P& on the project, but only 35% of the total
estimated pl anni ng and desi gn requi renent was acconplished. If the total
programred cost of the project or line item was $1,500,000, the
estimated cost of construction (cost of work designed) reported on ENG
Form 3018c woul d be 0.35 x (90% x $1, 500, 000) or $472,500. The sum of

8- 23a 8- 13d(8)
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the estimated cost of construction reported in two or nore fiscal years
for a conplete line itemor project should equal but not exceed 90% of
the programmed cost of the line itemor project. For deleted line itens
or projects, the estimated cost of construction reported should equa
but not exceed that portion of the total project that was actually
designed prior to the work stoppage. The estimated cost of construction
will be formalized and docunmented for future reference.

(j) Columms 13, 14 and 15 cover estimates for the current fisca

year which will be based on the | atest approved program
1 Colum 13 will include anmounts reported in colums 14 and 15
The anpunts shown will be in excess of, or at |east equal to, ampunts

reflected in colum 11.

2 Colum 14 will show in parentheses the estinmates for cost of
| and, |eases and other real estate payments, and will be in excess of
or at least equal to the amount shown in colum 7.

3 Colum 15 will show in parentheses the estinmates for cost of
work which will be reported in colums 8 and 9 on which no overhead or
Corps-wide S&A rate will be applied. This amount will be in excess of,

or at least equal to, the sum of amounts shown in colums 8 and 9.

4 Reserved
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(k) Columms 16, 17 and 18. Except for the requirement for a
conparison to actual costs, the provisions cited in subparas (j)1, (j)2
and (j)3 apply in the reporting of succeeding fiscal year estimates.

(9) Reserved

(10) Required footnotes on ENG Form 3018c are as follows: (See
Appendix |l and COEMS Software Note Nunber S-299 for reporting
i nstructions.)

(a) Footnote 1: Division office functional costs applicable to
Mlitary Activities, FY to date. Amounts reported will be to the nearest
dol l ar, except for Net to O&M A, CFY Estimate and Unfunded MIlitary
Personnel Services, CFY Estimate will be reported to the nearest
t housand.

(b) Footnote 2: Space Costs funded by DA. Anpunts are reported to
the nearest dollar.

(c) Footnote 3: (Rescinded)

(d) Footnote 4: Val ue engineering costs incurred after 1 March

1969 will be reported as positive amounts to the nearest dollar. The
amount reported in Field I D 105, Undistributed Bal ance, to Date, on the
4th quarter submission, is the amount reported in Field ID 101,

Undi stri buted Bal ance, Start of FY on the subm ssion in the next fiscal
year.

(e) Foot note 5: Accounts Mintai ned Under the Corps-w de 5.5% S&A
Rate Procedure. Amounts are reported to the nearest dollar.

(f) Footnote 6: Meno Accounts for Unfunded MIitary Personnel
Services. Ampunts are reported to the nearest dollar except Field ID
109, CFY Estimate will be reported to the nearest thousand.

(9) Footnote 7: Accounts Mintai ned Under the Corps-wi de 7.5% S&A
Rate Procedure. Amounts are reported to nearest dollar.

f. Prior Year Adjustments. Significant adjustnents of prior year
costs (debits and credits) which would distort costs of the current
fiscal year will not be included in costs reported for the current
fiscal year. In no instance will a nminus anmount be reported; however,
significant adjustnents wll be reported by footnote and fully
expl ai ned; footnotes will be cross-referenced to specific lines and
items involved. For this purpose adjustnents wll be considered

significant if the cumulative effect thereof during the fiscal year

8- 23c 8- 13d( 11)
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causes a deviation of 5 percent, or nore, fromthe estimated total cost
programred for the current year for the applicable cost element of the

report line item

9. Reporting for Projects Transferred Between Districts.

(1) The current fiscal year costs applicable to projects or parts
of projects transferred between districts should be reported on ENG Form
3018c by the district which incurred the costs. The transferring
district should report costs incurred to date of transfer. The
transferee district should report costs incurred subsequent to the date
of transfer.

(2) The transferor and transferee districts will adjust current

wor ki ng estimates as necessary to conformwi th the transfer and wll
explain the adjustments by footnote on applicable ENG Form 3018c.

8-24
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8- 14 Supervision and Adnministration (S&A) Cost Linitations.
Supervi sion and Admi nistration costs will be controlled by the estab-
lishment of fiscal year fixed dollar Iimtations. The nonthly

information furnished to DAEN-RMF—€ i n accordance with paragraph 7-13h
is utilized to nonitor placerment, income and costs. Expenses shoul d not
exceed the S&A cost limts established without prior approval. |In order

to keep assigned S&A cost limts on an up-to-date basis, the follow ng
procedure will apply:

(1) In order that an appropriate reduction can be nade in the S&A
[imts, submit to CDR USAGE (DAEN-ECC-C), WASH DC 20314-1000, vyour
current work placenent estimte whenever it varies by as much as 4%
bel ow the OCE estimate on which the S&A cost limts were based.

(2) In order that an appropriate increase can be nmade in the S&A
[imts, submt to CDR USAGE ( DAEN- ECC-C), WASH DC 20314-1000, your cur-
rent work placement estimate with justification for increased S&A cost

l[imtation if such is needed by reason of increased work placenent
esti mates or other causes.

d. (Rescinded. )

8-15 Report to Internal Revenue Service - Rent Paynments. |n accordance
with provisions of 26 USCA 6041(a) and para 1.6041-1(g) of Federal Tax
Regul ations, the Internal Revenue Service will be informed of rent
payments to |andlords amounting to $600 or nore in a cal endar year.
Such information will be shown on TD Forms 1096 and 1099 and transnitted
each year to the Internal Revenue Service on or before 28 February
following the year reported in accordance with para 1.6041-6 of the

Federal Tax Regulation. TD Forns 1096 and 1099 may be obtained from
local IRS office.

8- 25
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8-16. Charges Related to Military Construction Execution (RCS: DD
M(A) 1206). The annual Military Construction Authorization Act re-
quires a report to Congress by the Secretaries of the Military Depart-
ments showing the cost of design, supervision and administration of
construction on military construction projects (line items) in the
United States, its possessions and Panama. The reports include data
on projects in MCA, MCAF, MCON, Military Construction for DOD
Agencies and Family Housing new construction appropriations.
Excluded from the report are projects funded as PEMA, RDTE,
Emergent Minor Military Construction, Family Housing Improve-
ments, Reserve, National Guard, O&M, nonappropriated and all non-
defense funds. Where construction is performed under automatic
reimbursement procedures, the appropriation under which the
project was authorized will determine whether it will be included in
the report. Huntsville Division will report all CONUS costs for the
Safeguard program.

a. Feeder information will be furnished OCE by District and
Division Engineers in accordance with the following instructions:

(1) Separate reports will be submitted for each sponsoring de-
partment or agency. The sponsors are:

(a) Army
(b) Air Force
(c) Navy

(d) DOD separate agencies such as Defense Nuclear Agency
(DNA), National Security Agency (NSA), Defense Mapping Agency
(DMA), etc. (Separate report for each, as required.)

(2) The report will include data on all projects, as defined
above, which were financially completed during the fiscal year in the
manner prescribed by Illustration 8/3. The report for each sponsor
will consist of two parts where necessary, 1. e., Part A, Military
Construction, Other Than Family Housing, and Part B, Family
Housing Construction. Financial completion will be determined in
accordance with paragraph 8-9 of this regulation. District Engineers
will assure that costs reported include all costs applicable to the
project, except Real Estate costs. Particular attention must be given
to this aspect of the report where projects have been transferred
between districts.
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(3) The footnote data on ENG Form 3018c required by paragraph
8-13d(10) and (11) will be used by OCE in conjunction with workl oad
data to statistically apply Division office functional and unfunded
Mlitary Personal Services and space costs to RCS: DD M A) 1206.

(4) Preparation and submi ssion of this report on an annual basis

is no longer required. This report will only be prepared and subnitted
upon specific direction of HQUSACE (DAEN-RMF-C). Field operating
activities will be advised of subnission requirements in sufficient

time to nmeet established due dates.

8-25b (next page is 29) 8- 16a( 3)
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"» DIVISION [T ] QUARTER ENDING
FISCAL YEAR COST~BUDGET SUMMARY —MILITARY ACTIVITIES m:’m REPORTS CONTROL SYMBOL
(REPORT AMOUNTS COLUMNS 1 THROUGH 11 TO THE NEAREST DOLLAR) Department of the Amy SPECIMEN SPECIMEN SPECIMEN ENGEC-F-6 1 1)
Washingtes, D. C. 20318
CONSTRUCTION AND MISCELLANEOUS ACTIVITY COSTS COSTS NOT INCLUDED IN OVERHEAD BASE . ESTIMATED COST (in Thowwans of Dollers)
omes i&:‘A or ovemiad — -n:.:n YO'AAI. FQSYS O!C,:‘s,lfw"'sg CUNRBNT PUCAL YEAR 19 MEAT MSCAL VEAR
ITE DESCRITION Omact COSTS Destomyted form & PAYMENTS Qe sent Au onae Tora (Col. 5410) (Thev $1 o - Tan e o Al BTAR Al Omer
NO. e pr—ryrves b (HL) *3 PROCUREMENT PAYMENTS SURNCT 1O PATMENTS Wact 10
(1 () []] 14) (5) 18] i7) (8) 9 10) [ 12 (13 (14) (15) (1) (17) 18)
MILITARY ACTIVITIES EXCLUDING WORK
FOR_OTHER CE _ESTABLISHMENTS
1000000 MILITARY CONSTRUCTLON
110000 CONSTRUCTION SUBJECT TO UNIFORM S&A RATE
11010000 DIRECT FUNDED WORK
uou-d ARMY
11011A0  MCA-EXCEPT SENTINEL PROGRAM
11011A1 By Reporting Organization CONT | 8,000,000 X X 464,000 | 8,464,000 s 200,000 150,000 10,000 360,000 8,824,000 X 22,500 (410) (300) | 19,500 (300) (100)
HL 7,000 X X 406 7,406 X % - - - 1,406 X a5 X 1. - 10 X -
TOTAL| 8,007,000 X X 464,406 | 8,471,406 X 200,000 150,000 10,000 360,000 | 8,831,406 X 22,525] (410) (300) | 19,510 (300) (100)
Ponu By Other CE Establishments CONT 50,000 X X 2,900 52,900 X - - - - 52,900 X 110 - - 50 - -
HL - X X - - X I U o - - X - LI R LT
TOTAL 50,000 X X 2,900 52,900 X - - - - 52,900 X 110 - - 50 - -
;mnm RDTSE-ARMY )
1011E2 By Other CE Establishments CONT | 1,500,000 X X 87,000 1,567,000 X - - - - 1,587,000 X 3,250 - - 15,200 - -
HL - X X - - X X - - - - X LI X IR R X -
TOTAL| 1,500,000 3 X 87,000 1,587,000 X - - - - 1,587,000 X 3,250 - - 15,200 - -
List Other Applicable Direct Funded Army Programs
and Activities as Set Forth in APP 8-1.
uoxiﬂ ALR FORCE
101 MCAY-EXCEPT MISSILE PROGRAM
D1012A1] By Reporting Organization CoNT | 5,000,000 X X 290,000 5,290,000 X 100,000 50,000 5,000 155,000 5,445,000 x 11,500 (225) (100) | 13,200 (300) (50)
HL - X X - - X X - - - - X - X - - 3 -
TOTAL| 5,000,000 X X 290,000 5, 290,000 X 100,000 0,000 5,000 155,000 s, 445,000 X I1,506] (225 | (100) | 13,200 30) (6]
i
List Other Applicable Direct Funded Air Force or
Other Programs & Activities Set Forth in APP 8-1.
nozoooJ REIMBURSABLE WORK, MCA P6700
11021-01  ARMY
1102130 PBMA .
b 1021 J1 By Reporting Organization CONT | 2,000,000 X X 116,000 | 2,116,000 x - - - - 2,116,000 X 5,000 - - » 500 - -
ToTAL| 2,000,000 X X 116,000 | 2,116,000 X - - - - 2,116,000 X 5,000 - - . - -
List Other Applicable Reimbursable Programs
Set Forth in APF 8-1.
TOTAL CONSTRUCTION SUBJECT TO UNIFORM SAA RATE
By Reporting Organtization CONT | 15,000,000 X 870,000 | 15,870,000 X 300,000 200,000 15,000 515,000 |{16,385,000 X 39,0000 (635) (400) | 37,200 (600) (150)
HL 7,000 X X 406 7,406 X X - - - 7,406 X 25 x - 10 X -
TOTAL{ 15,007,000 X X 870,406 | 15,877,406 X 300,000 200,000 15,000 515,000 [16,392,406 X 39,025 (635 (&0) | 37,210 | (600) (150)
By Other CE Establishments -coNT | 1,550,000 X X 89,900 | 1,639,900 X - - - - 1,639,900 x 3,360 . - 15,25 - -
HL - X X - - X X . - . - X - - - X -
TOTAL{ 1,550,000 X X 89,900 1,639,900 3 . . N - 1,639,900 X 3, 360 - - 15,250 | - __ -
) 100009 GRAND TOTAL CONT | 16,550,000 X X 959,900 | 17,509,900 X 300,000 200,000 15,000 515,000 |18,026,900 X 42,360 (633 (400) | 52,450 (600) (150)
HL 7,000 X X 406 7,406 % X - - - 7,406 X 25 X - 10 X -
TOTAL [ 18,557,000 X X 960,306 | 17,517,306 X 300,000 200,000 1+,000 515,000 | 18,032,308 X 42,385 (63%) (%007 | 52,480 y 1%0)
!
|
vaeer J018c (BR 3]-305-18) EVIOUS ESNONS Al GISOLTR 29 2 1M 4 COLUMM INDICATES THAT 8 HEADIT 8 NOF APFUCARE 30 TWAT Lt 40 Illust 8/1, Bage 1 of 8 29
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NOTE: “X" IN A COLUMM 'o: DIVISION DISTRCT QUARTER ENDING
REOLMASMINTS
FISCAL YEAR COST—BUDGET SUMMARY—MILITARY ACTIVITIES DA 1o AT THE oA (DAD-MIF—C) CONTROL Prasmc,
(REPORT AMOUNTS COLUMNS 1 THROUGH 11 TO THE NEAREST DOLLAR) WASH DC 20314 SPECIMEN SPECIMEN SPECIMEN DAD—Rwr—ant;
(ER 37-345-10) APPLICABLE TO THAT
LINE ITEM.
CONSTRUCTION AND MISCELLANEOUS ACTIVITY COSTS COSTS NOT INCIUDED IN OVERMEAD SASE ESTIMATED COST (in Thowsonds of Dollors)
S&A or ovemiean MLTARY TOTAL COSTS zcso'm%? CURBENT PICAL YEAR 19 MEXT $13CAL VEAR
ome OVERMEAD ™ SUSBLIES AND _E. Y. CONSTRU PR S -
1T DESCRIPTION Dmect coets oaTAsUTED rona o g el A arer rora [Col. 54 10) (Thow CS‘J‘ON 1018 A psare mn%'v“: om AL esae e
NO, covemaCt e La808 1(HL)*+3 QVERHAD il ‘e
(1 (2) [t)]) (4) (5) (6) (7} (9) L] (10} (1) (12 [k} (14) {15 (16) 17) (18)
1200000f CONSTRUCTION EXEMPT FROM UNIFORM S&A RATE
1201000) DIRECT FUNDED WORK
120110  ARMY 1
1201160 FAMILY HOUSING ARMY - EXCEPT REHAB |
120116 Y By Reporting Organization CONT 10,000 - 275 7 10,346 25.8 . - - B 10, 346 X 25 - . 3t - .
HL N . . ) . . - - - - X O NSRS, SN o X -
TOTAL 10,0600 - 275 71 10,346 25.8 - - - - 10,346 X 25 - . 3 - -
List Other Applicable Programs as for 1tem 1100000, above. l
1202000 REIMBURSABLE WORK - MCA P6700
12026-0| OTHER GOVERNMENT AGENCIES '
1202680 NASA - EXCEPT RE ACQ & ADMIN : |
120 26E1 By Reporting Organization CONT 3,500,250 60,150 52,340 36,384 3,649,124 €9.5 X - - - 3,649,124 X 7.500: X : {10) 6,200 X -
HL 25,000 - 268 7,252 32,520 28.7 | x - - - 32,520 X 52 % - SO R S
TOTAL{ 3,525,250 60,1%0 52,608 43,636 | 3,6R1,644 56.2 X . # - # . 1,681,644 X 7.552i X O, 6,200 X T -
i
12026W0| PUBLIC HEALTH SERVICE I
i 20261 8y Reporting Organization CONT X - 34,000 8,750 42,75 25.7 - - - - 42,750 X 57 - | - - .
HL X - - - - - - - - - - X - U S A S S [
TOTAL 3 - 3%.600 CES 22,750 | 25.7 - - - N 22,750 X I . )
i 204000 CONTRACT PALD BY OTHSRS |
12046.01 OTHER GOVERNMENT AGENCLES . ' :
1 2046W0| PUBL1C HEALTH SERVICE | i !
1 2046W1 By Reporting Organization CONT 750,000 X X X 750,000 X - - - - 750,000 b4 1,000 - H - . - ‘ .
HL - X X % - X 4 - - - - I S X : - - X | -
TOTAL[ 750,000 X X X 750,000 X - N B - 750,000 3 1,000 - ; - - | .
i i
List Other Applicable Programs as for ltem 1100000, apove. i ! 1»
TOTAL CONSTRUCTION EXEMPT FROM UNIFORM S&A RATE ; | ;
B8y Reporting Organization (and Total) CONT | 4,260,250 60,150 86,615 45,205 | 4,452,220 52.2 - - - - 4,452,220 X 7,525 - : (10) 6,231 - , -
HL 25,000 - 268 7,252 32,520 28.7 4 . - - 32,5200 _ X_. _ | _. 52 X_ . l - - X : -
I 200009 TOTAL| &,285,2%0 60,150 86,883 52,457 | 4,484,740 46,9 - - - - 4,484,740 X 7L577i i (10) 6,231 - -]
h 100000| TOTAL MILITARY CONSTRUCTION | ! ! |
By Reporting Organization CONT [19,260,250 60,150 86,615 915,205 (20,322,220 X 300,000 200,000 15,000 515,000 20,837,220 X A&,szs‘ (635)  (40m 43,4311 (6001 1 (150)
HL 32,000 X 268 7,658 39,926 X R - - - Lo 39,926 X 77 B * - 10} X ; .
TOTAL[19,292,250 60,150 86,883 922,863 20,362,146 I3 300,000 200,000 15,000 515,000 20,877,146 X 46‘6021 (635) (400) 43,4411 (600) | (150}
I i i
By Other CE Establishments CONT 1,550,000 - - 89,300 1,639,900 X - - - 1,639,900 X 3,360; - } - 15,250 - 1 -
HL - - = - X X - - - M X . . SR S (U A -
TOTAL[ 1,550,600 z - 89,900 | 1,639,900 X < - - 1 - 1,639,900 X ERECOMESINS. - 15,250 B -
! | : i B i
) 000009| GRAND TOTAL MILITARY CONSTRUCTION CONT 20,810,250 60,150 86,615 1,005,105 |21,962,120 X 300,000 200,000 15,000 ! 515,000 22,477,1204 X 49,885 (635) (400) 58,681, (600) 1 (150)
HL 32,000 - 268 7,658 39,926 X X - - Y 39,926 % N . SO 10, x| -
TOTAL [20, 842, 250 60,150 86,883 1,012,763 22,002,046 X 00,000 200,000 15,000 | 515,000 22,517,046 X 49,9@ (635) | (400, 58,691] (600) (150)
| H ! X :
FOOTNOTES: J “ i !
[5 CCOUNTS MALNTAINED UNDER THE UNIFORM S&A RATE PROCHDURE: (5) accomnts MAINTAINED UNDER THE UNIFCRM S&A RATE PROCEDURY (CONTINUED): (6 Yuem0_accoun]s For UNFUNDED | }
IMLLITARY PERSONNEL BERVICES: i ! !
Actual SSA Account No. . Contract (1] Hired Lebor (2) Totals The following rotes ard for guidance snly, geed not be ghown on repdrts: ! \ : I
465,802.1, 466,802.1 30,500 - 30,500 Field 1D | Acct No pmount | |
465,802,211, 466.802.211 7,550 - 7,550 (1) Agplicable to{Contract {Work hown {n Item 1100400. and 4100000. 902,21 L7 500 | I
465.802,212, 466,802.212 676,075 235 676,310 (2) Agplicable to |[Hired Lafor Work Shogn in Ltem 1]00000. and 4100000. 101 902,22 fl,zso 1 ;
465.802.2211, %66.802.2211 1,165 - 1,185 (3) Exclude amoungs shown for "By Otheg CE Establighments', Column &4, 102 9041 | o0 i :
465.802.2212, 466.802.2212 950 - 950 Item 110C00G, 103 904. 22 {1,200 :
465.802.222, 466,802,222 49,605 115 49,720 104 904.3 i 700 ;
465,802.23, 466.802.23 (Review of Shop Drawings) - - - 105 905.1 f2,5000 ‘
465,802.23, 466,802.23 (Other) 1,550 - 1,550 106 905, 2 P |
465.802.3, 466,802.3 (-) 5,000 X (-) 5,000 107 i |
465.804.2, 466.804.2 189,381 1,890 191,271 | i
189,301 1,890 2n 108 TOTAL f
13,750
Totals 951,776 2,280 954,016 |
Charged OFf: 109 CFY ESTIMATE . 30
465.806, 466,806 S&A Distribution - CR 967,585 (3)
BaVsnce (Reporting Organization) DR or (R (-) {-) 13,569
- - 1
ENG FORM 3018C, Mey 81 EDITION OF MAR 71 IS OBSOLETE on e a (PROAPONERT. na £l B8 2
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NO’I“%: TJ.KBSI‘}VH: gg]f.{zgnﬂ 0: DIVISION DISTRICT QUARTER ENDING ]
FISCAL YEAR COST-BUDGET SUMMARY—MILITARY ACTIVITIES INDICA
HEADING IS NOT HQDA (DAEN~AMF—C) SPE N
e oS e e . | e e | mom | e,
LINE ITEM.
CONSTRUCTION AND MISCELLANEOUS ACTIVITY COSTS COSTS NOT INCLUDED IN OVERHEAD BASE . ESTIMATED COST (in Thowsonds of Dollor)
Wﬂgmnl ALy 'lOTcAlF CVOSTS %Sos’?:fci’l': CURRENY FISCAL YEAR 19 NEXT HISCAL YEAR
TTEM DESCRIPTION ouect cosma b o 43 % avsts. LUt ALL OTHER ToTa (el 5470 |CONRIIVGTION AL O i G|
TE v {Thou $} 101aL AEAL ESTATE NOT REM ESTATE HOT
. conmact o Lasoe oISTRIUTED 1(HL)+ 3 PROCUNEMENT PAYMENTS SUIECT 10 Tana PAYMENTS SUCT 10
[4)] (2) (3) (4) (5) () 4] (8) (9) (10) () (12) 13) (14) s) (1) 7y m(',,,
20000000 ENGINEERING AND DESIGN
2300000 E&D SUBJECT TO DESIGN LIMIT
2310000 E&D RELATABLE TO CONSTRUCTION
2311000 DIRECT FUNDED WORK
23111-4 ARMY
2311134 PEMA
23111J) By Reporting Organization CONT X 72,500 - - 72,500 - X X X X 72,500 1,250 135 X X 100 X X
HL X = - - - - X X X X - - - X X - X X
TOTAL X 72,500 - - 72,500 - X X X X 72,500 1,250 135 X X 100 X X
23111Kd O&MA - PEMA PRELIMINARY DESIGN :
23111K2 By Other CE Establishments CONT X - 8,185 X 8,185 X X X X X 8,185 155 15 X X 12 X X
HL X - 71,286 X 71,286 X X X X X 71,286 1,290 90 X X 150 X X
TOTAL X - 79,471 X 79,471 X X X X X 79,471 1,445 105 X X 162 X X
Liet Other Applicable Programs as for Item 1100000, |above.
2312000 REIMBURSABLE WORK, MCA P6700
23121-¢ ARMY
23121 NON APPROPRIATED FUNDS - ARMY
23121Y} By Reporting Organization CONT X 1,600 - - 1,600 - X X X X 1,600 23 5 X X - X X
HL X - 3,560 956 4,516 26.9 X X X X 4,516 65 7 X X - X X
TOTAL X 1,600 3,560 956 6,116 26.9 X X X X 6,116 88 12 X X - X X
23126-0 OTHER GOVERNMENT AGENCIES
23126E( NASA - EXCEPT RE ACQN & ADMIN
23126E1 By Reporting Organization CONT X 237,500 19,850 7,122 264,472 35.9 X X X X 264,472 5,275 450 X X 250 x X
HL X = 196, 700 56,453 253,153 28.7 X X X X 253,153 5,076 375 X X 100 X X
TOTAL X 237,500 216,550 63,575 517,625 29.3 X X X X 517,625 10,351 825 X X 350 X X
23127-90 FOREIGN GOVERNMENTS
231271 SAUDI ARABIA
231278) By Reporting Organization CONT X 104,100 2,575 693 107,368 26.9 X X X X 107,368 1,789 665 X X 250 X X
HL X - 212,750 57,230 269,980 26,9 X X X X 269,980 4,500 570 X X 940, X X
TOTAL X 104,100 215,325 57,923 377,348 26.9 X X X X 377,348 6,289 1,235 X X 1,190 X X
List Other Applicable Programs as for Item 1100000, labove,
TOTAL E&D RELATABLE TO CONSTR
By Reporting Organization CONT X 415,700 22,425 7,813 445,940 34.8 X X X X 445,940 8,337 1,255 X X 600 X X
HL X - 413,010 114,639 527,649 27.8 X X X X 527,649 9,641 952 X X 1,040 X X
TOTAL X 415,700 435,435 122,454 973,589 28.1 X X X X 973,589 17,978 2,207 X X 1,640 X X
By Other CE Establishments CONT X - 8,185 X 8,185 X X X X X 8,185 155 15| X X 12 X X
HL X - 71,286 X 71,286 X X X X X 71,286 1,290 99| X X 150 X X
TOTAL X - 79,471 X 79,471 X X X X X 79,471 1,445 1095 X X 162 X X
2310009 GRAND TOTAL CONT X 415,700 30,610 7,815 454,125 25,5 X X X X 454,125 8,462 1,270 X X 612 X X
HL X - 484,296 114,639 598,935 23.7 X X X X 598,935 10,931 1,042 X X 1,190 X X
TOTAL X 415,700 514,906 122,454 1,053,060 23.8 X X X X 1,053,060 19,423 2,312 X X 1,802 X X
2320000 LOST DESIGN EFFORT
23210000 DIRECT FUNDED WORK
23211-0 ARMY
2321140 MCA
23211AY By Reporting Organization CONT X 19,725 900 240 20,865 26.7 X X X X 20,865 200 2} X X - X X
HL X - - - - - - X X X X - - - X X - X X
TOTAL X 19,725 200 240 20,865 26,7 X X X X 20,865 200 21 X X - X X
List Other Applicable Programs as for Item 1100000, Jabove
— - j i .
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ER 37-345-10

Change 35
T ! DIVISION DISTRICT 2 Mar 84
NOTE: “X" IN A COLUMN | 10: ¢ QUARTER ENODING
FOS:.‘.AL YEAR COST-BUDGET SUMMARY—MILITARY ACTIVITIES INDICATES THAT THE | HADA (0 AEN~RME~C) N "
(REPORT AMOUNTS COLUMNS 1 THROUGH 11 TO THE NEAREST DOLLAR) HEADING 1S NOT i WASH DC 20314 SPECIMEN SPECIMEN SPECIMEN REQUIREMENTS
(ER 37-345-10) APPLICABLE TO THAT | oL SYMaoL
LINE ITEM. *[ (R}
CONSTRUCTION AND MISCELLANEOUS ACTIVITY COSTS COSTS NOT INCLUDED IN OVERHEAD BASE ) ESTIMATED COST (in Thousands of Dollars)
ITEM omEe TVWEAD MILITARY TOTCALF CVOSIS Ecso'?-?;%? CURRENT FISCAL YEAR 19 MEXT FISCAL YEAR
% SUPPLIES AND .
o DESCRIPTION DIECT COSTS c:v:n:e:'b ToraL 45X .:::,:::4:;[ EOUIFMENT AlL OTRER Tova (Col. 5+10) CO'??J::JC"I;ION 1ota REAL ESTATE A REAL ESTATE e
' ConRacT oo Lasce OISTRIBUTED ML)+ 3 PROCUREMENT PavMENTS sussect 1o o PAYMENTS susect 1o
- — oV A OvEmMEAD
(2] {2) {3) (4) (5) {8) (7) (8) (9) {10) (1) (12) (13) (14) (15) (16} (17} 18 ]
2322000 | REIMBURSABLE WORK, MCA P6700
List Applicable Programs as for Item 1100000, aboye.
TOTAL LOST DESIGN EFFORT ;
By Reporting Organization (and Total) CONT X 19,725 900 240 20,865 26.7 X X X X 20,865 200 21 X X - X X
HL X - - - - - X X X X - - = X X - X X
2320009 TOTAL X 19,725 900 240 20,865 26,7 X X X X 20,865 200 21 X X - X X
2330000 | DELETED LINE ITEM DESIGN EFFORT
2331000 DIRECT FUNDED WORK
23311-0 ARMY
23311A0 MCA
23311A1 By Reporting Organization CONT X - - - - - X X X X - - - X X - X X
HL X - 15,000 4,035 19,035 26.9 X X X X 19,035 - 635 19 X X - X X
TOTAL X - 15,000 4,035 19,035 26.9 X X X X 19,035 635 19 X X - X X
List Other Applicable Programs as for Item 110000§, above,
TOTAL DELETED LINE ITEM DESIGN EFFORT
By Reporting Organization (and Total) CONT X - - - - - X X X X - - - X X - X X
HL X - 15,000 4,035 19,035 26.9 X X X X 19,035 633 19 X X i X X
2330009 TOTAL X - 15,000 4,035 19,035 26.9 X X X X 19,035 635 19 X X - X X
TOTAL E&D SUBJECT TO DESIGN LIMIT
By Reporting Organization CONT X 435,425 23,325 8,055 466,805 34.5 X X X X 466,805 8,537 1,276 X X 600 X X
HL X - 428,010 118,674 546,684 27.7 X X X X 546,684 10,276 971 X X 1,040 X X
TOTAL X 435,425 451,335 126,729 1,013,489 28.1 X X X X 1,013,489 | 18,813 2,247 X X 1,640 X X
By Other CE Establishments CONT X - 8,185 X 8,185 X X X X X 8,185 155 15 X X 12 X X
HL X - 71,286 X 71,286 X X X X X 71,286 1,290 90 X X 150 X X
TOTAL X - 79,471 X 79,471 X X X X X 79,471 1,445 105 X X 162 X X
2300009 GRAND TOTAL CONT X 435,425 31,510 8,055 474,990 25.6 X X X X 474,990 8,692 1,291 X X 612 X X
HL X X 499,296 118,674 617,970 23.8 X X X X 617,970 | 11,566 1,061 X X 1,190 X X
TOTAL X 435,425 530,806 126,729 1,092,960 23.9 X X X 1,092,960 | 20,258 2,352 X 1,802 X
2400000 | E&D EXEMPT FROM DESIGN LIMIT
2410000 | E&D RELATABLE TO CONSTRUCTION
2411000 | DIRECT FUNDED WORK
List Applicable Programs as for Item 1100000, aboye.
2412000 | REIMBURSABLE WORK, MCA P6700
24121-0 ARMY
24121E0 RDT&E - ARMY
24121E1 By Reporting Oxganization CONT X - - - - - X X X X - - - X X - X X
HL X - 2,100 565 2,665 26.9 X X X X 2,665 56 5 X X - X X
TOTAL X - 2,100 565 2,665 26.9 X X X X 2,665 56 5 X X - X X
List Other Applicable Programs as for Item 1100000, |above.
TOTAL E& RELATABLE TO CONSTRUCTION
By Reporting Organization (and Total) CONT X - - - - - X X X X - - - X X - X X
HL X - 2,100 565 2,665 26.9 X X X X 2,665 56 5 X X - X X
TOTAL X - 2,100 565 2,665 26.9 X X X X 2,665 56 5 X X - X X
2420000 | LOST DESIGN EFFORT
List in same manner as for Item 2320000, above.
2430000 | DELETED LINE ITEM DESIGN
List in same manner as for Item 2330000, above.
""i@ FORM 3018C, May 81 T 8B 485-AD7 = } ETRESLeTe T T T Itlust &/1, Page 4 of 8 3-37 (PROPONENT: DAEN-RMF L]
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AR 71

Cisage 23
- — e 22 Mar 78
FISCAL YEAR COST—BUDGET SUMMARY—MILITARY ACTIVITIES a8 (oAD" — SPECIMEN SPECDEN e
(REPORT AMOUNTS COLUAMNS | THROUGH 11 TO THE NEARES? DO AR; WASM DC 20314 OARM-RI-omY
CONSTRUCTION AND MISCELLANEOUS ACTIVITY COSTS COSTS NOT INCLUDED IN OVERMEAD 84SE ESTIMATED COST (in Mhowsanch of Dellans )
EST),
OTner 3 ovemao REAL ESTATE su;‘::lv:‘luc 'OYAL' CVOS" cotoﬁsgan ‘ el - b
ITEM OESCRIFTION DWECT COBTS ) o‘v:n::; Tora ”.:‘U PATMENTS tQUIPMENT Al OTHeR ToTM (Lol 5410 hov $) ora o estan e AR 1
oy - s | o A PROCUREMENT PAYMENTS et 10 o Pavamens nenet 0
H 2 3) 1 4 i (8 o (8 in i ' 11y (12 (13s {14 (1L (16) [{L]] [i]
2440000 | E&D NOT RELATABLE TO CONSTRUCTION ‘ i ' ; ;
2441000 | DIRECT FUNDED WORK ] ! !
| )
List Applicable Programs as for Item 1100000, aboye. | |
| .
2442000 | REIMBURSABLE WORK, MCA P6700 : |
- |
List Applicable Programs as for Item 1100000, above. ! i |
TOTAL E&D NOT RELATABLE TO CONSTRUCTION : : :
By Reporting Organization (and Total) CONT X - - - - - X i X X X - X - X X - X X
HL X - - L. - - X X X X - X - X b4 - X X
TOTAL X - - - - - X X X X -, X - X X - X X
By Other CE Establishments (If Appli- CONT X - - X - X X X X X - X - X X - X b 4
cable) HL X - - X - X X X X X - X ~ X X - } 4 } 4
TOTAL X - - X - X X X X X - X - X X hd X b 4
2440009 | GRAND TOTAL (If work dome by both
Reporting Org and Other CE Estab) CONT X - - - - - X X X X - X - X X - X
HL X - - - = - X X X X - X - X X - X
TOTAL X - - - - - X X X X - X - X X - X
2400009 | TOTAL E&D EXEMPT FROM DESIGN LIMIT
By Reporting Organization (and Total) CONT X - - - - - X X X X - - - X X - X X
HL X - 2,100 565 2,665 26.9 X X X X 2,665 56 5 X X - X X
TOTAL X - 2,100 56% 2,665 26.9 X X X X 2,665 56 5 X X - X X
|
TOTAL ENGINEERING AND DESIGN
By Reporting Organization CONT X 435,425 23,325 8,055 466,805 34.5 X X X X 466,805 8,537 | 1,276 X x 600 X X
HL X - 430,110 119,239 549,349 27.17 X X X X 549,349 10,332 976 X X 1,040 X X
TOTAL X 435,425 453,435 127,29 1,016,154 28.1 X X X X 1,016,154 18,869 | 2,252 X 3 1,640 X X
By Other CE Establishments CONT X - 8,185 X 8,185 X X X X X 8,185 155 15 X X 12 X b 4
HL X - 71,286 X 71,286 X X X X X 71,286 1,290 90 X X 150 X X
TOTAL X - 79,471 X 79,471 X X X X X 79,471 1,445 105 X X 162 X X
2000009 GRAND TOTAL CONT X 435,425 31,510 8,055 474,990 25.6 X X X X 474,990 8,692 | 1,291 X X 612 X X
HL X - 501,396 119,239 620,635 23.8 X X X X 620,635 11,622 | 1,066 X X 1,190 X X
TOTAL X 435,425 532,906 127,294 [,095,625 23.9 X X X X 1,095,625 20,314 | 2,357 X X 1,802 X X
3000000 | MISCELLANEOUS ACTIVITIES
3001000 | DIRECT FUNDED WORK
30011-0 ARMY
3001110 O&MA-Real Estate Admin
3001111 By Reporting Organization CONT 22,450 - - - 22,450 - 96,500 X X 96,500 118,950 X 455 (425) X 460 (450) } S
HL 215,230 - - 61,341 276,571 28.5 X X X X 276,571 X §25 X X 510 X X
TOTAL 237,680 - - 61,341 299,021 28.5 96,500 X . X 96,500 395,521 X 1,080 (425) X 920 (450) X
30011M0 O&MA-A1l Other |
30011M1 By Reporting Organization CONT 13,430 | - - - 13,430 - X - - - 13,430 X 25 X - 10 X -
HL 110,350 | - - 12,690 123,040 11.5 X - - - 123,040 X 260 X - 305 X =
TOTAL 123,780 | - - 12,690 136,470 11.5 X - - - 136,470 X 285 X - 315 X -
o
I
List Other Applicable Programs as for Item 1100000, labove. }
3002000 | RE IMBURSABLE WORK, MCA P6700
30026-0 | OTHER GOV'T AGENCIES
30026A0 CIVIL DEFENSE
30026A1 By Reporting Organization CONT - 33,750 - - 33,750 - X X X X 33,750 X 310 X X - X X
HL - - 38,720 4,433 43,173 11.5 X X X X 43,173 X 225 X X 260 X X
TOTAL - 33,750 38,720 4,453 76,923 11.5 X X X X 76,923 X 535 X X 260 X X
1 i
30t4c (ER 172248~ 10) FREVIOUS EDITIONS ARE OBSOLETE. (TRANSLUCENT) 11N A COLUMN INDICATES THAT THE MEADING 16 MOT APRICAIE 1O TaT (et 1tes Illuat 8/1, Page 5 of 8 8-33
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Chamge 11
Govataon: ] ST RS 9 aug T4
FSCAL YEAR COST—SUDGET SUMMARY —MILITARY ACTIVITIES "'g‘ g‘:—l:ﬂ-a 2rr0RTS € Sympce
MEPORT AMOUNTS COUNNGE | HIOUON |t TO THE MAREST DOLLAR) SPRCIMEN SPRCTNEX SPRCTHES DABL-ECF-6(R3)
AND MECTLANEOUS ACTWVITY COSTS CORTS NOT IMOLUDED W [ EETWALTRE COSY (s Thovsnns of Dollers}
EETUMATED
SEA or o 'D'!A.l’tol" oy MmN PaCAL Vaa 19 ot —cAL s
Ted BesCaPNON omacr coors e ] rotm - L s omom . AN [ o
». — em—— s | eocvmen L B — i P T B = -
m ]} i)} 14} 1) (] [t/ [} ™ 0o o°n [iD] {13} {14 {15) 8 i "8
300267] WASA - AE ACQK & ADMIN
[30026FK By Reporting Organization conT 850 x x x x x 76,300 75.1% x «ws | w00 X 1% | ase X
L 18,63 X x 7,238 X X X 25,86% X 42 X L 28 X _ x_
TOTAL} . X 3 7,235 ] X X 24,300 10,013 X 447 | (400) X 175 | 130) X
TOTAL MISCELLANEOUS ACTIVITIES
By Reporting Otganization (and Totsel) conr 35,730 33,730 - - 70,480 - 170,800 - - 170,800 241,200 x 1,195 - 1600) -
L 34k, 210 X 38,720 85,719 8,64 22,4 x - - - X 1L - B
ToraLl 380,940 33.75% 38,720 83,719 539,129 | 22.4 176,800 B B 170,800 709,929 X 2,347 B hfwxﬁ B
By Other CE Esteblistments (If Applicable)  COMT - - - - . - . - - - x . . R R - R
HL - ) 4 - - - - X - - - - b - X - - A -
TOTAL) - - - - - - - - . X : - - - - - -
GRAND TOTAL (1f Work Done by Both Reporting :
Organization & Other CofE Establishments) conr - - - . - - - i - - - x - - - - -
mn - b § = - - = - - - - X - X - - X .
TOTAL - - - - N - - T - ' - - X - - - - - -
TOTAL - EXCL WORK FOR OTHER CE ESTAB |
By Reporting Organization cowt | 18,546,980 | 529,323 75,360 914,510 | 20,066,755 x 470,800 | 200.000 13,000 683,800 |20,752,555 x 48,996 (1,460 (4003 | &4,651 |{1,200) (150)
.8 376,210 X 459,098 212,616 | 1,057,926 X o - - 1,057,924 X 2,208 X - 2,15 X -
ToTAL[ 18,923,190